AJIMMHUCTPAIUSA
BepxHe100pMHCKOro ceJIbCKOro noceieHust
KaMbIIIMHCKOTr0 MyHMIMNIAJIBHOTO paiioHa

Boarorpajackoii oo61actu

IHOCTAHOBJIEHUE
Ne 66-n
ot 29.09.20261r

O0 yTBep:KIeHUM AAMHUHHCTPATHBHOIO
perjiaMeHTa NMpea0CTABJICHUSA
MyHUIMnajbHou yeayru «lIlepemaua B
COOCTBEHHOCTh TIPa’KIaH 3aHMMAaEMbIX
HMH KUJIBIX NOMelleHu |
MYHMIUNAJIBHOIO SKWIHINHOIO ¢oHIa B
NopsiAKe MNPUBATU3AUUM  KUJIUIIHOIO
dbonxa»

B cootBerctBumn ¢ denepanbubiM 3akoHOM OT 27.07.2010 Ne 210-D3 «O6
OpraHu3alliyd TPEJOCTaBICHUSI TOCYJAAPCTBEHHBIX M MYHHIIUNAIBHBIX YCIyT»,
PYKOBOJICTBYSACb ~ YCTaBOM  BepxXxHeJOOpHMHCKOIO  CEJIbCKOTO  IOCEJICHHS,
aAMUHUCTpaLns BepXHe10OpuHCKOTO CeIbCKOro MOCEIEHUs TOCTAHOBIISET:

1.  VYTBepauTh  aIMMHUCTPATUBHBIA  pErJaMEHT  NPEIOCTABICHUS
MyHUITUNIATBHOU yenyru «llepenaya B COOCTBEHHOCTh IPaKJaH 3aHUMAEMbIX UMU
KUJIBIX TIOMEIICHWH MYHUIMIAIBHOTO OKWIMIIHOTO (OoHma B MOpPSAKE
MPUBATU3AIMK SKUJUIITHOTO (OHMIa», COTJIACHO TMPHUIIOKEHUI0 K HACTOSIIEMY
MOCTAaHOBJICHUIO.

2. IlpusHaTh yTpaTHUBIIMM CHUJy [IOCTAaHOBIICHHE aJMHUHUCTpalUU
BepxuenoOpunckoro cenbckoro mocenenus Ne 34-m ot 11.09.2023r «O6
YTBEPAKIAECHUU AIMUHUCTPATUBHOIO PETJIAMEHTA MPEAOCTABICHNUS MYHUIIUIIAIbHON
yenyru  «llepenaya B COOCTBEHHOCTh Tpa)KJaH 3aHUMAEMbIX HUMH KUJIBIX
MOMEIIEHU MYHUIMIAIBHOTO JKWIMIIHOTO (OHJIa B TOpSJAKE MNpUBATHU3AIUN
KUJTUITHOTO (POHIaY.

3. B cootBerctBuUu co crathet 5 3akoHa Bosrorpaackoit obGmacté OT
26.12.2008 Nel816-OJf «O mnopsanke opraHu3allud UM BEICHUS PETUCTpaA
MYHULIMNIATBHBIX MPaBOBBIX akTOB Bojrorpaackoi objacTuy, HaAPaBUTh KOIHIO
HACTOSILET0 NOCTAaHOBJIEHU JJ1s1 BKItoueHus B Peructp B Teuenue 30 qHel co qHs
€ro MPUHATHSL.

4. Hacrosiiee mMOCTaHOBJICHUE TOJJICKHUT OPUIIHATFHOMY OOHAPOIOBAHUIO
U pa3MELICHUIO B cetu  WHrepHer Ha  odummarbHOM caire
https://verhnedobrinskoe.ru/.

['maBa BepxHeno0puHCKOTo
CEJIbCKOTO MOCEIICHUSA C.H. IlepenpocoB



yTBGp)KI[@H IIOCTAaHOBJICHUEM

aIMUHUCTpaIU BepxHe100pUHCKOTO CEIbCKOTO MOCEICHHUS
oT 29.09.2026 r. Ne 66-n1

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeaocTaBjeHuss MyHUIMNAJIbHOU ycayru «Ilepenada B cOOCTBEHHOCTH
rpaaaH 3aHUMaeMbIX UMM KUJIbIX MIOMeIeHuii MyHUIIUTIAJIbHOTO
JKIJIMITHOTO (JOHAA B MOPAJAKE NPUBATH3AIUY KUJIUIITHOTO (POoHIA»

1. O01mMe MoJI0KeHu s

1.1. IIpeamer perynupoBaHus.

Hacrosimuii  aAMUHUCTPAaTUBHBIA PErVIAMEHT YCTAHABIUBACT TMOPSJIOK
MpeIoCTaBleHus] MyHUIIMNaIbHON yciyru «llepemaya B cOOCTBEHHOCTh Tpax<aaH
3aHMMAEMbIX MUMH JKUJBIX MOMEIICHUM MYHUIUIAIBLHOTO >KUIUIIHOTO (oHIa B
MOPSIJIKE TMPUBATU3ALMK SKIIMIIHOTO (oHma» (namee — AJIMUHUCTPATUBHBIM
periiaMeHT,  MYHULMIAIbHAas  yciayra) W CTaHIapT  MPEIOoCTaBIICHUS
MYHUIIMIIAJIBHON yCIYTH, B TOM YHCJIE ONpPENEseT CPOKU U MOCIEI0BATEIbHOCTD
aJIMUHUCTPATUBHBIX TPOIENYp TMPH MPEIOCTABICHUN MYHHUIUINAIBHOU YCIIyTH
aAMUHUCTpalrell BepxHe1o00pUHCKOTO CEIbCKOTO MOCEICHHUS.

1.2. 3agBuTensMM Ha TMOJYYEHHUE MYHULMNAIBHON YCIYIH SBISIOTCS
rpaxaane Poccuiickorn ®enepainuy, WMEIOIIHME NPABO TMOJb30BAHUS KUIBIMU
MOMEIIEHUSIMU MYHUIIUITAIEHOTO KHJIMIITHOTO (JOHJA HA YCIOBUAX COIHAIBHOTO
HaliMa (J1ajee — 3asBUTENIb), UX MPEACTABUTEIN B CUITY 3aKOHA WJIM HA OCHOBAaHUU
JIOBEPEHHOCTH.

1.3. Tlopsaok wuHpOpMuUpOBaHHS 3asBUTENEd O MPEIOCTABICHUU
MYHHLUITAIBHON YCIYTH.

1.3.1. CBenenusi 0 MeCTe HaXOXJICHUsI, KOHTAKTHBIX TelepoHax U rpaduke
paboThl  aAMMHHUCTpalMM  BepxHenoOpMHCKOTO  CENbCKOro  IOCEJICHHS,
OpraHu3aliii, Y4YacTBYIOIIUX B TMPEJOCTABICHUH MYHUIUIIAILHON YCIYTH,
MHOTO(YHKIIMOHAILHOTO TIeHTpa (nanee — MOILI):

Anmunuctpanusi BepxHeg0OpHUHCKOTO CENbCKOTO TOCENIEHUs PacloioKeHa
no aapecy: 403863, Poccusi, Bonrorpanckas o6nacts, KamblilinHCcKuil paiioH, c.
Bepxnsis JloOpuHka, yi. Padouas, qom 29.

Ten./dbakc 8 (84457) 7-91-96; e-mail: admvdobr@mail.ru

Nurepuert-caitt: https://verhnedobrinskoe.ru/

Anmunuctpanusi BepXxHenoOpHHCKOTO CEIbCKOro MOCENeHUs paboTaeTr 1o
ClIeyIoIeMy rpaQuky:

IToneaensuuk-yeTBepr ¢ 8:00 mo 17:00, mataumna c 8.00 xo 16.00

[TepepsiB Ha 06en ¢ 12:00 mo 12:48

BrixoaHoit aeHb: cy600Ta, BOCKpECEeHbeE.

Nudopmannio o MecToHaxoXkaeHHMH U rpadukax padotsi ML Taxxke
MO’KHO TOJyYUTh C MCHOJBb30BaHWeM EauHOro moprana ceTu HEHTPOB U OPHCOB
«Mowu loxymentsn» (M®II) Bonrorpanckoit oomactuy (http://mfc.volganet.ru).

1.3.2. Uudopmanuio o nopsiike NpeaoCTaBICHUS] MYHULUIAILHOU YCIyTH



3asBUTEIb MOXKET MOTYYHTh:

HETIOCPEICTBEHHO B  aJMHUHHCTpAIM BepxHEemOOpHHCKOTO CEIbCKOTO
noceneHus (MHPOPMAIIMOHHBIE CTEHIbI, YCTHOE WH(OPMUPOBaHUE 110 TenedoHy, a
TakKe HA JIMYHOM TpHUEME MYHHIIMIAIbHBIMUA CIYXAIIUMH aJMHHHUCTPAIHH
BepxHemoOpHHCKOTO CeThCKOTO TIOCETICHHSL);

o IoYTe, B TOM 4HCJIe 3JeKTpoHHOU (admvdobr@mail.ru), B ciyuae
MUCHMEHHOTO 00paIIeHUs 3asiBUTEIIS;

B cetu VHTepHer Ha  oQUUMAIBHOM  CalTe  aAMUHUCTPALNH
BepxuenoOpunckoro cenbckoro mocenenus (https://verhnedobrinskoe.ru/), B
dbeneparbHON TOCyIapCTBeHHONW WH(OpMaImoHHoOW cucteme «EmwHBIA mOpTan
TOCYIapCTBEHHBIX W MYHUIMNAIBHBIX YCIyr (pyHKmuil)» (www.gosuslugi.ru)
(manee — Equnblii mopTan rocy1apCTBEHHBIX U MyHHUIUITATBHBIX YCIYT).

2. CtaHaapT npeaocTaBjieHuss MyHHIUNAJIbHON yCIyru

2.1. HaumeHnoBaHnue MyHuuumnaibHou ycnyru — «llepenaya B cOOCTBEHHOCTD
IpaKJaH 3aHUMAaEMbIX MMM KWIBIX IOMELUIEHUH MYHHUIMNAIBHOTO KUJIUIIHOIO
¢oHIa B MOpSAAKE MPUBATU3ALUH KWIMIIHOTO QOoHIa» (Janee — MyHHUIUIAIbHasA
yciyra).

2.2.  MyHununanpHasg ~ yciayra IpPEIOCTaBIIETCA  aJIMHHUCTpauuen
BepxHeno00pHHCKOTO CeNbCKOTO MoceNeHus (Janee -ynoJIHOMOYEHHBIA OpraH).

