AJIMMHUCTPALUSA
BepxHea100pMHCKOr0 CeJILCKOT0 MOCeJIeHUs
KaMbIIIMHCKOr0 MyHHIMIIAJILHOTO paiioHa

Boarorpajackoii oo61actu

INOCTAHOBJIEHUME
Ne 68-n1
ot 29.09.2026r

O0 yTBep:kIeHUM aIMUHUCTPATHBHOIO
perjiaMeHTa npeaocTaBJIeHUsA
MYHUIMNAJIbHOH  ycayrn  «IIpusnanme
CaJ0BOr0 J0Ma KWJIBIM JIOMOM H KHJIOIO
JA0MA CaJ0BbIM JOMOM))

B cootBerctBumn ¢ denepanbapiM 3akoHOM OT 27.07.2010 Ne 210-D3 «O6
OpraHu3alliyd MPEJOCTABICHUS TOCYIAPCTBEHHBIX M MYHUIUIIAIBHBIX YCIYT»,
PYKOBOJACTBYSCh  YcTaBOM  BepxHemoOpHHCKOTO  CEJIbCKOTO  TOCEJICHHS,
aAMUHUCTpalUs BepxHeq00pUHCKOTO CEIbCKOI0 MOCEICHUs TOCTAHOBIISIET:

1.  VYTBepauTp  aIMHHUCTPATUBHBIA  PErJaMEHT  NPEIOCTABICHUS
MyHUIUNaNbHOU yciyru «lIpu3Hanue cagoBOro goma X uibIM JOMOM M KUJIOTO
JIOMa CaJOBBIM JJOMOMY, COIVIACHO MPHWJIOKEHUIO K HACTOSAIIEMY IIOCTAHOBJICHUIO.

2. Ilpu3HaTh yTpaTUBLIMM CHJIy IIOCTAaHOBJIEHHE aJAMUHUCTPALMH
BepxHenoOpuHckoro cenbckoro moceneHus ot 23.12.2022r Ne 126-n «O6
YTBEPKJICHUH aIMUHUCTPATUBHOI'O PErVIAMEHTA MPEJOCTABICHNS MyHUIIMIAIBHON
yciyru «lIpu3HaHue camoBOro JoMa KMIbIM JOMOM M JKMJIOTO JOMa CaJOBBIM
JIOMOM).

3. B cootBerctBUM co cratbeld 5 3akona Bosrorpaackoit obGmactu ot
26.12.2008 Nel1816-OJf «O mopsiake opraHu3allid W BEICHHUS PErucrpa
MYHUIIMIIAJIBHBIX MPABOBBIX akTOB Bosrorpazackoit o0iactu», HaPaBUTh KOO
HACTOSIIIIETr0 OCTAHOBIIEHUS JIJIs1 BKJIIOUeHUst B Peructp B Teuenue 30 nHei co AHS
€ro MPUHSTHSL.

4. Hacrosiniee mMOCTaHOBJIEHUE MOJJICKUT OPUIHATBHOMY OOHAPOI0OBAHUIO
U pa3sMELIEHUIO B ceTn Nurepuer Ha  odunmanbHOM canre
https://verhnedobrinskoe.ru/.

['maBa BepxuenoOpuHCKOTO
CEJIbCKOT0 MOCEIEHUS C.H. ITepenpocos



YTBEpKJIEH IOCTAHOBJIICHUEM
aMMHHCTpalMu BepxHe100pHHCKOTO CEIbCKOr0 MOCEICHUS
0T 29.09.2026 1. Ne 68-11

AIMHHHMCTPATHBHBIN perjiaMeHT
NpeaoCTaABJIeHU MyHHIMIIAJIbHOM yeayru «[Ipu3znanue cagoBoro joma
KMJIBIM IOMOM H KHJIOT0 I0Ma CaJ0BBIM JOMOM))

1. O01mme moJI0KeHus

1.1. [Ipeamer perynupoBaHus

Hacrosimuii  aqMUHUCTpPATUBHBIM pEerjaMEeHT YCTaHABIMBAECT MOPSAJIOK
MPEIOCTaBICHUs MyHUIIUNANbHOU ycinyru «lIpu3Hanue cajoBOro goMa KUJIbIM
JIOMOM U KWJIOTO JJOMa CaJIOBBIM JIOMOM» (Jajiee UMEHYIOTCS — MYHULUIIATIbHAS
ycilyra, aJIMUHUCTPATUBHBIM  perjiaMeHT) ¢  CTaHJapT  MpeaoCTaBIICHUS
MYHUIIUIIAJIBHOW YCIyTH, B TOM YHCJIE ONpPENEsieT CPOKH U MOCIIEA0BATEIbHOCTD
aJIMUHUACTPATUBHBIX TPOLEAYp MPH MPEAOCTABICHUM MYHHUIUMAIBHON YCIyTH
aAMUHUCTpalell BepxHe100pUHCKOTO CEIbCKOTO MOCEJICHHUS.

1.2. 3agBuTensiMu Ha IOJIYYEHHE MYHUUUNAIBHOW YCIYTH SBISTIOTCS
COOCTBEHHHKH  CaJ0OBOTO JOMa WIJIM JKWAJIOTO  JOMa, PaCHOJOKEHHBIX
HA  TeppuUTOpHUH  BepXHEJOOPMHCKOTO  CENbCKOTO  TOCENEHUs, WU
YIIOJTHOMOYEHHBIE UMU JIHIIA.

1.3. Tlopsmox uHpOpMUpOBaHHS  3agBUTENEHM O  MPEAOCTABICHUU
MYHHULIUIIAIBHON YCIYTH:

1.3.1. CBeneHusi 0 MeCTe HaXOXJICHMsI, KOHTAKTHBIX TelepoHax U rpaduke
paboThl  aAMMHHUCTpalMM  BepxHenoOpMHCKOTO  CENbCKOro  IOCEJICHHS,
OpraHu3aliii, Y4YacTBYIOIIUX B TMPEJOCTABICHUH MYHUIUIIAILHON YCIIyTH,
MHOTO(YHKIIMOHALHOTO TieHTpa (Hanee — MOILI):

AnmuHuCcTpanus BepxHegoOpHHCKOTO CEbCKOTO TMOCENEHUST pacriolioskeHa
no aapecy: 403863, Poccusi, Bonrorpanckas o6nacts, KambilinHCcKkuil paiioH, c.
Bepxnsis JloOpuHka, yi. Pabouas, qom 29.

Ten./daxc 8 (84457) 7-91-96; e-mail: admvdobr@mail.ru

Nurepuert-caitt: https://verhnedobrinskoe.ru/

Anmunauctpanus BepxHemoOpHHCKOTO CENbCKOTO TOCETIeHHs] padoTaeT Mo
cieaywuiemMy rpaduky:

[Tonenensuuk-yetBepr ¢ 8:00 go 17:00, narauua ¢ 8:00 1o 16:00

[TepepsiB Ha 06en ¢ 12:00 mo 12:48

BrixogHol geHb: cy600Ta, BOCKpECEHbeE.

HNudopmariuio 0 MecToHaXx0xk1eHUU U rpadukax padorsl MOIL] Takxke MOXKHO
MOJyYUTh C KCIOJIb30BaHWeM EnnHoro moptana cetu neHTpoB u oducoB «Mou
JoxymenTsy (M®II) Bonrorpaackoit oomactiy (http://mfc.volganet.ru).



1.3.2. Uudopmanuio o mopsake MpeaoCTaBICHUS MYHUIUMNAIBHON YCIyTH
3asIBUTEIb MOKET MOJIYYHTh:

HEIMOCPEJICTBEHHO B  aJMUHUCTpalMu BepXxHem0OpUHCKOTrO  CEIbCKOIro
nocesieHust (MHPOpPMaIMOHHBIE CTEHbI, YCTHOE HH(POPMUPOBAHUE 110 TeIEPOHY, a
Takk€ Ha  JMYHOM  MpUeMe  JOHKHOCTHOTO  JMIla  aJMHHHUCTpPALUU
BepxHen00prUHCKOTO CENbCKOT0 MOCENICHNUS );

o Io4YTe, B TOM 4HCiIe HdiekTpoHHOM (admvdobr@mail.ru), B ciyuae
MUCHMEHHOTO 00paIlIeHus 3asiBUTENIS;

B cetu UurepHer Ha  opuIMATbHOM  calTe  aIMHUHHCTpAIUH
BepxunenoOpunckoro cenbckoro mnocenenus (https://verhnedobrinskoe.ru/), na
Enunom moprane ToOCylapCTBEHHBIX W MYHUIUMOAIBHBIX YCIyr ((QyHKIUN)
ABJISIIONIEMCSL  (peZiepalIbHOM  TOCYJapCTBEHHON HWH(POPMAIIMOHHON CHUCTEMOW,
o0ecrneunBaroIIel MPeI0CTaBICHNE TOCYAAPCTBEHHBIX U MYHHUIIUITAIBHBIX YCIYT B
AJIIEKTpOHHOM  Qopme (masee — EnuHbelii mopran TrocyJapCTBEHHBIX U
MYHHUIIUTIATBHBIX yCIyT) (Www.gosuslugi.ru).

2. CtaHaapT npeaocTaBjieHuss MyHHIUNAJIbHON yCIyru

2.1. HauMeHOBaHHE MyHULMIIAIBHON ycayru — «lIpu3HaHue cagoBoro poma
YKUJIBIM JJOMOM U JKWJIOTO IOMa CaJ0BbIM JJOMOMY.

2.2. MyHununansHas ~— yclIyra  OpeIOCTaBIseTCS  aJIMHHHMCTpaLUEn
BepxHe100pHHCKOro CeIbCKOro NoceaeHus (fajiee — yloJIHOMOYEHHBIN opran).

2.3. Pe3ynbraToM npenoCTaBiIEHU MyHULIMIIATBHON YCIIYTH SIBIISETCS:

pELIEHHE YNOJHOMOYEHHOIO OpraHa O IMPU3HAHWUU CaJ0BOI0 JIOMa >KUJIBIM
JIOMOM HJIH 7KHJIOTO JIOMA CaJI0BBIM IOMOM;

pelieHre yrnoJHOMOYEHHOr0 oprana 00 OTKa3e B MPU3HAHWUU CaJ0BOrO JoMa
YKAJIBIM JJOMOM WJIH KHJIOTO IOMa CaJ0BbIM JJOMOM.

2.4. CpOK npenocTaBICHUS MyHULANTAIBHOW YCIIYTH.

VYIIOJTHOMOYEHHBIM OPTraH MPUHUMAET PELICHUE O IMPU3HAHUM CaJI0BOr0 I0Ma
XKWJIBIM JIOMOM WJIM JKUJIOTO JIOMa CaJ0BBIM JOMOM, JHOO pelieHue o0 OTKase
B IIPU3HAHUU CAJOBOIO JOMA KUJIBIM JIOMOM WJIM KWJIOTO JIOMa CaJOBBIM, HE
MO3/IHEE YeM uepe3 45 KaJleHIapHbIX THEUN CO THA MOJauu 3asiBJICHUS.

Y1oIHOMOYEHHBIN OpraH HaIlpaBIIsIeT 3asBUTENIO pPelleHUe O Mpu3HaHuM (00
OTKa3€ B IPU3HAHUH) CaJ0BOIO JOMA XKUJIBIM JOMOM WM HUJIOrO JOMa CaJOBBIM
JIOMOM He To37Hee dYeM uyepe3 3 pabouux JHS C€O JHA HOPUHATHUSA
COOTBETCTBYIOIIETO PELIEHUS.

