AJIMUHUCTPALIUA

BEPXHE/IOBPUHCKOI'O CEJILCKOI'O [TOCEJIEHU A

KAMBIIIMHCKOI'O MYHULIUIIAJIBHOI'O PAMOHA
BOJITOTPAJICKOUN OBJIACTU

I[TIOCTAHOBJIEHUE
Ne 57-n
ot 29.07.2026r

O06 yTBepkIEHUU aIMHUHUCTPATUBHOIO

perilaMeHTa IIPENOCTABIICHUSA
MYHULIMAIBHON YCIyTH
«IIpenocraBnenue BBIITACKHU

(uadopmanur) 00 OO0BEKTaX yueTra U3
peecTpa MYHHIMITAILHOTO HMYIIECTBA
BepxuenoOpuHcKoro CEJIbCKOTO
MTOCEJICHUS

B cootBetrctBUM ¢ ®enepanbubiM 3akoHOM 0T 20.03.2025 Ne 33-03 «O6
OOIIMX NPUHLHUIIAX OPraHU3alMUd MECTHOI'O CAMOYIIPABIICHUS B €AMHON CUCTEME
nyOonuyHOi Biactn», @enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6
OpraHu3alliyd MPETOCTaBICHUS! TOCYJAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYI»,
PYKOBOJICTBYSICb ~ YCTaBOM  BepXxHenoOpHMHCKOrO  CEeNbCKOTO  MOCEIEHHUS,
aAMUHUCTpaLns BepXxHe1o0OprHHCKOro CebCKOro MOCENEHUs MOCTAHOBISAECT:

1.  VYTBepaurs  mpunaraeMblii  aJIMUHUCTPATUBHBIM  PETJIAMEHT
NpelIoCTaBlIeHUsT MyHHUIMNanbHOW  yciyru  «lIpegocraBieHne  BBITUCKH
(uapopmMan) 00 00BEKTaX ydeTa U3 peecTpa MYHHIIMNAIBHOTO HMYIIECTBA
BepxHe1oOpHHCKOTO CETCKOTO MOCEICHUSD.

2. Ilpu3HaTh yTpaTUBLUIMMU CUILY:

- TIOCTAHOBJICHHWE aJMUHHUCTpauuu BepxHenoOpHHCKOro CeabCKOro
nocesieanst Ne 50-m ot 25.09.2024r «OO0 yTBEep>KIE€HUU AIMUHUCTPATHUBHOTO
perjlaMeHTa NpeNoCTaBiICHUS MYHHIMNAIBbHOM ycnyru «lIpenocraBienue
BBIMUCKU (MH(pOpManuu) 00 O0BEKTax yyeTa U3 peecTpa MYHUIMIAIBLHOTO
uMyIecTBa BepxHe100puHCKOTo CebCKOT0 MOCEIEHUS.

3. B cootBetrcTBUU cO cTaThel 5 3akonHa Bomrorpaackoi o6iactu oOT
26.12.2008 Ne 1816-OJ1 «O mopsiake oOpraHuU3aldd M BEACHUS PETUCTpa
MYHHUIIMNIATBHBIX TPABOBBIX aKTOB Bosrorpaackoit o01actu» HapaBUTh KOIHUIO
HACTOSIIIEr0 MOCTaHOBJIEHUS AJid BKItoYeHus1 B Peructp B Teuenue 30 qHel co
JTHSL €r0 MIPUHSATHUS.

4. Hacrosiiee NOCTaHOBIEHUWE BCTYIIa€T B CHJIYy C MOMEHTa €ro
opunmanpHOrO OOHAapoOJIOBaHUS M pa3MenieHuss B ceTtu VIHTepHeT Ha
ounmansHOM caiite https://verhnedobrinskoe.ru/.

H.o. rnaBel BepxHenoO6puHCKOTO
CEJIbCKOTO TIOCETICHUS 1O.B. I'pad



VY TBepkJIeH MOCTAHOBICHUEM
aAMUHUCTpalu BepxHe00puHCKOTO

ceJibckoro noceneHus Ne 57-1 ot
29.07.2026r

AJIMUHUCTPATUBHBINA PETJIAMEHT
MPEJOCTABJIEHUA MYHUIIUTIAJIBHOM YCJIYTH
«IIPEJOCTABJIEHHUE BBIIIUCKN (MH®OPMAIIUN) Ob
OBBEKTAX YYETA U3 PEECTPA MYHUIIUITAJIBHOI'O
NUMYIECTBA BEPXHEJIOBPUHCKOI'O CEJIBCKOTI'O
HOCEJIEHUS»

1. O01mMe mo10KeHus

1.1. HacTostmmit aiMUHUCTPATUBHBIN PETVIAMEHT YCTAHABIMBAECT IOPSI0K
NpeIoCTaBleHUs] MyHUIMNanpHOi  ycmyru  «[IpemoctaBieHne  BBIMHUCKH
(uapopmannu) 06 00BEKTaX ydeTa U3 peecTpa MYHHUIIMIAIBHOTO HMYIIECTBA
BepxHeg00prHCKOTO CEeIbCKOTO MOCceIeHUs» (fajiee — MyHUITUIAIbHAS YCIIyra)
U CTaHJAPT NPEJOCTABICHUS MYHUIIUNIAIBHON YCIYTH, B TOM YHUCJIE ONPEACIISIeT
CPOKM ¥  TOCHEAOBATEIIbHOCTh  AIMUHUCTPATUBHBIX  MPOIEAYyp  MpHU
IPEI0CTaBICHUN MYHUIUTIATBHOM YCIIyTH aIMUHUCTpALIUEH
BepxHe1o0prHCKOro CebCKOro MOCEICHHUS.

1.2. 3agBuTensiMM Ha MOJY4YEHUE MYHMIIUNAIBLHOM YCIYTH SBISIOTCS
dbusznyeckre M IOPUINIECKHEe JIHIA, a TAKKE UX MPEICTaBUTENH, ACUCTBYIOIINE
HA  OCHOBAaHMW  TOJHOMOYHH, OMNpPENEJICHHBIX B  COOTBETCTBHUH  C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

1.3. Tlopsmoxk wuHDOpMUpOBAHMS 3asBUTENEH O TMPEAOCTaBICHUU
MYHHIUITATBHON YCIYTH.

1.3.1. CBeneHust o MecTe HaXOXICHHs, KOHTAaKTHBIX TejedoHax U
rpaduke paboThl amMUHHUCTpAIMU BepXHemoOpruHCKOTO CEIbCKOTO MOCEICHUS,
OpraHu3alliii, Y4YacTBYIOUIUX B TMPEIOCTABICHUH MYHUIUMIIATBHOW YCIyTH,
MHOTO(YHKIIMOHATILHOTO TIeHTpa (nanee — MOII):

Anmunnctpaius BepxHeqoOpruHCKOTO CEeIbCKOTO MOCEICHUS PacloIokeHa
no aapecy: 403863, Poccus, Bonrorpaackas o6macts, KaMbImmHCKHI paiioH, C.
Bepxwusis loOpunka, yi. Pa6odas, mom 29.

Ten./pakc (84457) 7-91-96; e-mail: admvdobr@mail.ru

WNurepner-cait: https://verhnedobrinskoe.ru/

Anmunuctpanus BepxHeqoOpuHCKOrO CeIbCKOro MocesieHrus padoTaeT 1o
cieaywuiemMy rpaduky:

[Houenensauk-IIarania c 8:00 mo 16:00

ITepepwiB Ha 06ex ¢ 12:00 mo 12:48

BrixogHoit 1eHb: cy000Ta, BOCKpECEHbE.

Nudpopmanuio o mectoHaxoxaeHun u rpadukax padotst MOPIL] Ttaxxke
MOKHO TMOJYYUTh C HCIOJB30BaHUEM TOCYJAapPCTBEHHON HH(POPMAIIMOHHOM
cucrembl «EnuHbIi mopTanm cetd LEHTpoB U oducoB «Mou JIOKyMEHTHI»



(M®II) Boarorpanckoii oomactny (http://mfc.volganet.ru).