2.3. Pe3ynpTaTOM NpEIOCTABICHUS MyHUIIMIIAIBHON YCIYTH SABIISIETCS:

- BblJaua (HampaBJCHHE) 3asBUTEIIO PELICHUS YIIOJIHOMOUYEHHOIO OpraHa o
nepegaye >KUJIoro MOMEUIeHHs B COOCTBEHHOCTh TpaXkJaH M IMPOEKTa J0roBopa
nepesadyy KUJIoro NOMELEHUs] B COOCTBEHHOCTh Tpak/laH;

- BblJa4a (HaIpaBJICHUE) 3asBUTEINIO PELICHUS YITOJIHOMOYEHHOIO opraHa oo
OTKa3e B epeaaye )KUJIOro MOMEIIeHNUs B COOCTBEHHOCTb IPayKAaH.

2.4. CpoK npenoCTaBIeHUSI MyHULIUAIBHON YCIIyTH.

Cpok mpeaocTaBlIeHUST MYHUIUMIIAIIBHOM YCIYTH COCTaBJIsIET 2 Mecdla CO
JTHSL PETUCTpAIUU 3asBIICHHUS.

B cnydae mnpencraBnenust 3asBUTENEM JOKYMEHTOB uepe3 MOPIl cpok
MPEIOCTABIECHUSI MYHUIMNAIBHOW YCIYTH HUCYHUCISIETCS CO JHSA pPErucTpanuu
TaKuX JOKyMeHTOB B MDII.

2.5. HWcyepnbIBaomuii TMEpPeYeHb JTOKYMEHTOB, HEOOXOIUMBIX  JJIst
MPENOCTABICHUS MyHULUIIATBHON YCIIYTH.

2.5.1. HcuepnbiBatouuii MepedYeHb JOKYMEHTOB, KOTOPBIE 3asiBUTEIb
JOJKEH NPEICTaBUTh CAMOCTOSTEIBHO:

1) 3asBieHUE O mepeaaye >KUJIOro MOMEIICHUS B COOCTBEHHOCTh T'paX/iaH,
NOJANHMCAHHOE BCEMHU Tpa)kIaHaMH (B TOM YHMCJIE BPEMEHHO OTCYTCTBYIOILIHMMH),
UMEIOIIMMH  TIPaBO MOJb30BAHMUS JKWJIBIM TOMEIICHHEM MYHHULUIAIBHOTO
KUIUIIHOTO (POHAA HA YCIOBHUSX COLMAJIBHOTO HaiiMa JMYHO JHOO uYepe3 CBOMX
npeacTaBuTesied  mo  QgopmMe  COrflacCHO  NPWIOKEHHID K HACTOSILEMY
AJMUHHUCTPATUBHOMY PETJIAMEHTY;

2) BCTYIUBILEE B 3aKOHHYIO CHWIIy pEIIEHHE Cyda O MNpPU3HAHUM MpaBa
MOJIb30BAHUS KUJIbIM MOMEIIEHUEM Ha YCIOBHUSAX COLMAJIBHOTIO HaiiMma, IPyrou
JOKYMEHT, YCTAHABJIMBAIOUIMK IpPaBO Ha MPOKHBAHUE B JAHHOM JKHIIOM



MOMEILIEHUH — TPEJICTABISIETCS NPU OTCYTCTBUHM JOTOBOpA COLMAIBHOIO HailMa
KHUJIOTO TOMEUIEHNS;

3) crpaBka opraHu3aiuii (OpraHoB) rocyJJapCTBEHHOTO TEXHUYECKOTO yueTa
(TEeXHMYECKOM HMHBEHTapH3allii) OOBEKTOB WJIM WHBIX OpraHu3aluii (OpraHoB),
nepefalomx B COOCTBEHHOCTh  TpaKJaHaM O KWJIbIE  IOMEIIEHUs, 00
y4aCTUHM/HEYYaCTUU B MPUBATU3AIMU HA KAXKJOTO Tpak/IaHWHA, MPETEHIYIOIIEro
Ha IPUBATU3ALIMIO )KHJIOTO TOMEIIEHHUSI, O Bcex MecT )kurtenbeTBa ¢ 11.07.1991 no
MOMEHTA PETUCTpPAlUU B 3aHUMAaEeMOM >KWJIOM TOMEIIECHUH (MIPEAOCTaBIIAETCS B
CIyyae pErucTpaluyd IO MECTY JKUTEJIbCTBA B HHBIX KUJIBIX IMOMEIICHUSIX C
11.07.1991 r.);

4) BbINIMCKA U3 JOMOBOM KHHIH, KOIHUS MOKBAPTUPHON KAPTOUKH WM MHOU
JIOKYMEHT, TMOATBEPKIAIOMUNA (HaKT PETHCTPAllMA TI0 MECTY JKHUTEIhCTBA, IS
IpaKJ1aH, IPETEHAYIONIMX HA MPUBATU3ALUIO KWJIOTO TOMENIEHHUSA, CO BCEX MECT
xurenberBa ¢ 11.07.1991 nmo momeHTa peructpauvd B 3aHUMAEMOM JKHJIOM
MOMEIIEHUH (MPEIOCTABISIETCA B CIy4ae PEruCTpalluy MO0 MECTY >KUTEIbCTBA B
WHBIX JXHIIBIX TiomenieHusx ¢ 11.07.1991 r.);

5) B ciydae OTKa3a OT yd4acTHsl B IPUBATU3AIMU HMMEIONIMX MpaBO Ha
MPUBATU3ALIMIO KUJIOTO MOMEIIEHUSI COBEPIIEHHOJIETHUX U HECOBEPIIEHHOJIETHUX
B Bo3pacte oT 14 no0 18 net aull - TuCbMEHHOE 3asBJICHHE 00 0TKa3€e, HOTapHAJIbHO
YI0CTOBEPEHHOE;

6) B ciaydae, €ciM 3asBJIECHUE MOJAHO HECOBEPILICHHOJIETHUM B BO3pPAcTe OT
14 no 18 mer - NUCHbMEHHOE COrJIacue POJUTENIeH (YChIHOBUTENEH), MToneunTene
Ha [Meperayy B COOCTBEHHOCTh KHUJIBIX IOMEIIECHHH, B KOTOPBIX IPOKUBAIOT
VCKJIFOYUTEIBHO HECOBEPLIEHHOJIETHUE B Bo3pacTe oT 14 no 18 iner;

7) B ciydae, €cCiIM 3asBIE€HUE TOJAHO MPEACTAaBUTEIEM 3asBUTENS -
JOKYMEHT, TOJATBEPKIAIOIIMN [MOJTHOMOYMSI TPEACTABUTENSl 3asBUTENA, C
OIHOBPEMEHHBIM TMPEABSIBICHUEM JTOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTH
MPEACTABUTEINS 3asIBUTETIS.

[Ipu obOpareHun 3a MPenOCTaBICHUEM MYHUIIUNAIBLHON YCIIYTH 3asBUTEIU
TaKK€ TPEACTABISIOT B  YHNOJHOMOYEHHbIH opradn (MO®L]) moxkyMeHTHI,
YAOCTOBEPSIONINE JTUYHOCTh BCEX TPAXKJAaH, UMEIOUIUX MPABO HA MPUBATU3ALMUIO
JTAHHOTO >KUJIOTO MOMEIIECHUS, B COOTBETCTBUH C 3aKOHOAATEIILCTBOM Poccuiickon
®denepauuu (MacmnopT WM BPEMEHHOE YAOCTOBEPEHUE JUYHOCTH, BBIJAHHOE Ha
NEpPUOJl €ro 3aMeHbl, CBUJIETEIBCTBO O POXKJIECHUU peOEHKa, BBIIAHHOE
KOMIIETEHTHBIM ~ OPTaHOM  HMHOCTPAHHOTO TOCYJIapcTBa, M  HOTapUAIBHO
yIOCTOBEPEHHBIN MEePEBO] YKa3aHHOTO JOKYMEHTa Ha PYCCKUM A3BIK — JIJIS JIMII, HE
nocTurmux 14-neTHero Bo3pacta B CIIydae BbIJAYM CBHJETENHCTBA O POXKICHUU
pebeHKa KOMIIETEHTHBIMU OpraHaMy HHOCTPAHHOI'O FOCYapCTBa).

2.5.2. IlepeueHb JOKYMEHTOB (CBEIICHUI1), KOTOpBIE 3asBUTENb BIIPaBe
MIPEICTaBUTh IO COOCTBEHHOW MHHUITMATHRE:

1) noxyMeHT, MOATBEPKAAIOIIMKA MPABO T'Pa)KJaH Ha MOJIb30BAHHUE YKUJIBIM
noMeInieHrueM (opaep, JOTOBOpP COIMAIBHOTO HaiiMa, Komus (HUHAHCOBOTO
JUIIEBOTO CYETa, APYroil JOKYMEHT, YCTAaHABJIMBAIOMIMI MTPaBO HA MPOKUBAHUE B
JAHHOM JKHAJIOM IOMEILIEHUH); BBIMMCKA M3 EIMHOrO rocynapcTBEHHOIO peecTpa
HEJIBKUMOCTH 00 OCHOBHBIX XapPaKTEPUCTHUKAX W 3apETHUCTPUPOBAHHBIX IMPaBax
Ha 00BEKT HEJIBIKUMOCTH (MPUBATU3UPYEMOE KUIIO€ TOMEIICHHE);



2) cBeneHUss O TOCYAApCTBEHHOM perucTpaluu poKIeHUs peOeHKa,
comepxkamecss B EaMHOM  rocygapCTBEHHOM — peecTpe  3amuced  akTOB
I'PaKJaHCKOI'O COCTOSIHUS;

3) paspeumieHue (corjacue) OpraHa OIEKM U IOINEYUTEIbCTBA Ha
IIPUBAaTU3ALMIO, €CIM B TNPHUBATU3UPYEMOM JKWJIOM IIOMEUICHUH IPOKUBAIOT
UCKJIIOYUTEIIbHO HECOBEPILIEHHOJETHUE, a TAK)XKE HEIEeCOCOOHbIE (OrpaHUYEHHO
JIE€CIIOCOOHBIC);

4) paspemieHue opraHa OINEKM W IONEUUTEIHCTBA B Cllydae OTKa3a OT
y4acTHsT B  NOPUBATU3ALMH  KWIOIO  TOMEIICHHS  HECOBEPIICHHOJETHHX,
HEJIEECIIOCOOHBIX U OTPAaHUYEHHO JAEECIIOCOOHBIX TPaXaH;

5) nokymeHThl  (MHQOpPMAIMIO, CBEICHHS), BBIJAHHBIE  OPraHoOM
perucTpauMoHHOro ydvera rpaxnaan Poccuiickon @enepaumm 10 MECTY
npeObIBaHUsT M 10 MECTY XHUTENbCTBa B mpeaenax Poccuiickoit denepauun o
pErucTpallii TpaKJaH, YKA3aHHBIX B 3asBJICHUHU, II0 MECTY >KUTEJIbCTBA Ha
MOMEHT TOJauM 3asiBJeHUs (IIPpU OTCYTCTBUU CBEJIECHUH O perucrpanuu B
nacropTe);

6) KOmMsI TEXHUYECKOI 0 aclopTa Ha MPUBATU3UPYEMOE KHUIIOE TIOMEIICHHUE.

