AJIMUHUCTPALIASA

BEPXHEJJOFPUHCKOI'O CEJILCKOI'O TIOCEJEHHUSA

KAMBIINIMHCKOI'O MYHUIIMTAJIBHOT'O PAVMIOHA
BOJITOTI'PAJICKOM OBJIACTH

INOCTAHOBJIEHHUE
Ne 36-n
ot 25.05.2026.2026r

OO0 yTBEpX)IAEHUU AAMUHUCTPATHUBHOIO pErIaMEeHTa
IPEIOCTABICHUS MYHULUIIATbHOM YCIIyTH
«HarmpaBnenne yBenoMIIEHHS O IUIAHHUPYEMOM CHOCE
o0BeKTa KalUTAJIbHOTO CTPOUTEIHCTBA U
YBEIOMJIEHMSI O 3aBEpLIEHUH CHOca OOBEKTa
KaIUTAIBHOTO CTPOUTEIILCTBA»

B cootBerctBuM ¢ DenepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-D3 "O6
OpraHu3alliyd TMPEJOCTaBICHUS TOCYIAPCTBEHHBIX W MYHUIMNAIBHBIX YCIyT",
denepanbHbiM 3aKk0HOM OT 06.10.2003 Ne 131-®3 "OO6 oO0mmMx NpUHIMANAX
OpraHu3allid MECTHOro camoymnpasieHuss B Poccuiickoii ®enepaunn",
PYKOBOACTBYACh YcTaBOM BepxHenoOpHMHCKOTO  CEeNbCKOrO0  MOCEJIEHHUS,
IIOCTAHOBJIAIO:

1. VYTBepauTh aIMHHUCTPATUBHBIA  pErJIaMEHT  MPEIOCTaBJICHUS
MyHULMNAIBHON ycnyru «HampasieHue yBeqomieHUs O TUIaHUPYEMOM CHOCE
O00BEKTa KalUTaJIbHOTO CTPOUTENHCTBA M YBEJAOMJICHHS O 3aBEPIICHUH CHOCA
00BEKTa KaUTAJIbHOTO CTPOUTENIBCTBAY, COTJIACHO MPUJIOKEHUIO K HACTOSIIEMY
MOCTaHOBJICHHUIO.

2. Ilpu3HaTh yTpaTUBIIMM CHUJy T[IOCTAaHOBJEHUE aAJMUHUCTPALMH
Bepxnenobpunckoro cenabckoro mnocenenus Ne 10-m ot 31.01.2022r «O6
YTBEPKICHUU aIMUHUCTPATUBHOTO perjiaMeHTa pen0CTaBIECHUS
MyHULANANBHON ycnyru «HampaBnenue yBenqomieHus O IUIAHUPYEMOM CHOCE
00BEKTa KalUTaJIbHOTO CTPOUTEIHLCTBA M YBEIOMJICHHS O 3aBEPIICHUH CHOCA
00BEKTa KAaUTAIBHOTO CTPOUTEIIHCTBAY.

3. B cootBercTBUU co cTtaThedt 5 3akoHa Boarorpaackoit obinactu ot
26.12.2008 Nel816-OJ «O mnopsiake OpraHu3alv W BEICHHUS PETHCTpa
MYHUITUTIATBHBIX TPABOBBIX aKTOB Bonrorpajckoit o0mactw», HamNpaBHUThH
KOIHMIO HACTOSIIIEr0 MOCTAHOBIICHUS ISl BKIOUeHUs1 B Peructp B Teuenue 30
JTHEW CO JTHS €r0 MPUHATHA.

4. Hacrosee ITOCTAHOBJICHHE MTOJIEKUT opuIUaTEHOMY
OoOHApOJIOBAaHUIO W pa3MelieHut0 B cetu MHTepHeT Ha oduImaibHOM caiite
https://verhnedobrinskoe.ru/.

['maBa BepxHeno0puHCKOTo
CEJIbCKOTO MOCEIICHUSA C.H. IlepenpocoB



YTBepxkAcH

MOCTAHOBJICHUEM aIMUHUCTPALIUU
BepxHenoOpruHCKOro CelbCKOro MOCEICHUS
oT 25.05.2026 . Ne 36-n1

AJIMUHUCTPATUBHBIN PETJIAMEHT IPEJOCTABJIEHUA
MYHULUIAJBHOM YCJIYTHU «<HAIIPABJIEHUE YBEJTOMJIEHUSI
O INMTAHUPYEMOM CHOCE OBBEKTA KAIIUTAJIBHOT'O
CTPOUTEJIBCTBA U YBEJOMJIEHUA O 3ABEPIIIEHUU CHOCA
OBBEKTA KAIIUTAJIBHOI'O CTPOUTEJIBCTBA»