1.3.2. Hudopmarmuio o0 mOpsAaKEe TMNPEAOCTABICHUS MYHUIIUMIATEHON
YCITyTH 3asIBUTENTb MOKET TIOJTYYHUTh:

HETIOCPEICTBEHHO B aJIMUHUCTpalid BepXHEJOOPHHCKOTO CEeIhCKOTO
noceneHus  (MHGOPMAIMOHHBIE CTEHABI, YCTHOE WH(DOPMHUPOBAHUE IIO
TeneoHy, a TakKe Ha JIMYHOM TpHUEME MYHHUIUMAIBHBIMH CIIYKalliMH
aJIMUHUCTpau BepxHeToOpHHCKOTO CETbCKOTO TTOCEICHMS);

0 To4YTe, B TOM 4YHCie 3IeKTpoHHOH (admvdobr@mail.ru), B cioydae
MUCHMEHHOTO OOpaIeHUs 3asIBUTEIIS;

B ceru UHTepHeT Ha oQuUIMAIBHOM CcalTe  aaIMUHHUCTpAIUU
Bepxuenoopunckoro cenbckoro mocenenus (https://verhnedobrinskoe.ru/), B
dbeneparbHON TOCYIapCTBEHHON MH(POpMAIMOHHOW cructeMe «EmuHbIi mopTan
TOCYJapCTBEHHBIX W MYHHUIIMTNAIBHBIX yciyT (pyHkmui)» (manee — EnuHbIi
NOpTaj TOCYIapCTBEHHBIX U MyHULMIIAJIBHBIX yCIIyT) (Www.gosuslugi.ru).

2. CtaHaapT npeaocTaBjieHuss MyHUIUNIAJIbHON YCIyTH

2.1. HaummeHoBanue MyHunUnaibHou yciayru — «lIpenocraBienue
BbITUCKKU (MH(DOpMaIuu) o0 OOBEKTax yuyeTa M3 peecTpa MYHHUIUIAIBLHOTO
uMylecTBa BepXHeqoOpUHCKOTO CEIbCKOr0 MOCEICHUSD.

2.2. MyHumunaneHas yciyra HOpEeAOCTAaBIACTCS — aIMUHHUCTPALUEN
BepxHea00prHCKOTO CeNbCKOTo MOCENECHUS ([1aee — yIOJTHOMOYEHHBII OpraH).

2.3. Pe3ynbpTaToM npeaoCcTaBiICHNs MYHUIIMIIAIBHON YCIIYTH SIBJISIETCS:

- BBIMKCKA 00 00BEKTaX y4yeTa U3 PEecTpa MyHULHUIIAIBHOTO UMYILECTBA
BepXHen0OpPUHCKOTO CENbCKOTO TOCENEHMs! (manee TakKe — BBHITMCKA U3
peectpa, peecTp);

- yBeZIOMJIEHHE 00 OTCYTCTBUU 3allpalliiBaeMoil HHPOpMAIK B PEECTpE;

- yBeZOMJIeHME 00 OTKa3e B MPEJOCTaBICHUM CBEJIECHUN M3 peecTpa
B Clyya€ HEBO3MOXXHOCTH HACHTHU(UKAIMM YKa3aHHOrO B 3ampoce OOBEeKTa
y4derTa.

2.4. Cpok npenoCTaBIeHUSI MyHULIMNAIBHON YCITYTH.

Breimucka u3 peectpa, yBemomieHue 00 OTCYTCTBUHM 3alpaiiiBaeMoin
uHpOpMaIlMU B peecTpe WM OTKa3e B MPEJOCTAaBIECHUH CBEJIEHUIN U3 peecTpa B
clly4ae HEBO3MOKHOCTH UJEHTU(UKAIIMU YKAa3aHHOTO B 3arpoce 00beKTa ydera
HarpaBJisieTcsi (BpydaeTcsi) 3asBUTENO B TeueHwe 10 paboumx OHEH cO JHA
MOCTYIIJICHUS 3a1poca.

2.5. HcuepnbiBamuii MepeueHb JTOKYMEHTOB, HEOOXOIMMBIX IS
MPEIOCTABJICHUS] MYHULIMTIAIBHON YCIIYTH.

2.5.1. HcuepnbiBaromuii mnepeyeHb JOKYMEHTOB, KOTOPBIE 3asBUTEIIb
JOJDKEH TIPEICTaBUTh CAMOCTOATEIBLHO JIJIsl TOJTyYeHUs BRITUCKH (MH(DOpMAIim)
o0 oOBekTax ydera U3  peecTpa  MYHHUIMIAIBHOTO  UMYIIECTBA
BepxHenoOpruHCKOr0 CeNbCKOTO TIOCEIICHHMS:

1) 3ampoc (3asiBIeHHE) O MPEIOCTABICHUU BBHIMUCKHU (MHGOpMaruu) o0

! Pexomenmyembiii 00pasel] BBIMUCKH W3 DPEECTpAa NPHUBEICH B MPHIOKEHMA K [IOPAAKY BEICHHS
OpraHaMH MECTHOTO CaMOYIPaBJICHUSI PEECTPOB MYHHMIMIAIBHOTO MMYIIECTBA, YTBEPXKICHHOTO IPHUKA30M
Munucrepcrsa ¢punancos Poccuiickoit @eneparum ot 10.10.2023 Ne 163H.


https://login.consultant.ru/link/?req=doc&base=LAW&n=463827&dst=100175

00BEKTaxX y4eTa U3 peecTpa MyHHUIIUIIAILHOTO UMYIIeCTBa BepxHemoOpruHCKOTo
CEJIbCKOTO TIOCENIeHUs (Jajiee TakKe — 3ampoc, 3asBICHHE) MO (OpMe COTIACHO
MIPUJIOKEHUIO K HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY;

2) xomusi IOKYMEHTa, yIOCTOBEPSIOIIErO MOJTHOMOYUS TMPEIACTaBUTENS
3asiBUTENS, B Clly4ae, €CIM C 3asdBJICHHEM OOpallaercs MpeACTaBUTENb
3asIBUTEIIA.

2.5.2. 3asABlIeHUE U TOKYMEHTHI, YKa3aHHbIE B IMyHKTe 2.5.1 Hacrosiero
aJIMUHUCTPATUBHOTO PErIaMEeHTa, MOTYT OBITh IPEICTABIICHBI 3aIBUTEISIMU 110
WX BBIOOpPY B YIOJHOMOYEHHBIN opraH win M®I] nuyHo, MO0 HampaBiICHBI
MOCPEJICTBOM TTOYTOBOM CBSI3M Ha OyMa)XHOM HOCHTEJIE, TNOO MPEACTaBICHBI B
YIOJHOMOYCHHBI OpraH IO BBIOOPY 3asBUTENS ITyTEM 3aroIHEHUS (HOPMBI
3ampoca, pa3MeneHHOW Ha O(UIIMATEHOM CaiTe YIMOJHOMOYEHHOTO OpraHa B
cetu «UHTEpHET», B TOM uYHCIEe C HCHOJNb30BaHWMEM EnuHOoro mnopraia
FOCYJIapCTBEHHBIX W MYHUIMNAIBHBIX YCIyr, JUOO TyTeM HampaBJICHUS
ANEKTPOHHOTO  JIOKYMEHTa Ha  OQUIHAIBHYIO  SJIEKTPOHHYIO  TOYTY
YIOJIHOMOYEHHOT'O OpraHa.

3asBieHue B (opMe AIEKTPOHHOTO JOKYMEHTAa MOXKET OBITh MOJITUCAHO
3asiBUTEJIEM TPOCTOW  DJIEKTPOHHOM TMOJANUCHI0 W (WIK)  YCHUJICHHOM
KBTU(PUITUPOBAHHON 3JIEKTPOHHOU MOJMUCKHIO (J1ajee — KBATU(PHUIIMPOBAHHAS
MOJIMKCH), YCUJIEHHOW HEKBaTU(PUIIMPOBAHHONW 3JIEKTPOHHON MOJIMUCHI0 TIPH
COOJII0/IeHUU TPeOOBaHUN U YCIIOBUM, YCTAaHOBIEHHBIX DeiepaibHBIM 3aKOHOM
ot 06.04.2011 No 63-D3 «O06 snexkTpoHHOM noanucku» (nanee — OeaepalibHBIMN
3akoH Ne 63-D3), mocranosneHueM lIpaButenscrBa Poccuiickoit denepanuu ot
25.06.2012 Ne 634 «O Buaax 3JIEKTPOHHOM MOJIKCH, UCIOJIB30BAHUE KOTOPBIX
JOMyCcKaeTcss TMpu  oOpalieHMd 3a MOJy4YeHHEM TOCYAapCTBEHHBIX W
MYHULIUIATBHBIX YCIYT».