B ciydae HempezacTaBieHus 3asgBUTENEM MO COOCTBEHHOM WHULMATUBE
BBIIICTIEPEUMCIIEHHBIX JOKYMEHTOB OHM IIOJUIEKAT NPEJICTABICHUIO B paMKax
MEXBEJIOMCTBEHHOT'O MH()OPMAITMOHHOTO B3aUMOJECHCTBUS.

2.5.3. 3agBimeHHEe W [JOKYMEHTBI, yKa3aHHble B IyHKkTax 2.5.1, 2.5.2
HACTOSIIEr0 AJIMHUHHCTPAaTUBHOIO PErjaMEHTa, MOTYT OBIThb MPEACTABICHBI
3asiBUTEJIEM [0 €r0 BHIOOPY B YNOJHOMOYEHHBIN oprad win M®L] nuyHo, 1100
HaIpaBJeHbl TMOCPEACTBOM IOYTOBOM CBA3M Ha OyMaXHOM HOcUTENe, JHOO
MIPEICTABIICHBI B YIOJIHOMOYEHHBIA OpraH B (pOpME AJIEKTPOHHOTO JOKYMEHTa C
UCITI0JIb30BaHMEM EMHOro nmopraia rocyjapCTBEHHbIX U MyHUIIMTIAIBHBIX YCIYT.

Konmuum [1OKyMEHTOB JIOJDKHBI OBITh 3aBEPEHbl B  YCTAaHOBJICHHOM
3aKOHOJIATEIbCTBOM MOPSIKE.

3asBiieHue B (hopMe FIEKTPOHHOTO JOKYMEHTa MOJIMUCHIBAETCS 10 BbIOOPY
3asIBUTEIS:

- IPOCTOM 3JIEKTPOHHON NOANKCHIO 3asIBUTEINS (IPEACTABUTEINS 3aIBUTEIIA);

- yCuwiIeHHOU (KBaIU(PHUIIMPOBAHHON, HEKBATTM(DUIIMPOBAHHOMN) SJIEKTPOHHOU
MOJANMKCHIO 3asIBUTENS (MIPEACTABUTENS 3aABUTEIS ).

Ceptudukar KiIO4a MPOBEPKU YCWICHHOW  HEKBAIU(QHUIIMPOBAHHOU
ANEKTPOHHOM  TOANMMCH  JOJDKEH OBITh  CO3JJaH W HCIOJb30BaThCS B
uH(ppacTpyKType, obecreunBaroniei UH(OPMAIMOHHO-TEXHOJIOTUYECKOE
B3aMMOJIeCTBHE MH(DOPMAIIMOHHBIX CUCTEM, UCIOIB3YEMBIX JJIs MPEIOCTaBICHUS
rOCYAapCTBEHHBIX M MYHUIMIAIBHBIX YCIYr B 3JEKTPOHHOU (opme, KoTopas
CO3JAETCs U MPOBEPSETCSA C UCHOJIb30BAHUEM CPEICTB JJEKTPOHHOW IMOANHUCH H
CPEICTB YAOCTOBEPSIOIIEr0 LIEHTPA, MUMEIOMNX MOATBEPKIACHUE COOTBETCTBHS
TpeOOBaHUSAM, YCTaHOBJICHHBIM (hefiepajbHbIM OPraHOM HCIOJIHUTEIBHOW BIIACTH
B oOmactu oOecreueHusi 0€30MacCHOCTH, a TAaKXKE MPU HAJUYMH Y BIIAJEIbIa
ceptuuKara KJIHOYa TMPOBEPKH KJIHOYA MPOCTOM AJIEKTPOHHOM MOJIKUCH,
BBIJJAHHOT'O €MY IIPH JINYHOM IPHEME.

B cnydae oOpamenusi 3asBUTENS C HCHOJIB30BaHHMEM HH(DOPMALIMOHHO-
TEJIEKOMMYHUKALMOHHON ceTH «VHTepHET» K 3asBICHUIO B (POPME 3IEKTPOHHOIO
JOKyMEHTa IPWIAraeTcs KOMMS JOKYMEHTa, YJIOCTOBEPSIOLIETO JIMYHOCTH



3assBUTENS  (YIOCTOBEPAIONIETO JIMYHOCTh TMPEACTABUTENS 3asBUTEINA, €CIU
3asiBJICHUE TPEJICTABISAETCA MPEACTABUTEIEM 3asBUTENS) B BUIE AJIEKTPOHHOTO
o0Opa3a Takoro JOKyMEHTA.

[IpeacTaBieHre 1TaHHOTO JOKyMEHTa HEe TpeOyeTcs B Cilydyae MpeICTaBICHUS
3asiBI€HUS B (OpMe DIIEKTPOHHOTO JIOKYMEHTa IOCPEJCTBOM OTIIPAaBKH Yepe3
JUYHBIA KaObuHeT EquHoro noprana rocyJapcTBEHHBIX U MyHUITUTIATBHBIX YCIYT.

B cnydae mpencraBneHus 3asBieHUS B (OpMe DIEKTPOHHOTO JOKYMEHTa
NPEACTABUTENIEM 3asBUTENS, JCHCTBYIOIIMM Ha OCHOBAaHUM JOBEPEHHOCTH,
K 3asBJICHUIO TaKKe MPUIIAraeTcs JOBEPEHHOCTh B BUJE 3JEKTPOHHOTO oOpasza
TaKoOro JOKyMEHTA.

2.6. OcHoBaHMs a7 OTKa3a B TpUEME JOKYMEHTOB, HEOOXOIAMMBIX ISt
IPEIOCTABICHUS MYHULIMITAIBbHON YCIYTH:

3asgBUTENI0 HaAMpaBiseTcs yBEAOMIIEHHE 00 OTkaze B IpUEME K
PAaCCMOTPEHHUIO 3asBJICHUS B CICAYIOIIMNX CIydasx:

1) 3asBUTENIEM HE TMPEACTABJICHBI JOKYMEHTHI, yKa3aHHbIe B MyHKTe 2.5.1
HACTOAIIEr0 AAMUHUCTPATUBHOTO PETJIAMEHTA;

2) 3asBJIEHHUE HE COOTBETCTBYET YCTAHOBJIEHHOU (popMe u/mim TpeOOBaHUAM
MyHKTa 2.5.3 HacTOSIIEero AJIMUHUCTPATUBHOIO PETJIAMEHTA;

3) mpu oOpamieHuH 3a TPEJAOCTaBICHUEM MYHUIUIAIBHOU YCIYTH
B AJICKTPOHHOM (hopme B pe3yibTaTe MPOBEPKH KBATU(PUIIMPOBAHHOW MOIIMUCH
BBISIBJICHO HECOOJIOJIEHUE YCTAHOBJIEHHBIX cTarbel 11 denepanbHOro 3akoHa
ot 06.04.2011 Ne 63-®3 «O0 »nexTpoHHOM moamucu» (Hanee — denepanbHbIi
3aKkoH Ne 63-®3) ycnoBuii MpU3HaAHUS €€ TEHUCTBUTEIBHOCTH.

2.7. HcuepnbIBaronuid TNEPEYECHb OCHOBAHUW JJisi TMPUOCTAHOBIICHUS
NPENIOCTABIECHUS MYHULUIAIBHOM YyCIyrd WM OTKa3a B MPEJOCTaBICHUU
MYHHULUITAIBHON YCIYTH.

2.7.1. OcHoBaHHMs IJiI1 TPUOCTAHOBJIEHHUS MPEJOCTABICHNUSI MYHHUIIMIAIbHON
YCIIYT'H OTCYTCTBYIOT.

2.7.2. YIIOTHOMOYEHHBIN OpraH MpUHUMAET pelieHue 00 0TKas3e B mepeaaye
KHUJIOrO TIOMELIEHHS B COOCTBEHHOCTh TPaXk/laH B CiIydae:

1) orcyrcTBUs coriacusi ¢ NMpUBaTH3aLUEH KHJIOTO MOMEIIEHUS OJHOIO
U3 WICHOB CEMbU 3asBUTENSA, JIMI, 3apETUCTPUPOBAHHBIX B IMPUBATU3HPYEMOM
KUJIOM MOMEIICHHUH, JIHUI], UMEIOIINUX MPaBO MOJb30BaHUS JTaHHBIM MOMEIIEHUEM
Ha YCIOBHUSIX COLMAJIbHOTO HailMa W HE HCIOJB30BABIIMX I[PaBO Ha
MPUBATU3ALINIO;

2) ycraHoBJeHHUs (aKTa MCHOJIb30BAHUSI paHee 3asgBUTENIEM IpaBa Ha
NPUBATU3ALMIO JKUAJIOTO TOMEUIEHUSI B COBEPIICHHOJETHEM BO3pacTe Ha
teppuropun Poccuniickoit denepaunu;

3) mnpencraBieHuss B YNOJHOMOYEHHbIM opran, MO®I] 3asBieHus B
IPOU3BOJIBHON (hopMe 3asiBUTENIEM M (W) YJICHAMHU €T0 CEMbHU, MPETECHIYOINMHU
Ha TIOJY4YEHHWE MYHUIIMIAIBLHON yCIyrH, 00 OTKa3e B TPEIOCTaBICHUU
MYHUIIMIIAJIBHON yCIyTH Ha JII000M cTauy OKa3aHUs MyHUIUIAILHOW YCIIyTH;

4) OTHECEHUs KUJIOT0 MOMENIEHUS K CHEIUATU3UPOBAHHOMY KUIIUIIIHOMY
dboHly B YCTaHOBJICHHOM 3aKOHOM TIOpSAKE, a TaKXe OTHECEHUS IKHIIOTO
NOMEIICHHUS K MOMEIICHUSAM, yKa3aHHbIM B cTaThe 4 DenepanbHOro 3aKoHa OT
04.07.1991 Ne 1541-1 «O npuBatuzaruu >xunuiniHoro ¢onma B Poccuiickoi
denepaunny;
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5) OTCYTCTBHSI KHJIOTO MOMENIEHUSI B COOCTBEHHOCTH BepxHeaoOpuHCKOro
CEJIbCKOTO TIOCEJICHUS;

