AJIMUHHCTpaUs
Bepxueno0pruHCKOTO CeThCKOTO MOCETCHHUS
KaMBIITMHCKOTO0 MYHUITUTIATLHOTO paiioHa

Bounrorpasackoit o6inactu

[TOCTAHOBJIEHUE
Ne 65-n1
oT 29.09.2026r

OO0 yTBep>KIEHUU ATMUHUCTPATUBHOTO
periiaMenTa peI0CTaBICHUS
MyHUIunaibHou ycnyru «lIpunsarue
JIOKyMEHTOB, a Tak)K€ BbljJaua pelieHui
0 TepeBojie WU 00 OTKa3e B MEPEBOJIE
JKUJIOTO TIOMEIICHUS B HEXUJIOE WU
HEXKUJIOTO  TMOMEIICHUST B JKWIOE
MTOMEIIEHUE)

B cootBerctBUM ¢ ®enepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «O6
OpraHu3allid IPEJOCTABICHHUsS TOCYJIApCTBEHHBIX M MYHULHIIAJIBHBIX YCIYI»,
PYKOBOACTBYACh  YCTaBOM  BepXHemoOpHMHCKOro  CEJIbCKOrOo  IOCEJIEHUS,
aIMUHHKCTpanust BepxHe100puHCKOTO CENbCKOrO MOCENEHUS TOCTaHOBIISET:

1. YTBepauTh aJIMUHUCTPATUBHBIN perjiaMeHT MPEI0CTaBICHUS
MYHHULMIIAIBHON yciyru «lIpuHSATHE MOKYMEHTOB, a TaKXe€ BblJadya PELICHUU O
nepeBojie WK 00 0TKa3e B MEPEBO/IE JKUJIOTO MOMEIICHHS B HEXXHUIIOE WM HEKUIIOTO
NOMEIICHHUSI B JKWJIOE TOMEIIEHNUE», COIJIACHO TMPHUJIOKEHUIO K HACTOSIIEMY
MOCTaHOBJICHHUIO.

2. IlpusHath yTpaTHBIIMM CHJy IIOCTAHOBJICHHE  aIMWHUCTpAITUU
BepxnenoOpunckoro cenbckoro mnocenenus or 09.10.2025 roma Ne 86-m «O06
YTBEPKICHUH aIMUHUCTPATUBHOTO pErjaMeHTa TPEIOCTaBICHUS MYHHUITUIATBHOU
yeiyru «IIpuHsiTHE TOKYMEHTOB, a TakK€ BbIJaya pPEIIEHUH O MepeBojie WiIh 00
OTKa3€e B MEPEBOJIC KUJIOTO MOMEIIECHUS] B HEXKUJIO€ WIM HEXKHWIOrO MOMEIICHUSI B
KUJI0€ TOMELICHUE.

3. B coorBercTBUM cO cratbeli 5 3akoHa Bousrorpaackoit obimacté OT
26.12.2008 Nel816-O1 «O mopsiake oOpraHu3allud ¢ BEICHUS PErucrpa
MYHUITUTIATBHBIX TPABOBBIX aKTOB Bonrorpajckoi o6iactuy», HaNpaBUTh KOIHUIO
HACTOSIIETO TTOCTAHOBIIEHUS ISl BKiIOUeHus! B Peructp B Teuenne 30 aHE# co mHs
€ro TMPUHSTHSL.

4. Hacrosiiiee MoCTaHOBJICHHE MOMJICKUT OPUIIMATIBHOMY OOHApOAOBAaHUIO U
pa3menieHuto B cetu HTepHET Ha odunnanbHoM caifte https://verhnedobrinskoe.ru/.

['maBa BepxHeno0puHCKOTO
CEJBCKOTO MOCEJICHUS C.H. Ilepenpocos



YTBepiKIeH NOCTAaHOBJIEHUEM
aAMUHUCTpau BepxHeqoOpuHCKOro CebCKOro MoceIeHus
oT 29.09.2026 r. Ne 65-n1

AJIMUHUCTPATUBHBIH PerjIaMeHT NPeA0CTABJICHUSI MyYHUIIUNIAIBHOM YCJIYTH
«IIpuHsATHE TOKYMEHTOB, a4 TAK:Ke BbI1a4a PellIeHUil 0 epeBo/ie UM 00 0TKAa3e
B IlepeBo/e KUJI0T0 MOMEIIEHUS B HEXKUII0€ UM HEeKHJI0r0 NOMelIeHUs B
KHJI0€ TTOMelIeHHr e

1. O01mme moJ10KeHus

1.1. IIpenMmer peryaupoBaHus

Hacrosimuii  aAMUHUCTPATUBHBIM  pErJIAMEHT  yCTAHABJIMBAET  MOPSJIOK
MIPEIOCTaBICHUSI MYHUIIMTTAIBHON yCiIyTH «[IpuHsATHE TOKYMEHTOB, a TaKKe BblJada
pelieHuit o nepeBojie Wi 00 0TKa3e B NEPEBOJIE KUIIOTO MOMEILEHUS B HEXKUIIOE WU
HEXUJIOTO TIOMEIICHUSI B JKHJIOE TOMEIeHue» (Janee — MyHHIMIIaIbHAS YCIyra,
aJIMUHUCTPATUBHBI pPETJaMeHT) M CTaHJapT MPEAOCTaBICHHUS MYHULUIATHHON
yCIyTH, B TOM YHUCJIE OMpPEEsieT CPOKU U MOCIE0BATEILHOCTh aIMUHUCTPATUBHBIX
OpoleAyp TMpH TPEAOCTaBICHUA MYHHUIMNAIBHOW YCIAYTHd aJAMHHHUCTpAIMen
BepxHenoOpruHCKOTO CeThCKOTO TTOCETICHHS.

1.2. 3asBuTensiMu Ha TOJYYEHHWE MYHHMIUIIAJBHOM YCIYTH  SIBISIOTCS
COOCTBEHHUKH TIOMEIICHUH UITH YITOJTHOMOYEHHBIC UMH JIUIIA.

1.3. Tlopsmok  wHpOpMHpOBaHHMS  3asgBUTEICH O  MPEIOCTABICHUH
MYHUITUTIATBHOU YCITYTH

1.3.1. CBenenus 0 MecTe HaxXOXJICHHs, KOHTAaKTHBIX TeneoHax W rpaduke
paboThl aAMUHHUCTpAIMK BepXHea0OpUHCKOTO CEIbCKOr0 MOCENIEeHUs, OpraHu3auii,
Y4aCTBYIOIINX B PEI0CTaABICHUN MYHUITUTIATHHON YCIIyTH,
MHOTO(YHKIIMOHALHOTO TieHTpa (ganee — MOILI):

Anmunuctpanus BepxHe10OpUHCKOTO CEIbCKOro MOCEJIEHHS PacoJIOKEeHa IO
aapecy: 403863, Poccusi, Bonarorpaackass o0nactb, KamblmmHckuil paifoH, c.
Bepxwusis loOpunka, yi. Pabouas, qom 29.

Ten./dbaxc (84457) 7-71-41; e-mail: admvdobr@mail.ru

WNurepner-caiit: https://verhnedobrinskoe.ru/

AnmunHuCcTpanus BepxHemoOpHWHCKOTO CENbCKOTO TOCeNeHus padoTaeT Mo
cienyromemMy rpaduky:

ITonenenbHuk - TN ¢ 8:00 10 16:00

[TepepsiB Ha 06en ¢ 12:00 mo 12:48

BrixogHol geHb: cyo00Ta, BOCKpECEHbE.

Nudopmaruio o MectoHaxoxaeHUU U rpadukax padorst M®PI] Takxke MOKHO
NOJy4YUTh C HCMOJb30BaHMEM EnuHOro moprana cetu LEHTPOB U oducoB «Mou
JoxymenTsy (M®II) Bonrorpanckoii o6mactny» (http://mfc.volganet.ru).

1.3.2. Uudopmanuio o mnopsiake NPeAoCTaBICHUS MYHUIUNAIBHOM YCIyTH
3asIBUTEIb MOKET MOJIYYHTh:

HEMOCPEJCTBEHHO B  aJMUHUCTpalu  BepxHegOOpHUHCKOTO  CEbCKOTro
nocesieHust (MH(pOpMaMOHHBIE CTEH[bl, YCTHOE MH(OPMUpPOBAaHME MO TeledoHy, a



TakKe HA JIMYHOM TMPUEME MYHUIUTAIBHBIMU CIY)XKAIIUMU  aIMUHUCTPAIIH
BepxHeno0pruHCKOTO CEThCKOTO MTOCEICHNUS );

Mo TMoYTe, B TOM YHcIe JIJeKTpoHHOW (admvdobr@mail.ru), B ciyuae
MUCHMEHHOTO O0paIlIeHUs 3asiBUTEIIS;

B cetu UurepHer Ha  oduIMAIBHOM  caiiTe  aJAMHHUCTpAIUU
BepxuenoOpunckoro censckoro moceneHus  (https://verhnedobrinskoe.ru/), B
dbenepaibHON TOCyAapCcTBEHHOW WH(GOPMAIMOHHON cucteMe «EmwHbld mopTan
rOCYJapCTBEHHBIX U MYHHUIUITAIBHBIX YCIyT (QyHKIMN)» (Www.gosuslugi.ru) (manee
— EnuHbIi mopTan rocy1apCTBEHHBIX M MYHUITUTIAIBHBIX YCITYT).

2. CTanaapT npeaocTaBjieHHs MyHUIIUIAIBHOH YCIyTH

2.1. HauMmeHOBaHME MyHULHNAIbHOU ycinyru — «lIpuHSATHE JOKYMEHTOB, a
TaK)Ke€ BblJaua PelIeHUui 0 NepeBoje WK 00 OTKa3e B MEPEBOJIE KUJIOTO MOMEIICHUS
B HEXUJIO€ WJIM HEXKWIIOTO TOMEIEHHMSI B )KHJIOE TIOMEILIEHUE.

2.2. MynununansHas ycayra [IPEIOCTABIACTCS aIMUHHCTpALEN
BepxHea00prHCKOTO CENbCKOT0 MOCENEHUS (J1aee TaAKKe YIIOJTHOMOYEHHBIA OpraH).

2.3. Pe3ynbpTaToM npeaoCTaBiICHNs MYHUIIMIIAJBHON YCIIYTH SIBJIIETCS:

- peuIeHue o NMepeBoe KUIIOT0 OMEIIECHHS B HEXKHIIOE TTIOMEILIEHUE U HEXUIIOTO
MOMEIIECHHS B )KHJIOE TIOMEIIEHHE B OpMeE YBEAOMIICHUS;

- peueHre 00 0TKa3e B MEPEBOJIE KUJIOTO MOMEIIEHUS B HEXXHIIIOE TOMEIICHUE U
HEXUJIOTO TIOMEIICHHUS B KUIJIOE IIOMENIeHHE B (POpMe YBEAOMIICHHUSL.