[Tomaua nokymeHToB uepe3 MOPI] ocymiecTBisieTCsi B COOTBETCTBUU C
COIJIAIIIEHUEM O  B3aUMOJCHCTBUM, 3aKIOUYCHHBIM Mexay MOI[ wu
YIOJIHOMOYEHHBIM OPTaHOM, C MOMEHTA BCTYIUICHHS B CUITy COOTBETCTBYIOILIETO
COTJIALLIEHHUSI O B3aUMO/ICHCTBUMU.

Komuu 10KyMEHTOB [IOJDKHBI OBITH 3aBEpEHbl B YCTAaHOBIEHHOM
3aKOHOAATEIbCTBOM  TOPSIAKE WM  TPEJCTABICHBI C  NPEAbSIBICHUEM
MOJJIMHHUKOB.

2.6. OcHoBaHus JUIsl OTKa3a B MpHEME JOKYMEHTOB, HEOOXOMUMBIX IS
MPEe0CTaBICHUS MYHUITUTIATILHON YCITYTH.

3asBUTENII0 HAMNpaBiseTcs yBeAOMJEHHE 00 OTKa3e B TIpUeMe K
PACCMOTPEHHUIO 3asIBJICHUS B CICAYIOIINX CIydasx:

- 3asBUTEJIEM HE MPEJCTABJICHBI JOKYMEHTHI, YKa3aHHbIC B MyHKTE 2.5.1
HACTOSIETO aIMUHUCTPATUBHOTO PETJIaMEHTA;

- mpu oOpalleHud 3a MPEAOCTABICHUEM MYHMIIUIAIBLHON YCIYTH B
ANIEKTPOHHON (opMe B pe3ysibTaTe MPOBEPKH KBATU(UIIMPOBAHHOW MOIMUCH
BBISIBJICHO HECOOJIIOJICHUE YCTAHOBIICHHBIX cTaTheil 11 depepanbHOTO 3aKOoHA
Ne 63-D3 ycnoBuii npu3HAHUS €€ IEUCTBUTEIBHOCTH.

2.7. WcuepnpiBalomiuii mepeyeHb OCHOBAHUM 11 MPUOCTAHOBJICHUS WIIH
OTKa3a B MPEJOCTaBIECHUU MYHUIIUTIATLHON YCIIyTH.

OcHoBaHusi 711 TPUOCTAHOBIICHUS MPEAOCTABICHUS MYHUIIUMAIBHOU
YCIIYTU OTCYTCTBYIOT.
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OcHoBaHueM nJi1 OTKa3a B TNPEAOCTABICHUU CBEJICHUM U3 peecTpa
MYHULMOAIBHOTO HMMYyLIECTBa BepXHEeJOOPHMHCKOIO CEIbCKOrO IMOCEIEHUS
SBJIIETCSI HEBO3MOXXHOCTb HJEHTU(UKAIMU YKa3aHHOTO B 3ampoce 0O0beKTa
y4derTa.

2.8. MyHununaibHas yciayra npeocTaBisieTcs OecriaTHO.

2.9. MakcumanbHbIi CPOK OKUIAHUS B OUEPEIH MPU NOJAYE 3asBJICHUS U
IIPU MOJYYECHUH PE3YJIbTaTa MPEIOCTABICHHS MyHULIMIAIBHON YCIIYyTH B CIy4ae
oOpalleHus 3asiBUTENS HEMTOCPEICTBEHHO B YIIOJTHOMOYEHHBIN opraH uinu MOIL]
COCTaBIISICT 15 MUHYT.

2.10. Cpoxk peructpanuu 3asiBJICHUS U NPUTIAraéMbIX K HEMY TOKYMEHTOB
COCTABIJISET:

- Ha JINYHOM TPUEME TpaxKJaH — He OoJiee 15 MUHYT;

- IIpY NOCTYILJICHUH 3asIBJIEHUS U JTOKYMEHTOB I10 noure win yepe3 MOL]
— He 0osee 3 gHEH co JHS NOCTYIUIEHUS B YIIOJHOMOYEHHBIN OpraH.

- IPY TIOCTYIIJIEHUU 3asBJICHHS B DJIEKTPOHHOU opMe — 2 paboyux JTHS.

2.11. TpeOGoBaHuss K TIOMEUIEHUSIM, B KOTOPBIX IPENOCTABIACTCS
MyHHUIMIIAIbHAS YCIyTa, K 3aJIy OKHJAHUA, MECTaM JUIS 3aIl0JHEHUS 3alpOCOB
O TMpPENOCTABICHWN MYHULUIAIBHON YCIYTd, HH(QOPMAIMOHHBIM CTEHAAM
c oOpa3LaMu UX 3alOoJIHEHHS U MEepeuyHeM JTOKYMEHTOB U (MiM) uHpOpMaIu,
HEOOXOJUMBIX I MPEAOCTaBICHUS MYHMUILIMIAIBHOW YCIYTH, B TOM YHCIE
K O0OECNeYeHHI0 JOCTYMHOCTH JJisi MHBAJIUAOB YKa3aHHbIX OOBEKTOB B
COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickont denepanuu 0 COLMAIbHOU
3aIUTE UHBAIUIOB.

2.11.1. TpeboBaHus K TOMEIICHUSIM, B KOTOPBIX MIPEAOCTABISACTCS
MyHUIUNIATbHAS yCITyTa.

[TomenieHusi, B KOTOPBIX NPEIOCTABISAETCS MYHMIMNAIbHAS YCIIyra,
00€eCreynBalOTCs HEOOXOAUMBIMHM ISl TPEIOCTaBICHUS MYHULHIAIBHON
yclIyru o0opyZoBaHUEM (KOMIIBIOTEpAMH, CPEACTBAMHU CBSI3U, OPTTEXHHUKOM),
KaHLESPCKUMH TIPUHAAJICKHOCTIMU, HHQOPMAIIMOHHBIMU U CIPABOYHBIMU
MaTepuagaMH, HarJiggHOW nH(pOopMaLien, CTYIbsIMU U CTOJIAMU).

ITomenieHuss yNOJHOMOYEHHOIO OpraHa JOJDKHBI COOTBETCTBOBATh
canutapubiM npaBuiam CII 2.2.3670-20 «CanuTapHO-3MHAEMUOIOTHYECKHE
TpeOOBaHUS K YCJIOBHUSM TpyZa», YTBEP)KIECHHBIM MOCTaHOBJIEHHEM [ J1laBHOTO
rocyJJapCTBEHHOT0 caHuTapHoro Bpauda Poccuiickoii @enepauuu ot 02.12.2020
Ne 40, u ObITH 000PYOBaHBI CPEACTBAMU MOKAPOTYILIEHUS.

Bxog ¥ BbIXOA W3 MNOMENIEHUH O0OOPYIYIOTCS COOTBETCTBYIOIIMMU
yKa3aTelsaMH.

Bxon B ymomHOMOYEHHBIM opraH oOopyayeTcs WH(OPMAIIMOHHOM
TaONIMUKON (BBIBECKOH), coleprkaiieid MHPOPMALMI0 O HAaMMEHOBAHHUM, MECTE
HAXOXKJEHUS U pEeKUME PadOTHI.

Kabunersl o0opyaytoTcss WMHDOPMAMOHHOW TaOMMUKOM (BBIBECKON),
cojepkamiel MH(OpPMAaLKMI0O O HAUMEHOBAaHUHM YIOJHOMOYEHHOIO OpraHa
(CTpYKTypHOTO  MOJpa3feieHus),  OCYIIECTBISIIOUIETO  IMPEJOCTABICHUE
MYHHIUITATBHON YCIYTH.

