AJIMMHUCTPALUSA
BepxHeq00pMHCKOI0 CeJIbCKOT0 MOCeJIeHUs
KaMbIIIMHCKOr0 MyHHIMIIAJILHOTO paiioHa

Boarorpajackoii oo61actu

INOCTAHOBJIEHUE
Ne 67-n
ot 29.09.2026r.
00 yTBepKIeHUH

AIMHUHUCTPATUBHOIO periaMmenTa
npeaocraBjJcHUA MyHI/IHI/IHaHbHOﬁ

yCJIyru «IIpexocraBienne
uH(popManu 00 OYepeaHOCTH
NpeaoCTABJICHUS KHJIBIX
NOMelleHU ! Ha YCJI0BUAX

COIIMAJILHOI0 HANIMa»

B cootBerctBuM ¢ ®enepanbubiM 3akoHOM OT 27.07.2010 N 210-D3 «O6
OpraHu3alMd MPEIOCTaBICHUSI TOCYJAPCTBEHHBIX M MYHULMNAIBHBIX YCIYI»,
PYKOBOACTBYACh YcTaBOM BepxHEeIOOpHMHCKOTO  CENbCKOTO  MOCEJIEHHUS,
aAMUHUCTpaKi BepXHeno0OpuHCKOTo CeIbCKOro MOCEIeHUs TOCTAHOBIISAET:

1. VYTBepauTh aIMUHUCTPATUBHBIA  PETJAMEHT  IPEIOCTABICHUS
MyHULunaibHo yenyru «lIpegocraBienne uHdopmanuu 00 O4YEpPEAHOCTH
[PEIOCTABICHUS KWIBIX IOMEIICHUA Ha YCIOBHMSIX COLMAIbHOIO HaiMay,
COTJIaCHO MPHUJIOKEHUIO K HACTOSILEMY IIOCTAHOBIICHUIO.

2. llpu3HaTe yTpPaTUBIIMM CWJIy IIOCTAaHOBJICHHE aJIMHHHMCTpPALUU
Bepxuenoopunckoro cenbckoro moceneHus Ne 77-m ot 22.06.2022r «O6
YTBEPKICHUH aJIMUHUCTPATUBHOTO periiaMenTa IIPEIOCTABIICHUS
MyHHLIMNanbHOU yenyru  «llpenocraBienue uHpOpMau 00 OYepeTHOCTH
PEIOCTABICHUS KUJIbIX IOMEIEHUN Ha YCIOBUAX COLIMAIIBHOTO HaliMay.

3. B cootBercTBUM co crtaThed 5 3akoHa Bosrorpaackoil obmactu OT
26.12.2008 Nel816-OJl «O mnopsiake OpraHu3alud W BEICHUA PETUCTpa
MYHHUIIMNAIBHBIX MPABOBbIX aKTOB Bonrorpajackoir o6nactu», HamnpaBUTh
KOIHUIO HACTOSIIEro MOCTAaHOBJIECHMS JUIsl BKItoYeHus: B Peructp B Teuenue 30
JIHEN CO JTHS €r0 MPUHSATHS.

4. Hacrosmee NIOCTaHOBJICHUE HOJJIEKUT opunransHOMY
OoOHapOJOBAHUIO M pa3MelleHHI0 B ceTh MHTepHeT Ha oduUuManbHOM caiiTe
https://verhnedobrinskoe.ru/.

['maBa BepxHenoOpuHCKOTO
CEJIbCKOT'O NIOCENEHUS C.H. Ilepenpocos



YTBEpKICH

MIOCTAHOBJICHUEM aJIMUHUCTPALINH
BepxHeno0pruHCKOro CEIbCKOT0 MOCEIICHHS
oT 29.09.2026r. Ne 67-11

AIMHUHHMCTPATHBHBIN pPerjiaMeHT
NMpeaoCTaBJIeHU MyYHUIMNAJbHOU yeiayru «IlpexocraBiienue unpopmanuu
00 0YepeIHOCTH MPEeAOCTABJICHHUS KIUJIBIX MOMEIICHUH HA YCJIOBUAX
COLMAJIBHOI0 HAUMA)

1. O0mMe mMoJI0KeHU A

1.1. I[Ipeamer perynupoBaHus

Hacrosimuii agMUHUCTPATUBHBIA PETVIAMEHT YCTAHABIMBACT NOPSIOK
NpeaocTaBieHuss MyHUIUnanbHou ycnyru «lIpenoctaBienue uHboOpManuu
00 O4YEepEeNHOCTH TPEAOCTABICHUSA KUJIBIX TIOMEHIEHUA Ha  YCIOBUSIX
COIIMAJIbHOTO HalMa» (Jajiee — MyHHIMNAIbHAs yCIIyra, aJIMUHUCTPATHUBHBIMI
pErIaMeHT) U CTaHJAPT MPEAOCTABICHNS MyHULIUIIAIBHOW yCIIYyTH, B TOM YHCIIE
ONpPENEIISIET CPOKU U TMOCIEA0BATENbHOCTh aMUHUCTPATUBHBIX MPOLEAYpP HpH
pEeAOCTaBICHUN MYHULIHIAIBHOM YCIIYyTH aJIMUHUCTPALIUU
BepxHe100pHHCKOro CebCKOro MOCEIEHHUS.

1.2. 3agBuTensiMH Ha MOJYYEHUE MYHHIIUIAIBHONM YCIYTH SBISIOTCA
rpaxknane Poccurickoit denepanuy uim uX yIoIHOMOUYEHHBIE PEICTABUTENH.

1.3. Tlopsamox wuHDOpMUpPOBAHMUS 3asBUTENIEM O TMPEAOCTABICHUU
MYHULIMIAIBHON YCIIyTH

1.3.1. CBenmeHusi 0 MecTe€ HAXOXJICHMs, KOHTAaKTHBIX TelieoHaXx U
rpaduke paboThl aAMUHUCTpaMK BepXHETOOPUHCKOTO CEIbCKOTO MOCEICHMUS,
OpraHu3alyii, y4acTBYIOIIUX B TMPEIOCTABICHUN MYHMIIUNIAILHON YCIyTH,
MHOTO(YHKIIMOHATBLHOTO TIeHTpa (manee — MOII):

AnmMunuctpaius Bepxueqo0pruHCKOTO CeIbCKOT0 MOCEICHHS PaCioNoKeHa
no azapecy: 403863, Poccus, Bonrorpaackas o6macts, KaMmblmmHCKUi paiioH, C.
Bepxwusia loOpunka, yiu. Pabouasi, mom 29.

Ten./pakc 8 (84457) 7-91-96; e-mail: admvdobr@mail.ru

Wnrtepner-caiit: https://verhnedobrinskoe.ru/

Anmvunuctpaius BepxHenqoOpuHCKOTO CETbCKOTO TOCENICHUs padoTaeT 1Mo
cieaywmemMy rpaduky:

[Tonenensuuk-yeTBepr ¢ 8:00 qo 17:00, narauna ¢ 8:00 mo 16:00

[TepepniB Ha 06ex ¢ 12:00 mo 12:48

BrixoaHoit neHb: cy0600Ta, BOCKpECEHBE.

Nudopmanuio o MectoHaxoxaeHUH U rpadukax padotsl MOIL] Taxxke
MOYHO TOJIYYUTh C UCIIOJIb30BaHWEeM EIMHOTO mopTaia CeTH EHTPOB U 0(hHUCOB
«Mowu [loxyments» (M®II) Bonrorpanckoit oomactuy (http://mfc.volganet.ru).