2.4. Cpok npenoCTaBICHUSI MyHULIUIAIBHON YCITYTH.

Pemenue o mepeBoje uiau 00 OTKa3ze B MEPEBOJEC MOMEIICHUS NPUHUMAETCS
YIOJHOMOYEHHBIM OPraHOM H€ II03/IHEE YE€M Yepe3 COpPOK IISTh AHEH CO JHS
IpeJCTaBICHNUs JOKYMEHTOB, 00SI3aHHOCTh IO MPEICTaBICHUIO KOTOPHIX BO3JIOKEHA
HAa 3as1BUTEJIS.

B cnydae npencrasnenus 3asBureneM 10KyMeHTOB yepe3 M®PL] cpok npunsaTHs
pelieHust 0 nepeBojie Wik 00 OTKa3ze B MEPEBOAE MOMEIICHUS MCUUCISETCS CO JIHA
nepenaun ML naHHBIX JOKYMEHTOB B YIIOJTHOMOUYEHHBIA OPTaH.

2.5. MHcuepneiBaromuii  nepeyeHb  JOKYMEHTOB,  HEOOXOAUMBIX IS
MPEeI0CTaBIECHUS MyHUIIUTIATBHON YCIIYTH

2.5.1. UcuepnbiBatoniuii mepeyeHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU
C  3aKOHOJATEJIbHBIMM M  HMHBIMA  HOPMATHBHBIMH  [PABOBBIMU  aKTaMu
JUIsL TIPEJOCTABJICHUS] MYHULMIIAIBHON YCIYrd, MOJJIEXKAIIUX PEICTaBICHUIO
3asIBUTEIISIMU:

- 3a4BJICHUE O MEPEBOJIC MOMENICHUS (Hanee — 3asBIICHUE);

- TIOJTOTOBJICHHBI U OQOPMJICHHBIH B YCTAHOBJICHHOM TMOPSJIKE TMPOEKT
nepeycTpoicTBa U (MiIM) MEPEINIAaHUPOBKU TMEPEBOAMMOTO MOMENIeHUs (B cliydae,
eclii TEepeyCTPOMCTBO W (WJIM) MeperyiaHUpOBKAa TpeOyroTcsl sl oOecreueHus
UCITOJIb30BAHUS TAKOI'O MOMENIEHUS B KAYECTBE KUJIOTO MIIM HEXXHUIIOTO ITOMELICHUS);

- TpaBOYCTAaHABIIMBAIOUIME JOKYMEHThl Ha MEPEBOJAMMOE TIOMEIECHUE
(MOOIMHHUKYA WM 3aCBUAETENIbCTBOBAHHBbIE B HOTAPUAIBHOM TMOPSAKE KOIMHUH), B
clly4ae €CJM MpaBO Ha MEPEeBOJMMOE MOMENIEHUE HE 3aperucTpupoBaHo B EnnHom
roCyJJapCTBEHHOM PEECTPE HENBUKUMOCTH;

- MpOTOKOJA  olmero  coOpaHus  COOCTBEHHHUKOB  TMOMEIICHUH B
MHOTOKBapTUPHOM JIOME, COJAEpXalluil pelieHre o0 HMX COIVIACMM Ha MepeBOj]
YKUJIOTO MIOMEIIEHUS B HEKUJIIOE TIOMELIEHUE;



- Ccorjacue KaxJOoro COOCTBEHHHMKAa BCEX IOMEUICHUH, NPUMBIKAIOIUX K
NEPEBOIUMOMY ITOMELIEHUIO, Ha I[EpPEBOJ KWJIOIO0 TOMELIEHUS B HEXUIOE
MOMEIIICHHE.

dopMHUpOBaHUE  3asBICHUA B  DJICKTPOHHOM  (opMe  OCYIIECTBISETCS
MOCPEJICTBOM 3allOJIHEHUS 3JIEKTPOHHOW (opMbl 3asiBieHUs Ha EnuHOM mnopTaie
FOCYJAapCTBEHHBIX W  MYHHULMIOAIBHBIX YCIyr WIH O(UIMAIBHOM  CcailTe
YIOJHOMOYEHHOI'O OpraHa 0€3 HeOOXOAUMOCTH AOIOJIHUTEIBHON MOAa4YH 3asBIICHUS
B KaKOU-T00 MHOU (opme.

2.5.2. TlepeueHb JOKYMEHTOB (CBEIEHMI), KOTOpbIE 3asBUTENIb BIIPABE
MPEAICTaBUTh MO0 COOCTBEHHOW MHUIIMATHUBE:

- TPaBOYCTAaHABIMBAIOIIME JOKYMEHTHI Ha MEPEBOJAMMOE IOMEIIECHUE, €ClIU
paBo Ha MEPEBOIUMOE MOMEIIEHUE 3aperucTpupoBaHo B EquHom rocynapcTBeHHOM
peecTpe HeIBU)KUMOCTH;

- IUJIaH MEePEeBOJAUMOIO MOMEIIEHUS C €r0 TEXHUYECKUM OIKMCaHUEM (B cllyyae,
€CJIM TMEePEBOAMMOE IMOMEUIEHUE SIBISETCSA KUJIbIM, TEXHHYECKHI MAacnopT TakKOTo
TIOMEIIICHHS ),

- MOATAXHBIU IIJIaH I0Ma, B KOTOPOM HaXOJUTCS EPEBOAUMOE TOMEIICHHE.

B cinywyae HempeacTaBieHUsl 3asBUTEIEM IO COOCTBEHHOM WMHUIIUATUBE
BBIIIENIEPEYUCICHHBIX JOKYMEHTOB OHH TMOJUIEKAT MPEACTABICHUI0 B paMKax
MEXBEJIOMCTBEHHOTO MH()OPMAITMOHHOTO B3aUMOJECHCTBUS.

2.5.3. 3asBieHuEe U NTOKYMEHTHI, YKa3aHHbIe B MyHKTax 2.5.1, 2.5.2 HacTosI11ero
aJIMUHUCTPATUBHOTO pErjiaMeHTa, MOTYT OBbITh MPEICTABIICHBI 3asBUTEISIMU IO MX
BBIOOPY B YINOJIHOMOYEHHBIM opran win MO®IL[ nwyHo, 5100 HampaBJeHBI
NOCPEACTBOM TOYTOBOM CBSI3M Ha OyMa)KHOM HOcHTeJe, JHOO MpencTaBiIeHbl B
YIOJIHOMOYEHHBIM OpraH B (opMe 3JEKTPOHHOTO JOKyMEHTa C HCIOJIb30BaHHEM
EnuHoro noprana rocy1apCTBEHHBIX 1 MyHUIIUIIAIBHBIX YCIIYT.

Komuu  JOKyMEHTOB  JOJDKHBI ~ OBITh  3aBEpPeHbl B YCTAHOBIEHHOM
3aKOHOJIaTEIbCTBOM MOPSIKE.

3asBneHue B (opMe 3JIEKTPOHHOrO JOKYMEHTAa MOJIUCHIBAETCS MO BHIOOPY
3asIBUTEIS:

- POCTOM 3IEKTPOHHOM MOJANUCHIO 3aABUTENA (ITPEACTABUTEIS 3aIBUTES);

- yCWJIEHHOM (KBadu(pUUHUPOBAHHOM, HEKBAIU(PHUIMPOBAHHON) 3JIEKTPOHHOU
MOAMUCHIO 3asiBUTENS (TTPEACTABUTEISI 3asIBUTEIS).

Ceptudukar KJIHOYa TPOBEPKH  YCWICHHOW  HEKBATU(DHUITMPOBAHHOU
AJIEKTPOHHOM MOJIUCH JOHKEH OBITh CO3/IaH U MCTOJIB30BaThCs B HHPPACTPYKTYPE,
o0ecrnieunBaroIen UH(GOPMAIIMOHHO-TEXHOJIOTHYECKOE B3aUMOJICHCTBUE
WH()OPMAITMOHHBIX CHCTEM, MCTOJIB3YEMbIX JJI TPEIOCTaBICHUS TOCYJAapPCTBEHHBIX
¥ MYHUIIAMIAJBHBIX YCIYT B AJIEKTPOHHOU (popMe, KoTopasi CO3AaeTCsl ¥ IPOBEPSETCS
C HCIIOJB30BAaHUEM CPEICTB AJIEKTPOHHOM IMOANUCH U CPEICTB YJIOCTOBEPSIOLIETO
IIEHTPa, UMEIONINX TMOATBEPKIECHNE COOTBETCTBUSI TPEOOBAHUSAM, YCTAaHOBJICHHBIM
dbenepaabHbIM OpraHOM HUCIIOJHUTEIBLHONW BJIAaCTH B 00JIacTH  OOEcCIieueHUs
0e30MacHOCTH, a TaK)Ke NMPU HAJIMYMU y BJajeliblia cepTU(UKATa KIo4ya MPOBEPKU
KJIFOYa MPOCTOM AJIEKTPOHHOM MOJMUCH, BBIIAHHOTO €My IIPH JIMYHOM NpHUEME.

B ciydae oOpamieHus 3asBUTENS C HUCIOJb30BAaHMEM HMH(POPMALIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTu «MHTepHeT» K 3asBIEHUI0 B (POpME 3JIEKTPOHHOIO
JIOKyMEHTA Mpuiaraercs Komus JOKYMEHTa, YOCTOBEPSAIONIEr0 JUYHOCTD 3asiBUTEIS
(YOOCTOBEpAIOIIEr0  JIMYHOCTh — MPEACTABUTENS  3asBUTENS, €CIH  3asBIICHUE



MPEICTABIISECTCS MPEACTABUTEIEM 3asBUTENS1) B BUAE 3JIEKTPOHHOIO 00pasza TaKkoro
JOKYMEHTA.

[IpencraBieHne AaHHOTO JOKYMEHTa HE TpeOyeTcs B Ciydae MpeICTaBICHUS
3adBIIEHUST B (OpPME DIIEKTPOHHOTO JOKYMEHTa IIOCPEACTBOM OTIPABKH Uepe3
JUYHbINA KaOnHeT EquHOoro nopraia rocyJjapcTBEHHbIX U MyHUIIMIAIbHBIX YCIYT.

B cnyuyae mpenctaBieHus 3asBiI€HHS B (OpME IIIEKTPOHHOTO JOKyMEHTa
NPEJCTABUTENIEM 3asBUTENS, JECWCTBYIOIIMM Ha OCHOBaHUM JIOBEPEHHOCTH,
K 3asBJICHUIO TaKXe MPHUJIaraeTcsi JOBEPEHHOCTh B BHUAE JJIEKTPOHHOTO oOpasa
TaKOTO JOKYMEHTA.

2.6. OcHoBaHusi I OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOJMMBIX IS
MPEAOCTABIECHN MYHHUIUIIAJBHON YCIIYTH.