6) nmpedocTaBlieHHs OTKa3a OpraHa oOINEeKM U I[OMNEYMUTENbCTBA B
NpUBaTU3AlMK B Cly4ae, €CJIM B TMPUBATHU3UPYEMOM KUJIOM TOMEUICHUU
MPOKUBAIOT UCKIIOYUTEIBHO HECOBEPILICHHONIETHHUE, a TAKXKE B CIIy4ae y4acTHus B
MPUBATU3ALMH HEJIEECTIOCOOHBIX (OTPaHUYEHHO JIEECIIOCOOHBIX) TpaXKIaH;

7) TpenocTaBi€HUsT OTKa3a OpraHa OMNEKHW U T[ONEUUTENIbCTBA B
MPUBATU3ALMM B CIIy4ae OTKa3a OT y4acTHsl B MPUBATU3AIUMU KUJIOTO MOMEIICHUS
HECOBEPIICHHOJETHUX, HEJEECIIOCOOHBIX (OTPaHUUYEHHO JIEECTIOCOOHBIX) TPaXkIaH;

2.8. MyHunMnaibHas yciayra IpeIocTaBiseTcs: OeCIiaTHO.

2.9. MakcuManbHbIM CPOK OXKHJIaHUS B OYEpEIU MpHU Mojadye oOpalleHus u
MpU TOJYYEHUU Pe3yJIbTaTa MPEIOCTABICHUS MYHUIUIIAIBHOW YCIYTH B Cily4ae
oOpallieHus 3asBUTENI HEMOCPEACTBEHHO B YIMOJTHOMOYEHHBIM opran umu MOIL]
COCTaBIsICT 15 MUHYT.

2.10. Cpok peructpanuu 3agBiICHUS O MPEAOCTABICHUHW MYHHUIIUNAILHON
yCIIyTH

- Ha TUYHOM TIpUeMe TpaxaaH — He Oosee 15 MUHYT;

- MY TOCTYIUICHUU 3aBJICHUS U JOKYMEHTOB 1O noyTe win yepe3 MOI] —
He O0osee 3 qHel co THS MOCTYIICHUS B YIIOJIHOMOUYEHHBIN OpraH;

- TpU TOCTYIUICHHM 3asiBIICHUS B (opMe IJIEKTPOHHOTO JIOKYMEHTa
nocpeAcTBOM EnMHOro moprana rocy/1apCTBEHHbBIX U MYHUITUIIATIBHBIX YCIYT — HE
no3aHee | pabodero nOHs, CIHEAYIOMIEr0 3a JHEM IIOCTYIUICHUS 3asBJICHUS B
YIIOJITHOMOYEHHBIA OPTaH.

2.11. TpeOGoBanusi K TMOMEHICHUSAM, B KOTOPBIX MPEIOCTABISIETCS
MYHULIMNATbHAS YCIYyTa, K 3]y OXHUJAHUS, MECTaM JIJIS 3allOJHEHUs 3alpOCOB O
MPENOCTABIICHUN MYHUIUMAIBHON yCIyrd, WH(OOPMAIMOHHBIM CTEHIAM C
oOpasllaMM HX 3aloJHEHUS U TepeyHeM JTOKyMEHTOB W (Wim) uH(pOpMaiuu,
HEOOXOJAUMBIX JJIsl TIPEJOCTABICHUS MYHMIIMMAIBHOW YCIYTHM, B TOM YHCIE K
00ecCIeueHuI0 IOCTYIMHOCTH JIJIsl MHBAJUOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHUHU
C 3aKOHOJATEILCTBOM Pocculickon denepanyu 0 COMUATBHON 3aIUTE UHBAJINIOB.

2.11.1. TpebGoBanusi K TOMEHICHUSM, B KOTOPBIX MPEIOCTABISCTCA
MYHULHUNAIbHAS yCIIyTa.

[Tomemennsi, B KOTOPBIX MPEAOCTABISETCS MYHUIMIIAIbHAS —yCIIyra,
o0ecreunBalOTCs HEOOXOAUMBIMM IS MPEIOCTABICHUSI MYHULIUNAIBHON YCIyTH
obopynoBaHueM  (KOMIIBIOTEpAMH,  CpPEICTBAaMH  CBSI3U,  OPTTEXHUKOM),
KAHIEISIPCKUMHU  TIPUHAJICKHOCTAMHU, HHGOPMAIIMOHHBIMU W CIPAaBOYHBIMHU
MaTepuajiaMH, HarjisgiAHOM nH(popMaIiei, CTyJIbsIMU U CTOJIaMU).

[ToMemennss  yroJgHOMOYEHHOTO  OpraHa  JIOJDKHBI  COOTBETCTBOBATH
canutapubiM npaBuiam CIT 2.2.4285-26 "CaHUTapHO-3MUAEMHUOJIOTHYECKUE
TpeOOBaHMS K YCJIOBHSAM TpyJa', YTBEPXKIACHHBIM IOCTaHOBJICHUEM [ J1aBHOTO
rocyJJapCTBEHHOTO caHuTapHoro Bpauda Poccuiickoit ®@enepanuu ot 02.06.2026
Ne 15, u Ob1TH 000PYIOBaHBI CPEACTBAMU TTOKAPOTYIIICHUS.

Bxog wu BbIXOm U3 TOMENIEHUN OOOPYAYIOTCS COOTBETCTBYIOIIUMHU
yKa3aTeJsIMH.

Bxon B ymomHoMOYeHHBIH oOpran obopyayeTrcss HH(DOpPMAMOHHOU
TaOIU4YKON (BBIBECKOM), cojneprkanied HHGOpPMAIMI0 O HAaWUMEHOBAHUHM, MECTE
HAXOXKJEHUS U pEeKUME PabOTHI.



Kabunetsr o0opynyrorcss uHPOpMAIIMOHHOW TaOJWYKOM  (BBIBECKOM),
colepkamied MHPOPMALMIO O HAUMEHOBAHHWM  YIOJHOMOYEHHOrO OpraHa
(CTpyKTypHOTO no/ipa3/ieNieHus), OCYUIECTBJISIOLIETO pe10CTaBICHUE
MYHUIUNIATBHON YCIIYTH.

2.11.2. TpeGoBaHus K MECTaM OXKHIAHUS.

Mecra 0oXuaHusl TOJDKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIOBHUSM IS
3asIBUTENEN M ONTUMAJIBHBIM yCIOBUAM PabOThl CIEHUATUCTOB YIIOJTHOMOYEHHOTO
oprasa.

Mecta oxugaHusi OKHBI ObITh OOOPYNOBaHBI CTYJIBSIMH, KPECEIbHBIMU
CEKIIUSIMU, CKAMbSIMHU.

2.11.3. TpeGoBanus K MECTaM MpueMa 3asiBUTEIICH.

[Ipuem 3asBUTENEH OCYHIECTBISETCS B CHEUUATBHO BBIIEIEHHBIX IS 3THUX
1eseil MoMeIeHusIX.

Kaxnoe pabouyee MeCTO CcrenuaIlcTOB YHOJHOMOYEHHOIO OpraHa JOJIKHO
ObITh O0OPYJIOBAaHO MEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXHOCTBIO JOCTyIa
K HEoOXOAUMBIM HH(POPMALMOHHBIM  0a3aM  JaHHBIX, [I€YaTAIOUM |
KOIHUPYIOIINM YCTPOHUCTBAM.

[Ipu opranuzamuu pabouyux MeCT JOJDKHA OBITb TPEIyCMOTpPEHA
BO3MOXXHOCTh CBOOOJHOTO BXOJ@ M BBIXOJA CIEUUAIUCTOB YIOJIHOMOYEHHOTO
opraHa 13 NOMEIIEeHHs PU HEOOXOIUMOCTH.

Mecta cnaum W TOJY4YeHUS JOKYMEHTOB 3asgBUTEISIMH, MecCTa ISl
WH()OPMUPOBAHMS 3asBUTENEH M 3alOJHEHUS HEOOXOJUMBIX JOKYMEHTOB
o0opynyroTCcsi CTyJbsiMU (KpecllaMH) W CTOJIaMU M OO0ECIeuMBAIOTCS MHUCYEH
OyMaroi U MUChbMEHHBIMU MPUHAIJICKHOCTIAMHU.

2.11.4. TpeOoBaHus K HHPOPMALIMOHHBIM CTEHIAM.

B nmomenieHnax ynmoasHOMOYEHHOTO OpraHa, MpeaHa3HAuYCeHHBIX NJIs1 PabOThI
C 3asgBUTEISIMHM, pa3MeIIarTcss WHGOPMAIIMOHHBIE CTEHbI, 00ECIeUnBAIOIIHE
noJiydeHre HHGOPMaIUU O MPEIOCTABICHIUN MYHUIIMITAIbHON YCITYTH.

Ha wundpopManunoHHbIX CcTeHAax, OQHUIIMATLHOM CalWTe YIMOJIHOMOYEHHOTO
opraHa pa3MeINIarTcs cieayronme nHHOPMaIMOHHbIE MaTEPHAIIBI:

U3BJICUCHUSI W3 3aKOHOAATEIbHBIX M HOPMATHUBHBIX IIPABOBBIX AaKTOB,
COEpKAIMX  HOPMBI, PETYJIUPYIOUIUME  JIEITENbHOCTh IO  HUCIOJHEHHIO
MYHULHANAIBHON YCIIYTH;

TEKCT HACTOSAUIEr0 AJIMUHUCTPATUBHOTO PETIaMEHTA;

uH(opMaIus 0 MOPSAJIKE UCTIOTHEHUS MYHUIIUTIATLHON YCIIyTH;

nepeveHb JIOKYMEHTOB, HEOOXOIMMBIX TSI MPEeI0CTaBICHUS
MYHULUITAIBHOMN YCIIYTH;

dbopmBbl 1 00pa3Ibl JOKYMEHTOB JIJIs 3aIIOJTHEHUS.

CBEJICHUS O MECTe HAXOXIeHUs W Tpaduke padOThl YMOTHOMOUYEHHOTO
oprana u M®I];

CIIPaBOYHBIE TEIC(POHBI;

azpeca dJIEKTPOHHOM MOYTHI U ajipeca MIHTepHeT-calToB;

uH(popMaIUs 0 MECTe JIMYHOTO TpHeMa, a TakKe 00 yCTaHOBJIEHHBIX JIJIS
JUYHOTO MIpUEMa JTHSIX U Yacax.