1.3.2. Hudopmaruio o0 mOpsAKEe MPEAOCTABICHUS MYHUIUIIATLHOM
YCIIYTHY 3asBUTEIb MOXKET MOJIYYUTh:

HEMOCPEACTBEHHO B aJMUHHCTpaliuu BepXHenoOpUHCKOro CEeIbCKOTOo
nocesieanst  (MH(QOpPMAIMOHHBIE  CTEHABI, YCTHOE WHGOPMHUPOBAHHUE TIO



http://mfc.volganet.ru/

TenedoHy, a TaKXKe Ha JIMYHOM TMIPUEME JIOJDKHOCTHBIMH  JIUIIAMHU
aAMUHUCTpali BepXHenoOpuHCKOTO CeIbCKOTO MOCEIeHUs );

o IoYyTe, B TOM 4YHucie 2IJeKTpoHHOM (admvdobr@mail.ru),
B CJIy4ae MUCbMEHHOTO 0OpaIleHus 3asiBUTES;

B cetu MaHTtepHer Ha odunMarbHOM — caiiTe  aJAMMHHCTpALUU
Bepxneno6punckoro cenbckoro moceneHus (https://verhnedobrinskoe.ru/), B
dbenepaabHOil TOCyAapCTBEHHOM MH(OpMaIMOHHON cucteme «EnuHbBIN mopTant
rOCy/IapCTBEHHBIX M MYHULUMAIBHBIX YCIyT ((pyHKIu)» (www.gosuslugi.ru)
(manmee — EqunbIil mopTasi rocyJapCTBEHHBIX M MyHHUITUTIATBHBIX YCIIYT).

2. CtaHaapTt npeaocTaBjieHlss MYHUIMIIAJIbHON YCIyTru

2.1. HamMeHoBanume MyHUMUMIAIBbHOW Yycinyru — «lIpemocraBienue
uHbopMalui 00 OYEPEIHOCTH TMPEJOCTABJICHUS SKWJIBIX  TOMEIIECHUN
Ha YCJIIOBUSIX COLIMATIBHOTO HAMay.

2.2. MyHununanpHasg yciyra MOpeAoCTaBISECTCS aAMUHUCTpALMER
BepxHe100pHMHCKOro CeIbCKOro NoceaeHus (fajiee — yroJIHOMOYEHHBIN opraH).

2.3. Pe3ynbraTOM WCHOJHEHUS MYHULMNAIBHON YCIYTH SIBIAETCS
IIPEIOCTaBIICHUE 3asABUTEN0 HHPOpMalMM 00 OUYEPEAHOCTU MPEJOCTABICHHUS
KUIBIX MMOMEIICHUN Ha YCIOBUAX COLMUAIBLHOTO HaiiMa, 0(OpPMIICHHOW B BUJEC
CIpaBKH 00 OYEPEAHOCTH MPENOCTABICHHS >KHIIBIX MOMEIIEHUN Ha YCIOBHSIX
COLIMAJIBHOTO HaiiMa JIMOO CIPAaBKU O TOM, YTO 3agBUTENIb HE COCTOUT HA y4eTe
B KAyeCTBE HYXKIAIOUIErOCs B JKWIOM IIOMEIICHUH, MPENOCTaBIIEMOM
10 JOTOBOPY COLIMAJIBLHOrO HanlMma.

2.4. CpoOK npenocTaBIeHUSI MyHULIUNAIBHON YCIIyTH.

Cpok npeaocTaBlieHUs] MyHUITUIIAILHON YCIIYTH COCTaBIsIeT He Oosee 15
JTHEW CO AHS MOCTYIUICHUS 3asiBJICHHUS.

B cnydae mnpencraBieHus 3asBUTENIEM OOKYMEHTOB 4depe3 MOILL cpoxk
NPEAOCTABICHUS MYHULUNAIBHOM YCIYTM MCUHCISIETCS CO JHSA Nepeaadu
JOKYMEHTOB B YIIOJIHOMOYEHHBIN OpraH.

2.5. HcuepnpiBaromuii  ImepeyeHb  JOKYMEHTOB,  HEOOXOIUMBIX
JUISl TPEAOCTABJICHUS MYHULIMNIATLHON YCIIyTH.

2.5.1. HcuepnbiBaomuii nepeyeHb JOKYMEHTOB, KOTOPHIE 3asBUTEIIb
JOJKEH MPEJICTABUTh CAMOCTOATENIBHO:

- 3adBJICHUE O TMpeaocTaBieHUU UHOpMauu 00 OYEepPeIHOCTU
NPEAOCTABIECHUS JKWIBIX TOMELIEHUM Ha YCJIOBUAX COLMAJIBHOTO HanlMa
(manee — 3asBIEHUE);

- KONUs JOKYMEHTA, YAOCTOBEPSIOIIETO JUYHOCTD 3asIBUTEIIS;

- JOKYMEHT, TMOJATBEPXKIAAONIMKA  MOJHOMOYMS  MPEACTaBUTENS
NEUCTBOBaTh OT MMEHU 3aABUTENS, a TaK)K€ MNAcnopT WJIM WHOW JIOKYMEHT,
YAOCTOBEPSIOIINN JIMYHOCTH MpEeACTaBUTEIIS, B COOTBETCTBUU
C 3aKoHOJATeNbCTBOM Poccmiickoit dexepanuu, B clydae OOpaiieHUs
MMOJTHOMOYHOT'O TPEJACTABUTEIISL.

2.5.2. 3adBieHHE U JOKYMEHTHI, YKa3aHHbIE B MyHKTE 2.5.1 HacToOsIIero
aIMUHUCTPATHUBHOTO PETJIAMEHTAa MOTYT OBITh MPEICTABIICHBI 3asSBUTEIISIMU TIO
UX BBIOOPY B YIOJTHOMOYEHHBINH opraH win M®I] nuuno, mnbo HampaBiieHH! B



YIOJHOMOYEHHBIN OpraH MOCPEICTBOM IOYTOBOM CBS3M Ha OyMaKHOM
HOCHUTENIE WJIM TPEACTaBICHbl B (opMe DSIEKTPOHHOTO JOKyMEHTa ¢
UCIIOb30BaHMEM EAMHOrO mnoprana TOoCyJapCTBEHHBIX W MYHHUIMNAIbHBIX
ycIyr, 1100 Ha O(UIMAIIBHBIN aIpec JIEKTPOHHOM MOYTHI YIIOJIHOMOYEHHOTO
oprasa.

Komuu JOKyMEHTOB JIOJDKHBI OBITh 3aBEpEHbl B YCTAHOBIEHHOM
3aKOHOAATEIbCTBOM  MOPSIAKE WM  TPEICTABIECHBI C  MOPEAbSIBICHUEM
NOJJIMHHUKOB.

3asBiueHue B (opMe HIEKTPOHHOTO JOKYMEHTa MOJAMKUCHIBACTCS 110
BBIOOPY 3asIBUTEIIS:

- MOpPOCTOM DJIEKTPOHHOM MOJNUCHIO  3asBUTENS  (NIPEACTABUTEIS
3asiBUTENA);

- YCUJIIEHHOMN (xBanmu(pULIMPOBAHHOI, HEKBATU(PUIIMIPOBAHHON )
AJIEKTPOHHOM MOJINHUCHIO 3aABUTEINS (IIPEACTABUTEINS 3asBUTEIS).

CepTtudukar KioYa MOPOBEPKU YCUIICHHONW HEKBAIU(PUIIMPOBAHHOU
AJIEKTPOHHOM MOJNUCU JIOJDKEH ObITh CO3JaH W MCIOJb30BaThCsl B
uH(ppacTpykType,  obecneuMmBaromied  HMHPOPMALMOHHO-TEXHOJIOTHYECKOE
B3aUMOJICCTBHE MH(OPMAIMOHHBIX CHUCTEM, UCIIOJIb3yEMBIX LTS
MIPEIOCTABIICHUSI TOCYAAPCTBEHHBIX W MYHUUMIAIBHBIX YCIYT B 3JIEKTPOHHOM
dopMme, KOTOpast cO3/laeTcsi W NPOBEPSIETCS C MCIONb30BAaHUEM CPEACTB
ANIEKTPOHHOM TOMINKUCH W CPEACTB YAOCTOBEPSIOIIETO ILIEHTPA, HMEIOLIUX
HOJTBEP)KJIECHUE COOTBETCTBUSI TPEOOBAaHUSM, YCTAaHOBJIEHHBIM (peliepaibHbIM
OpraHoOM HCITOJTHUTEILHON BJACTH B 00JIacTH oOecrieueHuss 0e30MacHOCTH, a
TAaKKe€ TNpU HAJIMYMK Yy BiajAelblla cepThduKara KiIro4Ya MPOBEPKU KITHOYA
IPOCTOM 3JIEKTPOHHOW IMOJIUCH, BBIIAHHOTO €EMY IPH JIUYHOM IIpUEME.