2.5. MHcueprnbpiBatouuii  MEpeUYeHb JOKYMEHTOB, HEOOXOIUMBIX ISt
MIPENOCTABIEHNS MYHHUIUITIAJbHON YCIIYTH.

2.5.1. HcuepnbiBaromuii NepeYeHb JOKYMEHTOB, KOTOPBIE 3aABUTENb JTOJIKEH
MPEACTABUTh CAMOCTOSATENIBHO I IPU3HAHUS CAI0BOTO JOMA KUJIBIM JOMOM HJIU
YKUJIOTO JJOMa CaJOBBIM JOMOM:

1) 3as1BJIEHHE O MPU3HAHHUM CAJ0BOIO JI0Ma KUJIBIM JIOMOM WJIM KHJIOTO JI0Ma
CaZloBbIM JOMOM TIO (opMe COIJIacHO TPUJIIOKEHUI0 K  HACTOSIIEMY
aJIMUHHCTPATUBHOMY PETJIAMEHTY (J1ajiee - 3asBJICHHE), B KOTOPOM JIOJKHBI OBITh
YKa3aHbl:



- KaJaCTPOBBIM HOMEp CaJOBOr0 JIOMa WJIM JKHIJIOIO JOMa M KaJdacTPOBBIM
HOMEpP 3€MEJBHOI0 YYacTKa, Ha KOTOPOM pacCIlOIOKEH CaJOBBINA IOM WIIN JKHIION
10M;

- IOYTOBBIN aPEC 3aABUTENS WU aPEC SIIEKTPOHHOM MOYTHI 3asIBUTEIIS;

- cnoco0 TMOJy4YeHUs pEIICHUsS YMOJIHOMOYEHHOTO OpraHa MECTHOTO
CaMOYNpPABJIEHUS W HWHBIX MPEIYCMOTPEHHBIX HACTOSIIUM aIMHUHHCTPATUBHBIM
pEriiaMeHTOM JIOKYMEHTOB (ITOYTOBOE OTIPABIICHUE C YBEJIOMJICHUEM O BPyUECHUH,
AJIEKTPOHHAS TI0YTa, IOJYYCHHE JIMYHO B MHOTOQYHKIIMOHATHHOM IICHTPE,
MOJIYYEHHE JINYHO B YIIOJITHOMOYEHHOM OPraHe MECTHOI'O CaMOYIIPaBIICHHUSA);

2) mpaBOYCTAaHABJIMBAIOMINI TOKYMEHT Ha KWJION JIOM WM CaJIOBBIA JIOM B
clly4yae, €Cliv MPaBO COOCTBEHHOCTH 3asBUTENSI HA CaJIOBBIM JJOM WJIU KUJIOU JI0M
HE 3aperuCTPUPOBAHO B EAMHOM TroCyJapCTBEHHOM pEeCcTpe HEABMKHUMOCTH, WU
HOTapUaJIbHO 3aBEPEHHYIO KOIUIO TAKOTO TOKYMEHTA;

3) 3akirodYeHue MO O0OCIIEeOBAHUIO TEXHUYECKOTO COCTOSHUS OOBEKTa,
MOATBEPKIAIONIEEe COOTBETCTBHE CAJOBOTO JIoMa TPEOOBaHUSAM K HaJACKHOCTU
n OE30IMaCHOCTH, YCTAHOBJICHHBIM YacThl0 2 cTaTbu S5, ctathamu 7, 8§ u 10
®epnepanbHoro 3akoHa oT 30.12.2009 Ne 384-®3 "TexHuueckuil peraiaMeHT O
0e30macHOCTH  3JIaHUW W COOpPY)KEHHH'", BbIIAaHHOEC  WHAMBUAYaJIbHBIM
NpEANPUHUMATENIEM WIM IOPUIAYECKUM JIMIIOM, KOTOPBIE SBIISIOTCS 4YJI€HAMU
CaMOpETyJIMPYyEeMOW OpraHU3alliu B 00JaCTH WHKEHEPHBIX M3bICKaHUM (B Cilydae
MPU3HAHUS CaJI0BOTO JIOMa KUJIBIM JJOMOM);

4) B ciywae, €clu CaJOBbI JIOM WM JKUJIOM JOM OOpEMEHEH IpaBaMu
TPEThUX JHUL, - HOTAPUAIBHO YAOCTOBEPEHHOE COIJIaCUE YKAa3aHHBIX JIMIL
Ha MPU3HAHUE CaJI0BOT0 JIOMa KUJIBIM JJOMOM WJIM JKHJIOTO JIOMa CaJIOBBIM IOMOM;

dopMupoBaHUE 3asBICHUS B DJJIEKTPOHHOW (opMe OCYyIIECTBISIETCS
MOCPEACTBOM 3aMOJHEHUS JIEKTPOHHOU (popMbl 3asiBieHus Ha EpuHoMm moprane
rOCYAapCTBEHHBIX W MYHHMIMNAIBHBIX YCIYr WIM OQUIMAIBLHOM  CaiiTe
YIOJHOMOYEHHOTO OpraHa 0e3 HeoOXOAMMOCTH JIOMOJHUTEIBHON TMOoJauu
3asABJICHUS B KaKOW-I100 nHOM (hopme.

2.5.2. IlepeyeHb MAOKYMEHTOB (CBEIEHHUI), KOTOpHIC 3asBUTENb BIIPABE
MPEACTaBUTh M0 COOCTBEHHOW MHUIIMATHUBE.

3asBUTENH BIIpaBe MPEICTaBUTh B YIIOJTHOMOYEHHBIM OpraH Mo COOCTBEHHOM
WHUILIMATUBE BBIMUCKY M3 EQWHOrO rocyaapCTBEHHOrO peecTpa HEABUKHUMOCTU
00 OCHOBHBIX XapaKTEPUCTHUKAX M 3apETUCTPUPOBAHHBIX IpaBaX Ha OOBEKT
HEJIBIDKMMOCTH (Z1ajiee - BbIMKMCKA W3 EIWHOrO ToCynapcTBEHHOTO peecTpa
HEJIBDKMMOCTH), COJCPJKAIIlYI0 CBEACHUS O 3aperuCTPUPOBAHHBIX IpaBax
3asBUTES Ha CaJIOBBIM JIOM MJIM KMJION JOM.

B cnyuae eciu 3asBuTENeM MO COOCTBEHHON MHMIIMATHBE HE MpEACTaBIeHA
yKa3aHHas BBIMUCKA, YIOJHOMOYCHHBIM OpraH MECTHOTO CaMOyIpaBJeHUs
3ampamuBaeT ee B DenepanbHON Ciy)k0€ TOCYIapCTBEHHOW pETHCTpaInH,
Kajactpa W Kaprorpague  C  WCIONB30BAaHUEM  €IUHOHW  CHCTEMBI
MEKBEJIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJCHCTBHS.

2.5.3. 3asBieH”e W JOKYMEHTbI, yKa3aHHble B myHkTax 2.5.1, 2.5.2
HACTOSIIIETO AJMUHUCTPATHBHOTO pETJIaMEHTa, MOTYT OBITh IPEICTABIICHBI
3asgBUTENIEM B YNOJHOMOYEHHbIH opraH win MOL[ nuunHo, 16O HampaBeHbBI
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MOCPEACTBOM IOYTOBOM CBSI3M HAa OyMa)kKHOM HOCHTEJE, JIMOO MpEeACTaBIICHBI B
YIOJIHOMOYEHHBIN OopraH B ()opMe 3JEKTPOHHOTO JAOKYMEHTa C HMCIIO0JIb30BaHHEM
EnunHoro nopraia rocyaapCTBEHHbIX 1 MyHUIIUIIAIBHBIX YCIYT.

Konum 1OKyMEHTOB JOJKHBI OBITh 3aBEPEHbl B  YCTAHOBJIEHHOM
3aKOHOJIaTEIbCTBOM IOPSIKE.

3asiBieHre B (OopMe DJIEKTPOHHOTO JIOKYMEHTA IMOJAINHUCHIBAETCS MO BBIOOPY
3asIBUTEIIS:

- MPOCTOM ANEKTPOHHOUN MOAMKUCKIO 3aABUTENS (MPEACTABUTENS 3asIBUTEIS);

- YCWJICHHOH (KBadU(PHUIMPOBAHHOW, HEKBATU(UIIMPOBAHHON) SIEKTPOHHOU
NOJANKCHIO 3asIBUTENS (IPEACTABUTENS 3aIBUTEIS).

Ceptudukar KJIHOYa TMPOBEPKH  YCHWJICHHON  HEKBaIU(PHUIIMPOBAHHOU
ANEKTPOHHOM  MOANUCHM  JOJDKEH  OBITh  CO3JaH M UCIOJIb30BaThCSA
B HH(pacTpykType, oOecrneunBaromieii  MH(OOPMAIMOHHO-TEXHOJIOTUYECKOE
B3aMMOJEHCTBIE NHPOPMAIIUOHHBIX CUCTEM, UCIOJIb3YEMBIX ISl IPEIOCTABICHUS
rOCY/IapCTBEHHBIX M MYHUIMNAJIBHBIX YCIYI B JJIGKTPOHHOM (opme, KoTopas
CO3JACTCS U NPOBEPSAETCA C HCIOIB30BAHUEM CPEICTB JJIEKTPOHHOU IOANMCH
U CPEICTB yAOCTOBEPSIOLIETO LIEHTPA, UMEIOUIUX MOATBEPKICHUE COOTBETCTBUS
TpeOOBaHUSAM, YCTaHOBJICHHBIM (hefiepajbHbIM OPraHOM HMCHOJIHUTEIBbHOW BIIACTH
B oOnactu oOecnedeHuss OE30MaCHOCTH, a TaKKe NpU HAJIMYMM y BIajelblia
ceptuuKara KJIHOYa MPOBEPKH KJIHOYA MPOCTOM 3JIEKTPOHHOM MOJIKUCH,
BBIJJAHHOTO €My IIPH JINYHOM IIPHEME.

B cnywae oOpamieHusi 3asBHTENsI C HMCHOJIb30BAaHUEM HMH(POPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTH "MHTepHeT" K 3asBIEHUIO0 B OopMe 3JIEKTPOHHOTO
JOKyMEHTa TMpPWIAraeTcsi KOMUsl JOKYMEHTa, YJIOCTOBEPSIOMIEr0 JUYHOCTh
3assBUTENS  (YIOCTOBEPAIONIEr0 JIMYHOCTh MPEACTABUTENS 3asABUTENS, €CIU
3asiBJICHUE MPEJCTABISAETCA MPEACTABUTEIEM 3asBUTENS) B BUAE AJIEKTPOHHOTO
o0Opa3a Takoro JOKyMEHTA.

[TpencraBienne JaHHOTO JOKYMEHTa HEe TpeOyeTcs B Cllydae MpeICTaBICHHUS
3adBJIEHUsI B (POpME SJIEKTPOHHOIO JOKyMEHTa MOCPEACTBOM OTIIPaBKU uepe3
JUYHBIN kabuHeT EnnHOro noprana rocyJapCTBEHHbBIX U MYHULIMIIATBHBIX YCIIYT.