3asBUTENIO HAIIPABJISETCS YBEAOMIIEHHE 00 OTKa3e B MPUEME K PACCMOTPEHUIO
3asBJICHUSl B Cllydae, €Clid MpU OOpaIlEHUH 3a MPEeIOCTaBICHUEM MYHULMINAIbHOU
yCIyTd B AJIEKTPOHHOM (opme B pe3ysibTare MNPOBEPKH KBaTU(ULIHUPOBAHHOM
MOJANUCH BBISIBIIGHO HECOOJIIOJICHUE YCTAHOBJICHHBIX cTaThei 11 dDepepanbHOro
3akoHa oT 06.04.2011 Ne 63-®3 «OO0 »>eKTpoOHHON mnoAMUCH» (Janee —
®enepanbHblil 3ak0H Ne 63-D3) ycroBuil MpU3HaHUS €€ JeHCTBUTEIbHOCTH.

2.7. HcyepnblBarOllUi TMEPEYEHb OCHOBAHWUW JJII  MPUOCTAHOBJICHUS
IPEIOCTABICHUS MYHULUIIAJBHOM YyCIyrM WM OTKa3a B MPEAOCTaBICHUU
MYHHIUITATBHON YCIYTH.

2.7.1. OcHOBaHMS Ml NPUOCTAHOBIICHUS IPEAOCTABICHHUS MYHULIUIIAJIBHON
YCIIYTH OTCYTCTBYIOT.

2.7.2. OTka3 B IEpPEBOJE XKWIOIO TOMEIIECHHUS B HEXKWIOE MOMEUICHUE WU
HEXHWJIOTO IMOMEUIEHUS B )KWIJIOE TOMEIIEHHUE TOIyCKAeTCs B CIIy4asx:

- HENOPEICTaBJIEHUS  ONpENEJIEHHBIX B  INyHKTe 2.5.1  HacTosIero
aJIMUHUCTPATUBHOTIO pErjaMeHTa JIOKyMEHTOB, OOS3aHHOCTh IO TPEACTaBICHUIO
KOTOPBIX BO3JIOXKEHA Ha 3asBUTEII;

- TMOCTYIUIEHUSI B OpraH, OCYIIECTBJISIOIIMMN IEPEBOJ MOMEIIEHUN, OTBETA HA
MEXBEJIOMCTBEHHBII 3aMpoc, CBUAETENIbCTBYIOIIETO 00 OTCYTCTBUM JOKYMEHTAa W
(unn) uHpoOpMaLMK, HEOOXOAUMBIX JIJISl MEPEBOJA JKUJIOTO MOMELIEHUS B HEXHUIOE
MOMEIICHUE WM HEKUJIOTO MOMEIIEHUS B JKWJIOE TOMEIIEHHE B COOTBETCTBUM C
MyHKTOM  2.5.2 HACTOSAILETO aJIMUHUCTPATUBHOTO  PETJIAMEHTA, eciin
COOTBETCTBYIOIIUMA JTIOKYMEHT HE€ TMPEACTaBICH 3asBUTEIEM IO COOCTBEHHOM
uHunuatuee. OTKa3 B MEpEeBOJE INOMEIICHHS MO YKa3aHHOMY OCHOBAHUIO
JOIYCKAETCs B Cllydae, €CJIM OpraH, OCYIIECTBIIIOIINMI T€PEBO MOMENIEHUH, MTOCIIEe
NOJIYYEHHUsS] YKa3aHHOI'O OTBETA YBEIOMWJ 3asBHUTEIS O IOJYYEHUU TaKOrO OTBETA,
OPEUIOKII  3asBUTENI0  NPEJICTaBUTh JOKYMEHT W (uiau) HH(OpMALHUIO,
HEOOXOJMMbIEC JIsi TEepeBOAa KWJIOTO MOMEUICHHS B HEXHJIOE IMOMEIICHUE WU
HEXWIOrO0 IMOMEIICHHS B JKUJIOE IOMEIIEHUE B COOTBETCTBUM C IyHKTOM 2.5.2
HACTOSIIIEr0 aJIMUHUCTPATUBHOIO PEIVIAMEHTA, U HE IMOJYYWJ OT 3asBUTENS TakKue
JTOKYMEHT W (wiu) uHGOpMalUI B TEUYCHHUE MATHAANATH pabouyux THEW CO JIHS
HaIpaBJICHUS YBEJIOMJICHUS;

- IPEJCTaBIEHUS JOKYMEHTOB B HEHAIJISXKAIIIUIA OpraH;

- HECOOTBETCTBMSI TNPOEKTa MepeycTpoMcTBa H (WJIM) TEperiaHupOBKU
MOMEIICHHS] B MHOTOKBAPTUPHOM JIOME TpeOOBaHUAM 3aKOHOIATENbCTBRA;

- HecoOmoaeHus mnpeaycMoTpeHHbIX JKunuiHeiM KojaekcoMm Poccuiickoii
denepanuy M 3aKOHOJATEIBCTBOM O TI'PaJOCTPOMTEIBHOM AEATEIBHOCTH YCIOBUU
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IepeBoIa MOMEILEH S .

2.8 MyHuIMnanpHas yciayra mpeaoCTaBIseTcs 0ecIaTHO.

2.9. MakcumanbHbIid CPOK OKUIAHUS B OUYEPEU MPH MOAaue 3asBICHUS U IPH
IIOJIyYEHUH pe3yJpTara IMpEeNOCTaBICHNUs MYHHULIMNAIBHOM YCIYyTH B CIydae
oOpallieHus1 3asBUTENI HEMOCPEICTBEHHO B YIMOJHOMOYEHHBIH opraH uimun MOIL]
COCTaBJISIET 15 MUHYT.

2.10. Cpok perucrtpauuy 3asBICHUS M NPUTIATa€MbIX K HEMY JIOKYMEHTOB
COCTAaBJISICT:

- Ha TUYHOM TIpUeMe TpaxkaaH — He Oosiee 15 MUHYT;

- TIpY MOCTYIJICHUH 3asIBJIEHUS U TOKYMEHTOB M0 nouyte win yepe3 MOIL] — He
Oonee 3 qHEH co HS MOCTYIJICHUS B YIIOJIHOMOYEHHBIN Opras;

- TIpU TOCTYIUJICHUU 3asiBIeHUS B (POpME B3JIEKTPOHHOIO JOKYMEHTa, B TOM
quCJIe IOCPEACTBOM ENMHOro mnoprajia TrOoCyJapCTBEHHBIX W MYHHLHIIAJIBHBIX
ycIIyr — He no3jaHee 1 padodero 1HA, CIEAYIOUIETO 3a JHEM MOCTYIICHUS 3asBJICHUS
B YIIOJJHOMOYEHHBIN OpraH.

2.11. TpeOGoBanusi K TMOMEIICHUSIM, B KOTOPBIX MPEIOCTABIACTCS
MYHULIMNAIbHASA YCIyTa, K 3]y OXKHAJAHMs, MECTaM JUJIs 3aIllOJHEHHUs 3alpOoCOB O
MPEIOCTABICHUN MyHUIUMIIAIBHON YCIYTH, HHPOPMALIMOHHBIM CTEHAAM C 00pa3uaMu
UX 3alI0JIHEHHS U MIEPEYHEM JIOKYMEHTOB W (WiH) UHPOpMalUU, HEOOXOAUMBIX IS
NPEIOCTABICHUS MYHHMIMOAIBHOW YCIyrd, B TOM 4YHCIE€ K OOECIEeYEHUIO
JOCTYMHOCTU Il MHBAJIMJOB yKa3aHHbIX OOBEKTOB B COOTBETCTBHUHM C
3aKOHOAATeNbCTBOM Pocculickon denepanuy 0 COUUAIBHOMN 3alUTE NHBAJIAIOB.

2.11.1. TpeOGoBaHus K TOMEIIEHUAM, B KOTOPBIX MPEIOCTABISACTCS
MYHULHUNAIbHAS yCIIyTa.

[lomemienuss, B  KOTOpPBIX MPEJOCTABISIETCS  MYHULHWIIAJIbHAs  yCIyTa,
o0ecreunBalOTCsl HEOOXOAMMBIMHU JJIi MPENOCTABJICHUS MYHHUIMIIAIBLHOW YCIyTU
000py0BaHUEM (KOMIIBIOTEpaMHU, CpeACcTBaMH CBSI3U, OPT'TEXHUKOW),
KAHLEIAPCKUMHU  MPUHAICKHOCTAMHA, WH(OOPMAIMOHHBIMA W CHOPABOYHBIMU
MaTepHualaMH, HarIsiAHOW HH(OpMaUEH, CTYIbsIMU U CTOJIAMH ).

'k cayuaam mecobmodenus npedycmompennvix Kunuynvim  kooexcom Poccutickoti  ®edepayuu  u

3aKOHOO0AMENLCMBOM O 2PA0OCMPOUMENLHOU OESIMENbHOCIU YCII08UIL NePeso0d NOMEUeHUsL OMHOCAMCA.

nepesoo JHCUNLO20 NOMEWEHUs 8 HEANCULOe NoMeweHUe, ecli OOCMYN K NepesoOUMOMY NOMEWEHUIO HEBOZMOINCEH
0e3 UCnoIb306anUs NOMEWeHUU, 00eCne usaIOWUX OOCMYN K JHCUTLIM NOMEWEHUSM, UL OMCYMCmeyem mexHuieckas
B03MOJICHOCIL 000PYO06AMb MAKOU OOCMYN K OAHHOMY NOMEWEeHUIO, eciu nepeeooumoe nomeuwjeHue A6JAemcs
YaACMbIO JCUNO20 NOMEUJeHUs TUOO UCNONbIYEMC s COOCMEEHHUKOM OAHHO20 NOMEWeHUs. ULU UHbIM 2PAXACOAHUHOM 6
Kawecmee mMecma NnoCMOAHHO20 NPOJICUBAHUS, A MAKJCe eClu Npago CoOOCMBEHHOCMU HA NepesoouMoe nomeujeHue
obpemeneno npasami KaKux-auoo auy,

nepesoo HedNCUN020 NOMewjeHus 6 Jicuioe nomewenue, eciy maxkoe nomewenue ne omeedaem mpedooGaANUsM,
KOMOPbIM O0JJICHO OmMEeuamsy Jicuioe nomeujenue u komopule ycmanosienvl Ilocmanoenenuem Ilpasumenvscmea
Poccutickoii @edepayuu om 28 sansaps 2006 2. Ne 47 «O6 ymeepocoenuu I[lonodicenus o npusHanuu nomeujerus
JHCUTBIM NOMEWEHUEM, IHCUL020 NOMEUJeHUS. HEeNPULOOHBIM OISl NPOICUBANUS, MHOZOKEAPMUPHO2O0 00MA ABAPULIHBIM U
NOONEAHCAWUM CHOCY UTU PEKOHCMPYKYUU, CA00B020 00OMA HCUTLIM OOMOM U JICUIO20 OOMA CAOOBbLIM OOMOM» UIU
omcymemeyem 803MOACHOCMb 0becneuums COOMEemcmaue maKo2o NOMeweHus YCMaHoGIeHHbIM Mpedo8aHUIM TUOO
ecu npaso coOCMEeHHOCMU HA MAKOe NoMeujeHue 00pemMeneno nPasamu KaKux-iuoo auy,