B cnywae oOpaieHusi 3asBUTEN C UCIOJIb30BaHUEM HH(POPMALIMOHHO-
TEJIEKOMMYHUKAIMOHHON cetn  «MHTepHeT» K 3asBieHU0 B  (dopme
ANIEKTPOHHOIO JOKYMEHTa MpUiaraercs KOMusl JTOKYMEHTA, YIOCTOBEPSIOIIETO
JUYHOCTD 3aABUTENS (YAOCTOBEPSIOIIETO JIUYHOCTh MPEACTABUTENS 3asiBUTEI,
€CIM  3asiBJICHUE TMPEACTABISIETCS TMPEACTABUTENEM 3asBUTENS) B BHUAC
AIIEKTPOHHOI'0 00pa3a Takoro JOKyYMEHTA.

[IpeacraBinenre JaHHOTO JOKYMEHTa He TpeOyeTcss B cllydae
Mpe/ICTaBICHUSI 3asiBICHUS B (opMe 3JIEKTPOHHOTO JOKYMEHTa MOCPEICTBOM
OTMPABKU Yepe3 JHYHbIN KaOmHeT EnuHOTO mopTana rocyaapCTBEHHBIX H
MYHULIMOATbHBIX YCIYT.

B ciyuae npexncraBneHus 3asBiaeHUs B pOpMe JIEKTPOHHOTO JTOKYMEHTa
MIPEACTABUTENIEM 3asBUTEINS, JECWCTBYIOIIMM Ha OCHOBAHHMM JIOBEPEHHOCTH,
K 3asBJICHUIO TaKXXe MpUJIaraeTcsi JOBEPEHHOCTh B BHUJE 3JEKTPOHHOrO 0Opasa
TaKOro JJOKyMEHTA.

2.5.3. HamnpaBiieHue ynoJIHOMOYEHHBIM OPraHoOM 3alpocoB B paMKax
MEXBEJJOMCTBEHHOTO B3aMMOJICUCTBUS HE MPETyCMOTPEHO.

2.6. HcuepnblBalolMi MEpPEYeHb OCHOBAHWM [JI1 OTKa3a B IIpUEME
JIOKYMEHTOB, HEOOXOAUMBIX JUIsl PEJOCTABICHUS MyHUIIUTAIBHON YCITYTH.

2.6.1. 3agBuTeNnO HampaBiseTCS yBeJOMIICHHE 00 OTKa3ze B MpHeMe K
PACCMOTPEHHUIO 3asIBJIEHUS B CIECAYIOIIMNX CIydasx:



- 3a4BUTEJIEM HE IMPEACTABICHBI JOKYMEHTHI, YKa3aHHbIE B MyHKTE 2.5.1
HACTOSIIEr0 aIMUHUCTPATUBHOTO PETIIAMEHTA;

- npu oOpamieHUuH 3a NPEIOCTaBICHUEM MYHHUIMNAIBHOW YCIyTH B
ANIEKTPOHHOM (hopMe B pe3ybTaTe MPOBEPKH YCUIICHHON KBaTU(DUIIMPOBAHHOMN
AJIEKTPOHHOM MOAMNHCH (Jlajiee — KBaIM(UIIMPOBAHHAS TMOJIUCH) BbBISBICHO
HECOOJTIO/IeHHe YCTaHOBJIEHHBIX cTaTheil 11 denepanbHoro 3akona ot 06
anpens 2011 r. No 63-03 «O0 371eKTpOHHON MOJIMUCKY YCIOBUHN MPU3HAHUS €€
JNEUCTBUTEIBHOCTH.

2.7. HcuepnpiBaronmii NEpeYeHb OCHOBAHMWW [UJII IPUOCTAHOBJIECHUS
MIPEJAOCTABICHNS MYHHULMIAIBHON YCIYTM WM OTKa3a B MPEJOCTABICHHUU
MYHHUIUIAIBHON YCIYTH.

OcHoBaHusl ISl TPHOCTAHOBJIEHUS MPEAOCTABICHUS MYHHUIMIIAIBHON
YCIIYTH, 1151 OTKa3a B PEJOCTABICHUH MYHUILIMITAIbHON YCIYTH OTCYTCTBYIOT.

2.8. MyHununaibHas yciayra mpeaocTaBisieTcs: OecriaTHO.

2.9. MakcuManbHBII CPOK OKUIAHUS B OUEPEIH MPU NOJAY€e 3asBJICHUS U
IIpU MTOJIYYEHHUH PE3yJbTaTa MPEJOCTABICHNUS] MyHULIMNIATBHON YCIYTH B CIy4dae
oOpareHus 3asBUTENST HETIOCPEICTBEHHO B YIIOJIHOMOYEHHbIN opraH win M®I]
COCTaBIIAET 15 MUHYT.

2.10. Cpok perucrpauuu 3asiBJICHUS U MPUIIAra€MbIX K HEMY JOKYMEHTOB
COCTABJISIET:

- Ha TMYHOM IIpUeMe TpaxxaaH — He Oosee 15 MUHYT.

- NpU MOCTYIUICHUU 3asBJICHUS U JOKYMEHTOB MO IOYTE, MOCPEICTBOM
EnuHoro noprana rocyaapCTBEHHBIX 1 MyHULIUNAIBHBIX YCIyT uin yepe3 MOL]
— B TeueHue 1 paboyero AHs CO JHS MOCTYIUJIEHUS B YIIOJITHOMOYEHHBIN OpraH.

2.11. TpeOGoBanusi K TOMEHICHUSAM, B KOTOPBIX MPEAOCTABISAETCS
MyHUIUINIATIbHAS YCIyTa, K 3a1y OKHIAHMS, MECTaM JIJIsl 3aIOJHEHUS 3alpOCOB
O TMPEIOCTABJICHUH MYHUIUMAIBHON YCIyTd, WH()OPMAIMOHHBIM CTEHJIaM
c oOpa3iaMu MX 3aroJHEHHUS U TepPeUYHeM JOKYMEHTOB M (WiH) uHbOpMaImu,
HEOOXOMUMBIX ISl TIPEIOCTABICHUS KaKIOH MYHHUIIMIIAIBHOW YCITyTH, B TOM
quclie K 00ECNeUeHUI0 JOCTYMHOCTH AJii MHBAJIUAOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUM C 3aKkoHoAAaTeslbCcTBOM Poccuiickor denepanuy 0 COLMAIBHOU
3alIUTE UHBAJIHUJIOB.

2.11.1 TpeOGoBanus K TIOMEIICHHUSIM, B KOTOPHIX MPEAOCTABIACTCS
MYHHIUNANbHAS YCIyTa.

[Tomenienusi, B KOTOPBIX MPEIOCTABISETCS MYHMIMNAIbHAS YCIIyra,
00ecrneynBaOTCs HEOOXOAUMBIMHM  JUIsl TPENOCTAaBIEHUS MYHULMIATIBHON
yclIyr 00opyAoBaHUEM (KOMIBIOTEpaMU, CPEACTBAMHU CBSI3U, OPTTEXHHUKON),
KAHIEISAPCKUMHU  TIPUHAJICKHOCTIMUA, HHGOPMAIMOHHBIMU M CIPAaBOYHBIMU
MaTepHuallaMi, HarJIsIIHOW HH(pOpMauen, CTyIbsIMUA U CTOJIAMH.

[Tomenienuss ynoJIHOMOYEHHOIO oOpraHa JOJDKHBI COOTBETCTBOBATh
canutapubiM TipaBwiam CIT 2.2.4285-26 "CanuTapHO-3NMHAEMHUOIOTUYECKHE
TpeOOBaHMs K YCJIOBHSIM Tpyaa', YTBEPKIACHHBIM MOCTaHOBJICHUEM [ J1aBHOTO
rocyJapCTBEHHOro canuTapHoro Bpaya Poccuiickoit ®denepanuu ot 02.06.2026
Ne 15, u 6b1Th 000pYIOBaHBI CPEICTBAMU MOKAPOTYILICHUSI.