B cinyuae mpezacraBieHust 3asBieHUS B (POpME AJIEKTPOHHOIO JTOKYMEHTa
NPEACTABUTENIEM 3asBUTENS, JACHCTBYIOLIMM HAa OCHOBAaHUU JIOBEPEHHOCTH,
K 3asBJICHUIO TaKKe MpPUJIAraercs JOBEPEHHOCTh B BUJE 3JIEKTPOHHOro oOpasza
TaKOTO JOKYMEHTA.

2.6. OcHoBaHus MJi1 OTKaza B MpHEME JOKYMEHTOB, HEOOXOJIUMBIX IS
MPEeIOCTaBIECHUS MyHUIIUNIATBHOU YCIIYTH.

1) 3asBiIeHHE HE COOTBETCTBYET TPEOOBAHUSIM, YCTAHOBJICHHBIM MOAMYHKTOM
| mynkra 2.5.1 HacTosEero aIMUHUCTPATUBHOTO PErJIaMEHTa, WU B 3asIBJICHUN
U TpWIAaraéMblX K HHUM JIOKYMEHTaX HMEIOTCS HEOrOBOPEHHBIE HCHPABIICHUS,
NOBPEXJECHNSA, HE MO3BOJISIOIIME OJHO3HAYHO  MCTOJKOBAaTh  3asBJICHUE
Y IIpHJIaraéMple K HEMY JJOKYMEHTBHI;

2)  3agBiIEHME  HE  MOANMCAHO  3asBUTEIEM  WIH  [OANHCAHO
HEYNOJHOMOYEHHBIM JIULIOM.

3asgBUTENI0  HampaBiseTcs  yBeAOMJieHME 00 oOTKaze B  IpHUEME
K PAaCCMOTPEHHIO 3asBJICHUS B ClIydae, €CJIM MPH OOpallleHNH 3a MPEA0CTaBICHUEM



MYHULIMIIAJIBHOW YCIOYyTH B D3JIEKTPOHHOM Qopme B pe3ynbrare MpOBEPKU
YCWICHHOW  KBaqU(UUUPOBAHHOM  JJIEKTPOHHOM  monamucu  (mainee  —
KBAIM(UIIUPOBAHHAS TIOJINUCH) BBIABICHO HECOOJIOJICHUE YCTAaHOBJICHHBIX
cratbeit 11 DenepanbHoro 3axkoHa oT 06.04.2011 Ne 63-d3 «O6 »neKTpOHHOMN
noanucu» (nanee — denepanbHbiii 3akoH Ne 63-D3) ycnoBuil npuzHaHHsS €€
JEUCTBUTEIBHOCTH.

2.7. MHcuepnpiBaronyii TepeuyeHb OCHOBAHMN IS MPUOCTAHOBIICHUS
IPENIOCTABIECHUS MYHHLIMIAIBHONW YCIYTM WIA JJI OTKa3a B IMPEAOCTaBICHUU
MYHHIUITATBHON YCIYTH.

2.7.1. OcHOBaHHUs ISl TPUOCTAHOBJIEHUS MPEIOCTABICHUS MYHHUIIMIAIbHON
YCIIYTH OTCYTCTBYIOT.

2.7.2. YIOMTHOMOYEHHBI OPTraH MPUHUMAET peuieHrue 00 0TKa3e B MPU3HAHUU
CaJI0BOr0 JIOMa KUJIBIM JIOMOM HJIA HUJIOTO JJOMa CaJ0BBIM JIOMOM IpU HAJIHYUU
XOTs1 ObI OJTHOTO U3 CIAEAYIOLIUX OCHOBAHUM:

a)  HENpEeJCTaBJICHHE  3asgBUTENIEM  JIOKYMEHTOB, IPEIyCMOTPEHHbIX
noanmyHktamu 1 u (unu) 3 myHkra 2.5.1 HacToAIEro aJIMUHHCTPATUBHOIO
pErIaMeHTa;

0) MOCTYIUIEHHME B YIOJIHOMOYEHHBIM OpraH CBEIEHUM, COJEpKalIuXxcs
B EIMHOM rocynapCTBEHHOM pPEECTpe HEIBHKHMOCTH, O 3apErMCTPUPOBAHHOM
paBe COOCTBEHHOCTH Ha CaJOBBIM JOM WM >KUJIOW JIOM JIMLA, HE SBJISIOLIETOCS
3asIBUTEJIEM;

B) NOCTYIUIEHHME B YNOJHOMOYEHHBIM OpraH yBEJOMIIEHHUS 00 OTCYTCTBUU
B EauHOM  rocyaapcTBEHHOM — peecTpe  HEABMKUMOCTHM  CBEJICHUU
O 3apEerUCTPUPOBAHHBIX TNpaBaX Ha CaJOBBIA JOM WIM KWUJIOW JOM, €CIH
IIPABOYCTAHABJIMBAIOIINN JTOKYMEHT, MPELYCMOTPEHHBIA IMOANYHKTOM 2 ITyHKTa
2.5.1 Hacrosmero aAMUHUCTPATUBHOIO  PETJIAMEHTA, WIM HOTAPUAIBHO
3aBepeHHas KOMMsI TaKOro JOKYMEHTa He ObLIU MPECTABJICHbI 3asBUTEIIEM.

OTka3 B NPU3HAHMM CAZOBOr0 JOMa XWIBIM JOMOM WM >KHJIOTO JI0Ma
CaJOBBIM JOMOM II0 YKa3aHHOMY OCHOBAaHMIO JIOIyCKaeTcs B Cllydae, €cCiH
YIOJHOMOYEHHBII OpraH MECTHOTO CaMOYIPABJIECHHUS TOCJIE  IOIYYEHUs
yBeOMJIeHHsT 00 OTCyTcTBMM B EJQMHOM  TOCyJIapCTBEHHOM  peecTpe
HEJBUKUMOCTH CBEICHHMI O 3aperMCTPUPOBAHHBIX NPABAX HA CAJIOBBIA JIOM WA
KWIOH JIOM yBEAOMWJI 3asBUTENs YKa3aHHbIM B 3asiBJICHUH CIOCOOOM
O TMOJYyYEHHUHU TAKOrO YBEAOMJICHHUS, TMPEIIOKUIT 3aIBUTENIO IIPEICTABUTh
MPaBOYCTAHABIIUBAIOIINI JTOKYMEHT, MPEIyCMOTPEHHBI MOJIMYHKTOM 2 IMyHKTa
2.5.1 Hacrosimero aAMUHUCTPATUBHOTO  pErJIaMEHTa, WM HOTapUaIbHO
3aBEPEHHYI0 KONHUI0 TAaKOTO JOKYMEHTa M HE MOJYy4YuJ OT 3asgBUTENsSl TaKou
JOKYMEHT WM TaKyl0 KOMNHI0 B TeueHue 15 KaleHJapHbIX AHEH co JHs
HalpaBJeHUs YBEJOMJICHHSI O TMPEACTABICHUM  IPaBOYCTAHABIMBAIOILIETO
JOKYMEHTA;

I)  HENpPEICTaBJICHUE  3asBUTEIEM  JIOKYMEHTa,  MPEAyCMOTPEHHOIO
noAnyHKToM 4 mnyHKTa 2.5.1 HacTOsIIEero aJiMUHUCTPATUBHOTO pErJIaMEHTa,
B CJIy4ae €CJIH CaJOBBIN JOM WM KHIIOH IOM 0OpeMeHEeH MpaBaMu TPETbUX JIUIL;

1) pa3MEIlEHHE CaJOBOr0 JOMa WJIMA KWJIOIO JOMa Ha 3€MEJIbHOM Y4acTKe,
BU/JIbl PA3pEIICHHOIO MCIOJb30BaHUsI KOTOPOIrO, YCTAHOBJIEHHBIE B COOTBETCTBUU
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¢ 3akoHonaresnbcTBOM Poccuiickon ®denepanuu, HE NPETyCMaTpUBAIOT TaKOTO
pa3MeleHus;

€) UCIOJIb30BAHUE KUJIOTO JIOMa 3asiBUTEJIEM WM MHBIM JIUIIOM B KaueCTBE
MeCTa MOCTOSHHOTO MPOKUBaHUS (IIPU PACCMOTPEHUU 3asIBJICHUS O MpPU3HAHUU
YKUJIOTO JIOMa CaJIOBBIM JJOMOM);

) pa3MelIeHHE CaJ0BOTO JOMa Ha 3€MENIbHOM YYacTKe, PacloyIOKEHHOM
B TpaHUIAX 30HbI 3aTOIUICHMS, MOATOIUICHUS (IIPU PACCMOTPEHHUM 3asBICHUS
O MPU3HAHHUH CAJTOBOT'0 JOMA KHUJIBIM JOMOM).

2.8. MyHunmmanbHasl yciayra IpeIoCcTaBseTcsl OSCTUIaTHO.

2.9. MakcuManpHbBIM CPOK OXKHUIAHUSA B OYEpPEAW MPHU NOAAYE 3ASBICHUS U
IpU MOJYYEHUU PE3yJIbTaTa MPEAOCTABICHHUS MYHULUIIAIBHON YCIYrd B ciliydae
oOpalieHus 3asBUTENI HEMOCPEACTBEHHO B YIOJIHOMOYEHHBIH opraH mian MOL]
COCTaBJISIET 15 MUHYT.

2.10. Cpok peructpanuu 3asBJICHUS U MPUIIATa€MbIX K HEMY JTOKYMEHTOB
COCTAaBJISICT:

- Ha TUYHOM TIpUeMe TpaxaaH — He Oosiee 15 MUHYT

- TIpY MOCTYIUICHUU 3asBJICHHUS U JOKYMEHTOB IO mourte win yepe3 MODI] —
He Oosiee 3 HEH cO AHA MOCTYIUIEHUS B YIIOJJTHOMOYEHHBIN OpraH;

- MIPU TOCTYIUICHUU 3asBJICHUS B (OpPME SJIEKTPOHHOIO JOKYMEHTa, B TOM
Yyucjae MOCPEACTBOM ENMHOro mnoprana TOCYJapCTBEHHBIX M MYHULHNAIbHBIX
yCclIyr — He mno3aHee 1 pabodero OHS, CIEAYIOIIETO 3a JHEM IOCTYILICHUS
3asIBJICHUS B YIIOJTHOMOYEHHBIN OpraH.

2.11. TpeOGoBanusi K MOMEHICHUSM, B KOTOPBIX MPEIOCTABISIECTCS
MyHUIMNANbHAS yCiIyra, K 3ajy OKWJAHHUS, MECTaM I 3allOoJHEHHs 3alpocoB
O TMPEeJOCTaBICHUM MYHUIMNAIBHOW YCIAYTdM, HWH()OPMAUMOHHBIM CTEHAAM
c oOpa3uaMy MX 3alOJIHEHHUS] U TEPEYHEM JIOKYMEHTOB M (MJM) HH(OpMaluUU,
HEOOXOJAUMBIX JJIsl TIPEJAOCTABICHUS MYHMIIMMAIBHOW YCIYTH, B TOM YHCIE K
00eCreueHNI0 TOCTYITHOCTH JUIsl MHBAJIUMOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU
C 3aKOHOJATENLCTBOM Poccutickon denepanuu 0 COUAIBHON 3aIMTEe HHBAIUIOB.