1. O0mme moJioKeHus

1.1. AIMUHHUCTPAaTUBHBIA pPETJIAMEHT MPEIOCTABICHUS MYHUIIMITATILHON
yciayru  «HampaBienue yBelIOMJICHHS O IUIAHUPYEMOM CHOCE OOBEKTa
KalUTAIbHOTO CTPOUTENILCTBA U YBEJOMIICHHSI O 3aBEpIICHUH CHOCa OOBEKTa
KalMTAJIbHOTO CTPOUTENHCTBA» MPEACTABISIET COO0M HOPMATUBHBIN MPABOBOM
aKT, YCTaHABIWBAIOIIMKA TOPSIOK MPEIOCTABICHUS MYHHUIIUTIAIBLHON YCIyTH,
CTaHAApT TPEIOCTABICHUS MYHUIUIIAILHON YCIyrH (7majee 1Mo TEKCTy —
aJIMUHUCTPATUBHBIA PETIIAMEHT).

AJIMUHUCTPATUBHBIA PETIAMEHT HE PACIPOCTPAHSAETCS HA CIy4au CHOCA
00BEKTa KalUTATLHOTO CTPOUTEIHLCTBA B IIEJISAX CTPOUTEIHLCTBA HOBOTO O0BEKTA
KalMUTATbHOTO  CTPOUTENBCTBA, PEKOHCTPYKIIMM OOBCKTAa KaMUTaJIBHOTO
CTPOUTEIIHCTBA.

1.2. 3agBuTenssMu Ha TMOJYYEHHE MYHUIMNAIBHOW YCIYTH SIBIISFOTCS
busznueckue WM IOPUAUYECKUE JIUIA, SBISIONIMECS 3aCTPOUIIMKOM WM
TEXHUYECKUM 3aKa3YMKOM, JTMO0 UX YIOJHOMOYCHHbIE MPEACTaBUTENH (asiee —
3aSBUTEIID ).

1.3. Tlopsamox  uHbOpMHUpOBaHUSA  3asgBUTENEH O  IPEIOCTABICHUU
MYHHLUITAIBHON YCIYTH.

1.3.1. CBenenusi 0 MecTe€ HAXOXJCHHUS, KOHTAaKTHBIX TenedoHaX U
rpaduke paboThl aIMUHHUCTpAIMU BepXHEeT00pHHCKOTO CEIhCKOTO MOCEICHUS,
OpraHW3alliid, YYacCTBYIONIUX B TPEIOCTABICHUM MYHHUIUTIATBHOW YCIYTH,
MHOTO(YHKIIMOHAJIBHOTO IieHTpa (nasee — M®DII):

AnmuHucTparus BepxHeq0OpHHCKOTO CEIbCKOTO MTOCEICHHS PaCIIOoKeHa
o agpecy: 403863, Poccus, Bonrorpaackas obsacts, KamblMHCKUMA paiioH, c.
Bepxwusis loOpunka, yi. Pa6ouas, mom 29.

Ten./pakc (84457) 7-91-96; e-mail: admvdobr@mail.ru

Nurtepner-caiit: https://verhnedobrinskoe.ru/

Anmunuctparus BepxHeqoOpuHCKOTO CETbCKOTO TOCENICHUs paboTaeT 1Mo
cienyromemMy rpaduky:

[Tonenenvuuk-Ilarauna c 8:00 o 16:00

[lepepriB Ha 06exn ¢ 12:00 mo 12:48

BrixogHoi aeHb: cy600Ta, BOCKpECEHbE.

1.3.2. Uaopmarnto 0 TOpSAKE TNPEIOCTABICHUS MYHUIIUMTATLHON



YCITyTH 3asIBUTENTb MOKET TIOJTYYHUTh:

HETIOCPEICTBEHHO B aJIMUHUCTpallid BepXHEeJOOPHHCKOTO CEeIbCKOTO
noceneHuss (MHGOPMAIMOHHBIE CTEHABI, YCTHOE WH(DOPMHUPOBAHUE IIO
TeneoHy, a TakKe Ha JUYHOM MpUEME MYHHUIUIMAIGHBIMHU CITIYKaIlliMU
aJIMUHUCTpanu BepxHem0OpHHCKOTO CETbCKOTO TTOCEICHMS);