Bxox u BbIXOA U3 MNOMEWEHUH OOOPYIAYIOTCS COOTBETCTBYIOIIMMH
yKa3aTelsIMHU.
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Bxon B ymoaHOMOUYEHHBIM oOpraH obopynyercs WHGOPMAIMOHHON
TaOJMYKON (BBIBECKOM), cofepikaiied MHPOpMalUI0 O HaMMEHOBAHHWM, MECTE
HAXOXICHUS U peKUMe pabOoThI.

Kabunets o0opynyrorcss HWHPOPMAIIMOHHON TaONMMUKON (BBIBECKOM),
cojepxamied HMHPOPMAlMI0 O HAUMEHOBAHUM YIOJIHOMOYEHHOTO OpraHa
(cTpykTypHOrO  TOJpa3feieHusi),  OCYIICCTBIISIONIEIO  MPEJOCTaBICHUE
MYHUIUTIATBHOU YCIIYTH.

2.11.2. TpeOoBaHuUs K MECTAM OXKUIAHUS.

MecTa oxumaHusi JOHKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBUSM
UIA  3asBUTENIEH UM ONTUMAIbHBIM  YCJIOBHUSM pabOThl  CIEHUATHCTOB
YIOJIHOMOYEHHOI'O OpraHa.

MecTa oxunaHusi TOJDKHBI OBITH 000PYAOBaHbI CTYNBIMH, KPECEIbHBIMU
CEKIUSMH, CKAMBSIMHU.

2.11.3. TpeOoBaHus K MECTaM MpUeMa 3asiBUTEIICH.

[Tpuem 3asBUTENEl OCYUIECTBIAETCS B CIELUAIbHO BbIIECICHHBIX
IUI 3TUX LeJIeH MOMEIICHUSX.

Kaxgoe pabGouee MecTo CHELMATUCTOB YHOJHOMOYEHHOIO oOpraHa
JOJDKHO OBITH 00OPYJOBAHO MEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOKHOCTBIO
J0CTyNa K He0OXOIUMbIM MH(GOPMALMOHHBIM 0a3aM JaHHBIX, NEYATaAIOLUM U
KOIHUPYIOIIUM YCTPOICTBaM.

[Ipn opranuzanuum pabouyMx MeCT JOJDKHA OBITh MpPeayCMOTpEHa
BO3MOXXKHOCTh ~ CBOOOJHOTO  BXO/Ja W  BBIXOJA  JODKHOCTHBIX  JIHIT
YIOJTHOMOYEHHOTO OpraHa M3 MOMEIICHUs TPH HEeOOXOIMMOCTH.

MecTta cmaum W TONy4YeHHs] JOKYMEHTOB 3asBUTENSIMH, MeCTa IS
WHGOPMUPOBAHMS 3asBUTEICH H 3aMOJHEHUS HEOOXOJUMBIX JOKYMEHTOB
000pynyIOTCSl CTYIbIMM (KpeciaMu) U CTOJaMU M OOECIICUMBAIOTCS THCUYEH
OyMmaroi ¥ MMCbMEHHBIMU MPUHAIIICKHOCTIMHU.

2.11.4. TpeGoBanus K UHGPOPMAIIMOHHBIM CTEHIAM.

B mnomenieHusix yHoOJHOMOYEHHOIO OpraHa, HpeJHa3HAYEHHbIX IS
paboThl €  3asBUTENISIMHU, pa3MEIIaloTCsl  MH(POPMAIMOHHBIE  CTEH[BI,
o0ecrnieunBaromye MOJIy4YeHUe uHbopMauu 0 IPEIOCTABICHUU
MYHHIIMIIAIBHON yCITyTH.

Ha undopManmoHHbIX cTeHAax, OpUIHaILHOM CaiTe YIOIHOMOYEHHOTO
opraHa pa3MenaroTcs ciaeayrore HHPOpMaMOHHbIE MATEPUAIIbL:

W3BJICYCHHS] M3 3aKOHOJATEIbHBIX M HOPMATHUBHBIX IPABOBBIX AaKTOB,
COJIEpKAINX HOPMBI, PETYIHPYIOIIHE ACSITENbHOCTh TI0  HWCTIOJHEHHIO
MYHULUIIAIIBHON YCIIYTH;

TEKCT HACTOAIIETO aIMUHUACTPATUBHOTO PETIIAMEHTA;

uHpOpMAITUS O MOPSIKE UCTIOTHEHUS MYHUIIUTIATBHON YCIYTH;

nepeyeHb  JIOKyMEHTOB,  HEOOXOIMMBIX s NPEeAOCTaBJICHHUS
MYHHIIMIIAJILHON yCIyTH;

dbopmbI 1 00pa3Ibl JOKYMEHTOB JTsI 3aMIOJIHCHUS,

CBEJCHHUS O MECTE HaxOXACHHUS U rpaduke pabOThl, YHOTHOMOYEHHOTO
oprana u M®I];

CTpaBOYHbIE TeNE(POHBDI;

aapeca 3JIEKTPOHHOU IMOYTHI U aapeca MHTepHeT-canToB;



uHboOpMaIusl O MECTE€ JUYHOIO IMpUEeMa, a TaKkKe 00 YCTaHOBJIEHHBIX
IUI IMYHOTO MpUeMa JIHAX U yacax.

[Tpu n3meHeHnn MHGOPMALIMK MO UCIIOJIHEHUIO MYHUIMIAIBHON YCIyTH
OCYILIECTBIISIETCS €€ MEPUOIUIECKOe OOHOBIICHHUE.

BusyanbHas, TekcroBas M MyJIbTUMEIUiiHas HMHQOpMaLMs O MOPSIKe
IPEJOCTABICHUS] MyHULIMIIAIIBHON YCIIyTH pa3MellaeTcss Ha MHPOPMALMIOHHOM
CTeHJEe WM HUH(OPMALMOHHOM TepMHHAJE (YyCTaHAaBIMBAETCSI B YIAOOHOM
Uis  TpaxkgaH —Mecte), Ha EauHOM mopTane  rocydapCTBEHHBIX U
MYHHIIMIIATBHBIX yCIyT (Www.gosuslugi.ru), a Takke Ha O(QUIIMAIbHOM caiTe
ynoaHoMmoueHHoro oprana (https://verhnedobrinskoe.ru/).

Odopmienne BU3yalbHOM, TEKCTOBOM M MyJIbTUMEIUHHON HH(DOpMau
0 TIOpSZIKE TPEAOCTABICHHUS MyHUIIUITATIEHOW YCIYTH TOJDKHO COOTBETCTBOBATH
ONTUMAJIFHOMY 3PHUTEIFHOMY U CIYXOBOMY BOCHPHSTHIO 3TOH HH(OpMAIIH
rpa)<J1aHaMu.