2.11.2. TpeGoBaHus K MECTaM OKHJIaHUSI.



MecTa 0xXuaaHus JOKHBI COOTBETCTBOBATH KOM(MOPTHBIM YCIOBUAM IS
3asiBUTENEM M ONTUMAJIBHBIM  YCIOBUSAM  pabOThl  CHELUUAIMCTOB
YIOJHOMOYEHHOT'O OpraHa.

Mecra oxusianus JOJIKHBI ObITh 00OPYIOBAHBI CTYJIbIMH, KPECETbHBIMU
CEKIIUSIMU, CKAMbSIMH.

2.11.3. TpeGoBanus kK MecTaM IprueMa 3asBUTENICH.

[Ipuem 3asBuUTENEH OCYHIECTBISIETCS B CHEHHMAIBHO BBIICICHHBIX JJIS
ATUX LIeJIeH TTOMEIICHUSIX.

Kaxnmoe paboyee MecTO CHEHMUATUCTOB YIOJIHOMOYEHHOTO OpraHa
JOJDKHO OBITH O0OpPYAOBAHO MEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOKHOCTBIO
J0CTyna K HeOOXOIUMBIM MH(OPMALIMOHHBIM 0a3aM JaHHBIX, MEYATAIOIMIUM U
KOIMPYIOIIHNM YCTPONCTBAM.

[Ipu opranmzamuu pabouWx MeECT JOJDKHa OBITh MPEayCMOTpEHa
BO3MOYKHOCTh CBOOOJHOIO BXOJIa M BBIXOJA CIEUUAIUCTOB YIMOJIHOMOYEHHOIO
opraHa 13 NOMEIEeHHs PU HEOOXOIUMOCTH.

Mecta cmaum M TOJYy4YEHUST JOKYMEHTOB 3asiBUTEISIMU, MECTa IS
UHOOPMUPOBAHMS 3asiBUTEICH W 3alOJIHEHUS HEOOXOJUMBIX JOKYMEHTOB
00OpyNyIOTCSl CTYJbSIMU (KpeciaMH) U CTOJIaMU U OOECHEeuMBaIOTCS MUCYEH
OyMaroil 1 MUCbMEHHBIMH MPUHAIICKHOCTSIMHU.

2.11.4. TpeboBaHus kK ”HGOPMAIIMOHHBIM CTEH/IAM.

B noMemieHHsX yHOJIHOMOYEHHOIO OpraHa, NpEeAHAa3HAYECHHBIX I
paboThl ¢  3agBUTENSIMH, pa3MEIIAIOTCS  HMHMOPMALMOHHBIE  CTEHJBI,
o0ecIeynBaoIIne NOJIyYCHHE uH(popManuu 0 PEeI0CTaBICHUN
MYHHIUITATBHON YCIYTH.

Ha nHdopManmoHHbIX cTeHaaX, 0(OUIHATBEHOM CalTe YIOJTHOMOYEHHOTO
opraHa pa3MeIIarTcs cieayouue nHHopMalMOHHbIE MaTEPUAIIbL:

M3BJICUCHUSI M3 3aKOHOJATEIbHBIX M HOPMATUBHBIX MPABOBBIX aKTOB,
COJIEpKaIlUX HOPMBI, PEryJupyrolue AeSTENbHOCTh IO  HCIOJHEHUIO
MYHULIUNIAIBHOWN YCITYTH;

TEKCT HACTOSIIETO a/IMUHUCTPATUBHOTO PETIAMEHTA;

uHGOpMAITUS O MOPSIAKE UCTIOJHEHUS MYHUITUIIATLHON YCIYTH;

nepeyeHb  JOKYMEHTOB,  HEOOXOIMMBIX sl  NPEeAOCTaBJICHHUS
MYHULUNAIBHON YCITyTH;

¢dbopMbI 1 0Opa3Ibl JOKYMEHTOB JIsl 3aIIOJIHCHHUST,

CBEJICHUSI O MECTE HaxOXXIeHUs M Trpaduke paboTbl YINOTHOMOYEHHOTO
oprana u M®II;

CIIPaBOYHBIE TEIEPOHBI;

aJpeca dJIEKTPOHHOM MOYTHI U aapeca MHTepHeT-CauToB;

uH(popMaIUs 0 MECTe JIMYHOTO TpUeMa, a TakKe 00 YCTAHOBJIEHHBIX IS
JMYHOTO MpUEMa JHSAX U Yacax.

[Ipu n3zmeHeHnn UHGOPMALIMK 11O UCTIOJHEHUI0 MYHUIIMNIATBHOM YCIyTH
OCYILIECTBIISIETCS €€ MEePUOANUECKOe OOHOBIICHUE.

Busyanbhas, TekcToBas M MyJdbTUMEIUHAs WHOOpPMAIUS O TMOPSIKE
IPEIOCTABICHUS! MYHUIIMIAIBHON YCIIyTH pa3MelaeTcss Ha HHPOPMAIIIOHHOM
CTeHJIe¢ WM WH(POPMAIMOHHOM TepMHUHaie (YCTaHABIMBACTCS B YAOOHOM JUIs
rpakJaH MecTe Ha EIWHOM mopTane ToCylIapCTBEHHBIX W MYHHIIMIAIbHBIX



yciyr (www.gosuslugi.ru), a Takke Ha 0UIIMATFHOM CalTe YITOJTHOMOYEHHOTO
oprana (https://verhnedobrinskoe.ru/).

OdopmiieHrne BU3yallbHOM, TEKCTOBOW M MYJIbTUMEIUUHONW HMHGPOpPMAIUU
O MOPSAKE MPEIOCTABICHHUSI MYHHUIIUIIAJBHON YCIYTH JTOJKHO COOTBETCTBOBATH
ONTUMAJIbHOMY 3pPUTEIBHOMY U CIYXOBOMY BOCIPHUATHIO 3TOW HH(pOpMaLUu
rpaKIaHaAMMU.

2.11.5. TpeOGoBanus K O0OECIEUECHUIO JOCTYIMHOCTU MPEIOCTABICHUS
MYHULUNAIBHON YCIIYTH JJI1 UHBAJIUIOB.

B umensx oOecrneueHuss YCIOBUM  JOCTYNMHOCTH [UJIi HMHBAJIUJIOB
MYHUIIUIIAJIBHON YCIYTH TOJKHO OBITh 00€CTIeYeHO:

- OKa3aHHWE CHENUAJINCTAMH IIOMOLIM HWHBAJIMIAAM B TMOC3agKEe B
TPAaHCIOPTHOE CPEJICTBO M BBICAJKE W3 HETO MEepela BXOJAOM B NOMEIICHHS, B
KOTOPBIX MPEAOCTABIACTCS MYyHUUUIIAIbHASA YCIAyra, B TOM YHCIE C
UCITOJIb30BAaHUEM KpeCa-KOJSICKU;

- OecrpensTCTBEHHbIM BXO0Jl MHBAJIMJOB B IOMEIIEHHUE U BBIXOJI U3 HETO;

- BO3MOYKHOCTb CAMOCTOSITEJIBHOTO IIEPEIABMKEHUS HWHBAIUAOB 11O
TEPPUTOPUM  OpPraHM3alMy, [OMEIIEHHs, B  KOTOPBIX  OKa3bIBACTCS
MYHULIMNAIbHAs YCIIYTa;

- CONPOBOXJICHHE HWHBAIUIOB, HUMEIOIIUX CTOMKHE paccTpoucTBa
(GYHKIIUM 3pEHHS U CAMOCTOSITENIBHOTO TIEPEABUKEHMSI, U OKa3aHHE UM IOMOIIU
Ha TEPPUTOPUM OpPraHU3AlMM, T[OMEIIEHHsS, B KOTOPBIX OKa3bIBACTCS
MyHUIMIATbHAS YCIYyTa;

- HaJJeXxallee pasMelleHre 0o0OpyAOBaHHUS M HOcHUTeNeld MHpopManuw,
HEOOXOAMMBIX JUIsl oOecrieueHus OecnpensaTCTBEHHOro AOCTyNa WHBAJIHWIOB B
MOMEIICHUS U K YCITyTraM, ¢ y4€TOM OTPaHUYECHHUI UX KU3HEAEATEIbHOCTH;