[Ipu w3MmeHennn WHPOPMAIIUUA O HWCTOJHEHUIO MYHUIIUMTAILHOU YCIYTH
OCYUIECTBIISIETCS €€ MePUOIUIECKOE OOHOBIICHHE.



BusyanbHas, TekcToBas M MyJbTUMeAWiiHAs HHGOpMALMS O TOpAIKe
MPEIOCTABICHUSI MYHUIMINIATBHOM YCIYrd pa3Mmeniaercss Ha HHQPOPMAILMOHHOM
CTeH/€ WM HH(DOpPMAMOHHOM TepMHHase (YCTaHABIMBAETCS B YIOOHOM IS
rpaxjaaH MecTe), a Takke Ha EaumHOM moprane rocyJaapCTBEHHBIX
U MYHUIHUNMAIBHBIX yCIyr (Www.gosuslugi.ru), a Takke Ha odHIIMaIbLHOM caiTe
ynosiHoMoueHHoro oprana (https://verhnedobrinskoe.ru/).

OdopmieHne BuU3yalbHON, TEKCTOBOW M MYJIbTUMEAMWHON WHGOpMaIUu
O TIOPSAZIKE TMPEAOCTaBICHUS MYHHUITUNAIBHOW YCIYTH JOHKHO COOTBETCTBOBATH
ONITUMAJILHOMY 3pPUTEIPHOMY U CIIyXOBOMY BOCIIPHSTHIO A3TON WHGOpMAIIH
rpaKIaHaAMHU.

2.11.5. TpebGoBanusi K 0OECHNEYEHHUIO JOCTYMHOCTH MPEIOCTABICHUS
MYHHUITUTIATBHOM YCITYTH JIJI1 MHBAJIUIOB.

B umensix oOecrieyeHuss  yclIOBHM  JOCTYHNHOCTH Uil  MHBAJIUOB
MYHHUITUTIATBHOM YCIIYTH JI0JKHO OBITH 00€CTIEUeHO:

- OKa3aHUE€ JOJDKHOCTHBIMU JIUIIAMH YIOJHOMOYEHHOI'O OpraHa IMOMOIIH
WHBAJIMJAM B TOCAJIKE B TPAHCIOPTHOE CPEACTBO W BBICAJTKE W3 HETO Mepes
BXOJIOM B TMOMENICHUS, B KOTOPBIX MPEAOCTABIACTCS MYHHUIIUIIAIbHASA YCIIyTa, B
TOM YHCJIE C UCTIOJIb30BAaHUEM KPECIIa-KOJISCKHU;

- OecIpensTCTBEHHbIN BXOJl MHBAJIMIOB B TIOMEIIICHHUE U BBIXO/]I U3 HETO;

- BO3MOXHOCTb CaMOCTOSITEIBHOTO TEPEABMIKEHUS WHBAIUIOB  TIO
TEPPUTOPHUH OPTaHU3AINH, TOMEIICHHS, B KOTOPBIX OKa3bIBACTCSI MYHHUITUTIATbHAS
yCIIyTa;

- COMPOBOXKJICHUE MHBAJIUIOB, UMEIONIUX CTOMKUE PACCTPONCTBA (YHKIIUU
3pEHUS W CaMOCTOSITEIBLHOTO TEPEABIIKEHUS, M OKa3aHWE WM IIOMOINM Ha
TEPPUTOPUH OPTaHU3AIUH, TIOMEIICHHUS, B KOTOPBIX OKa3bIBACTCS MYHHUIIATIATbHAS
yCIyTa;

- HaJUIeKallee pa3MeIleHre OoOOpYy/IOBaHHS W HOCUTENeH HHGOpPMAIUH,
HEOOXOMMMBIX il  oOecrieueHus: OecHpensITCTBEHHOTO [OCTYyIa WHBAJIUIOB
B MTIOMEMICHUS U K yCIIyTaM, C y4€TOM OTPaHUYCHHUI UX KU3HEIEATCIbHOCTH;

- nyonupoBaHue HEOOXOMUMOMW JUIsi MHBAIHIOB 3BYKOBOM M 3PUTEIBHOU
uHdopMaIuu, a TakXKe HAJINWCeN, 3HAKOB W HMHOW TEKCTOBOW U rpaduyecKoit
uH(OpMAaIUU 3HaKaMH, BBIMIOJTHEHHBIMH peibe(HO-TOUCYHBIM mpudTOoM bpaiins;

- IOICK CYpAOTePEeBOTINKA U TU(DIOCYPAOTICPEBOTUNKA,;

- JIOTTYCK CO0aKHU-TIPOBOTHHUKA npu HAJTMYUN JOKyMCHTA,
MOATBEPKAAIONIETO €€ CIelualibHOe O0yYeHHEe M BBIJIAHHOTO 1o ¢GopMe u B
MOPSIZIKE, KOTOPBIC OMPEHCAIOTCS (QeaepaabHbIM OPTaHOM HCITOJTHHTEIIBHON
BJIACTH, OCYIICCTBJISIOMIMM  (PYHKIIMM TI0  BBIpAaOOTKE W  peanm3aliuu
rOCyAapCTBCHHOM MOJMTHKA W HOPMAaTHBHO-TIPABOBOMY PETYJHPOBAHUIO B cepe
COIMAJILHOM 3allTUThI HACETICHUS;

- TPENOCTaBJICHUE TPH HEOOXOJUMOCTH YCIYTH TIO MECTY >KUTEIhCTBA
WHBAJIM/IA WJIA B TIUCTAHIIMOHHOM PEKUME;

- OKa3aHWE JIOJDKHOCTHBIMH JIMIIAMHU YIIOJITHOMOYEHHOTO OpraHa WHOM
HEO0OXOMMON TMOMOIIM WHBAIKIAM B MPEOJOJEHUN 0aphepoB, MPEMATCTBYIOIMIHNX
MOJIYYCHHUIO UMU yCITYT HapaBHE C IPYTUMHU JIMIIAMH.

2.12. Tloka3arenu JOCTYNHOCTH U Ka4€CTBA MyHULIMIIAJIBbHON YCIYTH.

OCHOBHBIMH NOKA3aTENSIMU JTOCTYIMTHOCTH MPEAOCTABICHUS MYHUIIMTAIIbHON
YCIIYTH SIBJISIFOTCSL:
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HaJIM4YMUE TOJHOW M TMOHATHOM WHGOPMAIMU O TMOpPSAKE, CPOKax U XOoJe
MPEACTABIICHUS MYHULHATAIBHOM yCIyTu B UH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETSX OOLIEro IMojb30BaHUS (B TOM 4YHCJIE B CETU
«HTepHeTY), cpeAcTBaX MaccoBOM HH(GOpMAIINK;

BO3MOKHOCTh TOJIYYEHHUs 3aABUTEIEM YBEIOMIICHHI O MPEAOCTABICHUU
MYHULIUNAIBHON YCIyrd C MOMOIIpI0 EAMHOTrO moprana rocyJapCTBEHHBIX U
MYHULIMNAIbHBIX YCIYT;

BO3MOXKHOCTh ~ TIOJMydeHHs] HMHPOpPMAMK O  XOJI€ MPEAOCTaBIICHUS
MYHHUITUTIATPHOM YCIYTd, B TOM YHCJIE C HCIOJb30BaHUEM HWH(OPMAITMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

OCHOBHBIMM TIOKa3aTEISIMU KayeCTBa NPEAOCTABJICHUS MYHUIIMIAILHON
YCIIYTHU SABJISIIOTCS:

CBOEBPEMEHHOCTh  MPEIOCTABICHUS  MYHHUIMNAJIBHOM  yCIYyrd B
COOTBETCTBHM CO CTaHAAPTOM €€ MPENOCTABJICHUS, YCTAHOBICHHBIM HACTOSIINM
AJIMUHUCTPATUBHBIM PETIAMEHTOM,;

MUHHMaJIbHO BO3MOKHO€ KOJMYECTBO B3aWMMOJCUCTBUNA Tpa)kKJIaHUHA
C IOJKHOCTHBIMU JIMIIAMH, YYAaCTBYIOIIUMHU B MPEAOCTABICHUH MYHUIIUIAIbHON
YCIIYTH;

OTCYTCTBHE OOOCHOBAaHHBIX kajgo0 Ha  jewWicTtBusg  (Oe3neicTBuHe)
COTPYJHUKOB U UX HEKOPPEKTHOE (HEBHUMATEIHLHOE) OTHOIICHHUE K 3asIBUTEIISIM;

OTCYTCTBHME  HApYIICHUH  YCTAaHOBJIEHHBIX  CpPOKOB B  IIpoIlecce
MPEeA0CTaBICHUS MYHUITUTIATLHON YCIIyTH;

OTCYTCTBUE 3asBJICHUI 00 OCTIapyBaHUM PEIICHUH, AeHCTBUI (0e31elicTBuS)
YHOTHOMOYEHHOTO  OpraHa, €ro  JOKHOCTHBIX  JIMI, IPUHHUMAEMbBIX
(COBEpIIEHHBIX) TpPU NPEAOCTABICHUHM MYHULUMUNAIBHOM YCIYyTH, IO HUTOTam
pPacCMOTPEHHUSI KOTOPBIX BBIHECEHBI PEIICHHUS 00 YIOBJIETBOPEHUU (YACTUYHOM
YIOBIIETBOPEHUH ) TPEOOBAHUH 3asIBUTEIICH.

2.13. Hnwie TpeboBaHMS, B TOM 4YHCJIE YYUTHIBAIOUIUE OCOOECHHOCTH
MPEIOCTABIICHUSI MYHUITUTIATBHBIX YCIYT B 2JIEKTpOHHOU Popme u MOII.

Oco0EHHOCTH OCYIIECTBICHUS OTIEIbHBIX aJIMUHUCTPATUBHBIX MPOIEIYD,
JEUCTBUM, BBITIOJTHEHUE KOTOPBIX oOecrieunBaeTcs 3asIBUTEIIIO
Ipy  TPEJAOCTAaBICHUU MYHUIUNAIBHON YCIYyrH B DJEKTPOHHOU  (dopwme,
W TPEOOCTaBIICHHUS MYHULUHNAIBHOW ycimyrn depe3 MODIL[ ycraHOBiIeHbI
B pazjene 3 HacToSmero AAMUHUCTPATUBHOTO PETJIAMEHTA.