2.11.5. TpeboBanust K O0OECIEUEHHIO TOCTYHMHOCTH MPEAOCTaBICHUS
MYHULIUNATBHON YCIYTH JIJIs1 MHBAJIU/OB.

B wmenmsx oOecnedeHuss ycioOBUH JOCTYHMHOCTH JUIsl  HMHBAJINIOB
MYHULIUNIATIBHON YCIYTH OJKHO OBITh 00€CIIEYEeHO:

OKa3aHUE  CHEIUAJMCTaMM  TOMOIIM  HHBAJIUMAAM B IOCAJKe
B TPAHCIIOPTHOE CPEACTBO U BBICAJKE W3 HETO IEpe] BXOJIOM B IOMELICHMUS,
B KOTOPBIX TIPEJOCTABISCTCS MYyHHUIMMNAIbHAs YyCIyra, B TOM YHCIE
C MCTIOIh30BaHUEM Kpecaa-KOJSICKH;

OecrpensITCTBEHHBIN BXOJ MHBAJIUIOB B TOMEIICHNE U BBIXO]] U3 HETO;

BO3MOXXHOCTh CaMOCTOSITETEHOTO NepeIBIKEHUS WHBAJIHIOB
M0 TEPPUTOPUU OpTaHM3AIMH, T[IOMEIICHUs, B KOTOPBIX OKa3bIBACTCS
MYHHIIMIIATbHAS YCIYTa,;

COIPOBOX/ICHUE UHBAJIUJOB, UMEIOUINX CTOMKHUE pacCTPONCTBA (PYHKIIUU
3pE€HUsI M CaMOCTOSITEJIbHOTO TEpPEABMKEHUSA, M OKa3aHWe UM IOMOIIU
Ha TEPPUTOPUM OpraHu3alud, TOMEUICHUs, B KOTOPBIX OKa3bIBaeTCs
MYHULIUIIATIbHAS YCIIYTa;

HaJJIeKaIee pa3MelIeHrue OOOPYJIOBaHHMS W HOCHUTEleH WHGOpMAaINH,
HEOOXOMUMBIX Uil oOecnedeHuss OeCHpensiTCTBEHHOTO JOCTyla WHBAJIUI0B
B TIOMEIIEHUS U K YCIIyraM, ¢ y4eTOM OTpaHUYEHUN UX KUZHEACITEIbHOCTH;

TyOJIMpOBaHUE HEOOXOAMMOM JJIi WHBAJIUAOB 3BYKOBOM U 3PUTEIIHHOU
uH(popMaIK, a TaKKe HAJMUCEW, 3HAKOB M MHOW TEKCTOBOM W Tpaduueckon
uH(poOpMaIMM 3HAKaMM, BBINOJHEHHBIMU peIbe(HO-TOUCYHBIM MIPUPTOM

bpanns;
JIOIIYCK CYypAOIEPEBOIUMKA U TU(DIOCYPIOTIEPEBOAUNKA;
JOIYCK c00aKu-MPOBOJHUKA pu HAJIMYUU JNOKYMEHTA,

MOJATBEPXKJIAIOIIET0 €€ CHelHalbHOoe OOydYeHHE M BBLIAHHOTO 10 (opme
U B MOPAJIKE, KOTOPBIE ONpenestoTcs (eaepaibHbIM OpraHOM HUCIIOJHUTEIBHON
BJIACTH, OCYIICCTBISAIOMIMM (YHKIMH TIO BBIPAOOTKE M  peanu3aliu
rOCyJJapCTBEHHOM IIOJUTUKM W HOPMATUBHO-IIPABOBOMY PETYJIMPOBAHUIO
B c(hepe CoIManbHOM 3alIUThl HACETICHHUS,

NPEIOCTaBIICHUE TPU HEOOXOJUMOCTH YCIAYTd MO MECTy >KUTEIbCTBA
VHBAJIMAA WIA B TUCTAHIIMOHHOM PEXUME;



OKa3aHHWe CHeNUaJINCTaM{d WHOW HEOOXOJIMMOW MOMOIIM HHBAIWIAM B
IPEOJI0JICHUH OapbepoB, MPEMATCTBYIOMIUX MOJTYYEHUIO UMU YCIYT HapaBHE C
OPYTUMH JINIIAMHU.

2.12. TlokazaTtensiMu JAOCTYIHOCTH M KAa4€CTBA MYHULHUIIAIBHOW YCIIYyTH
ABJISIFOTCSL MIPEJOCTABICHUE MYHULUINAIBHOW YCIYTH WM OCYIIECTBIICHHE
OTJIETBbHBIX aJIMUHUCTPATUBHBIX MPOILEAYP B AJIEKTPOHHOU (popme, moiayyeHue
3asiBUTE]IEM HMH(OpPMAIMKM O XOJAE MPEAOCTABICHUS MYHMIIMNAIBHOW YCIYTU
C  WCHOOJIb30BAaHHEM  CpPEACTB  TeleOHHOM  CBS3M,  AJIEKTPOHHOIO
nH)OpMUPOBaHUS, COOJIOICHNE CPOKOB TMPEAOCTABICHHUS MYHHUITUTIATHHOM
YCIYTd, OTCYTCTBHE Xajlo0 W TPETEH3UH CO CTOPOHBI 3asBUTENSA, a TaKKe
CyIeOHBIX aKTOB O TMpU3HAHUM HE3aKOHHBIMU  PELICHUN, JEHCTBUI
(O6e3nelicTBUSl)  YMOJHOMOYEHHOTO  OpraHa M JIOJDKHOCTHBIX — JIUIT
YIIOJJTHOMOYEHHOT'O OpTaHa.

2.13. Wuwpie TpeOoBaHHSA, B TOM YHCJIE YYUTHIBAIOIIME OCOOCHHOCTU
IPEIOCTaBICHUSI MyHUITUTIATBHBIX YCIYT B 3JIeKTpoHHOU popme n1 MDII.

OcoOEHHOCTH  OCYIIECTBIICHUS  OTIEIBHBIX  aJIMUHUCTPATHUBHBIX
npoLeayp, JACUCTBHUM, BBINOJHEHUE KOTOPHIX OOECIIEYUBACTCA 3asIBUTEIIO
Opy  TPEAOCTABICHUHM MYHHUIIUMAIBHON YCIYTM B DJIEKTPOHHOM  (opme,
U [PEAOCTABIICHUS MYHULMINAIBHOW yciayru 4yepes MOL[ ycraHOBIIEHBI
B pazzelie 3 HaCTOSAMIEr0 a[IMUHUCTPATUBHOTO PETIIAMEHTA.

3. CocraB, nNocj1e10BATEJIbHOCTH M CPOKH BbINOJIHEHUSA
aIMUHUCTPATHBHBIX MPOLEAYP, TPEOOBAHMSI K MOPSAKY
WX BBINOJIHEHHUS, B TOM YHCJIEe 0COO€HHOCTH BbINOJTHEHUS
aIMMHUCTPATHBHBIX MPOLEAYP B JIeKTPOHHOI hopMe, a TakiKe
0COOEHHOCTH BBITIOJTHEHHSI ATMHUHUCTPATUBHBIX MPOLELYP
B M®I]

3.1. IlpemocraBieHMe€ MYHULHMIAIBHON YyCIyTHM BKJIOYaeT B ce0s
CJIeyIoIIre aAMIUHUCTPATUBHBIC TIPOIIEAYPHI:

1) mpuem u peructpanus 3asBICHHS, B TOM YHCIE, MOCTYNHBIIETO B
AIIEKTPOHHOM (opMe M TMpUIaraeMbplXx K HEMY JOKYMEHTOB, JMOO OTKa3 B
pHeMe K paCCMOTPEHHIO 3asIBJICHUS;

2) paccMOTpeHHE 3asBICHMS M TMOATOTOBKA CHPAaBKU 00 OYEPEIHOCTH
MPEIOCTABIICHUS JKUJIBIX TOMEIICHUH Ha YCIIOBHUSAX COLMAIBHOTO Haiima 0o
CIPaBKHU O TOM, YTO 3asIBUTEJIb HE COCTOUT HA yUeTe B KaUeCTBE HYKIAIOIIETOCS
B JKHJIOM TTOMEIICHUH, PEOCTABISIEMOM I10 I0TOBOPY COLMAIIBHOTO Haiima;

3) HampaByiieHUE (BPYUYEHHE) CIPABKU 00 OUEPETHOCTH MPEIAOCTABICHUS
KHWJIBIX TTOMEIIEHUH Ha YCJIOBUAX COLMAJIbHOTO HaiiMa JHMOO CIPaBKH O TOM,
YTO 3asABUTENh HE COCTOMT Ha y4eTe B KAa4eCTBE HYXKIAIOUIETOCS B KHIOM
TIOMEIIEHUH, TTPEIOCTABISIEMOM TI0 JJOTOBOPY COIMAILHOTO HaliMa.

3.2. Tlpuem m peructpaiysi 3asBiIeHHUS, B TOM YHCIE, TOCTYNHUBIIETO B
AJIEKTPOHHOM (hOpME U NPUIIAraeMbIX K HEMY JOKYMEHTOB JIMOO OTKa3 B IpuemMe
K PACCMOTPEHHUIO 3asiBICHHUSI.