0 MOYTE, B TOM YHCJIE JEKTPOHHOU ((@mail.ru), B ciiydae MUCbMEHHOTO
oOparieHus 3assBUTEIIS;

B ceru VHTepHer Ha oQuUIMAIBHOM CcalTe  aIMUHHUCTpAIUU
BepxunenoOpunckoro cenbckoro mocenenus (https://verhnedobrinskoe.ru/), na
EnuHom moprane rocygapCTBEHHBIX W MYHHUIMMAIBHBIX YCIyr ((yHKUUR),
sBISIONIEMCsl  peepaabHOM TOCYAapCTBEHHOW WH(GOPMAIIMOHHON CHCTEMOH,
o0ecrieunBaOIIed MPEIOCTaBICHUE TOCYAApPCTBEHHBIX W MYHHUIIMIAIbHBIX
yCIyT B 3JEKTPOHHOW Qopme (manee — EAuHBIA mopTan rocyaapCcTBEHHBIX U
MYHULIMIAIBHBIX YCIYT) (WWW.gosuslugi.ru).

2. CtaHaapT npeaocTaBjieHuss MyHUIUNIAJIbHON YCIyTH

2.1. HaumeHnoBanne  MyHUIMOAIbHOM  ycinyru —  «HampaBnenue
YBEJOMIJICHHSI O TUIAHUPYEMOM CHOCE OOBEKTa KalMTAJIBHOTO CTPOUTENIbCTBA U
YBEJIOMJICHHUSI O 3aBEPIIEHUU CHOCA 00BEKTA KAMUTAIBHOTO CTPOUTEIIHCTBAY.

2.2.Opranbl W OpraHu3aluy, YYacTBYIOIIME B MPEIOCTABICHHUU
MYHHIUITAIBHON YCIYTH.

2.2.1. Oprasom, npeaoCTaBISIOIMM MYHHLUNAIBHYIO YCIYTY, SIBISETCS
aaAMUHUCTpauuss BepxHenqoOpUHCKOro  CeIbCKOro TmoceiieHus (paiee —
YIOJIHOMOYEHHBIN OpraH).

2.2.2. ITpn npenocTaBieHUU MYHULUNAIBHOW YCIYTd YIMOJTHOMOYEHHBIN
OpraH B3aWMOJICMCTBYET C OpraHaMH BJACTU W OpPraHU3alUsIMU B TOPSAKE,
MPEeTyCMOTPEHHOM 3aKOHOAAaTeIbCTBOM Poccuiickon denepamuu.

2.2.3. MexxBeIOMCTBEHHOE ~ HMH(OpPMAIIMOHHOE  B3aMMOJICHCTBHE B
MPEAOCTaBICHUA MYHUIIMIAIBHON YCIYyT'M OCYILIECTBIISIETCS B COOTBETCTBUU C
TpeboBanusimu  DenepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
OpraHU3alliyd TMPEIOCTABICHUS] TOCYJAPCTBEHHBIX U MYHUIUIAIBHBIX YCIIYI»
(nanee — ®enepanbublil 3aK0H Ne 210-D3).

2.3. Pe3ynbraroM mpeaocTaBiieHruss MyHUIIUTAIBLHON YCITYTH SBIISICTCS:

2.3.1. mpu pacCMOTPEHHUH yBEIOMJICHHUS O IJIAHUPYEMOM CHOCE OO0BEKTa
KalUTAJIbHOTO CTPOUTENHCTBA (Aajiee — YBEIOMJIEHHUE O MJIaHUPYEMOM CHOCE):

- of0ecrieyeHue pa3MeELIEHUs YBEJOMIICHHSI O IJIAHUPYEMOM CHOCE U
JIOKYMEHTOB, HEOOXOIUMBIX JUIsl TPEAOCTABICHUS MYHUIUIAIBHOW YCIYTH,
B roCyJ1IapCTBEHHOM nH(pOpPMAITMOHHOM CHUCTEME obecnieueHUs
rpagocTpouTenbHoi aestensHocTu (nanee — TMCOI'N);

- OTKa3 B 00€CTICUCHUN PA3MEIICHUS] YBEIOMIICHUS O TUIAHUPYEMOM CHOCE
B TCOI'/I.

2.3.2. mpu pacCMOTPEHUH YBEIOMJICHHsI O 3aBEPIICHUH CHOCAa OO0BEKTa
KaUTaJIbHOTO CTPOUTENLCTBA (J1ajiee — YBEAOMIICHUE O 3aBEPIIEHUH CHOCA):

- obecnieyeHre pasMENIeHUs YBEJOMIIEHHS O 3aBEpLICHHMM CHOca B
[UCOI' .