3. CocraB, n0¢J1e10BATEJIbHOCTD U CPOKHU BbINIOJTHEHUS
aIMUHUCTPATUBHBIX NPOLEAYP, TPeOOBAHUS K MOPSAAKY UX BbINOJIHEHUS, B
TOM YHCJIe 0COOEHHOCTH BbINOJIHEHUSI AIMUHUCTPATHBHBIX NpoLexyp B
3JIEKTPOHHOM Gopme, a TaK:Ke 0COOEHHOCTH BBHINOJIHEHUS
aIMUHUCTPATHUBHBIX MPOLEAYP B MHOIO(YHKIMOHAJIBHBIX LIEHTPAX

3. [IpenocraBnenre MyHUITUNATHHONW YCIIYTH BKJIIOYAET B ce0s CIEAyIONINe
aJIMUHUCTPATUBHBIC TTPOIICTYPHI:

1) mpuem m peructpaius 3asBICHHS W MPUIaraéMblX K HEMY JOKYMEHTOB
(oTka3 B mpueMe K PACCMOTPEHHUIO 3asBICHUS H TMPUJIaraéMplX K HEMY
JIOKYMEHTOB);



2) popmupoBaHUE U HAMpaBICHNE MEKBEIOMCTBEHHBIX 3aIIPOCOB B OpTraHbl,
YYaCTBYIOIINE B MPEAOCTABICHUNA MYyHHUIIUIIATLHON yCITyTH;

3) paccMOTpeHHE TOKYMEHTOB W CBEJCHHI, NMPHHATHE pPEUICHHs, Bblaadya
(HampaBJieHUE) pe3yJIbTara.

3.1. IIpueM u perucrpanus 3asBJICHUS U MPUIAraEMbIX K HEMY JOKYMEHTOB
(OTKa3 B mNpUeMe K DPACCMOTPEHUIO 3asBICHUS M MPUJIAraéMblX K HEMY
JTOKYMEHTOB).

3.1.1. OcHoBaHMeM [l Hayala aJMUHHUCTPATUBHON NPOLENYPHI SIBISETCS
IIOCTYIUIEHUE B YIOJHOMOYEHHBIM OpraH 3asBJICHUS M NPWIAracMbIX K HEMY
JOKYMEHTOB, Ha JUYHOM Ipueme, yepe3 MOPL[, modyToBeIM OTIIPABICHUEM WIIH
B DJICKTPOHHOH (hopMme.

3.1.2. Ilpm mnpueme 3asBICHUS M JOKYMEHTOB JOJDKHOCTHOE JIWIIO
YIIOJIHOMOYEHHOI'0 OpraHa, OTBETCTBEHHOE 3a IPUEM U PETUCTPALUIO 3asBICHUS,
cienuamuct  MOILl, ocymecTBIsIIOIIMNA  OpUEM  JIOKYMEHTOB, IIPOBEPSET
KOMILJIEKTHOCTb IPEJACTAaBIECHHOIO B COOTBETCTBUM C INyHKTamu 2.5.1 m 2.5.2
HACTOSAILIET0 AJIMUHUCTPATUBHOIO pErJlaMeHTa IIaKeTa JIOKYMEHTOB, MpH
HEOOXOJMMOCTU JIelaeT KOMMIO C MPEACTABICHHBIX 3asBUTENEM IOAJIMHHUKOB
JOKYMEHTOB U 3aBEPsICT UX.

3.1.3. JIomKHOCTHOE JIMIIO YHOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
IIPUEM U PETUCTPALMIO 3asBIICHHS, NMPUHUMACT U PETUCTPUPYET 3asABICHUE C
IIPUJIAra€MbIMU K HEMY TOKYMEHTaMU.

3asBJICHME W TpUWJIAaraéMple K HEMY JOKYMEHTBI, IOCTYIHUBIINE
B YNOJHOMOYEHHBI OpraH B 3JIEKTPOHHOM BHUJE, PETHUCTPUPYIOTCA B 0OIIEM
MOPSIAKE.

[TomyyeHune  3asBIeHMST W IPWIAraéMblX K HEMY  JOKYMEHTOB
MOATBEPKIACTCS YIIOJTHOMOYEHHBIM OpPTraHOM IIyTEM BbIJIayu (HAMpaBICHUS)
3asBUTEIII0 PACIIUMCKU B MOJIYYCHUU JOKYMEHTOB C YKa3aHUEM HUX IMEPEYHS U JAaThbl
MX TIOJyYE€HUs YIIOJHOMOYEHHBIM OpPraHOM, a TaKXKe C YKa3aHHEM IIepEUHs
CBEJACHUA M JOKYMEHTOB, KOTOpbIe OyIyT MOJY4YEHBI MO MEXBEJOMCTBEHHBIM
3anpocaM. B ciydae mnpenocraBiieHus JOKyMEHTOB depe3 MOI[ pacnucka
BbIIAETCS yKa3aHHbIM MOILI.

[Ipn mocrynneHnn 3asBiIEHUS U IPUIIAraeéMbIX K HEMY TOKyMEHTOB B M®ILI,
MOCHEAHUN HE TO3JHEE [JHs, CIEAYIOUIEro 3a JHEM UX [OCTYIUIEHUS,
oOecrieuynBaeT mepenayy 3asBICHUS M MNPUIAraeMbIX K HEMY JOKYMEHTOB B
YIIOJTHOMOYEHHBIN OpraH.

3.1.4. Ilpu mnoCTymyieHMH 3asBICHHUS T1I0 TOYTE JIOJKHOCTHOE JIMIIO
YIOJHOMOYEHHOTO OpraHa NpPUHUMAeT M  PETUCTPUPYET  3asBICHUE C
MIPUJIATa€MbIMU K HEMY JJOKYMEHTAMMU.

[Tomyuenue 3asBieHUs B opMe IEKTPOHHOTO TOKYMEHTA U MpUjlaraeMbix
K HEMy JOKYMEHTOB IIOATBEPKAACTCA YIIOJHOMOYEHHBIM OPraHOM IIyTEM
HaMpaBJICHUS 3asIBUTEITIO YBEIOMJICHH], COJZIEPIKAILETO BXOAAIIUHI
PETUCTPALMOHHBIA HOMEp 3asBJICHUS, JaTy [OJYYEHUS YIIOJHOMOYEHHBIM
OpraHOM YKa3aHHOTO 3asBJICHUS M NPWJIAraeMbIX K HEMY JOKYMEHTOB, & TaKXKe
nepeyeHb HAaMMEHOBaHUU (DaiiyioB, TMpEACTaBIEHHBIX B (OpMe SIEKTPOHHBIX
JIOKYMEHTOB, C YKa3aHUEM UX 00beMa, a TAKKe MepPEeUHs CBEJICHUN U TOKYMEHTOB,




KOTOpble OYyIyT TMOJy4YeHbl IO MEXKBEJIOMCTBEHHBIM 3ampocaMm (naiee -
YBEJOMIICHHE O TIOJTyYeHUH 3asIBJICHUS).

YBenOMIIECHME O TIOJYYEHUU 3asBJICHUS HANPABISETCA  yKa3aHHBIM
3asiBUTEJIEM B 3asBJICHUU CIIOCOOOM HE IMO3/IHee paboyero AHs, CIEAYIOIIETo 3a
JTHEM TOCTYIUJICHUS 3asBJICHUS B YIIOJTHOMOUYEHHBIA OPTaH.

3.1.5. [lpu mocTyruieHUH 3asiBICHUS B AJIEKTPOHHOM (OpMe TOJIKHOCTHOE
JUIO YHOJHOMOYEHHOIO opraHa B TedeHue | pabodero IHS ¢ MOMEHTa €ro
perucTpaluuy MpoBOJIUT MPOBEPKY MOJIMHHOCTH MPOCTOM 3JIEKTPOHHOU MOIAIUCH
3asiBUTENSl C MCIHOJIb30BAHUEM COOTBETCTBYIOLIEIO CEPBUCA €IWHOM CHCTEMBI
uAeHTU(PUKAMKM W ayTeHTUPUKALMK, a Takke NPoUeAypy MPOBEPKHU
JEHCTBUTENFHOCTH KBaJTU(UIIMPOBAHHONW MOAMKNCH, C HCIOJIb30BAaHHEM KOTOPOU
NOJANKUCAHO 3asiBiIeHUE (MaKeT 3JEKTPOHHBIX JOKYMEHTOB) O NPEIOCTaBICHUU
MYHUIIUTIATBHOM YCITyTH, MPeyCcMaTPpUBAIOILYI0 MPOBEPKY COOJIIOCHUS YCIOBUA,
yKa3aHHbIX B cTatbe 11 PenepanbHoro 3akoHa Ne 63-D3.

B cnydae ecnu B pe3syibTare NpOBEPKH KBaTU(UIMPOBAHHOW MOJAMUCU
OyAeT BBIABIECHO HECOOJIIOJICHUE YCTAHOBJICHHBIX YCIOBUM NpU3HAHUS €€
JNEHUCTBUTEIBHOCTH, YIOJHOMOYEHHBI OpraH B TEYEHHE TpeX IHEH CO JHSA
3aBEpUICHUs] NPOBEICHMS TaKOH MPOBEPKU MNPUHUMAET pelleHHue 00 OTKa3e B
IpUeMe K pacCCMOTPEHHIO 3asiBICHUS M HAIPABIIAET 3asBUTENIO YBEAOMIIEHHE 00
TOM B D3JIEKTPOHHOW (opMe ¢ yKazaHHMEM HYHKTOB cTaTbu 11 dDenepanbHOro
Ne 63-D3, KOTOpBIE TOCITYKUIM OCHOBAHHUEM ISl IPUHATHS YKA3aHHOTO PELLICHHUS.
Takoe  yBeAOMJIEHME  MOAMNHUCHIBACTCS  KBATM(DUIMPOBAHHOM  MOJANHCHIO
PYKOBOJIUTENSL  YHOJHOMOYEHHOIO  OpraHa WM  YINOJHOMOYEHHOTO UM
JIOJKHOCTHOTO JIMIIA W HAMpPaBISETCA MO aJpecy AJNEKTPOHHOM MOYTHI 3asBUTENS
aMb0 B ero JMYHbIM KaOuHeT Ha EauHOM moprane rocyJapCTBEHHBIX H
MYHULIMOAIbHBIX YCIYT.