3.2.1. OcHOBaHMEM [JIs1 HaYaia aIMUHUCTPATUBHOW MPOLIEAYPHI ABISIETCS
NOCTYIUIGHHE 3afBJICHUSI O TMPEIOCTABICHUH MYHUIUNAIBHON  YCIYTH



Ha JM4HOM mpueme, yepe3 MODIL], nodToBBIM OTHIpPaBIEHUEM, B IJIEKTPOHHON
¢dbopme, B TOM 4HUCIE C UCIOJIb30BaHUMEM ENMHOro moprana rocynapCcTBEHHBIX
Y MyHULIUNTAJIBHBIX YCIIYT.

[Ipu nogaue 3asABICHUS U NIPUIATAEMBIX K HEMY TOKYMEHTOB uepe3 MOI],
NOCJIEIHUN MepeacT B YIOJIHOMOUYECHHBI OpraH 3asBJICHUE U IPUJIAracMble K
HEMYy JOKYMEHTBbl B TedueHue | pabouero AHS CO JAHS UX TMOJYyYEHHs OT
3asIBUTEIIA.

3.2.2. IlpueM HOKYMEHTOB OT 3asBUTEJIEH OCYLIECTBISET JOJLKHOCTHOE
JIMLO YIIOJHOMOYEHHOTO opraHa, crienrannct M®L, ocymecTBisaonmn npuemM
JOKYMEHTOB.

3.2.3. IIpu npueme 3asBJICHUS HETIOCPEACTBEHHO OT 3asBUTENS HA BTOPOM
AK3EMIUISIPE JeNIaeTCsi OTMETKAa C YKa3aHUEM BXOJSIIEr0 PErucTpalliOHHOrO
HOMEpA 3asBJICHUS, AAThl OCTYIUIEHUS B YIIOJHOMOYEHHBIN OpPraH yKa3aHHOTO
3asIBJICHUS U MpUJIaraeMblX K HEMY JOKYMEHTOB, (haMUJIMKM U WHUIMAJIOB JIHIIA,
MPUHSBIIETO €ro, U COOOIIAETCS] KOHTAKTHBIN TenedoH (TenedoH i CrpaBok).

3.2.4. Ilony4yeHue 3asiBIICHUS] IOYTOBBIM OTIPABICHUEM, B JIEKTPOHHOM
(dopMme, B TOM 4YHCIIe C UCHOJB30BaHWEM EnuMHOro moprana rocynapCTBEHHbBIX
U MYHUIUNAIBHBIX yciyT, yepe3 M®II, u nmpunaraeMbeix K HEMY JOKYMEHTOB
NOATBEPKIAACTCS JODKHOCTHBIM JIMIIOM  YIIOJJHOMOYEHHOI'O OpraHa IIyTeM
HallpaBJICHHUS  3aABUTEII0  YBEIOMJICHHUS,  COACPIKAIIETO  BXOJAIIHMA
pPErrCTpallMOHHBIM HOMEp 3asBJICHUA, AAaTy NOCTYIUIEHUS B YIOJHOMOYEHHBIN
OpraH yKa3aHHOTO 3asBJICHUS U MpUIIaraéMbIX K HEMY JOKYMEHTOB (Haiee -
YBEJOMIICHHE O TIOJTyYCHUHU 3asiBJICHUS ).

3.24.1. VYBegomieHME O TIOJYYEHUU 3asBJICHUS  HAINpPABISACTCA
YKa3aHHBIM 3asBUTEJIEM CIOCOOOM HE mMo3AHee pabouero AHs, CIETYHOLIEro
3a THEM IMOCTYIJICHUS 3asIBJICHUS B YIIOJHOMOYEHHBIN OpraH.

3.2.42. Tlpu TOCTYIJICHUM 3adABJICHHUS B OJIEKTPOHHOU (opme
JOJKHOCTHOE JIMLIO YIOJHOMOYEHHOIO OpraHa B TeueHue 1 pabodero JHS cO
IHS €ro PEerucTpalyv IPOBOAUT IPOLENYPY NPOBEPKH JEHCTBUTEIBLHOCTH
KBUTU(PUITUPOBAHHONW TMOAMKUCH, C MCIOJb30BaHUEM KOTOPOW MOAMKHCAHO
3asBieHUE  (MAKeT  DJIGKTPOHHBIX  JIOKYMEHTOB) O  IPEIOCTABJICHHUH
MYHUITUTIAJTBHOW ~ YCIIYTH, TPEeayCMaTPHUBAIONIYI0 TIPOBEPKY  COOJIIOICHHUS
yCJIOBUH, yKa3aHHbIX B cTaThe 11 deaepanbHoro 3akoHa ot 06 ampens 2011 r.
Ne 63-D3 «O06 25IeKTPOHHOM MOMUCH.

B ciydae eciu B pe3yibTaTe MPOBEPKH KBATU(PHUIIMPOBAHHON MOAMKUCH
OyJeT BBISBICHO HECOONIOACHUE YCTAHOBJICHHBIX YCIOBUW NpU3HAHUS €€
JNEUCTBUTEIILHOCTH, YIOJHOMOYEHHBIM OpraH B TEYECHUE TPEX MAHEU CO MHSA
3aBEpILCHUS TMPOBEJICHUS TAKOW MPOBEPKH MPUHHMMAET pelleHue 00 OTKasze B
npreMe K paCCMOTPEHUIO 3asiBIICHHS U HAIIPABJISIET 3asiBUTENIO YBEAOMIIEHHE 00
ATOM B 3JIEKTPOHHOM (hopme ¢ yka3aHHeM MyHKTOB ctaThu 11 PepepanbHOro
3akoHa oT 06 ampens 2011 1. Ne 63-D3 «O06 >1eKTPOHHON MOAMKUCHY, KOTOPBIE
MOCTYKWJIM OCHOBAaHWEM JUIsl TPUHITHS YKa3aHHOTO pemeHus. Takoe
YBEIOMJICHHE MOJIMUCHIBACTCS KBAIM(UIMPOBAHHON MOANUCHIO PYKOBOAMUTEIS
YIOJHOMOYEHHOIO OpraHa WM YIOJHOMOYEHHOTO UM JOJIKHOCTHOTO JIMLA U
HAIPABIIAETCS MO aaPECy ANEKTPOHHOW MOYTHI 3asiBUTEINS JIMOO B €ro JMYHBIN
kaOuHeT Ha EquHOM mopTalie rocyjapCTBEHHBIX U1 MyHHUIIMIAIbHBIX YCIYT.
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B cnydae BbISIBIEHUS UWHBIX OCHOBAaHMHM [ OTKa3a B IIpUEME
JOKYMEHTOB, IEPEYUCIIEHHBIX B MyHKTE 2.6.]1 HACTOSIIEr0 aAMUHUCTPATUBHOTO
periamMeHTa, AOJDKHOCTHOE JIMIIO YIOJHOMOYEHHOIO OpraHa OTKa3bIBaeT B
npreMe JOKYMEHTOB C YKa3aHHEM IPUYUHBI TaKOTO OTKa3za (MpU JUYHOM
oOpallleHnH 3asBUTENs) JUO00 o(OopMIISeT W HaIpaBisAeT yBeJIOMJIEHHE 00
OTKa3¢ B IPUEME K pAaCCMOTPEHHIO 3asBIICHUS WU NPWIATa€MbIX K HEMY
JOKYMEHTOB II0 IOYTE€ WIM 4Yepe3 ENWHBIM NOpTal TOCYJApCTBEHHBIX H
MYHULIMOAIBHBIX YCIYT (B Clydae MOCTYIUICHUS 3asBJICHUSI U MPUIAraeéMbiX K
HEMY JOKYMEHTOB IO MOYTE HJIM B JJIEKTPOHHOH (hOpME C HCTIOIH30BAHUEM
EnuHoro moptana rocymapCTBEHHBIX M MYHUIMOAIBHBIX yciayr). JlanHoe
YBEJOMIICHHE MOJANHUCHIBAETCS PYKOBOJIUTEIEM YHNOJIHOMOYEHHOIO OpraHa Wiu
YIOJTHOMOUYEHHBIM UM JIOJIKHOCTHBIM JIUIIOM.