2.4. Cpok npeaoCTaBIeHUs MyHUIIUIATLHOU YCIyTH:


http://www.gosuslugi.ru/

- CO JIHS TOJY4YEHHUs YBEAOMJIEHMs O IUIAHHPYEMOM CHoce — 7 pabouux
JTHEH;

- CO JHS IOJIyYEHHUs YBEAOMJIEHHMS O 3aBEpIIECHUU CHOca — 7 paboumx
JTHEH.

2.5. McuepnbiBatoiuii  nepeyeHb JAOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABICHUS MyHULUIIATBHON YCIIYTH.

2.5.1. B nensx obecneuenus pasmemienuss B T'MCOI'J[ yBemomieHust o
IJJAHUPYEMOM CHOCE 3asIBUTEIIb CAMOCTOATENIBHO IPEICTABIISIET:

1) yBemomiieHHE O TUIAHUPYEMOM CHoce Mo (opme, YTBEp KIECHHOM
pUKa30M MHHHCTEPCTBA CTPOMTENBCTBA M KWIMIIHO-KOMMYHAJIbHOTO
xo3siictBa Poccuiickoit @enepanuu ot 24.01.2019 Ne 34/mp «O06 yTBepxaeHUN
dopM yBemOMIIEHHH O TIAHUPYEMOM CHOCE OOBEKTa KalHUTaIbHOTO
CTPOMUTENBCTBA U YBEJAOMJIEHHSI O 3aBEPIIEHUH CHOCA OOBEKTa KalUTaJIbHOTO
CTpOUTEILCTBAY (fajee — nmpuka3 Munctposi Poccuu ot 24.01.2019 Ne 34/mp);

2) pe3ynpTaThl M MaTepHalibl 00ciefoBaHUsS OOBEKTa KamUTAIbHOTO
CTPOMUTENBCTBA (32 UCKIIOUEHUEM CIIy4aeB, YKa3aHHbIX B MyHKTax 1 - 3 yactu
17 crateu 51 I'pagoctpoutenbHoro kojekca Poccuiickoit deneparuu (nanee —
I'pK POD);

3) npoekT opraHuzauMd paboT MO CHOCYy OOBEKTa KamUTaJIbHOTO
CTPOUTENBCTBA (32 HUCKIIOYEHUEM CITy4aeB, YKa3aHHbBIX B MyHKTax 1 - 3 yactu
17 ctateu 51 I'pK PD).

2.5.2.B cnydyae HENpPENCTABICHUS JOKYMEHTOB, YKAa3aHHBIX B
NOANYHKTax 2, 3 myHkTa 2.5.1 HAcCTOSAIMIErO0 agMUHHCTPATHBHOIO PEIrVIAMEHTA,
YIOJHOMOYEHHBIN OpraH 3anpaliuBaceT UX y 3asBUTEIIS.

2.5.3.3asBurens B wenax oOecneuenus pasmemenuss B [UCOI']
YBEIOMJIEHHSI O IUIAaHMPYEMOM CHOCE BIIpaBe IPEICTaBUTh MO COOCTBEHHOM
VWHULIAATUBE CIEAYIOIIHNE TOKYMEHTBI:

1) mpaBOoycTaHaB/IMBarONIME JOKYMEHTBI HAa 3€MEJIbHBIA  y4acTOK,
B CJIy4ae, €CJIM IpaBa Ha HEro 3aperucTpUpoBaHbl B EQMHOM rocyaapcTBEHHOM
peecTpe HEABUKUMOCTH;

2) IpaBOyCTAHABIMBAIOIIME JIOKYMEHTbl Ha OOBEKT KaluTajIbHOIro
CTPOMTENBCTBA, MOMJIEKAIIMI CHOCY, B Cly4ae, €CIM IpaBa Ha HEro
3aperucTpupoBaHbl B ENMMHOM rocy1apCTBEHHOM PEECTPE HEBUKUMOCTH;

3) Bbimucky u3 EAuHOro rocygapcTBEHHOrO peectpa HOpUANYECKHX JIHIL
O IOPUIMYECKOM JIMIIE, ABJISIIOIIEMCS 3asIBUTENIEM;

4) BiliicKy W3 EOWMHOTO rocyAapCTBEHHOrO pPEeecTpa HWHIMBHUIYaTbHBIX
npeanpuHuMareneil 00 HWHIWBHUIYAIbHOM MpeIlpUHUMATENE, SBISIOMIEMCS
3asIBUTEJIEM.