nepesoo Keapmupvl ¢ MHOLOKEAPMUPHOM OOME 8 HedICUI0e noMeweHue, eciu MmaKas Keapmupa pacnoiodicend
HaG NepeoM dmadce YKA3AHHO20 00MA UMY BbllUe Nepeo20 dmadica, Npu IMOM NOMEWeHUs, PACNONONICEHHbLE
HenocpeocmeeHHo noo KGapmupou, NepeeooUMOll 8 HeNHCUI0e NOMeUeHUe, AGIAIOMC ICUIBIMU;

nepesoo JCUN020 NOMEWeHUSL 6 HAEMHOM OOMe COYUATILHO20 UCNOIb306ANUA 8 HENHCUTLOE NOMEUjeHUEe;

omcymemeue Co2nacus COOCMEEHHUKO8 nomeujenuil aubo peuwleHus o0bdwje2o coopanus cobOCMBEHHUKOS
nomewjeHull 8 MHO20K8apPMUPHOM 00Me HA PEKOHCIMPYKYUIO U UCTIOAb306AHUE 00We20 UMYWec8a MHO2OKEAPMUPHO20
0oMa (KOHCMPYKMUBHBIX DJIEMEHMO8 30AHUA, 3eMEIbHO20 VHACMKA), eCli Nepedoo JHCUNO20 NOMEWECHUS 8 HEeNHCUTOe
C6A3aH ¢ HeoOX0OUMOCMbIO NpoGedeHus pabom Nno PeKOHCMPYKYUU MHOLOK8APMUPHOZO domd  aubo ¢
npedoCcmasieHueM 3asaUmento 8 IMUX Yeax vacmu 00wWe2o 3eMeibHo20 Y4acmKa.
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[lomenieHuss  ymoJHOMOYEHHOIO  OpraHa  JIOJDKHBI  COOTBETCTBOBATh
caHutapubiM npaBuinam  CII  2.2.4285-26 "CanuTapHO-31HIEMHUOJIOTUTYECKHUE
TpeOOBaHUS K YCIOBHSM Tpyna", YTBEp>KIACHHBIM TIOCTAHOBJIEHHEM [ JaBHOTO
rocyJapCcTBEHHOro caHutapHoro Bpauda Poccuiickont ®enepanuu ot 02.06.2026
Ne 15, u 661Th 000pYIOBaHBI CPEICTBAMU TOKAPOTYIICHUSI.

Bxon # BbIXOA U3 TMOMEHICHUH OOOPYIYIOTCS  COOTBETCTBYIOIIMMHU
yKa3aTeJsIMH.

Bxox B ymomHoMoueHHBIN opraH o0opyayercss MHGOPMAIIMOHHON TaOIMYKOU
(BeIBECKOH), cojepskaiiedt nHGOpMalilo O HaMMEHOBAHHHM, MECTE€ HaXOXIEHUS U
pexXruMe paboThI.

Kabunerst  o0opyayrorcs  MHPOpMAIMOHHOM  TaOMWYKOM  (BBIBECKOH),
colepxaimieid  MHGOpPMAIMI0O O HAaUMEHOBAaHUU  YIIOJIHOMOYEHHOTO  OpraHa
(CcTpYKTYpHOTO noJpa3aesieHus), OCYIIECTBIISAIOLIETO IpeIOCTaBICHUE
MYHHUITUTIATBHON YCIIYTH.

2.11.2. TpeOoBaHUs K MECTaM OXKUIAHUSI.

MecTta oxumaHus JOJHKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIOBHSIM ISt
3agBUTENICH U ONTUMAJIbHBIM YCIOBUSAM PaOOTHI CIIEHUATIMCTOB YIOJTHOMOYEHHOTO
oprasa.

MecTta oOXugaHUS OJDKHBI OBITH OOOPYIOBaHBI CTYJIBSIMH, KpPECETbHBIMU
CEKIIMSIMH, CKAMbSIMH.

2.11.3. TpeOoBaHus K MeCTaM MpUeMa 3asBUTEIICH.

[Ipuem 3asgBUTENEH OCYIIECTBISETCA B CIEUUATBHO BBIJICJICHHBIX I ITUX
L[eJIeH ITOMEILECHUSX.

Kaxnoe pabouee MecTo CcrieMaiicTOB YIIOJTHOMOUYEHHOTO OpraHa J0KHO ObITh
00OpyIOBaHO TMEPCOHANBHBIM KOMIIBIOTEPOM € BO3MOXKHOCTBIO JOCTyna K
HEOOXOMMMBIM HMH(OpPMAITMOHHBIM 0a3aM JaHHBIX, MEYATAIONUM U KOMUPYIOIIUM
YCTPOMCTBAM.

[Tpu opranuzanmm paboyux MeCT JOJDKHA OBITH MPEAYCMOTpPEHA BO3MOXKHOCTH
cBOOOMHOTO BXOJa M BBIXOJA CHEIMAIMCTOB YIOJIHOMOYEHHOTO oOpraHa Wu3
MOMEIIEHUS TIPU HEOOXOIMMOCTH.

Mecta cpaun ¥ TIONydeHHUs JOKYMEHTOB 3asBHTENSIMH, MecTa s
WHQOPMUPOBAHUSA  3asgBUTENIC M  3alOJHEHHS HEOOXOIUMBIX  JTOKYMEHTOB
000pYyIyIOTCS CTYJIBSIMU (KpeciaaMu) U CTOJIaMU M 00€CTICYMBAIOTCS MUCYe Oymarou
¥ TUCbMEHHBIMU TTPUHAIICKHOCTSIMH.

2.11.4. TpeboBanus kK H”HGOPMAIIMOHHBIM CTCH/IAM.

B momemenusix ymoJHOMOYEHHOTO OpraHa, MpeaHa3HAYCHHBIX ISl PabOThI C
3agBUTENSIMH, pa3MELAloTCs  MHGOPMAIMOHHBIE  CTEHIbl, OOecrneuMnBaroIye
noJiy4eHre HHGOPMAIIUU O TPETOCTABICHIUN MYHUIIMITAIbHON YCITYTH.

Ha nndopmarmonnsix cteHaax, opuIMaIbHOM CalTe YITOJTHOMOYEHHOTO OpTraHa
pa3MeniaTcs cleayolme HHPOPMAIIMOHHbIE MaTepHAIIbI:

W3BIICYCHUST W3 3aKOHOJATENbHBIX W HOPMATHUBHBIX TIPABOBHIX aKTOB,
COAEpKAIIMX  HOPMBI,  PETYIHPYIOIIHUE  JEATEIBHOCTh MO  WCHOJHEHUIO
MYHULUITAIBHOMN YCIIYTH;

TEKCT HACTOSIEr0 aIMUHUCTPATUBHOTO PETIaMEHTA;

uH(pOopMaIUs O MOPSAKE UCTIOJIHEHUS] MYHULIUTTAJIbHON YCITYTH;

NepeueHb JOKYMEHTOB, HEOOXOAMMBIX /JIs MPEAOCTABICHUS MYHHUIUIATBHON
YCIIyTH;

¢dbopmMbI 1 00pa3Ibl JOKYMEHTOB JIsI 3aITOJTHCHHUSI.



CBEJIEHUSI O MeCTe HaxoXJeHus u Trpaduxke pabOThl HAMMEHOBaHUE
aAMUHUCTPALIMY MYHUIUMIIAIbHOTO 0Opa3oBanust 1 MOII;

CIpaBOYHbIEC TeNe(OHBI;

azpeca JIEKTPOHHOM MOYTHI U aapeca MIHTepHeT-calToB;

uHpOpMaIlMs O MECTe JIMYHOTO TMpHEMa, a TakKe OO0 YCTAHOBJICHHBIX JIs
JMYHOTO MpUeMa JHAX U Jacax.

[Ipn wu3meHennun wuHGOPMALMU TO UCHOTHEHHIO MYHUIUMIAIBHON YCIYTH
OCYUIECTBIISIETCS €€ ePUOIUIECKOE OOHOBIICHHE.

BuszyanbHas, TekcToBas M MyJbTHUMEAHWMHAs HHPOpMaLUg O MOPSAKE
MPENIOCTABICHUS MYHULMUIAIBHON YyCIyTu pa3Mmeniaercss Ha WHGOPMAIMOHHOM
CTeHJE€ WIM HHPOPMALMOHHOM TepMHUHale (yCTaHABIMBAETCA B YJIOOHOM JIJist
rpaxjaaH MecTe), a Takke Ha EaumHOM  mopTane  rocynapcTBEHHBIX
U MYHUIUTNAIBHBIX ycIyr (wWww.gosuslugi.ru), a Takke Ha O(QUIIMAIBHOM caiTe
ynosiHomoueHHoro oprana (https://verhnedobrinskoe.ru/).

OdopmiieHne BU3yalbHOM, TEKCTOBOM M MYJbTUMEIUWHONW HMHPOPMALUHA O
MOpSAZKE TPEIOCTABICHUS MYHUIMMATBHON YCIYTH JOJDKHO COOTBETCTBOBATH
ONTUMAJIBHOMY 3pUTEIBPHOMY M CIYXOBOMY BOCIPHSATHIO 3TOW uH(OpManuu
rpaKIaHAMH.