- nyOnvMpoBaHMEe HEOOXOIWMOM JJIsi MHBAJIUJIOB 3BYKOBOW U 3pUTEIILHOU
uH(popMaIuK, a TaKKe HAANHUCEH, 3HAKOB U MHOM TEKCTOBOW M TrpaduuecKoid
uH(pOpMalMM 3HAKAMH, BBIIIOJHEHHBIMU PpPEIbe(HO-TOUEUHBIM MIPUPTOM
bpaiis;

- IOITYCK CypIOTIepeBOIYMKa U TU(PIIOCYPAONEPEBOAUNKA;

- JOMyCK  COOaKku-MPOBOAHMKA  MPU  HATUYUHU  JOKYMEHTAa,
MOATBEPKAAIONICTO €€ CIeNHaTbHOe OO0yYeHHE M BBIJIAHHOTO MO (GopMe W B
HOpsZIKE, KOTOpble ompeAenstorcs (eaepaibHbIM OPraHOM HCHOJHUTENIbHOM
BJACTH, OCYIIECTBIAIOIIMM (YHKUMH TIO BbIpaOOTKE M  peanu3aliu
rOCyAapCTBEHHOW TMOJUTHUKA W HOPMATUBHO-TNIPABOBOMY PpETYJIMPOBAHUIO B
chepe conranbHON 3alIUThl HACETICHUS;

- MpEeAOoCTaBJIiEHUE MpPU HEOOXOIUMOCTH YCIYTHM MO MECTY >KUTENIbCTBA
WHBAJIMJA WIH B TMCTAHIMOHHOM PEXKUME;

- OKa3aHHE CIEHUAINCTAMU MHOW HEOOXOAMMOU IMOMOIIM WHBAJIUIAM B
MPEOJI0JICHUH OapbepoB, MPEMATCTBYIOMIUX MOJIYYEHHUIO UMU YCIYr HapaBHE C
JPYTUMHU JIMIIAMHU.

2.12. Tloka3aTensiMi JOCTYITHOCTH M Ka4eCTBAa MYHHULHMIIAJIBHON yCIIyTH
SBJIAFOTCS MPEAOCTABIEHUE MYHULHUIIAJBHON YCIYTH WM OCYILIECTBIICHHE
OTJENbHBIX aJIMUHUCTPATUBHBIX MPOIEAYpP B 3JEKTPOHHOU (Qopme, MoTyueHue
3asgBUTENIEM HHPOPMAIMH O XOJ€ MPEJOCTABICHUS MYHUIIMIAIBHON YCIYTH C
UCIIOJIb30BAaHUEM CPEJCTB TeNe(OHHON CBSA3U, HIEKTPOHHOTO HH(OPMUPOBAHNUS,
COOJIIOJIEHNE CPOKOB MPEAOCTABICHHUS] MYHULHUIIAJIBHON YCIYTHM, OTCYTCTBUE



XKano0 W TPETeH3UH CO CTOPOHBI 3asBUTENA, a TAKXKe CyAEOHBIX aKTOB O
MPU3HAHUU HE3aKOHHBIMHU pELICHUH, JIEUCTBUU (6e3nmericTBuS)
YIOJIHOMOYEHHOT'O OpraHa M JOJKHOCTHBIX JIUL] YIIOJJTHOMOYEHHOTO OpraHa.

2.13. OcyiecTBiIeHUE OTACIBHBIX AJMUHUCTPATUBHBIX MNPOLEAYpP MpH
MPEIOCTABICHUN MYHUIIUIIAIBHON YCIYTM BO3MOXKHO B 3JIEKTPOHHOU (hopme.
[IpenocraBieHnEe MYHULIUMIIAIBHOW YCIYTH MOKET OCYIIECTBIATHCA B MOI] B
COOTBETCTBHUM C  COIJIAIEHUEM,  3aKIOUYCHHbIM  Mexay MOI[ wu
YIOJIHOMOYEHHBIM OPTaHOM.

Oco0EHHOCTH OCYIIECTBICHUS OTAEIbHBIX aIMUHUCTPATUBHBIX MPOIEAYD
B 3JIEKTPOHHOU (POpME M MPEAOCTABICHN MYHULUITAILHON yciyru yepe3 MOIL]
YCTAHOBJICHBI B pa3jieiie 3 HaCTOALIErO aIMUHUCTPATUBHOTO PETIIAMEHTA.

3. CocraB, nocJj1e10BaTeJIbHOCTh U CPOKHU BbINOJIHEHUS
aJIMUHUCTPATUBHLIX NPOUEAYP, TPeOOBAHUS K MOPAAKY MX BbINOJIHEHHUS,
B TOM YHCJIe 0COOCHHOCTH BBINOJHEHUS] AAMUHUCTPATUBHBIX NPOLEAYP
B JJIEKTPOHHOM Gopme, a TaK:Ke 0COOCHHOCTH BBHINOJTHEHUS
aJIMHHUCTPATUBHBLIX npoueayp 8B MP®I{

[IpenocTaBnenrne MyHULIMNIATBHON YCIYTH BKJIIOYAET B c€0sl CIEAYIOLINE
aJIMUHHCTPATUBHBIE MPOLIETYPHI:

1) mpuem u peructpauusi 3asBICHHsS, B TOM YHCIE, HOCTYNHBILEIO B
ANEKTPOHHOM (hopMe (0TKa3 B MPUEME K pACCMOTPEHUIO 3asIBJICHUS );

2) paccMOTpeHHME 3asBICHUS, TMPHUHATHE pEHICHHS 10 HUTOoram
paccMOTpeHHUs.

3.1. Tlpuem W perucrpanusi 3asBJCHUS, B TOM YHCJE, MOCTYNHMBIIETO
B JIEKTPOHHOU (hopme (0TKa3 B IPUEME K PACCMOTPEHUIO 3asBICHUS).

3.1.1. OcHoBaHueM Ui Hayajaa aAMUHUCTPATUBHOMN MPOLEAYPHI SBISIETCS
MOCTYIIJICHUE B YIIOJTHOMOYEHHBIN OpPraH 3asBJICHUS U B HEOOXOUMBIX CIIydasiX
JOKYMEHTa, MNPEIyCMOTPEHHOI0 MOJMYHKTOM 2 mnyHKTa 2.5.1 HacTosIIero
aIMUHUCTPATUBHOI'O PEIVIaMEHTa Ha JIMYHOM Iipueme, yepe3d MODILI, mouToBbIM
OTIIPABJICHUEM WJIU B DJIEKTPOHHOU (popMme.

3.1.2. TlpueM 3asiBIIEHUSI W TMPUIAraeéMblX K HEMY JOKYMEHTOB
OCYIIECTBISIET CIEUUAIUCT YHNOJHOMOYEHHOrO oprasna, cnequamuct MOI],
OCYLIECTBIIAIOIIUN IPUEM JOKYMEHTOB.

B cnyuae, ecnu 3asBUTENEM HE MPEACTABICHBI JTOKYMEHTHI, YKa3aHHBIC
B myHKTe 2.5.1 HACTOSIIEro aJMHUHUCTPATUBHOTO pErJIaMeHTa, CIEIHATIUCT
YVIIOJIHOMOYEHHOTO opraHa, cnenuamuct MOIL[ orka3siBaeT B mOpueme
JIOKYMEHTOB C YKa3aHHEM NPUYHHBI TAKOTO OTKa3a (MpHU JUYHOM OOpallleHUH
3asBUTEINS) JMOO OQOpMIISIET W HalpaBseT YBEJAOMIICHHME 00 OTKa3e B
PAacCMOTPEHUM 3asIBJICHUSI C TIOMOIIBIO MTOYTOBOM CBSI3U JIMOO B AJIEKTPOHHOM
BUJIE (B cllydyae MOCTYIUICHUS 3asBJICHUS U MPUJIAraéMbIX K HEMY JOKYMEHTOB
M0 MOYTE WJIA B DJIGKTPOHHOM BHjE). J[aHHOE yBeIOMIIEHHE MOANUCHIBACTCS
PYKOBOJUTEIEM YIOJHOMOYEHHOTO OpraHa Wid YIOJHOMOYEHHBIM UM
JOJKHOCTHBIM JIULIOM.