JIOKyMeHTBI (MX KOIUH WIXA CBEICHHMS, COAEP/KAIIMECS B HUX ), YKa3aHHbIE
B HACTOSAIUEM IIyHKTE, 3alpallhBalOTCA YHNOJHOMOYEHHBIM OPraHoM B
rOCYAapCTBEHHBIX OpraHax, B PAaCHOPSIKEHUM KOTOPBIX HAXOIATCS YyKa3aHHBIE
JOKYMEHTBI, B CIIy4ae, €CIM 3asBUTEIb HE MPEACTABWI YKAa3aHHBIE JOKYMEHTHI
CaMOCTOSITEIIBHO.

2.5.4.B unensx ob6ecneuenus pasmemienus B [MCOI'Zl yBemomiieHus
O 3aBEPILIECHUH CHOCA 3asIBUTEIb CAMOCTOSITEIBHO MPEACTABISET YBEIOMIICHUE

O 3aBepIEHUU CHOca Mo (opme, YTBEpKIACHHON mpuKkazoM MuHcTposi Poccun
ot 24.01.2019 Ne 34/mp.
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2.6. OTBETCTBEHHOCTh 34 JIOCTOBEPHOCTh W MOJIHOTY MPEACTABISAEMBIX
CBEIICHUI M JIOKYMEHTOB, SIBJISIOIIMXCS OCHOBAaHUEM [JISl NPEAOCTABICHUS
MYHULMNAIBHON YCITyTH, BO3JAracTCsl Ha 3asBUTEIS.

2.6.1. YIOTHOMOYEHHBIN OpraH He BIIpaBe TPEOOBATH OT 3asABUTEIIA:

2.6.1.1. npencraBieHus: TOKYMEHTOB U HH(POPMAITUU UK OCYIIIECTBICHUS
JEWCTBUH, MPEICTABICHUE WIH OCYIIECTBIECHUE KOTOPBIX HE IMPEITYCMOTPEHO
HOPMATUBHBIMM  TPABOBBIMU  aKTaMH,  PETYJUPYIOUIMMH  OTHOIICHHUS,
BO3HUKAIOIIKE B CBSI3U C MPEAOCTABICHUEM MYHULIMTATBHBIX YCIYT;

2.6.1.2. mpencraBieHus TOKyMEHTOB U HH(GOPMALIUU, KOTOPbIE HAXOASATCS
B PACHOPSKEHUU OpraHa, MPEeAoCTaBISIONIETO0 MYHUIIUIIATBLHYIO YCIIYTY, UHBIX
rOCYJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOyIpaBJieHUs JM00
MOABEIOMCTBEHHBIX TOCYJIapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO
caMOyTpaBJIEHUs OPraHU3alrii B COOTBETCTBUM C HOPMATUBHBIMU IPaBOBBIMHU
aktamu Poccuiickon ®denepanyy, HOPMAaTUBHBIMHU IIPABOBBIMU  aKTaMHU
Bonrorpanckoii  o0nacTv, MyHUIUMNAIBHBIMH  TPABOBBIMH  aKTaMH, 3a
UCKJIFOYEHUEM JOKYMEHTOB, BKJIFOUCHHBIX B ONPEJICIICHHbINA 4acThi0 6 cTaThu 7
®epnepanbHoro 3akoHa Ne 210-P3, nepeueHb NOKYMEHTOB. 3asiBUTENb BIIPABE
MPEACTaBUTh yKa3aHHbIE JIOKYMEHTBI W HMH(POPMALMIO IO COOCTBEHHOM
WHULINATUBE;

2.6.1.3. ocymiecTBieHusl JACUCTBUM, B TOM YHCIE COTJIACOBAHUM,
HEOOXOJMMBIX JJIS MOJYYEHHS] TOCYAapCTBEHHBIX M MYHUIUIAIBHBIX YCIYT U
CBSI3aHHBIX C OOpallleHUEM B WHBIE TOCYJApPCTBEHHBIE OpraHbl, OpPraHbI
MECTHOTO CaMOYyMpaBJIEHHUs, OpraHu3aliy, 3a UCKIIOYEHUEM MOJYYCHUsI YCIyT
U TIOJY4YEHHs] JOKYMEHTOB M HMHGOpPMAIMU, MPEJOCTaBISIEMbIX B pe3yJbTare
NPEAOCTaBICHU TaKUX YCIYT, BKJIIOYEHHBIX B IMEpPEUYEHb, YTBEPKICHHBIM
HOPMATUBHBIM TMPAaBOBBIM aKTOM IHIPEACTABUTEILHOIO OpraHa MECTHOIO
caMOyIpaBJICHUS;