2.11.5. TpeboBanuss K 0O€CIEUEHUIO JOCTYIHOCTH MPEIOCTaBICHUS
MYHUIIUTIAJTGHON YCITYTH ISl MHBAIHIOB.

B nensax obecrnieuenus yciuoBU TOCTYITHOCTH JUIsl THBAIUIOB MYHHUIIUIIATBEHOM
YCIIYTH JIOJKHO OBITH 00€CTIeUeHO:

- OKa3aHuE€ JOJKHOCTHBIMU JIMI[AMHU YIOJHOMOYEHHOTO OpraHa IOMOIIU
MHBaJIMJIaM B MIOCAJIKE B TPAHCIIOPTHOE CPEJCTBO U BHICAJIKE U3 HETO MEPE BXOIOM B
MOMEIICHHS, B KOTOPBIX MPEAOCTABIACTCA MyHHUIIMNIATbHAS YCIyra, B TOM YHUCIE C
UCITIOJIb30BAaHUEM KpeCia-KOJSICKH;

- OecIpensTCTBEHHBIN BXOJl MHBAJIMIOB B TIOMEIIICHUE U BBIXOJ] U3 HETO;

- BO3MOKHOCTh CaMOCTOSITEIIbHOTO TEPEIBIKEHUSI NHBATNIOB 110 TEPPUTOPUHU
OpraHU3aIiH, TOMEIIEHUS, B KOTOPBIX OKa3bIBACTCSl MyHULIUTIATbHAS YCIIyTa;

- COINPOBOXKJICHHE HWHBAIMJIOB, UMEIOIIMX CTOMKHE paccTpoiicTBa (DyHKIMH
3pEHUSI M CaMOCTOATEIBHOTO TMEPENBIDKEHUS, M OKa3aHWe WM TIOMOIIM Ha
TEPPUTOPUN OpPTaHHU3AINH, TIOMEIICHHs, B KOTOPHIX OKa3bIBACTCS MYHHUIUNAIbHAS
yCllyra;

- HaJIJexaliee pasMelleHne oOOpynoBaHWS W HoOcHTelel uHdopmaluy,
HEOOXOIUMBIX JJisi oOecnedeHus OEeCHpensTCTBEHHOrOo JIOCTyla HWHBAJIUIOB B
MOMEIICHHS U K YCITyTaM, C y4eTOM OTPaHUYCHHM UX KU3HEIEATEeILHOCTH,

- nyOnmupoBaHME HEOOXOAMMOW JUIsi WHBAJIWIOB 3BYKOBOM W 3PUTEITHHOU
uHopMaIuu, a TaKKe HAJIMUCed, 3HAKOB M WHOM TEKCTOBOM M Tpaduueckon
uH(OpMAIUU 3HaKaMU, BRIMIOJTHEHHBIMH peibe(yHO-TOUCYHBIM mpudTOoM bpaiins;

- IOITYCK CypOTIepeBOIYMKA U TU(PIIOCYPAONEPEBOAUNKA;

- JIOTYCK COOAKU-TIPOBOJHMKA MPHU HATMYUU JOKYMEHTA, MOATBEP KIAOIIETO
ee crnenuaibHoe OO0y4YeHHME U BBIJAHHOTO MO (QopMe U B MOPSAKE, KOTOpPbIE
ONpeaeNstoTcs QpeaepaabHbIM OPraHOM UCIOJHUTEIBHON BIACTH, OCYIIECTRISIOMINM
GbyHKUIMU TIO0 BBIPAOOTKE W peanu3aliy rocyAapCTBEHHOM MOJUTUKU U HOPMATUBHO-
IPaBOBOMY PETYIMPOBAHUIO B c(hepe COLUATBbHOMN 3alUThl HACETICHUS;

- TMPEJOCTABJICHHE MPU HEOOXOJUMOCTH YCIYTM TI0O MECTYy >KHUTEIIbCTBa
WHBAJIM/IA WJIA B TUCTAHIIMOHHOM PEKUME;



- OKa3aHue€ JOJDKHOCTHBIMHM JIMIIAMM YIOJHOMOYEHHOIO OpraHa WHOH
HEOOXOMMOW TMOMOIIM HHBAIHMIAM B MPEOJOJCHUH OaphepoB, MPEMATCTBYIOIIMX
ITOJIYYEHHIO UMH YCIYT HapaBHE C APYTUMU JIULIAMH.

2.12. llokazarenssiMM JOCTYITHOCTH M KadeCTBa MYHMIMIIAJBHOW YCIIYT'H
ABJISIIOTCSL  NPENOCTABICHUE MYHULMIIAJIBHOW  YCIYTM WM OCYIIECTBICHHUE
OTJENbHBIX AJMUHUCTPATUBHBIX MPOLEAYpP B JJIEKTPOHHOH (opme, MOIydeHHe
3agBUTENIEM HMHQPOpPMAIMH O XOJAE MPEAOCTABICHUS MYHHUIMIIAIBHOM YCIYyTU C
UCIIOJIb30BaHUEM CPEJCTB TEICPOHHON CBA3HM, SJIEKTPOHHOTO HH(OPMUPOBAHMS,
COOJIIO/IEHHE CPOKOB IPEJOCTABICHUSI MYHUILIUIIAJIbHON YCIYTH, OTCYTCTBHUE Kajo0
U TPETEH3UH CO CTOPOHBI 3asfBUTENS, a TAKXKE CYJIEOHBIX aKTOB O IPU3HAHUU
HE3aKOHHBIMM PpEUICHUM, JIeHcTBUM (0e34eiCTBUsI) YHNOJHOMOYEHHOIO OpraHa u
JOJDKHOCTHBIX JIMI] YIIOJIJHOMOYEHHOI'O OpraHa.

2.13. Unble TpeOoBaHUS, B TOM UHUCJIE YYUTHIBAIOIIUE OCOOEHHOCTU
MPEIOCTaBICHUS MYHUITUTIATBHBIX YCIYT B 3JIEKTPOHHOM popme 1 MDII,

OCOOEHHOCTH OCYIIECTBICHUS OTAENbHBIX AAMUHUCTPATHUBHBIX IPOLENYD,
JEHCTBUM, BBIIIOJIHEHUE KOTOPBIX oOecrieunBaeTcs 3asBUTEIIIO
OpyU  TOPEIOCTAaBICHUM  MYHULUIIAIBHOM  yCIyrH B JJIEKTPOHHOM  (opme,
M TPENOCTaBICHHUS MYHUUUNAIBHOW yciayrn 4epes MOIL[  ycraHOBIEeHBI
B pasjelie 3 HaCTOALIEr0 aIMUHUCTPATUBHOTO PETIAMEHTA.

3. CocraB, MoCj1e10BaTEJIbHOCTh U CPOKH BHINOJHECHUS] AAMUHUCTPATHBHBIX
npoueayp, Tpe00BaHUA K MOPSAKY UX BbINOJHEHHUS, B TOM YHCJIe 0COOCHHOCTH
BBINOJITHEHHUS aIMUHUCTPATHBHBIX MPOLEAYP B JJIEKTPOHHOH Gopme, a TaKkKe
0CO0CHHOCTH BBINOJHECHUS] AAMUHUCTPATHUBHBIX MPOLEAYP B
MHOTO(YHKIMOHAIbHBIX HEHTPAX

3. TlpenocTtaBieHrue MYHHUIIMTIATBLHOM YCIyTH BKIIOYAaeT B ce0s CIETYyIOIIHe
aIMUHUCTPATUBHBIE TTPOLICAYPHI:

1) mpuem wu peructpauusi 3asBiCHUS W JTOKYMEHTOB (OTKa3 B MpUEME K
PACCMOTPEHUIO 3asIBJICHUS U JOKYMEHTOB);

2) ¢GopmupoBaHUE W HAIPaBJICHHE MEXBEJOMCTBEHHBIX 3allPOCOB B OpraHbl,
YYaCTBYIOIIHUE B IPEAOCTABIECHUN MYHUIIUTIATBLHON YCIIyTH;

3) paccMOTpeHHE 3asBJICHUSI M MPEJCTABICHHBIX JOKYMEHTOB, HaIpaBJiCHUE
(BbIa4a) 3asBUTEIIO0 YBEJAOMIICHUS O TEPEBOJIE KUJIOTO TMOMEIICHUS B HEXKUIIOE
MOMEIICHUE W HEKUJIOTO MOMEIIEHHUS B KUJIO€ TIOMEIIEeHUEe MO0 yBeAOMIICHUS 00
OTKa3e B IMEPEBOJIC JKWJIOrO MOMEUICHUS B HEXUIOEC MOMEUICHUE U HEXKHIIOrOo
MOMEIIEHHUS B KUJI0€ MOMEIICHUE.

3.1. Ilpuem u perucrpanus 3adBJCHUS W JOKYMEHTOB (OTKa3 B IpUEME K
PACCMOTPEHUIO 3asIBJICHUS U IOKYMEHTOB).

3.1.1. OcHoBanueM /il Hayaja aJIMHUHUCTPATUBHOW MPOUEAYPHl SABISETCA
MOCTYIUICHUE B YMOJHOMOYEHHBIH OpraH 3asBIEHUS U TMpUJaraeMbIX K HEMY
JIOKYMEHTOB, Ha JUYHOM Iipueme, depe3 ML, modyToBbIM OTIpaBIECHUEM WU B
AIIEKTPOHHOU (hopme.

3.1.2. Ilpu npueme 3asBI€HHS W JOKYMEHTOB JIOJDKHOCTHOE  JIMIIO
YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a IMPUEM WU PETUCTPALUI0 3asIBICHUSA,
cnequact  MOIl, ocymecTBiuAOmMMNA  NpUEM  JOKYMEHTOB,  IPOBEPSAET
KOMILJIEKTHOCTh IPEICTABICHHOIO B COOTBETCTBUUM ¢ IyHKTamu 2.5.1 um 2.5.2
HACTOAILETO  AJMUHHCTPATUBHOIO  perjaMeHTa TakKeTa JOKYMEHTOB, IIpHU




HEOOXOJUMOCTU JIeJIaeT KOIHI0 C TPEJCTaBICHHBIX 3asBUTENEM IOJJIMHHUKOB
JOKYMEHTOB U 3aBEPSIET UX.

3.1.3. JIOJDKHOCTHOE JINLO YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IIPUEM
Y PETUCTPALUIO 3asIBJICHUS, IPUHUMAET U PETUCTPUPYET 3asBJIICHHUE C MIPUIaraéMbIMU
K HEMY JOKYMEHTaMH.

3asBiI€HUME W OpUaraéMble K HEMY JIOKYMEHTBI, IOCTYNHMBUIME B
YIIOJTHOMOYEHHBIN OpraH B 3JIEKTPOHHOM BHUJIE, PETUCTPUPYIOTCS B 0011IEM TOPSIKE.

[Tonmy4yeHue 3asABJICHHS W NPWIATa€MbIX K HEMY JOKYMEHTOB ITOATBEPKIAETCS
YIOJIHOMOYEHHBIM OPraHOM IIyTEM BblJaud (HAaIlpaBJICHUs) 3asBUTENIO PACIMCKHU B
NOJIy4CHUM JOKYMEHTOB C YKa3aHMEM UX IMEepedYHs M JaTbl MX IOJy4YEHUs
YIOJHOMOYEHHBIM OPIraHOM, a TakK€ C YyKa3aHUEM [EepeyHs CBEACHUN U
JOKYMEHTOB, KOTOpbI€ OyAyT IOJY4EHBl 10 MEXBEJOMCTBEHHBIM 3ampocaMm. B
cilydae MpeAoCTaBICHUs JOKyMEHTOB 4yepe3 M®II pacnucka BelIaeTcs yKa3aHHBIM
M®OII.

[Ipyn moctyrneHnn 3asBIEHUS M NPUIAraeMbIX K HEMY JOKyMeHTOB B M®II,
NOCJIETHUN HE MO3JHEE AHS, CIECIYIONIEro 3a THEM UX MOCTYIUIEHHUS, 00ecleuynBaeT
nepenayvy 3asBICHUS M MpUIaraéMblX K HEMY JIOKYMEHTOB B YIOJIHOMOYEHHBIN
OpraH.

3.1.4. Ilpm mnocCTylUIeHMM 3asBJIICHHS II0 TIOYTE€ JOJDKHOCTHOE  JIMIO
YIOJHOMOYEHHOI'O OpraHa MPUHUMAET U PETUCTPUPYET 3asBICHUE C MPUIIAraeMbIMU
K HEMY JOKYMEHTaMH.