2.11.1. TpeOGoBaHus K TOMEIICHUAM, B KOTOPBIX TNPEIOCTABISCTCA
MYHULHUNAIbHAS yCIIyra.

[ToMelienrsi, B KOTOPBIX MPEAOCTABISETCS MYHUIUIAIbHAS — yCIyra,
00ecreynBarOTCs HEOOXOIUMBIMU JIJII TIPEIOCTABICHUS MYHUITUTIATHLHOU YCIIYTH
obopynoBaHueM  (KOMIIbIOTEpAMH,  CpPEIACTBAMH  CBSI3H,  OPITEXHUKOM),
KaHIEISIPCKUMU  TIPUHAJICKHOCTIMU, HWHQPOPMAIMOHHBIMU W CIIPABOYHBIMU
MaTepuaniamu, HarasiAHOW HH(OpMauei, CTYIbSIMUA U CTOJIAMH).

[TomenieHuss  ymoJIHOMOYEHHOIO  OpraHa  JOJDKHBI ~ COOTBETCTBOBATh
canutapubiM mipaBwiaM CIT  2.2.4285-26 "CaHuTapHO-3IUIEMHOJIOTHUYECKUEC
TpeOOBaHMSI K YCIOBHSIM TpyAa", YTBEPKICHHBIM IOCTAaHOBJIEHUEM [ J1laBHOTO
rocyJJapCTBEHHOTO caHuTapHoro Bpauda Poccuiickoit ®@enepanuu ot 02.06.2026
Ne 15, u Ob1TH 000PYIOBaHBI CPEACTBAMU TTOKAPOTYIIICHUS.

Bxon # BbIXOA U3 TOMENIEHUH OOOPYIYIOTCS COOTBETCTBYIOIIMMHU
YKa3aTEeIsIMH.



Bxon B ynosiHOMOYEHHBIN opraH o0opyayeTcsi UHGOPMaLMOHHON TaOINYIKOM
(BBIBECKOM), cojepskaieii nHGopMalio 0 HAMMEHOBAaHUHM, MECTE HAXOXKJICHUS
U peKUME paboThI.

Kabunetst o06opyayroTcs WHOOPMAIMOHHOW  TaOJMMUYKOM  (BBIBECKOH),
colepxkaimieid MHGOPMAIMIO O HAUMEHOBAHHWM  YIOJHOMOYEHHOrO OpraHa
(CTpYyKTypHOTO noJipasiejcHus), OCYUIECTBIISIOINIETO MPeI0CTaBICHUE
MYHUIUNIATBHON YCIIYTH.

2.11.2. TpeOoBaHuUsA K MECTAM OXKUAAHUS.

MecTa oxuIaHus AOKHBI COOTBETCTBOBATH KOM(MOPTHBIM YCIOBUSM IS
3asIBUTENEN M ONTUMAJIBHBIM yCIOBUAM PabOThl CIEHUATUCTOB YIIOJTHOMOYEHHOTO
oprasa.

MecTa oxugaHus JOJKHBI OBITH OOOPYIOBAHBI CTYJIBSIMH, KPECEIbHBIMU
CEKIUSMH, CKAMBSIMHU.

2.11.3. TpeGoBaHus K MECTaM MpUeMa 3asiBUTEIICH.

[Tpuem 3asBUTENEN OCYIIECTBISAETCS B CHELUAIBHO BBIIEICHHBIX ISl 3TUX
L[eJIeH ITOMEILECHUSX.

Kaxnoe pabodee mMecTo CrENUaIUCTOB YINOJIHOMOUYEHHOTO OpraHa JIOJIKHO
OBITh O0OpYIOBAaHO MEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JIOCTYIa
K  HEoOXOAMMBIM  HMH(OPMAIMOHHBIM  0a3aM  JIaHHBIX,  [€YaTaloIUM
U KOMHUPYIOIIUM YCTPOICTBaM.

[Ipu opranuszanuu padboyux MeECT JIOJDKHA ObITh  MPEeayCMOTpPEHA
BO3MOYKHOCTh CBOOOJHOIO BXOJla M BBIXOJla CHEIHUAIMCTOB YMOJHOMOYEHHOTO
opraHa 13 NOMEIIEeHHs PU HEOOXOAUMOCTH.

Mecta cpaud W TOJY4YEHUS JOKYMEHTOB 3asBUTENISIMH, MeECTa JUJIst
WHQOPMUPOBAHUSA 3asBUTENCH W 3alOJHEHHS] HEOOXOJUMBIX JOKYMEHTOB
o0opynyroTCsl CTyJbsMU (KpecllaMH) W CTOJIaMU M OO0eCleuuBaIOTCS MHUCYEH
Oymaroi u MUCbMEHHBIMU NPUHATICKHOCTSIMHU.

2.11.4. TpeboBanus kK HUHGPOPMAIIMOHHBIM CTCH/IAM.

B nomemieHusx ynoJHOMOYEHHOIO OpraHa, MpelHa3HaYeHHBIX ISl paOOThI
C 3asBUTEISIMM, pa3MeEIIaloTcsl HH(OPMALMOHHBIE CTEHbI, 00ECIEeYMBAIOIINE
HoJydyeHue HHPOPMAIMK O MPEJOCTABICHUN MyHUIIUIATIBHON YCIIYTH.

Ha wundopManMoOHHBIX CTEHAAX, OQPUIMAIBHOM CalTe YIOJIHOMOYEHHOTO
OpraHa pa3MeIaTcs ciaeaytone HHPOpMallMOHHbIE MaTEPUAJIbL:

W3BIICYCHHUSI W3 3aKOHOJATENIbHBIX W HOPMATHBHBIX TPABOBBIX AaKTOB,
COJlepKalllUX  HOPMBI,  PETyJIUPYIOUIUE  JACSITENbHOCTh IO  UCHOJIHEHUIO
MYHULUITAIIBHOMN YCIIYTH;

TEKCT HACTOSALIET0 aIMUHUCTPATUBHOTO PETJIaMEHTa;

uHpOpMAITUs O OPAIKE UCTIOTHEHUS MYHUITUTIATBHON YCITYTH,

nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX JJIsl TPEIOCTABICHUS MyHUITUTATILHOM
yCIyTH;

dbopmbI 1 00pa3Ibl JOKYMEHTOB ISl 3aMIOJIHCHUS.

CBEACHHUS O MECTe€ HaXOXJeHHs M Tpaduke pabOThl YIMOIHOMOYEHHOTO
oprana u M®II;

CTpaBOYHbIE TeNE(POHBDI;

aapeca 3JIEKTPOHHOU IMOYTHI U aapeca MHTepHeT-canToB;



uHboOpMaIsl O MECTe JIMYHOTO MpHeMa, a TaKkkKe 00 YCTaHOBJIEHHBIX IS
JUYHOTO TpUeMa JTHAX U Jacax.

[lpu u3mMeHeHMH HMH(OPMAIUM IO HWCHOJIHEHUIO MYHUIIMIIAIBHON YCIIyTU
OCYIIECTBIISICTCS €€ TIepUOUIEcKOe OOHOBIICHHE.

BusyanpHasi, TEKCTOBas M MyJIbTUMEAUNHAS WHPOpPMAIMA O TOPIIKEe
NPEOCTaBICHUSI MYHHIMIIATBHON yCIyrd pasMmemaeTcss Ha HH(OPMAIMOHHOM
CTeHZe WM HWH(GOPMAIMOHHOM TepMHuHaie (yCTaHABJIMBAETCS B YAOOHOM st
rpaXxaaH MecTe), a Takke Ha EaumHoM mopraise  TocynapCTBEHHBIX
U MYHUIMOAIBHBIX ycIayr (Www.gosuslugi.ru), a Taxke Ha o(pUIIMATBHOM caiTe
ynoiaHoMoueHHoro oprana (https://verhnedobrinskoe.ru/).

Odopmienne BU3yalbHOM, TEKCTOBOW M MYJIbTUMEIUNHHONW HHPOpPMAIIH
O TIOPSAKE TMPEAOCTABICHUS MYHHUIIMNAIBHONW YCIYTH JODKHO COOTBETCTBOBATH
ONTUMAJIBHOMY 3PUTEIBPHOMY H CIYXOBOMY BOCIPHUSTHIO 3TON HHQPOpMAIIH
rpakJaHaMU.

2.11.5. TpebGoBaHuss K 00€CIEUEHUIO JOCTYITHOCTH MPEAOCTaBICHUS
MYHULIUIIAJIBHON YCIYTH JJI1 UHBAIHJIOB.

B wmemsx obecrneueHuss  yCIOBHM  JOCTYNHOCTH  JUIsl ~ MHBAJIHUJOB
MYHHUIIUIIAJIBHON YCIYTH JI0JKHO OBITh 00€CTIEYEHO:

- OKa3aHHE CHEeLMATUCTaMH MTOMOLIY UHBAJIUAAM B IIOCAJIKE B TPAHCIOPTHOE
CPEICTBO M BBICAJAKE W3 HEro IMeped BXOJOM B IOMELIEHUs, B KOTOPBIX
MPEIOCTABISACTCS MYHUIMIIANbHAS yCIIyra, B TOM YHCIE C HCIOJIb30BaHUEM
KpeCIa-KOJSICKH;

- OecTpemnATCTBEHHBIN BXOl MHBAIH/IOB B TIOMEIICHHUE U BBIXOJ U3 HETO;

- BO3MOXHOCTh  CaMOCTOATEIBHOTO  TEPEABIKCHUS  HWHBAIUIOB
0 TEPPUTOPUU  OpTaHM3AIMH, TIOMEUICHHS, B KOTOPBIX  OKa3bIBAETCS
MYHHUIIMIIAJIbHAS YCIIyTa,

- COIIPOBOXKJICHWE WHBAJIMI0B, UMEIOLIMX CTOMKHE paccTpoiicTBa (yHKIUU
3pE€HUS] U CaMOCTOSTEIBHOTO TNEPEABMKEHHUS, M OKa3aHWEe MM IIOMOLIM Ha
TEPPUTOPUU OpraHU3AIMH, TIOMEILEHUS, B KOTOPBIX OKa3bIBAE€TCSI MyHULUTIAIbHAS
yCIIyTa;

- HaJIeKaIee pa3MelieHne oO0OpyIoBaHMS W HOCUTelIeH uH(opMammmy,
HEOOXOMUMBIX JUIsl oOecriedeHus OEeCHpensITCTBEHHOTO JOCTyla WHBAJIUAOB
B IIOMEILEHUS U K YCIyram, ¢ y4eTOM OTpaHUYEHUN UX KU3HEACSITEIbHOCTH;

- IyOnmupoBaHWE HEOOXOIUMOM il MHBAJIUAOB 3BYKOBOM M 3pUTEIbHOMN
uH(popMaluu, a TakKe HaJNuCcCeld, 3HAKOB M MHOM TEKCTOBOW U rpaduyeckoi
uHGOpPMAIIMK 3HAaKaMHU, BBITIOJTHEHHBIMU pelibe(yHO-TOUeUHBIM IprudTOM bpaiins;

- IOTTYCK CYypAOIIepEeBOIINKA M TU(DIOCYPIOTIEpEBOTUNKA;

- JIOTIYCK COOAKU-TTPOBOAHMKA MPU HAIMYHH JOKYMEHTA, MOATBEPKIAIOIIETO
ee crenuaibHoe OOydeHHWE W BBIAAHHOTO TIO0 (opMe W B TOPSAKE, KOTOpHIC
OTIpEEIAI0TCA benepanbHbIM OpraHoM UCTIOJHUTEIbHOU BJIACTH,
OCYIIECTBISIONMM (YHKIUMU MO BBIPAOOTKE M peanu3aliy ToCcyJapCTBEHHOM
MNOJUTUKA W HOPMATHBHO-IIPABOBOMY PETYJIMPOBAaHUIO B cdepe COLuanbHON
3alUTHl HACEJICHUS;

- MpPEeAOCTaBJICHHE NpPU HEOOXOIUMOCTH YCIYyTH MO MECTy >KUTEIbCTBA
WHBAJIN/Ia WIN B JUCTAHIIMOHHOM PEXKUME;



- OKasaHWe CIENUAIMCTAMA WHOW HEOOXOIMMOM IIOMOINMM WHBAIWIAM
B MPEOJOJCHUU OapbepoB, MPEMSATCTBYIOUIUX MOJYUYEHHUIO UMHU YCIyr HapaBHE
C APYTUMH JIULIAMH.