2.6.1.4. npencraBnenus TOKYMEHTOB U WH(GOPMAIUHU, OTCYTCTBUE U (HJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCHh IMPU IMEPBOHAYAIBLHOM OTKa3€ B
npueMe JOKYMEHTOB, HEOOXOJIMMBIX JMJIA TPEIOCTaBICHUS MYHHUIIUTIATBHOM
yCIIyTH, JUO0 B MPEAOCTABICHUHA MYHHUIIMIAIBHOW YCIYTH, 32 WCKIIOUYCHHEM
CIEAYIOIINX CIIyYaeB:

- UI3BMEHEHUE TPeOOBaHUN HOPMATHUBHBIX MPABOBBIX AKTOB, KACAIOIIUXCS
MPEAOCTaBICHNUS MYHUIIMIAIBLHON YCIYTH, TOCe TepBOHAYAIBHON TMO0auu
3asBJICHUSI O MPEIOCTABICHUN MYHUITUTIAILHON YCITYTH;

- HUIMYKME OIIMOOK B 3asBJICHUM O TMPEJOCTaBICHUM MYHUIIMIATLHON
YCIIYTY U JOKYMEHTaX, MOJAaHHBIX 3asBUTEJIEM IOCJI€ MEPBOHAYAIILHOTO OTKa3a
B MpHeMe JTOKYMEHTOB, HEOOXOJIMMBIX ISl MPEAOCTaBICHUS MYHUIIUMIAIBHOM
yCIIYTH, TU00 B MPEIOCTaBICHUN MYHUIIUIIAILHON YCIYTH M HE BKIIFOUCHHBIX B
MPEACTABICHHBIA paHEe KOMIUIEKT JJOKYMEHTOB;

- ICTEUEHNE CpPOKa JIEHCTBUS JOKYMEHTOB WM M3MEHEHHE WH(opMaIuu
MOCJIe TIEPBOHAYAIBLHOTO OTKa3a B TMPUEME JOKYMEHTOB, HEOOXOJMMBIX IS
MPENOCTABIICHUS ~ MYHUIIMMAJIBHOW  YCIyrd, JuO0O0 B  TMPEIOCTABICHHUH
MYHULIANIAIBHOW YCIIYTH;

- BBISIBJICHHE JTOKYMEHTAJIBHO TMOATBEPXKIACHHOTO (hakTa (MpU3HAKOB)
OLIMOOYHOIO WJIM MPOTHUBOIPABHOTO AEUCTBUS (Oe3/1eHCTBUSI) AOIKHOCTHOTO
JYIa OpraHa, MpeJIoCTaBISIOIIEr0 MyHULIMNAIbHYO YCIYyTY, MyHUIUIIAIIBHOTO



cinyxaiiero, paborauka M®II, paGoTHHKa opraHu3aldu, MPETYCMOTPEHHOMU
yactbto 1.1 ctateu 16 @enepansHoro 3akona Ne 210-D3, npu nepBoHaYaIbHOM
OTKa3e B TMpueMe JOKYMEHTOB, HEOOXOAMMBIX I MPEJOCTABICHUS
MYHUIIUTIATBHOW YCIYTH, JUOO0 B MPEJOCTABICHUH MYHMIIMMNAIBHOW YCIIYTH,
O 4YeM B [HCbMEHHOM BHJE 3a TMOJNHUCHIO PYKOBOJMTENS OpraHa,
MPEAOCTABISAIONIET0 MYHULMNANBHYI yCayry, pykoBoautens MOL[ npu
NEpPBOHAYAILHOM OTKa3e B TMpUEME JOKYMEHTOB, HEOOXOAMMBIX TSt
MPEIOCTABICHUS! MYHHUIIUNAIBHONW yCIyTH, JTUOO PYKOBOJIUTENS OpraHU3aIuH,
npenycMoTpeHHor vacTteio 1.1 ctatem 16 ®denepanbHoro 3akona Ne 210-D3,
YBEIOMIIETCS 3asBUTENb, a TAKXKE MPUHOCITCS WU3BUHEHUS 3a JIOCTABICHHBIE
Hey100CcTBa.

2.6.1.5. mpemoctaBieHuss Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB U
uHdopMaIuu, DdJICKTPOHHBbIE OO0pa3bl KOTOPBIX paHee ObUIM 3aBEpPEHBI
B COOTBETCTBHM C IMyHKTOM 7.2 wactu | crarbm 16 @enepaibHOro 3aKoHa
No 210-®3, 3a uCKIIOYEHUEM CIIy4aeB, €CJIM HAHECEHUE OTMETOK Ha TaKue
JOKYMEHTBl ~ JIMOO WX U3BATHE SBISETCA  HEOOXOJIMMBIM  YCIOBHEM
MPENOCTABICHNUS MYHULIMNAIBHON YCIYTH, U HUHBIX CIIy4aeB, YCTAHOBJIEHHBIX
dbeneparbHBIMU 3aKOHAMH.