[Tonyuenue 3asBieHuss B (OpMe IIEKTPOHHOIO JOKYMEHTa U MpPHJIAraéMbIX K
HEMY  JOKYMEHTOB  IIOATBEP)KIAETCAd  YINOJHOMOYEHHBIM  OPraHoM  IIyTeM
HaIIpaBJICHUS 3asIBUTENIO YBEJIOMIICHUS, COAECPKALIETO BXOAAIINN PErUCTPAlOHHBIN
HOMEDP 3asBJICHUS, JaTy IOJIY4YEHUs YIOJHOMOYEHHBIM OPraHOM YKa3aHHOIO
3asIBJICHUS Y NPWIATa€MbIX K HEMY JIOKYMEHTOB, a TaK)K€ I1€pEeYeHb HaUMEHOBAaHUN
¢aiinoB, NpeacTaBIEHHBIX B (OpPME 3JIEKTPOHHBIX JTOKYMEHTOB, C YKa3aHHEM HX
o0beMa, a TaKXe MepPeyHsl CBEICHUUA M JOKYMEHTOB, KOTOpbIE OYIyT MOJyYEHbI 1O
MEXBEJIOMCTBEHHBIM 3aIipocam (J1ajee - yBEJOMIICHHE O TIOJyUYEeHHUH 3asiBJICHU).

VYBenomieHe 0 MOoJyYeHUH 3asBICHHS HAPABISIETCS] YKa3aHHBIM 3asIBUTEIEM B
3asiBJICHUHM CIIOCOOOM HE Mo37Hee pabovero JHs, CIEAYIOLEro 3a JTHEM MOCTYIICHUS
3asIBJICHUS B YIIOJTHOMOYEHHBIN OpraH.

3.1.5. Ilpu nocTyIuieHUH 3asiBIICHUS B DJIEKTPOHHOU (hopMe JTOTKHOCTHOE JIUIIO
YIOJIHOMOYEHHOTO OpraHa B TeueHue 1 pabodero JHS ¢ MOMEHTa €ro PerucTpalnuu
IIPOBOJUT MPOBEPKY MNOMIMHHOCTH MPOCTOM SJIEKTPOHHOW IMOJNUCH 3asBUTENS C
UCIIOJIb30BaHUEM COOTBETCTBYIOIIETO CEPBHCA €IUHON CUCTEMbl UJICHTHU(HUKALUU U
ayTeHTUUKalMKM, a  TakkKe  MOpoueAypy  HpPOBEpPKH  JAECHCTBUTEIHLHOCTH
KBaJIM(ULIMPOBAHHON MOJAMUCH, C UCIOIb30BAaHUEM KOTOPOW MOAMHCAHO 3asIBICHUE
(makeT 3JIEKTPOHHBIX JOKYMEHTOB) O MNPEJOCTABICHUM MYHHUIMNAIBHOM YCIIYTH,
peyCMaTPUBAIOLIYIO MPOBEPKY COOJIIO/IEHUSI YCIOBUH, YKa3aHHBIX B cTarbe 11
®enepanbHOro 3axkoHa Ne 63-03.

B ciydae ecnu B pe3ynbTaTe MpPOBEPKU KBaTU(PUIIMPOBAHHON MOAMHUCU OyJIeT
BBISIBICGHO  HECOOJIOJICHWE  YCTAaHOBIIEHHBIX  YCJIOBUH  TpHU3HAHUA €€
JNEUCTBUTEIIBHOCTH, YIIOJIHOMOYEHHBIM OpraH B TEYEHUE TpeX HHEW CO JHA
3aBEepLICHMs MPOBEACHUS TAKOW NMPOBEPKU MPUHUMAET pelIeHHe 00 0TKa3e B IpUeMe
K PacCMOTPEHMIO 3asIBJICHUS M HAINpPaBJSIET 3asBUTENIO YBEJOMJIEHHE 00 3TOM B
AIIEKTPOHHOM (popme C ykazaHueM HyHKTOB ctatbu 11 @Denepanbroro Ne 63-D3,
KOTOpBIE MOCIYXWIM OCHOBAHMEM I MPHUHATHS YKAa3aHHOTO pelleHus. Takoe



YBEIOMJIEHHE MOANMCHIBACTCS KBAIM(DPULMPOBAHHON MOJIMUCHIO PYKOBOJIUTEIS
YIOJHOMOYEHHOIO OpraHa Wjd YINOJHOMOYEHHOTO WM JOJDKHOCTHOTO JIMLA U
HaIpaBJIseTCs MO aApecy >3JEKTPOHHOW IMOYThl 3asBUTENS JUOO B €ro JIMYHBINA
kaOuHeT Ha ExnHOM mopTase rocy1apCcTBeHHBIX U MYHULIMTIATBHBIX YCIIYT.

3.1.6. MakcumanbHblii CPOK UCHIOJTHEHUS aIMUHUCTPATUBHON NPOLEAYPHI:

- Ha JINYHOM TpUeMe rpaxaaH — He Oonee 15 MuHyT;

- IIPU MIOCTYIUIEHUU 3asIBJIEHUS U JOKYMEHTOB IO noyte wim yepe3 MODIL] — e
Oonee 3 nHEH co JAHS MOCTYIJICHUS B YIIOJIHOMOYEHHBIN OpPIaH;

- 1P OCTYIJICHUH 3asIBIICHUS B AJIEKTPOHHOU (popme — 1 pabounii 1eHb.

VBenomieHne o0 OTKaze B IpHUEME K PACCMOTPEHUIO 3asBJICHMS, B CiIydae
BBISIBJIEHUSIT B  XOJA€ TIPOBEPKH KBAIM(PUIMPOBAHHOW TMOANHUCU  3asiBUTEIIS
HECOONIOICHNUS yCTAHOBJIEHHBIX YCJOBHI MpHU3HAHUS €€ JEMCTBUTEIBLHOCTH
HaIIpaBJISIETCS B TEUEHUE 3 JHEM CO JHS 3aBEPIUEHUS ITPOBENCHUS TAKOU IPOBEPKHU.

3.1.7. Pe3ynpTaToM UCIOJIHEHHS aIMUHUCTPATUBHOM IIPOLIEYPHI SIBISETCS:

- IPUEM U PErucTpalus 3asBJICHUS, Bbllaya (HalpaBiICHUE B 3JEKTPOHHOM BUJE
i B MOL) 3a4BUTENO pACIMCKHU B MOTYUYEHUU 3asIBJICHUS U PUIOKEHHBIX K HEMY
JIOKYMEHTOB (YBEIOMJICHHS O MOJIYYEHUH 3asBIICHHUS );

- HallpaBJIEHUE YBEJIOMJICHUS 00 OTKa3e B IPUEME K PACCMOTPEHMIO 3asIBJICHUA,
MOCTYIHUBILETO B 3JIEKTPOHHOM BHUJE, IO OCHOBAHUSIM, YCTAHOBJIEHHBIM ITyHKTOM 2.6
HACTOSIIIETr0 aIMMHUCTPATUBHOIO PETJIaMEHTA.

3.2. ®OpMUPOBAHUE W HANPABICHUE MEXBEIOMCTBEHHBIX 3alPOCOB B OpPraHbI
(opraHuzanuu), y4acTBYIOUIME B MPEAOCTABACHUY MYHUITUIAIBHON YCIIYTH.

3.2.1. OcHoBaHueM /Ui Hayalla AAMUHUCTPATUBHON MPOUEAYPHI SIBISETCS
NOJIyYCHHUE 3asBICHUS W JOKYMEHTOB JOJDKHOCTHBIM JIMLIOM YIOJHOMOYEHHOIO
opraHa, OTBETCTBEHHBIM 3a MPEJOCTABICHUE MYHULIUITAIIBHON YCITyTH.

3.2.2. B cnyyae ecnu nOKyMeHTHI (MHGOpMAaIMs), MPEAyCMOTPEHHBIE TYHKTOM
2.5.2 HaCTOSILEro aJAMUHUCTPATUBHOTO pErjaMeHTa, He ObUIM MpeACTaBICHbI
3asiBUTEJEM MO COOCTBEHHOW WHULIMATHUBE, JOKHOCTHOE JIMIO YHOJIHOMOYEHHOIO
opraHa, OTBETCTBEHHOE 3a NPEIOCTaBICHUE MYHUIUIAIBLHOW YCIyrd, TOTOBUT M
HaIpaBJIsieT B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM MOPSIKE MEKBEIOMCTBEHHBIE
3aMpoChl B OpraHbl, B PaCHOPSIKEHUH KOTOPBIX HAXOASTCS YKa3aHHBIE IOKYMEHTHI U
uH(popmarus.

3.23. B cnydae ecim 3asBUTEIEM CaMOCTOSATEIIBHO TMIPEJCTABICHBI BCE
JOKYMEHTBI, HEOOXOJUMbIEC MJisi MPEAOCTaBICHHUS MYHHUIMIIAJBHOM YCIyrd U B
pacmnopspKeHUH YITOJIHOMOYEHHOTO OpraHa uMeeTcsl Besi nH(popMalins, HeoOXoaumas
JUIsL €€ TPEeNOCTaBICHUS, JOJDKHOCTHOE JIMLIO YIOJHOMOYEHHOIO Oprasa,
OTBETCTBEHHOE 3a IMPEJOCTABICHHE MYHHULIMNAIBHON YCIYI'HM, NEPEXOAMT K
UCIIOJIHEHUIO  CIEAYIOIIEe  aJMUHUCTPATUBHOM  MpOLEAYypbl  HACTOAILIErO
aJIMUHHACTPATUBHOTO PETJIaMEHTA.

3.2.4. MakcuMasbHbI CPOK UCHOJIHEHUS aJIMUHUCTPATUBHOW MpoOUEAyphl - 3*
JIHSL CO JTHA OKOHYaHUS preMa JJIOKYMEHTOB U PETUCTpalluy 3asBIICHHUS.

3.2.5. Pe3ynpTaToM HCHOJIHEHUS AJIMUHUCTPATUBHON NPOLEAYpPHI SBISETCS
dbopMHpOBaHHE W HANpaBJIECHUE MEXKBEJIOMCTBEHHBIX 3alpOCOB JOKYMEHTOB
(uabOpMaIUn).

3.3. PaCCMOTDCHI/Ie 3ai4BJICHHUA M HNPCACTABIICHHBIX JOKYMCHTOB, HAIIPABJIICHHMC
(BBII[EI‘-Ia) 3a4BUTCIIO YBCAOMIJICHHA O IICPCBOAC XKHMJIOI'O IMOMCIICHHIA B HCEXKHUIIOC




IOMEIIEHUE U HEXWJIOTO MOMEIIEHUs B KWJIOE NOoMelleHue au00 yBenoMiIeHus 00
OTKa3e B MEPEBOJAE KWIOIO MOMENIEHUS B HEXWIOE MOMENIEHWE M HEXHIOro
HNOMEIICHHS B )KHJIOE IOMEIICHHE.