3.2.5. MakcuManbHbld  CPOK  HCIOJHEHHS  aIMUHUCTPATUBHOU
IpOLEAYPHI:

- IpY JIMYHOM TIpHEMe TpakIaH — He Ooiee 15 MUHYT;

- IPH NOCTYIJICHUH 3asBJICHUSI U JOKYMEHTOB MO MOYTE, B 3JIEKTPOHHOM
dbopme, B TOM 4YuCIie ¢ UCMOJIb30BaHUEM EIMHOTO mopTana rocy1apCTBEHHbBIX U
MYHUITUTATBHBIX yCayT, Wik yepe3 M®PI] —B teuenue 1 pabodero nHS co JHS
MOCTYIUICHUS B YIIOJITHOMOUYEHHBIA OPTaH.

YBenomieHue o0 0Tkaze B IpUeMe K paCCMOTPEHHIO 3asiBJICHUS, B CIy4ae
BBISIBJICHUST B XOJI€ NPOBEPKU KBATU(UIMPOBAHHON TMOJNUCU 3asIBUTEIIS
HECOOJIOJICHNUS] YCTAHOBJICHHBIX YCJIOBUW MpHU3HAHUS €€ JACHUCTBUTEIBHOCTU
HAaIlpaBJISIETCS. B TEYEHWE 3 JHEW CO JHs 3aBEPLICHUS TPOBEICHUS TaKOU
MIPOBEPKH.

3.2.6. Pe3ynpraroM HCHOJHEHUS AaJIMHHUCTPATUBHOW MPOLEAYDPHI
SIBJISIETCSL:

- TpuUeM W perucTpanus 3asBICHUS, BbIJada (HAIpaBJIICHHE B
ANEKTPOHHOM BHjie Wi B M®II) 3asaBuTeN0 pacUCKy B TIOJYYCHUH 3asBJICHUS
U TIPWJIOKEHHBIX K HEMY JIOKYMEHTOB (YBEJIOMJICHUS O MOTyUYECHUU 3asIBJICHUS );

- HarpaBJiCHHE YBEIOMJICHHS 00 OTKa3e B NpPHUEME K PaACCMOTPECHHIO
3asBJICHUS] 1O OCHOBAaHMSM, YCTAaHOBJEHHBIM IyHKTOM 2.6.1 HacTtosiero
aIMUHHUCTPATUBHOTO PErJIAMEHTA.

3.3. PaccMoTpeHue 3asBICHUS U MOJTOTOBKA CIPAaBKU 00 OYEPEIHOCTH
IPEIOCTABIEHUS KUIBIX MOMENIEHUI Ha YCIOBHUSIX COIMANIBHOTO HaiiMa 00
CIIPaBKH O TOM, UYTO 3aABUTEJIb HE COCTOUT Ha y4eTe B KAUeCTBE HYKIAIOLIETOCs
B )KUJIOM MTOMEIIEHUH, MPEJOCTABISIEMOM T10 JOTOBOPY COLUAIBLHOTO HaliMa.

3.3.1. OcHoBaHueM sl Hadaja BbHINOJHEHUS AJIMUHHUCTPATUBHOM
OpOLEIYpbl  SBISIETCS  3apETUCTPUPOBAHHOE B YCTAHOBJIEHHOM TMOPSIKE
3asiBJICHUE.

3.3.2. JIOJ’KHOCTHOE JUILO YIOJHOMOYEHHOTO OpraHa paccMaTpUBaeT
3asBJICHHE, W3Y4YaeT CHUCKU TpPaXKJaH, COCTOSIIIMX Ha Y4yeTe B KayecTBe
HYKJAIOIIUXCA B JKUJBIX MOMENICHUSIX, MPEJOCTaBIsIEMbIX II0 JOTOBOpaM
COIMAIBHOTO HaliMa, 10 Pe3yJIbTaTaM TOTOBUT MPOEKT CIIPABKHU C HHPOPMAITHEH
00 O4YepeNHOCTH TPEAOCTABICHUSA KUJIBIX TOMENIEHUA Ha  YCIOBUSIX
COLIMAJIbHOTO HaiiMa 100 CIpaBKU O TOM, YTO 3asIBUTENIb HE COCTOUT Ha Y4eTe
B KayeCTBE HYXJAIOUIErocs B JKWIOM [OMEIICHUHU, MPEJOCTaBIsIEeMOM



10 JOTOBOPY COLIMAIIBHOTIO HaiiMa, KOTOPbIA MOANMKMCHIBAETCS YIIOJTHOMOYEHHBIM
JNOJKHOCTHBIM JIMIIOM OpraHa, OCYLIECTBIISIFOLIETO NPUHATHE Tpa)kaaH Ha y4eT
B KAQUeCTBE HYXKJAIOIIUXCA B JKWIBIX IOMEMICHUSAX, MPEIOCTABISIEMBIX
10 IOTOBOPAM COIIMATIBHOTO HalMa.

3.3.3. MakcuManbHbIi CPOK UCIIOJIHEHUSI aIMUHUCTPATUBHOW MPOLIETYPbI
— He 6onee 10 mgHel co AHS pErUCTpALMK 3asBJICHUS.

3.3.4. Pe3ynbraroM HCHOJHEHUS aJIMHHUCTPATUBHOW MPOLEIYpPHI
ABJISIETCSl TOJATOTOBKA JIOJDKHOCTHBIM  JIMLIOM  YIOJHOMOYEHHOI'O OpraHa
CIpPaBKU OO0 OUYEPETHOCTH MPEAOCTABICHUS JKUJIBIX IMOMEIICHUN Ha YCIOBHSX
COLIMAJIbHOTO Haiima Ju0o0 CIpaBKU O TOM, YTO 3asIBUTENIb HE COCTOUT HA y4yeTe
B KaueCcTBE HYKJAIOLIErocs B JKWIOM MOMENICHUH, MPEJOCTABISIEMOM
10 JOTOBOPY COLIMATIBLHOIO HanlMa.

3.4. Hanpasyienue (Bpy4u€HHE) MOATOTOBJICHHOW CIIPaBKU 00 04EPEIHOCTU
IPEIOCTABICHUS JKUAJBIX IOMEIIEHUH Ha YCIOBUAX COLMAJIBHOIO HaiMa
aMbo  COpaBKM O TOM, 4YTO 3asBUTEIb HE COCTOUT Ha  y4dere
B KAaueCTBE HYXJAIOWIErocs B JKWIOM IIOMEIICHUH, IPEJOCTABISIEMOM
10 TOTOBOPY COLIMAJIBHOI'O HalMa.

3.4.1. HWudopmupoBaHue 3asBUTENS O pe3yJbTaTaX pPacCMOTPEHHUS
3asIBJICHUSI OCYIIECTBIISIETCS OJJHUM U3 CIIOCOOOB, YKa3aHHBIX B 3asBJICHUH.

I[Ipy nocTymieHMM B YINOJHOMOYEHHBIH  OpraH  JOKYMEHTOB,
HaIlpaBJIEHHBIX C HCMOJb30BaHHEM EQuHOro mnoprana rocyAapCTBEHHBIX H
MYHUIUOAIBHBIX — yCIyr, WHGOpManmusi  HampaBisieTCs  3aiBUTENI0  C
UCIIOJIb30BaHWEM ENMHOro mnoprana TOoCylapCTBEHHBIX W MYHULIMIAIbHBIX
YCHYT.

3.4.2. MakcuManbHbI CPOK UCIIOJIHEHUS aIMUHUCTPATUBHON MPOLIETYPbI
— He Oonee 3 nHeW co JAHS TOANMCAHUS CHOpPaBKUM C UHpoOpMauen
00 O4YepeHOCTH MPEJOCTABICHUS JKWIbIX [OMEIIEHUH Ha YCIOBUSX
COLIMAJIbHOTO HaiiMa J100 CIpaBKH O TOM, YTO 3asIBUTEJIb HE COCTOUT Ha yyeTe
B KAaueCTBE HYXJAIOLIErocs B JKWIOM IOMEUICHUH, MPEIOCTABISIEMOM
10 JOTOBOPY COLMAIIBHOIO HalMa.