2.12. TlokazaremsiMM JOOCTYITHOCTH W KadyeCTBA MYHHIIMIAIBHOM YCIIyT'H
ABJISIIOTCSL  MIPEIOCTABIICHUE MYHULMNAIBHONM YCIYTH WM  OCYIIECTBIICHHE
OTJICJIBHBIX AJIMUHUCTPATUBHBIX TPOLEAYpP B AJIEKTPOHHON (opme, moiydeHue
3asiBUTENEM HWHGOpPMAIMU O XOJ€ MPEAOCTABICHUS MYHHUIIMNAIbHOU YCIYTH
C WCIIOJIH30BAHUEM CPEJICTB TEICPOHHON CBSI3H, JICKTPOHHOTO WHPOPMUPOBAHUS,
COOJIIOJIEHNE CPOKOB NPENOCTABICHUS MYHHUIMNAIBHOW YCIYyTH, OTCYTCTBHE
XKano0 W TIPETeH3WH CO CTOPOHBI 3asgBUTENS, a TaKKe CyAeOHBIX aKTOB
0 MIPU3HAHUU HE3aKOHHBIMH  PCIICHUH, JNEUCTBUN (6e3nelicTBUSN)
YIIOJTHOMOYEHHOTO OpPTraHa U JIOJKHOCTHBIX JIMII YIIOJIJHOMOYEHHOTO OpraHa.

2.13. Uuble TpeOOBaHUSA, B TOM YHUCJIE YYHUTHIBAIOIIME OCOOEHHOCTH
MPEIOCTaBICHUSI MYHUITUTIATBHBIX YCIYT B 3JIEKTPOHHOM popme 1 MDII,

OcoOEHHOCTH OCYIIECTBICHUS OTICIBHBIX AIMUHUCTPATUBHBIX MPOIEAYP
B DJIEKTPOHHOU (popme U mpenocTaBiICHUS MYHUIIMITAIIBHON yciayru uepe3 MOI]
YCTaHOBJICHBI B pa3jieiie 3 HACTOSIErO aIMUHUCTPATUBHOTO PETJIaMEHTA.

3. CocraB, nocj1e10BaTEJIbHOCTh U CPOKH BbINOJHEHUS
aIMHHHUCTPATHBHBIX NPOLEXYP, TPeOOBAHNS K MOPAAKY UX BbINOJIHEHHUS,
B TOM 4MCJIe 0COO€HHOCTH BBINOJIHEHHUS A[IMUHUCTPATUBHBIX MPOLEAYP
B JJIEKTPOHHOM (popMe, a TaKKe 0COOEHHOCTHU BbINOJIHEHHS
aIMMHHMCTPATUBHBIX npouexyp B MPI]

3.1. AIMUHHUCTPATUBHBIC IPONECAYPHI, OCYIISCTBISIEMBIC YIIOJHOMOUYECHHBIM
OpPraHOM MIpPH NPEIOCTABICHUHN MYHUIIMIIATbHOM YCIYTH:

1) mpuem U peructpaius 3asBJICHUS W NpUIaraéMblX K HEMY JTOKYMEHTOB
au00 OTKa3 B MPHUEME K PACCMOTPCHHUIO 3asBJIICHUS W IIPUJIAracMbIX K HEMY
JIOKYMEHTOB;

2) (QopMupoBaHHWE U HaNpaBJICHUE MEXKBEJOMCTBEHHBIX  3alpOCOB
O MPEIOCTABJICHUHU JOKYMEHTOB (MH(pOpMAITUH ), HEOOXOIUMBIX JIJIT PACCMOTPEHUS
3asiBJICHUS,

3) yBedmomJieHHWE 3asgBUTENS 00 OTCYTCTBUM  HEOOXOIUMBIX  JIJISt
MPEe0CTaBICHUS MYHUITUTIATbHON YCIIYTH CBEICHUMN;

4) paccCMOTpeHHE 3asBJICHHs W TMPEJCTABICHHBIX JTOKYMEHTOB, MPUHSTHE
peleHust 0 mpu3HaHuM (00 OTKa3e B MPU3HAHUM) CAJOBOTO JOMa KHUJIbIM JOMOM
WJIM KAJIOTO JJOMa CaJ0BBIM JIOMOM;

5) HampaBiieHHE (Bpy4YEHHUE) 3asIBUTEIIO PEIICHUs] O TpU3HaHUU (00 OTKase B
MPU3HAHUH) CAJ0BOTO JOMA KHUJIBIM JIOMOM WJIM KHUJIOTO JOMa CaOBBIM JIOMOM.

3.2. IlpueM U perucTpanys 3asBJICHU U OpIIaracMbIX K HEMY JJOKYMEHTOB
100 OTKa3 B IPHEME K PAacCCMOTPEHHIO 3asiBJICHHS M IIPHJIAraeMbIX K HEMY
JIOKYMEHTOB.

3.2.1. OcHoBaHueM MJIs Hayajla aJMUHHCTPATHBHOM MPOLEAYPHI SIBJISETCS
MOCTYIUICHUE B YIOJHOMOYEHHBIH OpraH 3asBICHUS M TPUJIAaraeMbIX K HEMY




JIOKYMEHTOB, MIPEAYCMOTPEHHBIX MYHKTOM 2.5.1 HacTofAIero aiIMMHUCTPATUBHOTO
perinamMeHTa, Ha JIMYHOM Ipueme, yepe3 M®PILI, moyToBbIM OTIpPABICHUEM WIH B
AIIEKTPOHHOM (hopMme.

3.2.2. Ilpuem 3asiBIICHHS U MIPUJIATAEMBIX K HEMY JTOKYMEHTOB OCYILIECTBIISIET
JOJ>KHOCTHOE JULO YIOJIHOMOYEHHOTO oprasa, OTBETCTBEHHOE
328 IPENOCTABJICHUE  MYHUUMNAIBHOW  YCIIYTH, cnenuanuct  MOI],
OCYILECTBIISIFOIINN MPUEM JTOKYMEHTOB.

3.23. [TIlpu nuyHoM oOpamieHUH 3asgBUTENS  JOJDKHOCTHOE  JIMIIO
YIIOJJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEAOCTaBJICHUE MYHUIIMNAIBHOU
ycnyry, crnenraucet MOLL, ocymecTBisAommid MpueM JOKYMEHTOB, MPOBEPSET
KOMIUIEKTHOCTh MPEJICTABICHHOTO IaKeTa JIOKYMEHTOB, MNpU HEOOXOIUMOCTHU
JIeJIaeT KOMHUIO C NPEACTABJICHHBIX 3asBUTEJIEM MOJJIMHHUKOB JOKYMEHTOB M
3aBEpsIET UX.

3.2.4. llonyuyeHuwe 3asiBICHUSI M TMPUIATa€MbIX K HEMY JOKYMEHTOB
MOATBEPXKIACTCS YIOJHOMOYEHHBIM OpPraHOM ITyTeM BbIJauM (HaIrpaBJICHU)
3asBUTEIII0 PACIUCKU B MOJIYYCHUU JOKYMEHTOB C YKa3aHUEM HUX IEPEUHS U JAThI
IOJIy4YE€HHUsl YIIOJTHOMOYEHHBIM OpraHoM. B ciiyyae mpenocraBieHusl JOKYMEHTOB
yepe3 MOI] pacnincka BeiiaeTcs ykazaHHbIM MO,

[Ipu mocTymieHuy B YyIIOJJHOMOYEHHBIM OPraH JOKYMEHTOB, HaIPABJICHHBIX
C HCHoJb30BaHWEM EIMHOrO mnoprana roCyAapCTBEHHBIX M MYHULMNAJIbHBIX
yCIIYT, paclucKa HampaBJseTCsl 3asBUTEII0 B JIMYHBIA KaOWHET Ha EnuHom
MopTaje rocy1apCTBEHHBIX U MYHUILIUITAJIBHBIX YCITYT.

[Ipy mocTyruIeHUN 3asiBJIEHUS U MPUJIAraéMbIX K HEMY JOKYMEHTOB B MOI],
MOCIICIHUI HE TMO3AHEE JHSA, CIEAYIOIIEro 3a JHEM UX MOCTYIUICHUS,
oOecrieunBaeT Tiepefady 3asBICHUS U TpUIaraeMbIX K HEMY JOKYMEHTOB
B YIIOJIJHOMOYEHHBIN OPTaH.

Cpok mpenocTaBlICHUS] MYHUIUIAIBHOW YCIYTM HUCYUCIAETCS CO JIHA
PETUCTpaLMK 3a4BJICHUA B YIIOJJHOMOYEHHOM oprane uiu MOII.

3.2.5. Ilpu mocTyruieHUH 3asiBIICHUSI B AJIEKTPOHHOM (OpME TOJIKHOCTHOE
JULO  YIOJHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE 34  IPEIOCTABICHHUE
MYHHUITUTIATBHOM YCIyTH, B TedeHue | paboyero JHS CO JHS €ro perucTparuu
MPOBOJIUT  TPOBEPKY MOJJIMHHOCTH MHU(PPOBONM  TMOJANMUCH  3asBUTENS  C
WCITOJIb30BAHUEM COOTBETCTBYIOIIETO CEPBHUCA €AMHOW CHCTEMbI UJCHTU(DUKAIIUU
n ayreHtudukauuu. [IpoBepka KBaIM(PUIIUPOBAHHOM TMOIMUCH TaKXKE MOXKET
OCYIIECTBIISITECA C  HCIOJB30BAHUEM CPEACTB HMHOOPMAIIMOHHOW CHCTEMBI
AKKpPEIUTOBAHHOTO YAOCTOBEPSIOIIETO LIEHTpA.

B cnydyae ecnu B pesyibrare MpOBEPKU KBATUGUIMPOBAHHOW IMOINUCH
OyJIeT BBISIBICHO HECOOJIIOCHUE YCTAHOBJICHHBIX YCJIOBUN TMpPU3HAHUS €€
JNIEUCTBUTEILHOCTH, YIIOJJHOMOYEHHBIM OpraH B TEYECHUE TPEX JHEUM CO [HSA
3aBEpIICHUS TPOBEICHUS TaKOW NPOBEPKH MPUHUMAET pelieHue 00 OTKa3e B
npreMe K PaCCMOTPCHUIO 3asBJICHUS M HAIPABJISICT 3asSBUTEIIO yBEAOMIICHHE 00
TOM B DJJIEKTPOHHOW (opMe ¢ yKazaHueM MyHKTOB ctathu 11 demepanbpHOTO
3akoHa Ne 63-D3, KOTOpbIE MOCIYXWJIHM OCHOBAaHUEM JJIsi NPHUHIATHS YKa3aHHOTO
pemenus. Takoe yBeAOMIIEHHWE TOAMKUCHIBACTCS KBATU(PUIIMPOBAHHOW MOAMKUCHIO
PYKOBOAMTENSL  YINOJHOMOYEHHOTO OpraHa WM  YIIOJHOMOYEHHOTO UM
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JIOJDKHOCTHOTO JIMIA M HAIIPABIIIETCA MO aApeCy JIEKTPOHHOW ITOYTHI 3asiBUTEIIS
aubo B €ro JMYHbIM KaOuHeT Ha EnuHOM moprane ToCyJapCTBEHHBIX H
MYHHUIUIIAIBHBIX YCIIYT.