3.3.1. OcHOBaHMEM [Jis1 Hayajia BBINOJIHEHUS aJMUHUCTPATUBHON MPOLEAYPHI
ABJIAETCSI  IMOJYYEHUE  JIOJDKHOCTHBIM  JIMIOM  YIOJHOMOYEHHOI'O  Oprasa,
OTBETCTBEHHBIM 32 MPEIOCTaBICHUE MYHULMIIAIBHOM YCIYTd, BCEX JOKYMEHTOB
(uadopmarun), HeOOXOTUMBIX TSI IPEIOCTABICHUSI MYHUITUIIATILHOW YCIYTH, B TOM
YHClie IPEJCTABICHHBIX B MOPSAIKE MEXBETOMCTBEHHOTO B3aUMOICHCTBUSI.

3.3.2. JIoJDKHOCTHOE JMIIO YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
IPEJOCTABICHUE MYHULUINAIBHOM  YCIYTHM, pPACCMAaTPUBAET IPEACTABIICHHBIC
JOKYMEHTBI 1 HTH(POPMALMIO Ha MPEAMET OTCYTCTBUS (HAIM4Us) OCHOBAaHUH OTKa3a B
IPEIOCTABIICHUN MYHMLIMIAIBHOW YCIYI'M, HPEIyCMOTPEHHBIX IyHKTOM 2.7
HACTOSIIIIET0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.3.3. Ilo utoraM paccMOTpEHUS 3asIBICHUS YITIOJTHOMOYEHHBIA OpraH:

1) mpuHuUMaer pelieHHEe O TNEPEeBOJE IKUJIOTO TOMEIIEHUS B HEXKUIIOE
MOMEIICHHE JINOO0 O EPEBOJIE HEXKUIIOTO MOMEUIEHUS B )KUJIO€ TIOMEUIECHUE;

2) NpUHUMAET pelIeHre 00 0TKa3e B MEPEBOJIE KUIOr0 MOMELIEHUS B HEKUIIOE
NOMEIICHHE JIMOO O MEPEBOJIE HEXUIOrO0 MOMEUIEHUS B KUJIOE IMOMEUIEHUE Mpu
HaJW4YUM  OCHOBAHWW,  IPEAYCMOTPEHHBIX  NIYHKTOM 2.7  HACTOSILETO
aJIMUHUCTPATUBHOTO PErJIAMEHTA.

Ha  ocHOBaHMM  TOpPHUHATONO  pPEIIEHMS  TOTOBUTCA  YBEJOMIICHUE,
NOATBEPKAAIOIIEE IPUHATHE OJHOIO U3 YKAa3aHHBIX B HACTOSLIEM IYHKTE PELICHUH,
KoTopoe oopmistercs o ¢popme, yrBepxkeHHoi [locranoBnennem I[IpaButenscTBa
Poccuiickoit  ®eneparuun ot 10.08.2005 Ne 502 «O06 yrBepkaeHUu (HOpMbI
YBEJIOMJICHHUSI O TiepeBojie (0TKa3e B IEPEeBOJIC) KHUIOro (HEKHUIIOro) TMOMEIICHUS
B HEXWIoe (KUIIOE) TIOMELIEHHe)» (Janee Takke yBeIOMJICHHE O IMepeBojie (0TKaze
B TEPEBOJIE) KWIOTO (HEKUJIOT0) TMOMEIICHUS B HEXUIIO€ (JKUJIOE) TOMEIEHUE;
YBEJOMIICHHE).

B ciayyae HeoOXOIMMOCTM MpOBEAEHUS TNeEpeycTpoiicTBa, U  (WJIK)
NEPEeIUIAHUPOBKY  MEPEBOAMMOro IMOMELIEHUs, W (WIu) HHBIX pador, I
oOecrieyeHus NCTOIb30BAHUS TAKOTO TOMEILIEHHS B KaUY€CTBE JKUJIOTO WIIM HEXKHUIIOTO
MOMEIICHHS] YBEIOMJIEHUE JOJDKHO COJAEpXk aTh TpeOoBaHHWE 00 WX MPOBEIECHUU,
NepeUYeHb UHBIX padOT, €CIN UX MTPOBEACHUE HEOOXOIUMO.

B caywae, ecniu juis oOecriedeHHs] MCMOJB30BaHUS TMOMEIIECHUS B KauecTBE
KHUJIOTO MM HEXHIIOTO MOMEILEHUsI He TpeOyeTcsl MPOBEICHNE €ro NepeyCcTPOCTBa,
U (WJIM) TIePeTIaHuPOBKY, U (W) UHBIX paboT, YBEIOMJICHHE SIBJISIETCS OCHOBAaHUEM
JUIsl BHECEHMsSI W3MEHEHUN B CBeIeHUs EIMHOrO rocyJapCTBEHHOTO peEecTpa
HEJBMKUMOCTH. B 3TOM ciyyae yka3aHHBIA NEPEBO] CYUTAETCS OKOHYEHHBIM CO JTHS
BHECEHHsI COOTBETCTBYIOIIMX HM3MEHEHUU B CBeIECHMsS EAMHOro rocyaapCTBEHHOIO
peecTpa HEABUKUMOCTH O Ha3HAYEHHH TaKOrO MOMEILEHUS.

Ecnu nnst ucnosib30BaHUS NOMEIICHHMSI B KAYeCTBE JKHIJIOTO WM HEXKUIIOTO
MOMEIIeHHs TpeOyeTcs MPOBEACHHUE €ro MepeyCcTPOCcTBa, U (W) NePEerIaHuPOBKH,
u (uaM) WuHBIX paboOT, YBEIOMJICHHE SIBIISIETCA OCHOBAaHHUEM IPOBEJICHUS
COOTBETCTBYIOILIUX MNEPEYCTPONCTBA, M (WJIM) MEPEIUIAaHUPOBKH C YYE€TOM IPOEKTa
nepeycTpoiictBa M (WaM) MEPEIUIaHUPOBKH, MPEACTABIABILEIOCS 3asBUTENIEM B
COOTBETCTBUM C IMyHKTOM 2.5.]1 HacTosero agMHUHMCTPAaTUBHOIO PpErVIAMEHTa U
(unu) UHBIX pabOT C yU4ETOM MEepPeUHs TaKUX padoT, yKa3aHHBIX B YBEIOMIICHUU.
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[lo oxoHYaHMM YyKa3aHHBIX TMEpEyCTpOMCTBA, U (WJIM) MEPEerIaHuPOBKH,
U (WIK) UHBIX padOT 3asBUTENb HAMPABISET YBEOMIICHHE O 3aBEPIICHNN YKa3aHHBIX
nepeycrpoiictea, W (WIM)  NEPEeIUIAaHUPOBKH, M (WIM) HMHBIX  padoT
B YIOJHOMOYEHHBI OpraH HENOCPEICTBEHHO nubo uyepes MOIL[. B cnyuae
NEPETUIAHUPOBKY TMOMEIIECHHUSI K TAKOMY YBEIOMJIEHHUIO MPUIIAraeTcs TEXHHUYECKHM
IUIaH TIOMELIEHUs, B OTHOIIEHMH KOTOPOrO OCYILIECTBIIEHA NEPEIIaHUpPOBKA,
MOATOTOBJICHHBIH B cooTBeTcTBUM ¢ DenepanbHbiM 3akoHOM o1 13.07.2015
No 218-®3 «O rocynapCTBEHHON PETrMCTpPallMd HEIBM>KUMOCTH», a TAKXKE B TaKOM
YBEJOMIICHUM YKAa3bIBAlOTCA CBEICHUS 00 YIIaTe 3asgBUTENIEM TOCYJapCTBEHHOM
MOIUIMHBI 32 OCYILECTBICHUE TOCYAapCTBEHHOTO KaJacTpOBOTO yyeTa u (WIJIM)
rOCyJAapCTBEHHONW pErucTpaluyd IpaB Ha HEJBIKUMOE HMYIIECTBO. 3aBepIICHHE
YKa3aHHBIX TIEPEyCTPOMCTBA, W (WJW) TEpeIrIaHUPOBKH, M (MJM) HHBIX paboT
MOATBEPKAACTCS aKTOM IPUEMOYHOM KOMUCCHH, c(opMUPOBAHHOM
aIMUHUCTpauueld BepXHeJOOpPHHCKOrO CeNbCKOro IMOCeNeHus (Janee — akT
NPUEMOYHONM  KOMHUCCHM).  YTBEpKIACHUE  aKTa  MPUEMOYHOM  KOMHUCCUHU
OCYUIECTBJISIETCS. B CPOK, HE MPEBBIIIAIONIMN TPHUALATA JHEH CO JHS MOJy4YEHUs
YIOJHOMOYEHHBIM OpraHOM YBeIOMJEHMs oOT 3asBurens. llepeBox xuioro
NOMEIICHUSI B HEXWIOE T[OMEIIEHUE WIM HEXUJIOro TIOMEIIEHUs B KUJIOE
NOMEIICHHe, JUIsl  OCYIIECTBIECHHUS  KOTOPOro  TpeOOBAJIOCh  MPOBEJICHUE
nepeycTpoiictBa M (MIM) UWHBIX pabOT B COOTBETCTBUU C JIOKYMEHTOM,
NOATBEP)KIAIOIIMM IPUHATHE pENIEHUS O IEPEBOJE INOMELICHUs, CUYUTAeTCs
OKOHYEHHBIM CO JIHSI BHECEHMsI U3MEHEHUN B CBeJeHUs EIMHOro rocy1apcTBEHHOTO
peecTpa HEABMKUMOCTH O Ha3HAYECHHUH NOMeIeHus. 1lepeBot )KUitoro noMenmeHus B
HEXWIOE IOMEUICHUE WIM HEXWIOTO IOMEIICHWS B JKWUJIOE€ TMOMEIIECHUE, IS
OCYILIECTBJICHUSI  KOTOPOTO  TpeOOBaJOCh NPOBEIACHHE  MNEPEIJIaHUPOBKU B
COOTBETCTBUM C JOKYMEHTOM, MOATBEPKAAIOIIMM IPUHATHE PEUIEHUS O MEPEBOJIE
NIOMEIICHNS, CUYUTAETCS OKOHYEHHBIM CO [JHS BHECEHHsS W3MEHEHHWIl B CBEICHUS
EauHoro rocy1apcTBEHHOTO peecTpa HEABUKUMOCTH O TPAHULIAX U (WJIK) TUIOLIAAH U
HAa3HAYEHUHU TAKOr0 TIOMEIICHHWS WJIM OCYIIECTBICHHUS TOCYAapCTBEHHOIO
KaJIaCTpPOBOr0 y4eTa 0Opa30BaHHBIX MOMELIEHUH M TOCYJapCTBEHHOM perucrpauuu
npaB Ha 0Opa30BaHHbIE TOMEIICHHUS.