2.6.2. YBenoMIIEHHE O IUIAHUPYEMOM CHOCE, YBEOMIICHHE O 3aBEPIICHUN
CHOCAa TOJAeTcsl 3asBUTENEM (€ro yHOJHOMOYEHHBIM THPEICTABUTEIEM) Ha
OyMa)XHOM HOCHTEJIE€ MOCPEICTBOM JIMYHOIO OOpAallleHHs B YINOJIHOMOYEHHBIM
opras, B ToM unciie yepe3 M®PLI, m1ubo HanpaBisgeTcs B yIIOJTHOMOYEHHBIN OpraH
MIOCPEJCTBOM MOYTOBOTO OTIpaBieHUs win EqMHOro noprajia rocyaapCTBEHHbIX
Y MYHUIUTAJBHBIX YCIIYT.

2.6.3. YBenoMieHUE O IUIAHUPYEMOM CHOCE U JOKYMEHTBI, ITPUJIaracMble
K HEMy, YBEJOMJICHHME O 3aBEpIICHHMH CHOCa MOTYT OBbITh HaIlpaBICHBI
3asiBUTEJIEM B YIMOJHOMOYEHHBIN OpraH B (popme 3JIeKTPOHHBIX TOKYMEHTOB,
MOJAMUCAHHBIX MPOCTOM ABJIEKTPOHHOW TOANMUCHIO U (WJIU) YCHUJIICHHOM
KBTM(PUITUPOBAHHON 3JIEKTPOHHOW MOMUCKHIO (J1ajee — KBATU(PUITMIPOBAHHAS
MOJIKCH), TMOCPEACTBOM SJIEKTPOHHOTO HOcUTeNss W (Win) MHPOPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHON ceTH 0OIIero mojib30BaHus, BKJIto4Yasi ceth HTepHeT,
B COOTBETCTBUHU C JIEUCTBYIOIIHUM 3aKOHOAATEIBbCTBOM.

2.7. UcuepniplBatonuii NE€peYeHb OCHOBAaHMM i1 OTKa3a B INpHEME
JIOKYMEHTOB, HEOOXOAUMBIX JIJIs1 TPEAOCTABICHUS MYHUITUTIATLHON YCIIyTH.

OcHoBaHus JUIsi OTKa3za B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEeI0CTaBIECHUSI MyHUIIUTIATBHOM YCITYTH:

1) B pe3ynbTaTe NPOBEPKU KBATU(DUIIUPOBAHHOW TMOIIMUCH BBISBICHO
HEcOOJII0JICHUE YCTaHOBJIEHHbIX cTathel 11 DenepanbHOro 3akoHa OT
06.04.2011 No 63-®3 «O6 »snmekTpoHHOW momnmucu» (manee — DemepaabHBIM
3akoH Ne 63-®3) ycinoBuUil NpPU3HAHUS €€ JICUCTBUTEIIBHOCTH, B CIy4dae
oOparieHusi 3a MPEAOCTABICHUEM MYHHIIMNAIBHOW YCIYTH B JJIEKTPOHHOM
dopwme;

2) yBEIOMJICHUE O IUIAHUPYEMOM CHOCE W JIOKYMEHTBI, MpHUJIaracMble
K HEMY, YBEIOMJICHHE O 3aBEpUICHHMM CHOCA IMOJAHBI B HEYNOJHOMOYEHHBIM
Opras;



3) yBeiOMJIEHUE O T[UIAHUPYEMOM CHOce JMOO YBEIOMJIEHHE O
3aBEpILICHUH CHOCA HE COOTBETCTBYET (opMe, YTBEPKICHHOW MPUKA30M
Munctpost Poccun ot 24.01.2019 Ne 34/mp.

2.8. NcuepnpiBatronuii IepeyeHb OCHOBAHUM ISl IPUOCTAHOBIICHUS WJIU
OTKa3a B MPEAOCTaBICHUHA MYHHUIIUIIAIbHON YCIIYTH.

2.8.1. Cpok npenocTaBiaeHrs MyHHUIIMNAIBHON YCIYTH MPH MOCTYIJIEHUN
YBEJOMIICHHSI O IUIAHHUPYEMOM CHOCE IPUOCTAHABIMBAETCS B Cllydae, €CIU
3asBUTEJIEM HE TMPEJCTABIICHbl JOKYMEHTHI, YKa3aHHbIE B MOJNyHKTax 2, 3
MyHKTa 2.5.]1 HACTOSAIIEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

2.8.2. OcHOBaHMs JUIS IIPUOCTAaHOBJICHHUS IPEAOCTABIICHUS
MYHULUOATBHOW YCIYTH NPH MOCTYIUICHUH YBEAOMIICHHS O 3aBEPILIEHUH CHOCA
OTCYTCTBYIOT.