3.1.3. TlomyuyeHue 3asBI€HUS W NOPWIAra€MbIX K HEMY JTOKYMEHTOB
MOATBEPAKAACTCA YIMOJTHOMOYEHHBIM OPraHOM IyTEM BbIAAuu (HAIPaBICHUS)




3asBUTEJII0 PACIHUCKA B MOJYYEHUM JIOKYMEHTOB. B ciyudae mpegocTtaBieHUs
NOKyMeHTOB uepe3 M®I] pacnucka Bbrgaercs ykazanabiMm MOL.

[Ipr nocTymiieHMM 3asBICHUS W NPUIAraeMblX K HEMY JOKYMEHTOB
B M®II, mociennuii He MO3HEE AHSA, CICIYIOLIETO 3a JHEM UX MOCTYILICHUS,
oOecrieynBaeT IMepeaady 3asBICHHUS M MpUJIaraéMblX K HEMY JIOKYMEHTOB
B YIIOJITHOMOYEHHBIA OPTaH.

[Tonyyenue 3asiBieHuss B (QopMe IJIEKTPOHHOTO JIOKYMEHTa U
NpUIAraéMbIX K HEMY JOKYMEHTOB IOATBEPKAAETCA YIOJIHOMOYECHHBIM
OpraHOM ITyTEM HAIpPABJICHUS 3asBUTEIII0 YBEAOMIICHUSI.

[locne BblgauM (HAMpaBlEHUS) 3asBUTENI0 PACIUCKU (YBEIOMIICHUS)
B MOJYYEHUH JOKYMEHTOB WJIHM MOCTYIUIEHUS TAaKUX JOKYMEHTOB n3 MOI]
CIIELIUAJIUCT YIIOJHOMOYEHHOTO OpraHa OCyIIECTBIISIET UX PETUCTPALHUIO.

3.1.4. IIpu mocTymieHuu 3asBICHUS B AJIEKTPOHHOH (hOpMe CriennaInct
YIOJIHOMOYEHHOTO OpraHa B TeueHHe | paboyero JHA C MOMEHTa €ro
perucTpanuyd  MPOBOAUT  MPOLEAYPY  NPOBEPKU  JACHUCTBUTEIBHOCTH
KBATM(UIIUPOBAHHONW TMOJMUCH, C UCHOJIb30BAaHUEM KOTOPOW MOAMHCAHO
3asBieHUEe  (IAKeT  JJIGKTPOHHBIX  JIOKYMEHTOB) O  IMPEIOCTaBICHUU
MYHUIIUNIATBHOM ~ YCIIYTH, MPEayCMaTPUBAIONIYI0 TMPOBEPKY COOJIIOICHUS
yCJIOBUH, yKa3aHHbIX B cTaThe 11 denepanbHoro 3akona Ne 63-D3.

B ciydae ecnu B pe3ynbrare MPOBEPKU KBATHU(PUIIMPOBAHHOU IMOIITUCU
OyZeT BBISBICHO HECOOJIIOJICHUE YCTAHOBIICHHBIX YCIOBUW TpU3HAHUS €€
JICUCTBUTEIBLHOCTH, YIOJHOMOYEHHBIM OpPraH B TEYEHHUE TPEX HHEHW CO JIHS
3aBEpIICHUs TMPOBEJCHUSI TAKONW NPOBEPKHM MPUHUMAET pelIeHHEe 00 OTKaze
B NMPUEME K PACCMOTPECHUIO 3aSIBJICHUSI U HAMPABIIACT 3asIBUTENIO YBEIOMIICHUE
00 3TOM B AJIEKTPOHHOU (hopMe ¢ ykazaHueM MyHKTOB ctathi 11 denepanbHoro
3aKkoHa Ne 63-D3, KOTOpbIE MOCIYKUJIM OCHOBAHUEM ISl IPUHATHS YKa3aHHOTO
pemienusa. Takoe  yBeIOMJIGHHE  TOMAMUCHIBACTCS  KBATM(UIMPOBAHHOM
MOAIUCHIO PYKOBOJHUTENS YIMOJTHOMOYEHHOIO OpraHa WM YHOJHOMOYEHHOIO
UM JIOJDKHOCTHOTO JIMIIa W HAIpaBIAETCS IO aJpecy JJIEKTPOHHOU MOYTHI
3asiBUTENS MO0 B €ro JIMYHBIN KaOWHET Ha EnuHOM mopTanie rocy1apCcTBEHHbIX
Y MyHULIMNAIbHBIX YCIYT.

3.1.5. MakcuMalibHbld  CPOK  HCHOJHEHHS  aJIMUHUCTPATUBHOMU
IIPOLETYPHI:

- Ha TUYHOM TIpUeMe TpaxkaaH — He Ooniee 15 MUHYT;

- IIpY MOCTYIUIEHUH 3asIBJICHUS U JOKYMEHTOB I10 noure, yepe3 ML unu
B DJJIEKTpoHHOM ¢QopMe — 2 pabouyux JHS CO JHSA TIOCTYIUICHUS B
YIIOJTHOMOYEHHBIN OpraH.

YBenomiienrne 06 0TKa3ze B IpUEME K PACCMOTPEHUIO 3asIBJICHHUS, B ClIy4ae
BBISIBJICHUSI B XOJi€¢ MPOBEPKH KBATU(MUIIMPOBAHHON TMOJMUCH 3asBUTEIIS
HECOOJIOJICHUSI YCTAHOBJICHHBIX YCJIOBUW MPHU3HAHUS €€ JCHCTBUTEIBHOCTH
HamnpaBJsAeTCsl B TEUCHUE 3 JIHEH CO JHS 3aBEPUICHUS] TMPOBEACHUSA TaKOM
MPOBEPKH.

3.1.6. Pe3ynbTaToM BBINOJHEHUS AJMUHHCTPATHBHON MPOLIEAYPHI
SABJISIETCS:

- IPUEM U pErucTpalus 3asBJICHUs, Bbllaya (HAMpaBICHUE) 3asIBUTEIIO
pacniucky (YBEAOMIICHMS]) B MOJIYYEHUHU 3asBICHUS W NPWIOKEHHBIX K HEMY
JIOKYMEHTOB;
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- HampaBJieHHE YBEIOMJIEHUS 00 OTKa3e B MpPHEME K PACCMOTPEHHUIO
3asIBJICHUS.

3.2. PaccMoTpeHMe 3asBICHUS, NOPUHATUE PELIEHUsS [0 WTOoram
PacCMOTPEHHUS.

3.2.1. OcHoBanueM Jysi Hayajga BBIIIOJIHEHUSA AJIMHUHUCTPATUBHOMN
IPOLEYyPhl SABJISIETCS TMOJYYEHUE JOJKHOCTHBIM JIUIIOM YIOJIHOMOYEHHOIO
opraHa, OTBETCTBEHHBIM 3a MPEIOCTaBICHUE MYHHULMIIAIBLHON YCIYTH, BCEX
JTOKYMEHTOB  (uHGOpMaluM),  HEOOXOJUMBIX  JJIsI  IPEJOCTaBICHUS
MYHHIUITAIBHON YCIYTH.

3.2.2. JIoMKHOCTHOE JIMIIO YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 32
[IPEIOCTABICHNE MYHULMIIAIIBHOM YCIYTM, pacCMaTpUBaeT MPEICTaBICHHBIC
JOKYMEHTBI M BBIABIIAET HaJIM4uKe (OTCYTCTBHE) MPEAYCMOTPEHHOTO ITyHKTOM
2.7 HacTosAWEro aJIMHUHHCTPATUBHOIO pErjlaMeHTa OCHOBAaHMS JUIsl OTKasa
B IIPEIOCTABIIEHNU CBEJICHUI U3 peecTpa.

[Ipu HEBO3MOXXHOCTH WACHTHU(PUKAIMU yKA3aHHOTO B 3ampoce OObEeKTa
ydeTa JOJDKHOCTHOE JIMIO YIIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
MPEIOCTABIICHNE MYHHMIIMNAIBHONW YCIYyTH, TOTOBUT MPOEKT YBEJAOMIICHUS 00
OTKa3e B MpPEAOCTaBICHUM CBEICHUM W3 peecTpa (najee — yBeJOMJIEHUE 00
OTKa3ze).