[Ipy HanMuMM WHBIX OCHOBAaHUM, IPEAYCMOTPEHHBIX ITyHKTOM 2.6
HACTOSIIIIETO  aJMUHHMCTPATUBHOIO  PErJaMEHTa,  YIIOJIHOMOYEHHBIM  OpraH
IPUHUMAET pelleHHe 00 OTKa3e B MPUEME 3asBICHUS U MPWIAraeMbIX K HEMY
JOKYMEHTOB U BBIJACT (HAmNpaBiseT) 3asBUTEII0 YBEAOMJIEHHME 00 OTKa3e B
IIpUEMe TOKYMEHTOB.

3.2.6. MakcumalbHbIi CPOK UCHIOJHEHUS aIMUHUCTPATUBHON MPOLEAYPHI:

- Ha JINYHOM TpUeMe rpaxaaH — He OoJiee 15 MUHyT;

- IIPY NOCTYIUIEHUH 3asBJICHHS U JOKYMEHTOB IO moure wiM 4yepe3 MODI] —
He O0osee 3 qHel co JHS MOCTYIJIEHUS B YIIOJIHOMOUYEHHBIN OpraH;

- IPY TIOCTYIJIEHUU 3asBJICHUS B 3JIEKTPOHHOU popme — 1 paboumnii 1eHb.

VYBenomiieHue 00 OTKa3e B MpUEME K PACCMOTPEHHUIO 3asiBICHUS, B Clydae
BBISIBJICHUSI B XOJE€ HPOBEPKH KBAIM(ULUMPOBAHHON NOJNUCH 3asgBUTENS
HECOOIOICHNUS YCTAHOBJICHHBIX YCJIOBUN NpHU3HAHUS €€ JeHCTBUTEIBbHOCTH,
HaIlpaBJIsIeTC B TEYEHHE 3 JHEM CO JHS 3aBEpLICHHUsS IPOBEICHUS TaKON
IIPOBEPKH.

3.2.7. Pe3ynpTaToOM MCIOJHEHUS aAMUHUACTPATUBHON POLEAYPHI SBISIETCS:

- IpUEM M pEerucTpauusi 3asBICHMs, BblJadya (HANpaBICHHUE) 3asBUTEIIO
PACIUCKH B MOJTYYEHUU 3asIBJICHUS U MPUIIOKEHHBIX K HEMY IOKYMEHTOB;

- BbIJaua (HampaBjieHUE) YyBEJOMJICHUSI 00 OTKaze B NpUEME JOKYMEHTOB
(yBemomieHust 00 OTKa3ze B MIPUEME K PACCMOTPEHUIO 3asBJICHUS], TOCTYIUBILIETO B
AJIIEKTPOHHOM BHUJIE).

3.3. @DoOpMHUpPOBAHME W HaANPABICHHUE MEKBEJIOMCTBEHHBIX  3alpOCOB
0 MPEJOCTABJICHUH JIOKYMEHTOB (MH(MOpMAITNH), HEOOXOIUMBIX JUIsl PACCMOTPEHUS
3asIBJICHUS.

3.3.1. OcHoBaHueM sl Hayana aJMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS
MOJYYEHHUE 3asBJIICHUSI U JOKYMEHTOB JOJKHOCTHBIM JIUIIOM YIOJHOMOYEHHOTO
OpraHa, OTBETCTBEHHOI'O 3a IPEAOCTABICHNE MYHULIUTIAIIBHON YCITyTH.

3.3.2. B cnyuyae ecnu BhINMCKAa W3 EAMHOTO TroCynapCTBEHHOTO peecTpa
HEJIBMYKUMOCTH He Oblja MPEJICTABJICHA 3asBUTEIIEM 110 COOCTBEHHOW MHUITUATHBE,
JOJDKHOCTHOE ~ JIMII0O  YIOJHOMOYEHHOIO  OpraHa,  OTBETCTBEHHOE  3a
Npe0CTaBJICHNEe MYHUUMNAIBHOM  yCIyrH, TOTOBUT MW  HampaBiseT B
YCTAHOBJICHHOM 3aKOHOJATEJILCTBOM TMOPSJKE C MCIOJb30BAHUEM €IMHOM
CHUCTEMbl MEXBEJOMCTBEHHOTO DJEKTPOHHOTO B3aUMOJCHCTBHS  3ampoc B
denepaibHYIO CITYKOY TOCyAapCTBEHHOW pEerucTpaluu, KajgacTpa u Kkaprorpadguu
0 Hajau4yuu (OTCYTCTBMM) B EAMHOM rocynapCTBEHHOM PEECTpe HEIBUKUMOCTH
CBEJICHUU O 3apErUCTPUPOBAHHBIX ITPaBaxX Ha CaAOBbINA JIOM WJIH KUJIOU JOM.

B cnywae ecnu 3asBUTENEM IMpeACTaBlieHa BbIMCKAa W3 EguHOTrO
rocyJ1JapCTBEHHOTO peectpa HEJBYKUMOCTH JOJKHOCTHOE JUILO
YIOJIHOMOUYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEJOCTaBICHUE MYHHIUIAIbHOU
YCIIYTH, MEPEXOJIUT K MCHOJHEHUIO CIEAYIONIEH aJMUHUCTPATUBHON MpPOLETYpPbI
HACTOSAIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.




3.3.3. MakcuMabHbII CPOK MCHOJHEHUS aAMUHUCTPATHUBHOW NPOLETYpPHI —
3* OHS CO THS PETUCTPALIUH 3asiBICHUSI.

3.3.4. Pe3ynpTaroM HUCHIOJHEHUS AJAMUHUCTPATUBHOW MPOLEAYPHI SBISIETCS
¢dbopMHUpOBaHNE U HAIIPABICHHE MEXBEJIOMCTBEHHBIX 3aIIPOCOB O MPEAOCTABICHUH
JIOKYMEHTOB (MHGOPMAIIUHN).

3.4. YBenomsieHue 3asgBUTENAS 00 OTCYTCTBMM HEOOXOAMMBIX JUId
IPEAOCTABICHNS MYHHUITMIIAIBHON YCIYTH CBEICHUM.

3.4.1. OcHoBaHMEM [JIs Havajla aJMUHUCTPATUBHON MNpPOLEAYPHI SBISIETCS
NOCTYIJIEHUE B YIIOJHOMOYEHHBIM OpraH yBE€JOMIIEHHsI 00 OTCYyTCTBUU B EnnHOM
rOCYJIapCTBEHHOM PEECTPE HEABUKUMOCTH CBEJACHUM O 3apErMCTPUPOBAHHBIX
IIPaBax Ha CAJOBBIA JIOM WJIM KWUJIOW JIOM, a MPABOYCTAHABIMBAKOIINNA JOKYMEHT,
MPETyCMOTPEHHBIN MOAMYHKTOM 2 MyHKTA 2.5.1 HACTOSIIEr0 aAMUHUCTPATUBHOTO
periaMeHTa, WM HOTApUAIbHO 3aBEPEHHAs KOIHUs TAKOro JTIOKyMEHTa He Obuln
IIPE/ICTABIICHBI 3aIBUTEIIEM.

B ciydae oTcyTcTBHS yKa3aHHBIX OOCTOSITENIBCTB JOJKHOCTHOE JIUIO
YIIOJIHOMOYEHHOI'0 OpraHa, OTBETCTBEHHOE 3a IPEIOCTABICHUE MYHULMIIAIbHOU
YCIIYTH, MEPEXOIUT K MCIOJHEHUIO CIEAYIOIIEH aJMUHUACTPATUBHON NMPOLEAYPHI
HACTOSIIIIETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.4.2. YIOJTHOMOYEHHBII OpraH yBEIOMJISIET 3asBHUTENs 00 OTCYTCTBUU B
Ennnom roCcy1apCTBEHHOM peecTpe HEJIBUYKUMOCTHU CBEJICHUI 0
3apETUCTPUPOBAHHBIX IpPaBax Ha CAaJOBBIA JOM WM KWJIOM JOM, YKa3aHHBIM B
3asiBJICHUM CHOCOOOM O TOJYYEeHUH TaKOro YBEAOMIICHHS, W TMpeajaraer
3asBUTEIIIO MPEACTABUTH NMPABOYCTAHABIMBAIOIINN JOKYMEHT, IPEAYCMOTPEHHBIN
NOANYHKTOM 2 myHKTa 2.5.1 HacTOSsIIEro aJIMUHUCTPATUBHOIO pErJaMEHTa,
WM HOTApUAJIbHO 3aBEPEHHYI0 KONMWIO TaKoro JIOKyMEHTa B TeuyeHue 15
KAJICHJApHBIX JHEM CO [JHSA HalpaBJEHUs YBEIOMIIEHHMS O TNIPEICTaBICHUN
IIPaBOYCTaHABIIMBAIOUIETO JOKYMEHTA.

3.4.3. MakcuManbHbIi CPOK UCHOJHEHUS] aIMUHUCTPATUBHOM Mpoueaypsl — 1
KAJICHJAPHBIN IEHb CO JHS MOCTYIUICHUS B YIIOJHOMOYEHHBIN OpraH yBEeJIOMIICHUS
00 orcyTrcTBUM B ENMHOM rocyapCcTBEHHOM peecTpe HeIBHKMMOCTH CBEICHHM O
3apEruCTPUPOBAHHBIX MTPaBax Ha CaJ0BbIM JOM WJIU KHIION JIOM.

3.4.4. Pe3ynbTaToM HMCHOJHEHUS aAMUHUCTPATUBHON MPOLEIYpPHl SBISIETCS
HalpaBjeHUE  3asgBUTENIO  yBEAOMJIEHMS 00  oOTcyTrcTBUM B EnuHom
rOCyapCTBEHHOM PEECTpPE HEIBMKUMOCTH HEOOXOAMMBIX JIsi MPEeNOCTaBICHUS
MYHUIUTIATBHOW YCIIYTH CBEACHUHN U MPEIOKEHUs 00 X MPEA0CTABICHUU.

3.5. PaccMoTpeHMe 3asiBJICHUSI M MPEJICTABICHHBIX JOKYMEHTOB, MPUHSITHE
pelieHrs o npu3HaHuM (00 OTKa3e B MPU3HAHUHU) CATOBOTO JIOMA SKWJIBIM JIOMOM
WJIU KUJIOTO JIOMA CAJIOBBIM JIOMOM.