3.4.3. Pe3ynbraTtoM HCHOJHEHUS AJIMHHUCTPATUBHOW MPOLEIYpPHI
ABIIIETCA BblAaua (HampaBiCHHE) 3asBUTENI0O CIPaBKU 00 OYEpPEeIHOCTU
MPEIOCTABIICHUS JKUJIBIX TMOMEIICHUH Ha YCIOBUSAX COLMAIBHOTO HaiimMa 0o
CIIPaBKH O TOM, YTO 3aBUTEJIb HE COCTOUT Ha YYeTe B KaU€CTBE HYXKIAIOIIEroCs
B )KWJIOM MTOMEIICHUH, MPEAOCTABISIEMOM I10 JOTOBOPY COLUAIBLHOTO HalMa.

3.5. llopsimoK OCYHIECTBIICHMS aAMUHUCTPATUBHBIX IMPOLEAYP B
ANIEKTPOHHOM (QopMe, B TOM 4YHCIE C HCHONb30BaHMEeM EnuHoro mnoprana
rOCyJIapCTBEHHBIX U MYHHUIIUTIIAJIBHBIX YCIIYT.

3.5.1. IIpu MPeI0CTaBICHUN YIOJIHOMOYEHHBIM OpraHoM
MYHUITUTIAJTLHOM YCIIYTH B 3JIEKTPOHHOU opme nocpenctBoMm Equnoro moprana
rOCy/IapCTBEHHBIX W MYHHUIIMMNAIBHBIX YCIYT 3asBUTEII0 OO0ECIeunBaeTCs
BBITIOJIHEHUE CIIEAYIOIINX ACHCTBUM:

nojiyueHue HMHPOPMAIMM O TOPSAAKE U CpPOKax MpeAOoCTaBICHUS
MYHHUUIUITAIBHON YCIYTH;



3alliCh HAa TpPHUEM B YIOJHOMOYEHHBIH OpraH Uisi MOJa4yM 3ampoca
O MPEIOCTABICHNN MYHULIUIIATBHON YCIYTH (Jlajee — 3ampoc);

(opMUpOBaHUE 3ABIICHUS;

IPUEM M PETUCTPaLUsl YHOJHOMOYEHHBIM OPraHOM 3asiBICHUS M HHBIX
JOKYMEHTOB, HEOOXOIUMBIX JJIs1 IPEIOCTABICHUSI MyHULIUIIATbHON YCIYTH;

HOJIyYEHHUE pe3yibTaTa MPeI0CTABICHUS MyHULIUIIAIbHON YCIYTH;

MOJIyYEHHUE CBEACHUN O X0/1€ BBIMIOJIHEHHUS 3a11pOcCa;

OCYILIECTBIICHUE OIEHKM KayecTBa MPEAOCTaBICHUS MYHHUIIUIAIbHOM
YCIIyTH;

nocyneOoHoe (BHecyaeOHOE) OOXaJlOBaHWE pENICHWA W JACHCTBUUN
(Obe3nelicTBusi) opraHa (OpraHu3anvu), JOJDKHOCTHOTO — JIMIIa  OpraHa
(opranuzaiuu) 1100 MyHUIIMTIAILHOTO CITYKAIlleTo;

AHKETUPOBAHUE 3aABUTENS (PEIBSIBICHHUE 3asBUTEIIO TIEPEUHS BOIPOCOB
U MCUEPHBIBAIOIIEIO MEPEYHsl BapHaHTOB OTBETOB Ha yKa3aHHbIE BOIIPOCHI) B
LEJAX ONpEJeICHHUs BapHaHTa MYHULUINAIBHOM YCIYTH, MPEAYCMOTPEHHOTO
aJIMMHHUCTPATUBHBIM PErJIaMEHTOM MPEJOCTaBICHUSI MYHHUIMIIAIBHOM YCIyTH,
COOTBETCTBYIOILIETO IIPU3HAKAM 3asBUTEJIS;

IpEIbsBICHUE 3asBUTENIO BapHaHTa IPEIOCTABICHUS MYHULUIAIbHON
yCIIyTH, PEyCMOTPEHHOT O aJIMUHUCTPATUBHBIM perJaMeHToM
PEIOCTaBICHUS MYHULIMIIANBHON YCIYTH.

3.5.2. Jlia npenocTaBieHuss MyHUIIUIIAJIBHON YCIYTU C UCIOJIb30BAHUEM
EnunHoro moptana rocyJapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT 3asBUTENb
3aMOJIHSIET AIEKTPOHHYIO (POpMY, B KOTOPOMl HEOOXOIMMO yKa3aTh CBEIICHMS,
HEOOXOUMBIC IS TTOTyYeHHUs YCIyTH.

3.5.3. 3adBneHuE CUUTAETCA OTHPABICHHBIM IIOCIE  MOJY4YEHUS
3assBUTENIEM COOTBETCTBYIOIIETO JJIGKTPOHHOTO YBEAOMJICHUS B JIMYHBIN
KaOMHEeT 3asBUTENs WM ero npeacTtaBurenss Ha EauHoMm moprane
roCy/1apCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT.

3.54. B xozme mnpenocTaBieHMs MYHULMINAIBHOM YCIyTH 3asiBUTENb
HOJTy4yaeT YBEOMJIEHUSI O CTAaTyCe YCIYI'M B JIMYHOM KaOWHETE 3asBUTENS WU
€ro mpejcTaBUTeNss Ha ENMHOM mopTajie rocyJapCTBEHHBIX U MYHULIMNATbHBIX
YCIIYT.

3.5.5. 3agBuTenmo B KadyecTBE pe3yJibTaTa IMPEAOCTaBICHUS YCIYTd
o0OecrieunBaeTCs  BO3MOXKHOCTh ~ TOJNYyYEHHUS  DJIEKTPOHHOTO  JOKYMEHTAa,
MOJIMTUCAHHOTO C UCTIOIh30BAaHUEM KBaTU(HUITUPOBAHHON MOIUCH.

[Tpu momyueHuun pe3ynbTata NpeaoCTaBICHNs yCIyrd Ha EnquHoMm mopTane
rOCyIapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT B (hOpME JIEKTPOHHOTO JOKYMEHTa
JIOTIOJTHUTETHPHO O00ECTIeYMBACTCS BO3MOXKHOCTH TIONYYEHHUS 10 >KEITaHHIO
3asgBUTENsI JOKYMEHTa Ha OyMaXHOM HOCHUTENe, MOJTBEPKIAIOIETO
coJiepKaHue 3JIEKTPOHHOTO TIOKYMEHTA.

Wudpopmanms o0  SIEKTPOHHBIX  JOKyMEHTaxX -  pe3yJibTarax
NpPEIOCTABICHUsI  yCIyr, B  OTHOIIEHHH  KOTOPBIX  IPEIOCTaBISETCS
BO3MOXXHOCTb, TPEAYCMOTpEHHasi al3aleM BTOPbHIM HACTOSIIEr0 IyHKTa,
pa3Meniaerca  omeparopoM  EmuHOro  moprama = rocyJapCTBEHHBIX U
MYHHIIMIIATIBHBIX YCIYT B €IMHOM JIMYHOM KaOMHETE WJIH B 3JIEKTPOHHOM popme
3amnpoca.



Bo03MOXHOCTE TIONTydeHUST pe3ysbTaTa MPeIOCTaBICHUS YCIyTH B (hopme
AJIEKTPOHHOTO  JIOKYMEHTa WM JOKYMEHTa Ha OyMa)XHOM HOCHUTENe
o0OecrieunBaeTcsl 3asBUTENI0 B TEYEHHE CpOKa JCHCTBUSL  pe3ylibTara
OpeloCTaBiIeHUsT yciyru (B cCllydae €clii TaKOoW CpOK YCTaHOBJICH
HOPMaTUBHBIMH MPABOBLIMU akTaMu Poccuiickoit deneparun).