B ciydae BBISBIIEHHSI MHBIX OCHOBAaHMMW JUIsl OTKa3a B NIPUEME JOKYMEHTOB,
MEPEUYUCIIEHHBIX B IMyHKTE 2.6 Hacrosmero AJIMUHUCTPATUBHOTO PErJIaMEHTa,
JOJDKHOCTHOE JIMLIO YTIOJTHOMOUYEHHOTO OpraHa OTKa3bIBaeT B IIPUEME JTOKYMEHTOB
C yKa3aHHWEM IPUYMHBI TAKOTO OTKa3a (IPU JIUYHOM OOpaIlleHUuH 3asgBUTEINS) 00
oopmiiieT U HampaBIseT yBEIOMJIEHHE 00 OTKa3e B MpUEME K PacCMOTPEHHIO
3asBJICHUS] W NPUJIAraeMbIX K HEMY JOKYMEHTOB IO IOYTE WM 4yepe3 EnuHbIi
NopTajg TOCYAAPCTBEHHBIX M MYHULMNAIBHBIX YCIYyr (B clly4ae MNOCTYIJICHUS
3asiBJICHUS] W TMPWIAraeMbIX K HEMY JOKYMEHTOB MO MOYTE WIM B 3JIEKTPOHHOMN
dopme ¢ wucnonp3oBaHWeM  EnMHOrO  moprajia  rocydapCTBEHHBIX U
MYHUIUNAIBHBIX YCayr). /laHHOe yBeloMIIeHHE MOAMKMCHIBACTCS PYKOBOAUTEIEM
YIOJHOMOYEHHOI'O OpraHa Wi YIOJIHOMOYEHHBIM UM JJOJKHOCTHBIM JIULIOM.

3.1.6. MakcumanbHbIN CPOK UCIIOJIHEHUS aAMUHUCTPATUBHOM MTPOLIEAYPHI:

- Ha JIMYHOM TIpUEeMe rpakaaH — He Oojee 15 MuHYT;

- IPU NOCTYIUIEHUH 3asBJIEHUS U JIOKYMEHTOB MO Moute uin yepe3 MOIL] —
He Oosiee 3 HEH cO AHS MOCTYIUICHUS B YIIOJTHOMOYEHHBIN OpraH;

- TpU TOCTYIUICHHMM 3asiBJICHUS B (OpMe 3JIEKTPOHHOTO JOKYMEHTa
nocpenctsoM EnmHOro moprana rocy1apCTBEHHBIX M MyHUIMNAIBHBIX yCIyr — 1
pabounii 1eHb.

VYBenomiuenne o0 OTKaze B MPHEME K PACCMOTPEHUIO 3asBIICHUS, B CIydae
BBISIBJICHUS B XOJI€ MPOBEPKU KBAIM(PUIIMPOBAHHOM MOJNUCU  3asBUTEIIS
HECOOJIIOJICHHUSI YCTAHOBJICHHBIX YCIIOBUM TPU3HAHUSA €€ JIeWCTBUTEIIbHOCTH



HaIpapisieTcsi B Te4YeHHe 3 JHe co AHS 3aBeplieHUs NPOBEJCHUS TaKon
MIPOBEPKHU.

3.1.7. Pe3ynpTaToM UCIOJHEHUS aIMUHUCTPATUBHOMN MPOLIEYPHI SIBISETCS:

- IPUEM U PETUCTpAIs 3asiBICHUS, BblJaya (HalpaBlIeHUE B 3JIEKTPOHHOM
Bujie i B M®II) 3asBUTENIO0 paCUCKH B MOTYUYECHUU 3asBJICHUS U IPUIIOKEHHBIX
K HEMY JOKYMEHTOB (YBEJIOMIICHHUS O TIOJIyYCHUH 3asIBJICHUS );

- HampaBJeHHE YBEAOMJICHHMS 00 OTKa3e B MpUeMe K pPacCMOTPEHHUIO
3asBJICHUS, TOCTYNHMBIIETO B  JJEKTPOHHOM  BHUJE, IO  OCHOBAHUSM,
YCTaHOBJICHHBIM ITYHKTOM 2.6 HacTOAIIero AJMUHUCTPATUBHOIO PErIaMEHTA.

3.2. DOpMHpPOBAHWE W HANPABICHHE MEXKBEJIOMCTBEHHBIX 3allpOCOB B
OpraHbl, YYaCTBYIOIIHE B MPEJOCTABICHUHA MYHUIIUNIAIBLHON YCAYTH.

3.2.1. OcHoBaHuEM JJIs1 Hayajla aMAUHUCTPATUBHOM MPOLEAYPHI SBIACTCS
MOJYYEHHUE 3asBIICHUS W MPUIIOKEHHBIX K HEMY JOKYMEHTOB JOJIKHOCTHBIM
JUIOM  YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a IPEAOCTaBIICHUE
MYHULUNAIBHON YCITyTH.

3.2.2. B cnyuyae eciaum JOKYMEHTHl (MHGpopMaiusi), HperyCMOTPEHHBIE
OyHKTOM 2.5.2 HacTosero AJIMUHUCTPAaTUBHOTO pErjiaMeHTa, He ObuId
IPEJICTaBJICHbl 3asBUTENIEM 10 COOCTBEHHON WHUIMATHBE, JOJKHOCTHOE JIMIIO
YIOJHOMOYEHHOI'O OPraHa, OTBETCTBEHHOE 3a MPEIOCTABICHUE MYHHUIUNAIbHOU
YCIIyT'Y, TOTOBUT W HaIpaBJsieT B YCTAaHOBJICHHOM 3aKOHOAATEIILCTBOM MOPSIKE
MEXBEJIOMCTBEHHBIE 3alpOChl B OpraHbl, B PacCHOPSIKEHUH KOTOPBIX HAXOIATCS
yKa3aHHbIE JOKYMEHTHI U UH(QOpMaLH.

3.2.3. B ciuywyae eciu 3asgBUTEIEM CaMOCTOSITEIBHO IPEACTABICHBI BCE
JOKYMEHTBI, HEOOXOAMMbIE ISl TPEAOCTABICHUS MYHULMIIAIBHON YCIyru
U B PACHOPSHKEHUU YIOJTHOMOYEHHOTO OpraHa HMeeTcss Bca HUH(opmarus,
HeoOXxoumasi Al €€ MPEJOCTaBIICHUS, OJDKHOCTHOE JIMIO YHMOJIHOMOYEHHOIO
OpraHa, OTBETCTBEHHOE 3a MPEAOCTABICHUE MYHULIUNAIBHON YCIYTH, NEPEXOIUT
K UCHOJIHEHHIO CIEAYIIIEH aIMUHUCTPATHBHOM MpPOLEAYPbl HACTOSAIIErO
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

3.2.4. MakcuManabHbI CPOK MCIOJIHEHUSI aAMUHUCTPATUBHOUN MPOLIEAYPHI -
5 HEH co JHSA OKOHYaHMS IpUeMa JOKYMEHTOB U PETUCTPALlMU 3asiBJICHHUSL.

3.2.5. Pe3ynpTaTtoM HCIOJHEHHS] aIMUHUCTPATUBHOW MPOLEAYPHI SBISAECTCS
dbopMHpoBaHUEe, HaIpaBJICHUE MEXBEJOMCTBEHHBIX 3alpOCOB B OpraHu3aluu
(oprasbl), y4aCTBYIOUIUE B IPEIOCTABICHUN MYHUIIUIIAIBHON YCIIYTH).

3.3. PaccMoTpeHne NOKYMEHTOB M CBEACHWHU, IPUHATHE PEIICHUS, BbLIaya
(HampaBJIeHHE) pe3yabTaTa.

3.3.1. OcHoBanueM IS Hadaja BBINOJHEHUS aJIMHUHUCTPATUBHOMN
MPOLICTYPhl  SIBJSIETCS TIONYYECHHE JOJDKHOCTHBIM JIMIIOM YIOJHOMOYEHHOTO
opraHa, OTBETCTBEHHBIM 3a TMPEJOCTABICHHE MYHUIUTIAILHON YCIYTH, BCEX
JIOKyMEHTOB (mHbOpMAIUN), HEOOXOIUMBIX IS IPEAOCTABICHUS
MYHUITUTIATBHOM ~ YCAYTH, B TOM YHCJE TIPEACTABJICHHBIX B  TOPSIKE
ME>KBEJOMCTBEHHOI'O B3aMMOJIEHCTBHS.

3.3.2. JIOMXKHOCTHOE JUIO YHOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE
3a TMPEJOCTaBICHUE MYHHUIIMIAIBHOW YCIYTd, pacCMaTpUBAeT IPECTaBIICHHbBIC
JIOKYMEHTBI M CBEACHHUS Ha MPEIMET OTCYTCTBUA (HAJIWYMs) OCHOBAHMM OTKa3a




B MpPEAOCTABICHUA MYHUIMINAIBHOW YCIYTH, MPEIyCMOTPEHHBIX IYHKTOM 2.7
HACTOSIIIEr0 AJAMUHUCTPATUBHOTO pErIaMeHTa.

3.3.3. Ilo uToram paccMOTpeHHUs 3asBJICHHS YIOJIHOMOYEHHBIA Opra
MPUHUMAET OJTHO U3 CIEAYIOIUX PEIICHUN:

1) o mepemaye KWIOrO TMOMENICHUS B COOCTBEHHOCTh TpaXJaH H
HaIlpaBJICHUM 3asBUTEII0 MPOEKTa JOroBOpa Mepefavyd MKUJIOro MOMEIICHHS B
COOCTBEHHOCTb I'PaK/aH;

2) 00 oTKa3e B Iepeaaye KUIOro MoMenieH!s: B COOCTBEHHOCTh IPak/1aH.

[TognucaHHbIA PYKOBOAUTEIEM (MHBIM YIOJHOMOYEHHBIM JIOJKHOCTHBIM
JUIOM) YINOJHOMOYEHHOTO OpraHa IMpOEKT JI0roBOpa IMepefadyd KUJIOro
MOMEIIEHUSI B COOCTBEHHOCTh TpaxaaH JuOO0 perieHne o0 oTkKaze B Iepeaue
JKUJIOrO0 IMOMENIEHUS B COOCTBEHHOCTh TpPa)KAaH BBIJAETCS WM HaIpaBIseTCA
3asiBUTENIO (IO €ro BEIOOPY, B 3aBUCUMOCTH OT CIIOCO0a MOTY4YEHUsI, YKa3aHHOTO B
3asBJICHUHM) HE MO3[HEeEe YeM udepe3 3 padouyux AHS CO JHSA NPUHATUS OJHOIO U3
HAa3BaHHBIX PEIICHUMN.

B ciaywae oOTkaza B INPEJOCTABICHHMM MYHUIUNAIBHOW  YCIyTH
YIOJIHOMOYEHHBIN OopraH MHPOPMUPYET 3asBUTENA O MPUYMHAX TAaKOTO OTKas3a C
yKa3aHWEM I[IepeyHs JOKYMEHTOB U UHQPOpMaluu, OTCYTCTBUE U (WIH)
HEJOCTOBEPHOCTh KOTOPBIX CTAJM NPUYMHOM OTKa3a, a TaKKe C YKa3aHUEM
MepeyHsi YCTAHOBJICHHBIX  ¢eaepalbHbIMU  3aKOHAaMU U (WIM) UHBIMU
HOPMATHBHBIMH IPAaBOBBIMU AaKTaMU TpeOOBAaHUN, HECOOTBETCTBUE KOTOPHIM
MOBJIEKJIO OTKAa3 B MPEIOCTABICHUN MYHUIIUIAIBHON YCIIYTH.