B ciuywae oTkaza B OPEAOCTABICHUM MYHULHNAIBHOW  YCIYTH
YIOJHOMOYEHHBIN OpraH MH()OPMUPYET 3asIBUTENS O MPUUMHAX TAKOTO OTKa3a C
yKa3aHUEM TMepeyHsi JOKYMEHTOB W HMH(pOpMalUH, OTCYTCTBUE U (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX CTallM NMPUYMHOM OTKa3a, a TaKXKe C YKa3aHHEM
NEpPEeYHs] YCTAHOBJEHHBIX (eAepaJbHbIMU 3aKOHaAMU W (WJIM) HWHBIMU
HOPMATUBHBIMHM TPABOBBIMM aKTaMU TpeOOBaHUMN, HECOOTBETCTBUE KOTOPHIM
MOBJIEKJIO OTKAa3 B MPEIOCTABICHUN MYHUIIUTAIBHON YCIIYTH.

3.2.3. B cimy4yae OTCyTCTBUS OCHOBAaHUS ISl OTKaza B MPEAOCTABICHUU
MYHULIUNAIBHON  YCIyTH, MPEIYyCMOTPEHHOIO IMYHKTOM 2.7 HaCTOSAILIEro
aAMUHUCTPATUBHOTO pErJlaMEeHTa, JOJDKHOCTHOE JIMIIO YHOJHOMOYEHHOIO
OopraHa, OTBETCTBEHHOE 3a MPEAOCTaBIECHNE MYHULIUIIAIIBHOW YCIYTH, BBISBIISIET
Hanuuue (OTCYTCTBUE) B peecTpe OOBbeKTa yyeTa, B OTHOLIEHHUH KOTOPOTO
3asiBUTENh OOpaTHIICA 3a MOJy4yeHueM nH(popMaIuu.

B cnywyae Hamuuus B peecTpe TakKoro OOBEKTa JOJIKHOCTHOE JIMIIO
YIOJHOMOYEHHOTO oprasa, OTBETCTBEHHOE 3a MpeI0CTaBIICHUE
MYHUIIMNIATBHOM yCIyTHU, TOTOBUT MPOEKT BBIMUCKUA M3 peecTpa. B ykazaHHOM
BBIIIUCKE  OTPAXKAIOTCS  BCE€  CBEIEHUS, COJepKallhuecs B peecTpe
MYHULIMNATBHOTO UMYIIIECTBA.

[Ipu oTcyTcTBUM B peecTpe 00bEeKTa, B OTHOLIEHUU KOTOPOIO 3asBHUTEIb
oOpatuiics  3a  mojydyeHueM  uHPOpMalMU,  JIOJDKHOCTHOE  JIMIIO
YIOJHOMOYEHHOTO oprasa, OTBETCTBEHHOE 3a MPEI0CTABICHHE
MYHUITUTIATBHOW yCITyTH, TOTOBUT TMIPOEKT YBEIOMJCHHS 00 OTCYTCTBHUH
3arpalirBaeMoi nHbopMaluu B peectpe (anee — yBeJoMiIeHue 00 OTCYTCTBUU
uHbOpMaIum).

3.2.4. Ilpoext BbIIMCKKM U3 peectpa (yBegomiieHUss 00 OTKase,
yBeIOMJICHHsSI 00 OTCYTCTBUM HH(pOpPMAIMH) MPEICTaBISAETCS IOHKHOCTHBIM
JULOM YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MPEIOCTaBICHHUE




MYHULMOAIBHOW YCIyTH, Ha MOJANUCh PYKOBOIUTENIO YIOJHOMOYEHHOIO
opraHa Wid yIOJHOMOYEHHOMY MM JI0JDKHOCTHOMY JIUILY.

PykoBoguTens YNOTHOMOYEHHOTO OpraHa WM YIOJHOMOYEHHOE UM
JOJDKHOCTHOE JIAIIO, PACCMOTPEB IOJIyYEHHBIEC MPOEKTHI, B CIIy4ac OTCYTCTBHSI
3aMEYaHUM, TMOJIMUCBHIBAET HUX U IepefacT CHEUUATUCTY YIOJIHOMOYEHHOIO
oprasa JuJisi peTUCTpalyu.

3.2.5. llonnucaHHas BbIMMCKa M3 peecTtpa (yBeOOMJIEHHME 00 OTKase,
yBEIOMJIEHHE 00 OTCYTCTBHMM HH(OpPMAallMU) PETUCTPUPYETCS CIIELUATINCTOM
YIIOJIHOMOYEHHOI'O OpraHa B YCTaHOBJICHHOM IOPSIZIKE.

VYka3aHHbIE TOKYMEHTBI BPYYarOTCs 3asSBUTENIO MPHU JIMYHOM OOpaIieHuu
B YIOJHOMOYEHHBIA OpraH (Ipy HAJIMYMKA COOTBETCTBYIOUIETO YKa3aHUS B
3asiBJICHUM) WJIA HAINpaBISIOTCS TIOYTOBBIM OTIPABIEHUEM [0  ajpecy,
yKa3aHHOMY B 3asBICHUH, JHO0 B (OpMe OIIIEKTPOHHBIX JOKYMEHTOB C
UCIIOJIb30BaHWEM EJMHOrO mnopraia TOoCylapCTBEHHBIX W MYHULUIAIbHBIX
YCIIyT WK ITyTEM HAIpPABJICHHS HA 3JIEKTPOHHYIO MOYTY 3asBUTETIS.

B cnydae nocrtymenus 3asBieHus uyepes MO crenmanuct
YIOJHOMOYEHHOI'O OpraHa OCYILECTBIIET Iepefady yKa3aHHBIX JOKYMEHTOB
B ML, ecnu uHOM crtoco0 MoJIy4eHus: HE YKa3aH 3asiBUTEIIEM.

3.2.6. MakcuMasbHBIi CPOK MCIOJHEHUS aIMUHACTPATUBHON IIPOLIEYPbI
- 7 pabouunx [HEH C MOMEHTa NOJYyYEHHUS JOJDKHOCTHBIM JIULIOM
YIOJIHOMOYEHHOTO oprasa, OTBETCTBEHHBIM 3a IIPEIOCTABIICHUE
MYHUIUNIATBHOU YCIIYTH, BCEX TOKYMEHTOB (MH(POPMALINH).

3.2.7. Pe3ynpTaTOM BBIIOJHEHUS AJMUHHCTPATHBHOM MPOLIEAYPHI
SBIISIETCSL:

- HampaBieHue (Bpyu€HHE) 3asBUTEII0 BBINUCKU, COAEpKalen
uH(popmanuio 00 00bEKTaX yyeTa U3 peecTpa MyHUIUIIAILHOTO UMYIIECTBA;

- HampaBJjieHuEe (Bpy4yeHHE) 3asBUTENI0 YBEJOMIIEHHS 00 OTKa3e B
NPEIOCTAaBIIEHUM CBEICHMM M3 peecTpa B  Cllydya€ HEBO3MOXHOCTH
uJeHTUUKAIINY YKa3aHHOTO B 3aMpoce OOBEKTa YUETa;

- HampaBJeHHE (Bpyu€HHUE) 3asBUTEII0 YBEAOMJICHHS 00 OTCYTCTBUHU
3arpairBaeMoi HHPOpMaIH B pEECTpe.

3.3. lTlopsgmok OCVIIECTBIEHUS AJIMHUHHCTPATUBHBIX OPOHEAYD B
IEKTPOHHOU (opMe, B TOM YHCIE C HCOOJb30BAHHMEM EJIMHOrO mopraja
TOCYIAPCTBEHHBIX U MYHUIIMIAIBHBIX VCIIVT.