3.3.4. YBenomiieHHe O mepeBoje (OTKa3e B MEPEBOJE) KUJIOTO (HEKHUIIOTO)
NOMEIICHUSI B HeXWioe (KWIOE) TMOMEIIEHNE BbBIAACTCS WJIM HalpaBIseTCs
3asgBUTEIIO0 HE IMO3[HEEe YeM uepe3 TpU pabouMx JHSA CO AHS MPUHATHS OAHOTO M3
peleHuit o0 mepeBojie MO0 0TKa3e B NEPEBOE MOMEIICHHUS.

VBenomienne 00 OTKa3e B TMEpPEBOJAE IMOMEIIEHUS JOKHO COJIEP)KaTh
OCHOBaHHUSl OTKa3za C 00S3aTeIbHOW CCHUIKOW HAa HapyIICHHs, MPEAYyCMOTpPEHHBIE
yacteto 1 cratem 24 KumumHoro konaekca Poccuiickoir  dexpepanuu
U COOTBETCTBOBAaTh TPEeOOBAaHUSAM, YCTAaHOBJIEHHBIM 4YacThio 9.1 cratbum 7
®enepanpHoro 3akona ot 27.07.2010 210-®3 «OO6 opraHuzauu MpeaoCTaBICHUS
rOCyAapCTBEHHBIX M MYHULIMITAJIBHBIX YCITYT».

OOHOBpEMEHHO C BbIJAYed WJIM HAMpaBICHUEM 3asBUTENIO YBEIOMIICHHUS
YIOJHOMOYEHHBI opraH MHGOPMHUPYET O TMPUHATUM YKAa3aHHOTO PpEILICHUs
COOCTBEHHHKOB TOMEUIEHUH, NPUMBIKAIONUX K T[OMEIIEHUI0, B OTHOILIEHUU
KOTOPOT'O MPUHSATO YKa3aHHOE pELICHUE.

3.3.5. MakcuMalbHbId CPOK MCIIOJHEHUS! aIMUHUCTPATUBHOM TIporieayphl - 30*
JHEH C MOMEHTa IOJY4YEHUs JOJLKHOCTHBIM JIMIIOM YIIOJIHOMOYEHHOIO OpraHa,
OTBETCTBEHHBIM 32 MPEIOCTABICHUE MYHHUIMIIAIBHOM YCIYTH, BCEX JOKYMEHTOB



(uHpopManMK), B TOM YHCIE TMOJYYEHHbIX B paMKax MEXKBEIOMCTBEHHOIO
UHPOPMAIIMOHHOTO  B3aUMOJICHCTBHUS, HEOOXOAMMBIX s MPEIOCTaBJICHUS
MYHHIUITAIBHON YCIYTH.

3.3.6. Pe3ynpTraToM HCHOJHEHUS aIMUHUCTPATUBHON NPOUEAYPHI SBISIETCS
HarpaBJieHUE (Bpy4YE€HHUE) 3asiBUTENI0, B TOM YHUCJE TOCPEJICTBOM JJIEKTPOHHOMN
nmouThl 0o uepe3 MOILI;

1) yBemomieHUs: O MEPEBOJAE >KHIIOTO IOMELIEHUS B HEXWIOE IOMELIEHUE U
HEKMJIOTO MTOMEIIEHHUS B )KUJI0€ TIOMEIIICHUE;

2) yBemomjieHUsT 00 OTKa3e B INEPEBOJIC JKUIOTO TMOMEUIEHUS B HEXKUIIOE
MTOMEIIEHHUE U HEKUIIOTO MIOMEIICHUS B dKUJIOE€ TTOMELIEHUE.

3.4. Tlopsiiok OCyIecTBICHUS aIMUHUCTPATUBHBIX MPOLEIYP B DJIEKTPOHHOM
dopMe, B TOM 4YHCIIE C HCHOJIb30BaHMEM EnuHOro mopranga rocyJapCTBEHHBIX U
MYHUITUTIATBHBIX YCIIYT.

3.4.1. Ilpn npenocTaBIeHUH YIOJIHOMOYEHHBIM OPraHOM MYHUIHUITAIBHOU
YCIIYTH B 3JIEKTPOHHOU (popme mocpeacTtBoM EnuHOro noprajia rocyaapCTBEHHBIX U
MYHUIUOATBHBIX YCIYT 3asfBHUTENI0 OOECHEYMBAETCS BBIMOJHEHHUE CIEAYIOIIHNX
JercTBUl (nanee — JeHCTBUA):

nolydyeHue HMHPOpMALMM O TOPAJKE M CpPOKax  MPeJOCTaBICHUS
MYHULHANIAIBHOW YCIIYTH;

3alMCh Ha NPUEM B YIOJHOMOYEHHBIM OpraH s M[OJa4d 3alpoca
O MPEIOCTABIIEHUN MYHULIMIIATBHON YCIYTH (Janee — 3a1poc);

(opMupoBaHue 3ampoca;

OpUEM W PErucTpalrs YIOJIHOMOYEHHBIM OpraHOM 3alpoca M HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX I IIPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYTH;

NOJIyYEHHE pe3ysibTaTa MpeIOCTaBICHUS MyHUIIMNIAIBHON YCIIYTH;

NOJIyYEHHE CBEJCHMI O XO/I€ BBINIOJHEHUS 3apoca;

OCYUIECTBJIEHUE OLICHKU KayecTBa MPEAOCTABIECHUS MyHULIUTIAILHON YCIYyTH;

nocyneOHoe  (BHecyieOHOe)  oOkajoBaHUE  PEIICHWH U JeHCTBUM
(6e3nelicTBusl) opraHa (opraHu3alyu), JOJKHOCTHOIO JIMIla OpraHa (OpraHu3alyM)
MO0 MyHUIIUTNIATBHOTO CITY>KAILIETO0;

AHKETUPOBAHUE 3asBUTENS (MPEIBSABICHUE 3asBUTENIO NEPEUYHS BONPOCOB H
MCYEPIBIBAIOIIETO NEPEUHs] BapUAHTOB OTBETOB HAa yKa3aHHbIE BOMPOCHI) B LENSIX
ONpeIeJICHHS BapuaHTa MYHULUIIATBHOU YCIIyTH, IIPEAYCMOTPEHHOIO
aAMUHUCTPATUBHBIM PErJIaMEHTOM TMPEIOCTABJICHUS MYHHUIUMIAIBHONW YCIYTH,
COOTBETCTBYIOILIETO MPU3HAKAM 3asIBUTEJIS;

MPEABSIBICHUE 3asBUTENI0 BapuaHTa MPEIOCTABICHUS MYHUIHUNAIBHOM
YCIIyT'H, NPEIyCMOTPEHHOTO AAMUHUCTPATHBHBIM PEIVIAMEHTOM IPEAOCTABICHHUS
MYHULIUNIAIBHOU YCIIYTH.

3.4.2. JInga npenocTaBieHUs MYHULUNAIBHOW YCIYI'M C MCHOJb30BAHHEM
EnunHoro noprana rocy1apCTBEHHBIX 1 MYHUIIUIAIBHBIX YCIYT 3asBUTEIb 3aM0JIHSAET
dbopmy, B KOTOPO HEOOXOAMMO yKa3aTh CBEACHHS, HEOOXOAUMBIE ISl MOTYYEHUS
YCIIyTH.

3.4.3. 3asBlICHHE CUMTAETCA OTIPABJICHHBIM IIOCJE IOJIYYEHHS 3asBUTEIIEM
COOTBETCTBYIOILIETO 3JIEKTPOHHOIO YBEJOMIICHUS B TMUHBIA KAOWHET 3asiBUTENS WU
ero mnpeacTtaButTens Ha EguHOM moprane TocyAapCTBEHHBIX W MYHHUIMIAIBHBIX

YCIIYT.



3.4.4. B xozne mpenocTaBieHUs MyHULIMNAIBHOW YCIYTH 3asBUTEINb MOTy4YaeT
YBEIOMJICHHSI O CTaTyce YCIAYrd B JMYHOM KaOMHETe 3asBUTENS WU €ro
npenacTaBuTens Ha EnnHOM moprane rocyaapCTBEHHBIX M MYHUITUTIAIBHBIX YCITYT.

3.4.5. 3agBuTent0o B KayecTBE pe3yibTara MPEJOCTABICHHUS  YCIYTH
o0ecrnednBaeTcs Mo €ro BEHIOOPY BO3MOXKHOCTh:

- TOJIyY€HHS 3JIEKTPOHHOTO JOKYMEHTa, MOAMHCAHHOTO C HCIOJIb30BAHUEM
KBaJIM(DUIIUPOBAHHOMN MOAMNCH;

- TOJYYEHHUS C WHCIOJb30BaHMEM EMMHOro moprajia rocylapCTBEHHBIX U
MYHUIUIAIBHBIX YCIYT AJEKTPOHHOTO JAOKYMEHTa B MAaIIMHOYUTaeMOM (opmare,
HOJIMCAHHOTO KBATU(UIIMPOBAHHON MOJMKMCHIO CO CTOPOHBI YHOJHOMOUYEHHOTO
oprasa.

[lpu momydeHum pe3ynbTaTa MpPEAOCTaBICHHUS ycayrd Ha EpuHom moprane
rOCyJapCTBEHHBIX M MYHUIUNAIbHBIX YCIYT B (OpME 3JIEKTPOHHOIO JOKYMEHTa
JIOTIOJIHUTEIBHO 00ECIIEUMBAETCSI BO3MOKHOCTD MOJIYYEHHUS 110 JKEJIAHUIO 3asiBUTEIIS
JIOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE, TTOATBEPKIAOIIETO COIeP KaHne dIIEKTPOHHOTO
JTIOKYMEHTA.

HNudopmarius 00 3IEKTPOHHBIX JOKYMEHTaX - pe3yJbTaTax MpPeIOCTaBIICHUS
yCIyT, B OTHOLICHHH KOTOPBIX MPEAOCTABISETCS BO3MOXHOCTB, MPETyCMOTPEHHAs
ab3arieM BTOPBIM HACTOSIIETO MyHKTA, pa3Meriaercsa omnepatopom Examaoro moprana
TOCY/IapCTBEHHBIX M MYHHIIMIIATBHBIX YCIYT B €AMHOM JIMYHOM KaOWHETEe WJIH B
AJIEKTPOHHOM (hopMme 3ampoca.

B03MOXXHOCTh MOJy4YeHHs] pe3ysbTaTa NPEJOCTaBICHUS YCIyrH B (opme
3JIEKTPOHHOT'O JIOKYMEHTA WJIH JOKYMEHTa Ha OyMa)>KHOM HOCHUTEJIE 00eCeunBaeTcs
3aBUTENII0O B TEUEHUE CpPOKAa JIEHCTBUS pe3yJbTaTa MPEIOCTABICHUSI YCIIyTU
(B cimyyae ecnu TakoW CpPOK YCTaHOBJIEH HOPMAaTUBHBIMHM IPABOBBIMU aKTaMHU
Poccuiickoit @eaepanun).