3.5.1. OcHoBaHMEM Jj1s1 HaYaja BBINOJIHEHUS aIMUHUCTPATUBHON MPOLIEAYPHI
SABJISIETCS:

- MOJY4YEHHE  JOJDKHOCTHBIM  JIMIOM  YIOJHOMOYEHHOTO  Oprasa,
OTBETCTBEHHBIM 3a MPEIOCTABICHHE MYHUIUIAIBHONW YCIYTH, BCEX TOKYMEHTOB
(mHpOpMaIHH ), HEOOXOAUMBIX JJISI TPEAOCTABICHUS MYHHUIIATIATLHON YCIYTH;




- HENpelOoCTaBJIEHUE 3asBUTEIEM IPABOYCTAHABIMBAIOLIEIO JOKYMEHTA,
PEAYCMOTPEHHOIO MOJIYHKTOM 2 MyHKTa 2.5.1 HACTOSIIEero aIMUHUCTPATUBHOTO
periiaMeHTa, Uid HOTapHaJIbHO 3aBEPEHHOM KOMUU TAaKOro JIOKYMEHTa B TECUCHHE
15 xaneHmapHbIX AHEW €O JHS HANpaBJICHUsS YBEJOMIICHHUS O MPEICTaBICHUU
MIPaBOYCTaHABIIUBAIOIIETO JOKYMEHTA.

3.5.2. Ilo pe3ympbraraM pacCMOTPEHUSI JIOKYMEHTOB, NpPHU OTCYTCTBUU
OCHOBAHMM, IPETYCMOTPEHHBIX MYHKTOM 2.7.2 HACTOSILIEro aJMUHUCTPATHUBHOTO
perjlaMeHTa, AOHKHOCTHOE JIMIO YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
IPENOCTABICHUE MYHULMNAIBHOM  YCIYTHM, T[OArOTaBJIMBAET pEIICHUE O
MPU3HAHUU CAJI0BOT0O JIOMA JKUJIBIM JOMOM HJIM JKHAJIOTO JJOMa CaJOBBIM JJOMOM IIO
dbopme, yTBepKIeHHOU mocTaHoBIeHUEM [IpaBuTtenscTBa Poccutickoit denepamnmm
ot 28.01.2006 Ne 47 "OO6 ytBepxaeHuu I[lonoxxkeHuss 0 MPU3HAHUU MOMEIICHUS
KUIbIM TIOMEIIEHHUEM, >KHJIOTO IMOMEIIEHUS HENPUTrOAHBIM JJisi MPOKUBAHUSA,
MHOTOKBapTHPHOIO JIOMa aBAPUKUHBIM M TIOJJIEKAIIUM CHOCY WIIA PEKOHCTPYKIIHH,
CaJloBOTO JIOMa WJIbIM JOMOM M JKWJIOTO JI0Ma CaJoBbIM jJoMoM" (manee —
[Toctanosnenue [IpaBurensctBa P® ot 28.01.2006 Ne 47).

[Ipy HanMYuMu OCHOBAHUM, MPETYCMOTPEHHBIX MYHKTOM 2.7.2 HACTOSIIETO
aJIMUHUCTPATUBHOTO PETJIAMEHTA, JOHKHOCTHOE JIMLO YIOJIHOMOYEHHOIO OpraHa,
OTBETCTBEHHOE 3a IPEJOCTABICHUE MYHHUIMIAIBHON YCIYI'M, NOATOTaBIMBAECT
pelieHre 00 OTKa3e B MPU3HAHUHU CAJ0BOTO JOMa KWJIBIM JOMOM WM JKUJIOTO
JI0Ma CaJI0BbIM JIOMOM.

Pelenre ynojJiHOMOYEHHOTO Opraia 00 OTKasze B IPU3HAHUU CaJI0BOTO JoMa
YKUJIBIM JOMOM MJIM KHJIOTO JIOMa CaJ0BbIM JJOMOM JIOJIKHO COJEPKAaTh OCHOBAHUS
OTKa3a ¢ 00s3aTeNbHOM CCBUIKOMW Ha  COOTBETCTBYIOLIME  IOJIOKEHUS,
npeaycMoTpeHHble MyHKTOM 61 IlonokeHus 0 MpU3HAHWU TMOMEIIEHUS >KHIIBIM
MOMEIICHUEM,  JKWJIOrO0  IMOMEUIEHUS  HENPUrOAHBIM Uil  MPOKUBAHUS,
MHOTOKBapTHPHOIO JIOMa aBAPUKWHBIM M MOJICIKAIIUM CHOCY WIH PEKOHCTPYKIINH,
CaJI0BOr0 JJOMA HWJIBIM JIOMOM M HJIOTO JOMa CaZOBBIM JOMOM, YTBEPKIEHHOTO
[ToctanoBnennem IlpaButensctBa PO ot 28.01.2006 No 47, u cooTBETCTBOBATh
TpeOOBaHUSM, YCTaHOBJEHHbIM yacThio 9.1 crtatbu 7 @enepaqbHOr0 3aKOHA
or 27.07.2010 210-®3 "OO opraHu3aiyu NPEIOCTaBICHUS TOCYAapCTBEHHBIX
Y MyHUIMOAIBHBIX yCIyT".

3.5.3. Pemienue o npu3HaHuu (0TKa3e B MPU3HAHUU) CAJOBOTO JOMA KUJIbIM
JIOMOM WJIM SKWJIOTO JIOMa CaJOBBIM JIOMOM pacCMaTpUBAETCS PYKOBOAMUTENIEM
YIOJHOMOYEHHOTO OpraHa W, B Cly4yae OTCYTCTBUS 3aMEUaHUM, MOJIMCHIBACTCS
UM.

3.5.4. MakcumanbHbIi CPOK UCTIOJTHEHUS aIMUHUCTPATUBHON NIPOLIETYPHI:

- 14 xaneHmapHbIX AHEH € MOMEHTa TOJYyYEHHs IOJKHOCTHBIM JIULIOM
YIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIM 3a MPEJOCTABICHHE MYHHUIMIAIbHON
YCIIYTH, BCEX MOKYMEHTOB (MHGOpMAIHMK), B TOM YHCJIC MOJTYYCHHBIX B paMKax
MEKBEJIOMCTBEHHOTO HMH(POPMAIIMOHHOTO B3aMMOJCHCTBHS, HEOOXOAMMBIX ISt
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

- 5 KameHAapHBIX JHEM CcO JHS  HACTYIUICHHS  OOCTOATEJBCTB,
OpeIyCMOTPEHHbIX  ab3ameM  TperbuM  myHkTa  3.5.1 HACTOSIIIIETO
aJIMUHUCTPATUBHOTO PErVIAMEHTA.
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3.5.5. Pe3ynbTaTtoM MCHOJIHEHHSI aAMUHUCTPATHUBHOM MPOLIEIYpPHI SBISIETCS
OPUHATHE PEIICHUs O NMPU3HAHUM (OTKa3e B MPU3HAHUM) CAJIOBOTO JI0Ma KHJIbIM
JIOMOM WJIN KHJIOTO JI0Ma CaJI0OBBIM JJOMOM.

3.6. HanpasiieHue (Bpy4yeHHE) 3aBUTEII0 PEIICHNs O IpU3HAHUU (00 OTKaze
B IPU3HAHWM) CaJI0BOTO JIOMA KUJIBIM JJOMOM WJIM SKHJIOTO JIOMa CaJI0BBIM JIOMOM.

3.6.1. OcHOBaHMEM /I Hayasa BIIOJHEHUS aIMUHUCTPATUBHOM IIPOLIEIYyPbI
ABJIAETCS IPUHATUE PEUIEHUS O MPU3HAHUU (OTKa3€ B MPU3HAHUHU) CAJI0BOTO JI0Ma
YKUJIBIM JOMOM HJIY KHJIOTO JOMa CaJI0BBIM JJOMOM.

3.6.2. Penienre BbAAETCS 3asIBUTENIO MO PACHIUCKY JUOO HANPABIIAETCS EMY
JOJDKHOCTHOM  JIMIIOM, OTBETCTBEHHBIM 3a MPEJOCTABICHUE MYHHUIMNAIbHOU
YCIIYTH, YKa3aHHBIM B 3aBJIICHUH CIIOCOOOM.

B cnydae npencraBienus 3assieHus depe3 M®L] pemenne HampasisieTcs
B M®IL| nns ero mepenaud 3asBUTENIO, €CIM UM HE YKa3aH MHOM CHocoO ero
IOJIyYECHHUS.

[Ipy mocryruieHMHM B YIIOJIHOMOYEHHBIM OpraH JAOKYMEHTOB B 3JIEKTPOHHOM
dopmMe ¢ ucnosnb3oBaHueM EauHOro - moprasia  roCyJapCTBEHHBIX U
MYHULIMIIAJIBHBIX YCIYr peUIeHHe O Npu3HaHUM (00 OTKa3ze B NPU3HAHUU)
CaJI0BOTr0 JIOMa WJIBIM JOMOM HWJIH KHJIOTO JOMa CaJ0BBIM JOMOM HaIlpaBJIsETCs
3aBUTENI0 B JIMYHBIM KaOuHeT Ha EauHOM mopTane TocyJapCTBEHHBIX U
MYHUIUTIATbHBIX YCIIYT.

3.6.3. Pemenne o npusHanuu (00 OTKa3ze B MPHU3HAHHMM) CaTOBOrO J0Ma
KUJIBIM JTOMOM WJIM >KHJIOTO JIOMa CaJIOBBIM JOMOM BbIAAeTCs (HampaBIIIeTCs)
3asIBUTENIO HE TIO3HEE YeM yepe3 3 pabouux JIHA CO JIHS €ro IPUHSTHS.

3.6.4. MakcuManbpHbBIM CPOK UCHOJHEHUS aIMUHUCTPATUBHON MPOLETYPHI — 3
pabouyux AHS C JAaThl MOANUCAHUS PYKOBOAMUTENIEM YIOJIHOMOYEHHOTO OpraHa
pelieHus: 0 Npu3HaHuu (00 OTKa3e B MPU3HAHUHU) CAOBOTO JI0Ma KHJIBIM JIOMOM
VI JKAJIOTO JIOMA CaJ0BBIM JOMOM.

3.6.5. Pe3ynbTaTOM HUCIIOJIHEHHSI aJMUHUCTPATUBHOMN IMPOLIEIYPHI SIBISETCS
HalpaBJieHUE (BpyUEHHUE) 3asIBUTEIIO PELICHHS] YIIOJTHOMOYEHHOI'O OpraHa:

- O IPU3HAHUU CAT0BOTO JI0MA KUJIBIM JOMOM WM KHJIOTO JIOMa CaJI0BBIM
JIOMOM;

- 00 OTKa3e B MPU3HAHUU CAJ0BOTO J0MA >KHJIBIM JIOMOM WJIM KUJIOTO JIOMa
CaJI0BBIM JJOMOM.

3.7. Ilopsa1oK OCYIIECTBICHUS aAMHUHUCTPATUBHBIX IIPOIECAYD B DICKTPOHHOM
dbopMe, B TOM 4YHCIE C HCIOJb30BaHMEM EAMHOIrO mopTajia rocyaapCTBEHHBIX
W MYHUIIUIIAJbHBIX YCIIVT.