3.3.4. MakcuManpHbBIM CPOK MCIIOJHEHUs aAMUHUACTPATUBHOM MPOLEAYPHI -
30 nHell ¢ MOMEHTA MOJYYEeHUSI JOJDKHOCTHBIM JIMIIOM YIOJTHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIM 32 MPEIOCTABICHUE MYHHUIMNAIBHOW YCIYI'H, BCEX JIOKYMEHTOB
(uHopmanmM), B TOM 4YHCIE IOJYYEHHBIX B paMKax MEXBEIOMCTBEHHOTO
UH(GOPMALIMOHHOTO  B3aUMOJICHCTBUS, HEOOXOOUMBIX [UIsl IPEJOCTaBIICHUS
MYHHULUITAIBHON YCIYTH.

3.3.5. Pe3ynbraTtoM MCHOJIHEHUS aJMUHUCTPATUBHOW MPOLEAYPHI SBISETCS
HarpaBJICHHE (Bblgaya) 3asBUTEII0, B TOM YHUCJIE MOCPEACTBOM BJIEKTPOHHOMU
nouTsl, EAMHOrO noprania rocy1apcTBEHHBIX M MyHUIIMIAIBHBIX YCIYT JTUO0 Yepes
MOII;

1) mpoekT noroBopa O mepegaye >KHIJIOrO MOMEUIEHUSI B COOCTBEHHOCTH
3asIBUTEJIS;

2) pelieHre yMoOJHOMOYEHHOTO opraHa (B ¢opme yBeIOMIICHHs) 00 OTKa3e
B Mlepeiayue *KUjiIoro moMeueHus: B COOCTBEHHOCTb TPaX/IaH.

3.4. Ilopsgoxk  OCYLIECTBIEHUS  AJIMHUHUCTPATUBHBIX MPOLEAYpP B
AIEKTPOHHON (dopMe, B TOM 4YHCIE C HCIOJIb30BaHMEM EnmHOro mopraina
roCyJJapCTBEHHBIX U MYHULIMTATbHBIX YCIYT.

3.4.1. IIpu npenocTaBIE€HUU YIOJTHOMOYEHHBIM OPTaHOM MYHUIUIIAIBHOW
YCIIYTH B 3JIEKTPOHHOU (hopme mocpencTBoM EauHOro moprana rocynapcTBeHHbIX
¥ MYHUIIMIAIBHBIX YCIIYT 3asBUTENI0 00ECTICUNBACTCS BBIMOIHEHUE CIIEIYFOIINX
JIEVCTBHI:

noiydeHue WHGOpMAMK O TOPSAKE W CPOKaxX MPEeAOCTABIICHHUS
MYHUIUMIIAIBHOMN yCIIYTH;
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3amuch Ha NPUEM B YIOJHOMOYEHHBIM OpraH JUisl MOJa4yu 3arpoca
O MPEAOCTaBIEHUH MyHUIIUIIAJIBLHON YCIyTrH (1anee — 3ampoc);

dbopmMHpoOBaHUE 3asBICHUS;

OpUeM M pPErucTpanus yHOJIHOMOYEHHBIM OPraHoOM 3asiBJICHUS U HHBIX
JIOKYMEHTOB, HEOOXOUMBIX JUIsl PEOCTABICHUS] MYHULIMITAJIbHON YCITYTH;

MOJIyYeHHE pe3yiibTaTa Mpel0CTaBICHUS MyHUIIMTIAIIBHON YCIIYTH;

MOJTy4YeHHE CBEACHUI O X0/1€ BBITIOJIHEHHUS 3a1poca;

OCYIIECTBIICHUE OICHKM KadyecTBa MPEJOCTABICHUS MYHHUIUIAIBHON
YCIyTH;

nocyneoHoe  (BHecyneOHOe) oOKamoBaHWUE PEIICHWA W JICHCTBHA
(Oe3meiicTBUs) oprana (OpraHu3alim), J0JPKHOCTHOTO JIMIAa OopraHa (OpraHu3aIiim)
00 MYHUITUTIATBFHOTO CITY’KaIllero;

AHKETUPOBAHUE 3asBUTENS (MPEIBSIBICHUE 3asBUTENIO TEPEUHS BOIPOCOB
¥ HCUEPIBIBAIOLIEIO TEPEeYHs BapHaHTOB OTBETOB HAa YyKa3aHHBIC BOMPOCHI) B
HEeIsIX OMNpeNesieHUsT BapuaHTa MYHHUIMNAIBHOW YCIYTH, MPEeIyCMOTPEHHOTO
aJIMUHUCTPATUBHBIM PETJIAMEHTOM TMPEIOCTaBICHUS MYHUIIUMAIBHON YCIIyTH,
COOTBETCTBYIOILIETO TPU3HAKAM 3asBUTEJIS;

NpEeabABICHUE 3asBUTENI0 BapHaHTa MPEJOCTABICHUS MYHHUIIMIAIBHOU
YCIIYTH, TPEyCMOTPEHHOTIO aJIMUHUCTPATUBHBIM PETJIAMEHTOM MPEI0CTaBICHUS
MYHHIUITATBHON YCIYTH.

3.4.2. Jlnsg mpenocTaBieHUsT MYHMIIMIAIBHOM YCIYTM C HMCHOJIB30BAHHEM
Enunoro mopranma rocyZapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT 3asBUTEINb
3allOJIHAET JJIEKTPOHHYIO (GopMy, B KOTOPOH HEOOXOAMMO YKa3aTh CBEICHUS,
HEOOXOMMBIC AJIs TOTyYEHUS YCIYTH.

3.4.3. 3asgBiIeHHE CUMTAETCSA OTIPABICHHBIM ITOCJE IMOJIYYEHHS 3aSBUTEIEM
COOTBETCTBYIOLLIETO 3JEKTPOHHOTO YBEJIOMIICHUS B JMYHBIM KaOMHET 3asBUTEN
WIM ero npeicTaBuTenss Ha EguHOM  moprane  TrocyAapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT.

3.44. B xome mnpedocTaBiI€HUS MYHULUUNAIBHOW YCIYTrd 3asiBUTEIb
NOJTy4aeT YBEJIOMJIEHHS O CTaTyce YCIYT'H B JUYHOM KaOWHETE 3asBUTENS UIIH €T0
npeacraBuTess Ha EquHom nmopTane rocyJapcTBEHHBIX U MyHUITUTIATBHBIX YCIYT.

3.4.5. 3agBuTeN0 B KauyeCTBE pe3yJbTaTa MPEIOCTABICHUS YCIYTH
o0ecrieunBaeTCss  BO3MOXXHOCTh  TOJYYEHHs]  DJIGKTPOHHOTO  JOKYMEHTa,
MOJIMTMCAHHOTO C UCTIOJB30BaHUEM KBATU(HUITUPOBAHHOM MOIHCH.

[Tpu monmyyeHun pe3yabTaTa MPeaOCTaBICHUS yCIyru Ha EnuHOM mopTtane
TOCYIapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT B ()OpMe DJIEKTPOHHOTO JOKYMEHTa
JIOTIOTHUTEIHHO 00ECreYnBaeTCS BO3MOXKHOCTh TIOMYyYEHUS TIO IKEJIAaHHUIO
3asgBUTENS JOKyMEHTa Ha OyMa)kKHOM HOCHTEJE, TIOATBEPKIAIOIIETO COJIepIKaHne
AJIEKTPOHHOTO JOKYMEHTA.

Nudopmarus 06 2IEKTPOHHBIX TOKYMEHTAX - pe3yibTaTaxX MpeoCTaBICHUS
yCIIyT, B OTHOLLIEHUU KOTOPBIX MPEIOCTABIISETCS BOZMOKHOCTD, IPEyCMOTPEHHAs
ab3alleM BTOpPBIM HACTOSIIETO0 MYHKTa, pa3Mellaercs ormneparopoM EnuHoro
nopTaja rocyJapCTBEHHBIX U MYHUITUTIATBHBIX YCIYT B €IMHOM JTUYHOM KaOMHETE
WM B DJIEKTPOHHOM popMe 3ampoca.

Bo3MoxkHOCTh TONTyueHusi pe3yibTaTa MPEAOCTaBICHHsI YCIYTH B (opme
ANEKTPOHHOTO  JOKYMEHTa WM  JOKYMEHTa Ha OyMaXHOM  HOCHTEIe
oOecrieynBaeTcs  3asBUTEII0 B  TEUYEHHE CpOKa JIEWCTBUS  pe3yJbTaTa



MPEIOCTaBIECHUS YCIyTH (B Ciydae €clid TaKOW CPOK YCTAHOBJIEH HOPMATUBHBIMU
npaBoOBBIMH aKkTamu Poccutickoit deneparun).



[IpunoxxeHue K aJAMUHUCTPATUBHOMY
pErIaMEHTY MPENOCTaBICHUS
MyHULIMNAIBHOU yciyru «llepemaya B
COOCTBEHHOCTb TPa)KJaH 3aHUMaeMBbIX
MU YKUJIBIX NOMEIIEHUN
MYHUIIUTIATBHOTO KUIUIIHOTO (oHAA
B IMOPSJIKE MPUBATU3ALUU KUIUITHOTO
dbonga»
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KOMYy, IOOJIXHOCTbL, ®.UM.O.

(®.M.0. moJsiyuaTeyid yCJayIu)

(ampec perucTpalum)

(kOoHTaKTHEM TesiedoH)

3AABIJIEHVE
0 nepenadve B COOCTBEHHOCTH I'PaxXIOaH BaHMMAaEMBIX UMM XMUJIEX I[IOMENeHUN,
HaxXOOAWMXCS B MYyHMUMIIAJBHOM COOCTBEHHOCTM (IpMBATM3ALMUS
MYHMIMUIIAJIBHOTO XMJIOTO QOoHIA)

[Ipowmy

le/mar'alo KOINIMM CJlIeOyrunMx OOKYMEHTOB:
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[loopTBEPXIaln CBOE coIJlacue Ha o0paboTKy NEepPCOHAJIbHEIX IaHHBIX.
[TooTBepXxnaln OOCTOBEPHOCTL MNPenCTaBJIEHHEIX IJAaHHBIX.
[IpOTMB HNPOBEPKM NPEeICTaBJIEHHBIX MHOI HOAHHEIX CBEIEHMM He BO3paxai.
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