3.3.1. [Ipn MIPEAOCTABIECHUN YIOJIHOMOYEHHBIM OpTaHOM
MYHUIIMNIATBHON YCIIYTH B 3JIEKTPOHHOM (popMe nocpenctsoM Eaunoro noprana
rOCYAapCTBEHHBIX M MYHHUIMOAIBHBIX YCIYr 3asBUTENI0 00eCleurnBaeTCs
BBITNIOJITHEHUE CIIEAYIOIINX JCUCTBUN:

nojiyueHue HMHPOpPMALMK O TOPSAKE W CpPOKax MPeJOCTaBICHUS
MYHULIMNIAIBHOW YCIIYTH;

3alMCh HAa MPUEM B YIOJIHOMOYEHHBIA OpraH Ui MOJa4yd 3ampoca
O MPEAOCTABIEHUH MyHULIMIIAJIBLHOMN YCIYTH (J1ajiee — 3ampoc);

dbopMupoBaHUE 3aMpoca;

IPUEM W PETUCTpPAlUsl YHOJHOMOYEHHBIM OpPraHOM 3alpoca M HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX I MIPEIOCTABIICHUSI MyHUILIUIIAJIbHON YCIYTH;



MOJIy4YeHHUe pe3ysbTaTa Mpel0CTaBICHUS MyHULIUIATbHON YCIYTH;

MOJIy4YeHUE CBEACHUI O X0/1€ BBIMIOJIHEHUS 3aMpoca;

OCYIIECTBIICHUE OIEHKA KayecTBa MPEAOCTABICHHUS MYHUIUIAIBHOM
YCITyTH;

nocyneoHoe (BHecyneOHOe) oOOKaJOBaHME PEIICHHH U JICHCTBUIA
(6e3nericTBusi) opraHa  (opraHm3aluM), JODKHOCTHOTO JIMIIa  OpraHa
(opranuzanumn) 11060 MyHUIIMTIAIBHOTO CITY>KaIllero;

aHKETUPOBAHUE 3asiBUTENS (IPEIBSIBICHHUE 3asSBUTEIIO TIEPEUHS BOIIPOCOB
¥ WCUEPTBIBAIOIIETO MEPEeUHsT BApUAHTOB OTBETOB Ha yKa3aHHBIC BOIMPOCHI) B
HENSIX OMpeNeieHUs] BapHaHTa MYHULMIAIbHON YCIyTH, MPETyCMOTPEHHOTO
aJIMUHUCTPATUBHBIM PETJIAaMEHTOM MPEAOCTABICHUS MYHHIMIIAIBLHOW YCIYTH,
COOTBETCTBYIOIIETO MTPU3HAKAM 3asBUTEIIS;

NpeIbsBICHUE 3aSBUTENI0 BapHaHTa IMPEIOCTABICHUS MYHUIUIAIBHOMN
yCITyTH, IPETyCMOTPEHHOTO aJIMUHUCTPATUBHBIM perIaMeHTOM
MPEIOCTABIICHUSI MyHUIIUTIATBHON yCITyTH.

3.3.2. Jlns mpeaocTaBlieHUsT MYHHUIIMMAIBHOW YCIYTH C HCIOJIb30BaHUEM
EnuHoro mopTana rocygapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT 3asgBUTEINb
3anoyHgeT (GopMy, B KOTOPOHl HEOOXOIMMO yKa3aTh CBEJIECHUS, HEOOXOAUMBIE
JUTS TIOJTyY€HUS YCITYTH.

3.3.3. 3asBieHHE CYUTAETCS OTIPABICHHBIM IOCJIE TIOJYYCHHUS 3asIBUTEIIEM
COOTBETCTBYIOILETO 3JIEKTPOHHOIO YBEAOMJICHHSI B JINYHBIA KAOMHET 3asBUTEIIS
WIM ero mpencraButenss Ha EaumHOM moprane TOCYJapCTBEHHBIX |
MYHHUITUTIATBHBIX YCITYT.

3.3.4. B xoae mnpenoCTaBIICHHS MYHULIMIIAJBHOW YCIYI'M 3asABUTEIb
MOJTy4aeT YBEIOMJICHHS O CTaTyCce YCIYTH B JIMYHOM KaOWHETE 3asiBUTEINS WIIH
ero MpeAcTaBUTENs Ha EnquHOM mopTasne rocyJapCTBEHHBIX U MYHUIIUATATBHBIX
YCIIYT.

3.3.5. 3agBUTENO B KayeCTBE peE3yJibTaTa MPEIOCTABICHUS YCIYTH
o0ecreunBaeTcs Mo ero BHIOOPY BO3MOKHOCTh!

- TIOJTyY€HUS JIEKTPOHHOIO TOKYMEHTA, MOAMUCAHHOTO C UCIOJIb30BAHUEM
KBTHU(PUITUPOBAHHON TTOIHCH;

- TIOJIy4eHHUSI C UCIOJIb30BaHWEM EIMHOTrO mopraja rocyJapCTBEHHBIX H
MYHUITUTIATBHBIX ~ YCIYT 3JEKTPOHHOTO JIOKYMEHTa B MAIIMHOYUTAEMOM
dopmMaTe, NOANUCAHHOTO KBAJIU(PHUIMPOBAHHOW TMOAMHMCHIO CO CTOPOHBI
YIIOJTHOMOYEHHOTO OpraHa.

[Tpu mosydeHun pesynbrara MpeaocTaBiIeHus yeiayru Ha EquHoM moprane
rOCyIapCTBEHHBIX U MYHHUIIMITAILHBIX YCIYT B (JOpME DIIEKTPOHHOTO JOKYMEHTA
JIOTIOTHUTEBHO OO0ECTIeunBaeTCsl BO3MOXKHOCTh TONYyUEHHUS TO JKETaHHIO
3agBUTENsT JOKYMEHTa Ha OyMaXHOM HOCHUTENe, MOJTBEPKIAIOIETO
COJIepKaHUE IIEKTPOHHOTO TOKYMEHTA.

Nudopmanms 00  SJICKTPOHHBIX  JOKYMEHTaXx -  pe3yibTarax
IOPEIOCTAaBICHUS  yCOyr, B  OTHOIIEHWH  KOTOPBIX  MPEAOCTaBISETCS
BO3MOXXHOCTb, TPEAyCMOTpEHHas: al3aleM BTOPbIM HACTOSIIETO IYHKTA,
pa3Mmeniaerca  omepatopoM  EmuHOro  moprajma  rocyJapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT B €IMHOM JIMYHOM KaOWHETE WU B DJIEKTPOHHOU (hopme
3arpoca.



B03MOXXHOCTB TIOJTy4eHUST Pe3yJIbTaTa MPEJOCTABICHUS YCIyTH B (hopme
JEKTPOHHOTO JOKYMEHTa WM JOKyMEHTa Ha OyMa)XHOM HOCHUTEJE
oOecrieynBaeTcs 3asBUTENI0 B TEYEHUE CpOKa JCHCTBUSA  pe3yJsibTara
NpEeNOoCTaBlIeHUsT yCIyrd (B Ciydae €cliM TakoM CpOK  YCTaHOBJIECH
HOPMaTHUBHBIMH MPaBOBbIMHU akTaMu Poccuiickoit denepanun).



[Ipunoxenue

K aIMUHUACTPATUBHOMY PETJIAMEHTY
MPEI0CTABIICHUS MYHUIIUTIATIEHOM
yeiyru «IIpegocraBiieHne BHITTUCKH
(madopMannm) 00 0ObeKTax yuera u3
peecTpa MyHHUIIUIIATbHOTO UMYIIIECTBA
BepxHeqo0pruHCKOro CeabCKOro
MOCETICHUS

I'maBe BepxHEIOOPUHCKOTO CENbCKOTO
[1OCEJICHUSA KampimmHckoro
MYHMIMIIAIBHOTO palioHa

oT

3asBIICHHE
[Ipoury BeIaTh BBIUCKY (MH(pOpMaIHIO) 00 00BEKTax ydyeTa U3 peectpa
MYHUIMOATBHOTO HMMYyHIECTBa BepXHeJOOPHHCKOIO CENbCKOro IMOCENCHUS

(HaMMeHOBaHHe OGBCKTa, TTOJTHBIT aJipec 3arpanmmnBaeMoro o0BbeKTa ¢ YKa3aHHEM HACEJIEHHOI'O l'lyHKTa)

Breimucka  (uHdopmarusi) 00 0o0BEKTax  ydera M3 peecTpa
MYHHUITUTIATBHOTO HMMYIIECTBa BepxHeJ0OpHHCKOTO CENbCKOr0 IMOCEICHUS
HEeoOXxoauMa TUTSI MPEI0CTaBICHUS

dUO « » 20 T.