3.7.1. Ilpyu npenocTaBICHUM YIIOJTHOMOYEHHBIM OPraHOM MYHUIIMNAIbHOU
YCIIYTH B 3JIEKTPOHHOU (hopMe TOCpeICTBOM ENMHOrO moprana rocyapcTBEHHBIX
¥ MYHUIIMITAIBHBIX YCIIYT 3asSBUTETI0 00ECTICUUBACTCS BBIMOIHEHUE CIIETYFOIINX
JICUCTBUI:

noyiyueHue HWHPOpPMAMM O TOPAIKE ©  CPOKax  TMPEIOCTaBICHUS
MYHULIANIAIBHOW YCIIYTH;




3alliCh Ha TMpPHEM B YIOJIHOMOYEHHBIM OpraH g TOJa4yu 3amnpoca
O MPEAO0CTaBIEHUH MyHUIIUIIAIBLHON YCIYyTH (J1anee — 3ampoc);

dbopMHpoBaHUE 3aMpoca;

OpUeM U PETUCTpalMs YIOJIHOMOYEHHBIM OpPraHOM 3ampoca W HMHBIX
JIOKYMEHTOB, HEOOXOUMBIX JUIsl PEOCTABICHUS] MYHULIMITAJIbHON YCITYTH;

MOJIy4eHHUE pe3ysIbTaTa MpeloCTaBICHUS MyHUIIUTIAIBHON YCIIYTH;

MOJIy4eHHUE CBEACHUI O X0/ BBITIOJIHEHHUS 3aIpOCa;

OCYILIECTBIICHUE OLICHKU KayeCTBa MPEAOCTaBICHHUS MyHUIIUTATLHON YCIIYTH;

nocyneOHoe  (BHecyneOHoe)  oOKalloBaHWE  pelIeHWH W JeHCTBUU
(Oe3meiicTBus) oprana (OpraHu3aIim), JOJKHOCTHOTO JIUIA opraHa (OpraHU3aIim)
100 MYHUITUTIATBLHOTO CITY’KaIllero;

AaHKETUPOBAHUE 3asBUTENS (TPEABSIBICHUE 3asSBUTEIIO TMEPEYHS BOIMPOCOB
¥ WCYEPIBIBAIOIIECTO IEpPEeUHsT BAPUAHTOB OTBETOB HA YKa3aHHBIE BOMPOCHI)
B IIEJISIX OMNpEJCICHUs] BapuaHTa MYHUIIMIAIBHOW YCIYTH, MPEIyCMOTPEHHOTO
aJIMUHUCTPATUBHBIM PETJIAMEHTOM TMPEIOCTaBICHUS MYHUIIUMAIBLHON YCIyTH,
COOTBETCTBYIOIIETO MPU3HAKAM 3asIBUTEJIS;

NPEAbIBICHUE 3asBUTEII0 BapHaHTa MPEIOCTABICHUS MYHUIIMIAIBHON
YCIIYTH, TPEyCMOTPEHHOTIO aJIMUHUCTPATUBHBIM PETJIAMEHTOM MPEI0CTaBICHUS
MYHHUIUTIATBHON YCIIYTH.

3.7.2. Jlnsg mnpenocTaBiCHUS MYHHUIIMNAIBHOW YCIYTHM C HCIHOJb30BaHUEM
EnuHoro mopranma rocyZapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT 3asBUTEINb
3amnoJiHsIeT GopMy, B KOTOPOM HEOOXOIUMO yKa3aTh CBEJICHUS, HECOOXOAUMBIC NIJIst
MOJTyYEHUS YCIYTH.

3.7.3. 3asgBIE€HHE CUUTAETCA OTIPABICHHBIM ITOCJE ITOIYYEHHsS 3asBUTEIIEM
COOTBETCTBYIOIIETO SJIEKTPOHHOTO YBEIOMIICHUS B JMYHBIA KAOWMHET 3asBUTEI
WIM  ero TpeacTaBuTeNs Ha  EnuHOM — mopTaie  rocyJapCTBEHHBIX
U MYHHUITUTAIBHBIX YCITYT.

3.7.4. B xone npenocTaBiIeHUSI MYHUILIUTIATLHON YCIIYTH 3asiBUTENb MOTydaeT
YBEJOMJICHHSI O CTaTyceé YCIYTd B JIMYHOM KaOWHETe 3asBHUTEN WIH €ro
npeacraBuTess Ha EquHom nmopTane rocyjapcTBEHHBIX U MyHUITUTIATBHBIX YCIYT.

3.7.5. 3asgBuTem0 B KauyeCTBE pe3yJbTara IMPEIOCTABICHUS YCIyT'H
o0ecrieunBaeTcs  BO3MOXKHOCTb  TOJYYEHHsS  DJIGKTPOHHOTO  JOKYMEHTa,
MOMMMCAHHOTO C UCTIOIh30BaHUEM KBaTU(UIIMPOBAHHON ITOITUCH.

[Tpu momydyeHnn pesynbTaTa MpenoCTaBlIeHUs ycioyrd Ha ExmHom moprane
TOCYapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT B ()OpMe DJIEKTPOHHOTO JOKYMEHTa
JIOTIOTHUTEHHO O00ECNeUYnBAeTCS BO3MOXKHOCTh TIOJMYYEHHS 1O JKEJIaHUIO
3asgBUTENS JOKyMEHTa Ha OyMa)KHOM HOCHTEJE, TIOJTBEPKIAIOIIETO COJIepIKaHne
AJIEKTPOHHOTO JOKYMEHTA.

HNudopmanns 06 3MEKTPOHHBIX JOKYMEHTaX - pe3ysbTaTax MpeoCTaBICHUS
yCIIyT, B OTHOIICHUH KOTOPBIX MPEAOCTABIIACTCS BO3MOKHOCTD, MPETyCMOTPEHHAS
ab3arieM BTOPHIM HACTOSIIETO IYHKTa, pa3Memaercs omneparopoMm EmguHoro
nopTaja rocyJapCTBEHHBIX U MYHUITUTIATBHBIX YCIYT B €IMHOM JTUYHOM KaOMHETE
WM B DJIEKTPOHHOM popMe 3ampoca.

B03MOXXHOCTh TONMy4YeHHUS pe3yibTaTa MpeNoCTaBICHUs yCIyru B (opme
AIIEKTPOHHOTO  JIOKyMEHTa WJIM JOKyMEHTa Ha OyMa)kHOM  HOCHTEJe



oOecrieunBaeTcs  3asBUTEII0 B TEUYCHHE CpOKa JICWCTBUS  pe3yJbTaTa
MPEIOCTaBIICHUS YCIYTH (B CIIy4yae €Clid TaKOW CPOK YCTaHOBJIEH HOPMAaTHBHBIMU
npaBoOBBIMH aKkTamMu Poccutickoit deneparun).



[IpunoxxeHue K aJIMUHUCTPATUBHOMY
periamMeHTy IPEAOCTABICHUS
MyHULIHMNAIbHON ycayru «lIpu3HaHue
CaloOBOTO JIOMa JKWIBIM JOMOM |
KUJIOTO JOMa CaJOBBIM JOMOM)

B AaMunucTpanuo
BepxHe1o0puHCKOTO CeNbCKOT0 MOCETICHUS
oT

3asiBjieHHE O IPU3HAHUHU CAIOBOTO0 I0MA KHJIBIM IOMOM
HJIH JKHJIOT0 I0MA CAJ0BBLIM JOMOM

(011 pusuveckux auy - pamunus, ums, OM4ecmso (Mpu HATUYUL), MECTO HCUMENbCIBA 3AA6UMENS, PEKGUSUMbL

()OKyMeHma, y()OCI?’lOGepﬂIOLL;QZO JUYHOCMDb 3a468Umei,

ons ropu()uqecmtx JUY - HAUMEHOo8AaHrue u mecmo HaXODfC()eHMﬂ, a makoce eocydapcmeeHHblﬁ peeucmpauuouﬂblﬁ

HOMep 3anucu 0 20CyOapcmeeHHOU Pe2UuCmpayuu I0pUOULecKo20 auya 6 eOUHOM 20CyO0apCmEeHHOM peecmpe

iopu()uuecmtx auy u uaeHmu¢uKaL;u0HHblﬁ HOMep Halozoniamenvbuiuka, 3a UCKII0YeHuem ciydaes, eciu 3aieumelem

A6NIAemcs UHocmpanHoe ropuduquKoe JZML;O)

(Oanee - 3as6umenv)

IIpomry npusHaTh

ITpu 3TOM coobaro:
1. KagacTpoBBI HOMEP CaJI0BOTO JOMa MJIH KHIJIOTO JIOMa:

Y KaJaCTPOBBIM HOMEP 3€MENBHOTO Yy4acTKa, Ha KOTOPOM PACIIOJIOKEH CaTAOBbINA IOM WJIU
JKAJION JIOM:

2. MpaBOYCTaHABIMBAIOMIMI JOKYMEHT Ha >KWJION JOM WJIA CaJOBBIM JOM B cilydae, €ciu
paBo COOCTBEHHOCTH 3asBUTENISI HA CAJOBBIH JOM WJIM >KUJIOW JIOM HE 3aperuCTpUPOBAaHO B
EnuHOM TOCYmapCTBEHHOM peecTpe HEABMKMMOCTH, WM HOTapUaJIbHO 3aBEPEHHYIO KOIIHUIO
TAKOTO JJOKYMEHTAa:

3. 3aKJIFOYEHHE MO OOCIIEIOBAHUIO TEXHUYECKOTO COCTOSIHUSI 0OBEKTa, MOATBEPIKIAIOIIEE
COOTBETCTBHUE CaOBOTO JOMa TPEOOBAHHSAM K HAJIEKHOCTU M O€30MaCHOCTH, YCTaHOBJICHHBIM
yacTbto 2 cratbu S5, crathamu 7, 8 u 10 PegepanbHoro 3akoHa oT 30.12.2009 Ne 384-D3
"TeXHUYECKUH permaMeHT o 0e30MacHOCTH 3JaHUd M COOPY)KEHHU'", BBIJIAaHHOE
WHAUBUAYAJIbHBIM IPEIIPUHUMATEIEM WIIN IOPUIUYECKUM JTUIOM, KOTOPBIE SIBIISIFOTCS WCHAMHU
CaMOpPETYJIMPYEeMON OpraHU3alliu B OOJIACTH WHXKCHEPHBIX M3bICKaHWH (B Cllydae MPU3HAHUS
CaJI0BOTO JI0Ma >KUJIBIM JJOMOM)
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4. B ci1ydae, €Clin C&I[OBI)IfI JOM HJIN JKUJION J0M o6peMeHeH npaBaMu TPETbUX JIHWII, -
HOTapuajJlbHO YAOCTOBCPCHHOC COIIACHUEC YKA3aHHBIX JIMI] Ha MPU3HAHUC CaJOBOI'0 AO0Ma KHUJIbBIM
JOMOM HJIHM KXHJIOTO JOMa CaJOBBIM JOMOM

OTBeT Ha JaHHOE 3asIBJICHUE IPOIILY HAIIPAaBUTh

(croco0 moirydeHns peneHus YIOIHOMOYEHHOTO OpraHa MECTHOTO CaMOYIIPaBICHHUS U HHBIX MTPETyCMOTPEHHBIX
HACTOSIIIMM aJIMUHUCTPATUBHBIM PETJIAMEHTOM JJOKYMEHTOB (II0YTOBOE OTIIPABICHHE C YBEJIOMICHHEM O BPY4YCHHUH,
9JIEKTPOHHAS T10YTA, MOIy4YCHHE JTUYHO B MHOTO(YHKIIMOHAIBHOM LICHTPE, MOJIy4YeHHE JIMYHO B YIIOJTHOMOYCHHOM OpraHe
MECTHOTO CaMOYTIPABIICHHU )

[TouToBBI agpec 3asIBUTEIIS WIIM aAPEC JIEKTPOHHOM MOYTHI 3asBUTENS

3agBUTEID:

(D.U.0., dorxcHocmv npedcmagumens OPUOULECKO20 (noonucy)
auya; ©.U.0. ¢pusuueckozo ruya)

« » 20 roma