2.8.3. OcHoBanusMH 151 OTKa3a B o0ecnieuenuu pazmenienus B T MCOI'/]
YBEJOMIICHHS O IJIJAHUPYEMOM CHOCE M JOKYMEHTOB, YKa3aHHBIX B IOJITYHKTax
2, 3 myHkra 2.5.1 HacTOALIEro aIMUHUCTPATUBHOTO PETJIAMEHTA, SBJISIOTCS:

- CHOC OO0BEKTa KallUTaJIbHOIO CTPOUTENIbCTBA IJIAHUPYETCSd HA
OCHOBAHMHM PEILICHHUS JINIA, HE SBIIIIOLIETOCS 3aCTPONUIIUKOM WM TEXHUYECKUM
3aKa34MKOM;

- YBEIOMJICHHE O IUIAHUPYEMOM CHOCE IMOJAHO WJIM HAIpPABJICHO JIMLIOM,
HE SIBIISAIOLIUMCS 3aCTPOMIIMKOM WJIM TEXHHUYECKHMM 3aKa3uhKOM, JIMOO HX
YIOJIHOMOYEHHBIM MTPEICTABUTENIEM;

- YBEIOMJIEHHME O IUIAHUPYEMOM CHOCE IOJAHO MEHEE YeM 33 CEMb
pabouux JHEH /10 Hayaja BBIMOJIHEHUS padoT MO CHOCY 0OBEKTa KalUTaIbHOTO
CTPOUTENBCTBA;

- YBEIOMJICHME O IUIAHUPYEMOM CHOCE MOJAaHO B OTHOIIEHUM OOBEKTa
KAUTAJIbHOTO CTPOUTEIbCTBA, KOTOPBIM HKMEET NPHU3HAKH CaMOBOJIBHOM
MOCTPOMKHU. B ciyyae oTka3za B MpenoOCTAaBICHUM MYHULHMNAIBHOW YCIYyTH IO
JTAHHOMY OCHOBaHHUIO 3asBUTEJ]b BIIpaBe OOpPATUTHCS C YBEIOMIICHHEM O
IUIAHUPYEMOM CHOCE MOBTOPHO, €CJIHM BCTYNMWJIO B 3aKOHHYIO CHIIY PEIICHHE
cyna o0 OTKasze B yJIOBJIETBOPEHUH UCKOBBIX TPEOOBAHUN O CHOCE CAMOBOJIbHOM
IIOCTPOMKH HWJIM €€ NPUBEACHUHM B COOTBETCTBUE C YCTAHOBJIEHHBIMU
TpeOOBaAHUSIMU;

- YBEIOMJICHHE O IJIAaHUPYEMOM CHOCE MOJAaHO B OTHOILEHUU OOBEKTa
KalMUTAJIBHOTO CTPOUTEIBCTBA, KOTOPBIM pacHoJIOKEH B TpaHHIAX 30H C
0COOBIMH YCJIOBHSIMHU UCIIOJIb30BAHUSI TEPPUTOPUH;

- YBEIOMJICHHE O IUIAHUPYEMOM CHOCE MOJAHO B OTHOUIEHUH OOBEKTa
KalMUTAIbHOTO CTPOMUTENIbCTBA, KOTOPBINA SABISETCS OOBEKTOM KYJIBTYPHOTO
HacJenus;

- YBEIOMJIEHHE O IUIAHMPYEMOM CHOCE IOJAHO B LEISIX CTPOUTENHCTBA
HOBOIO OOBEKTa KAmUTAJIbHOTO CTPOUTENBCTBA, PEKOHCTPYKUHUU OOBEKTa
KaIlUTaIbHOT'O CTPOUTENIbCTBA;

- YBEIOMJICHHE O IJIAHUPYEMOM CHOCE MOJaHO B OTHOLIEHUH OOBEKTa
KallUTaJIbHOTO CTPOUTENIbCTBA, KOTOPBHIM BKIIOUYEH B TMEpeYeHb OOBEKTOB
KAUTAIBHOIO CTPOMUTENbCTBA, PACHOJIOKEHHBIX B TIpaHULAX TEPPUTOPUH,
NOJJIeKAIIEH KOMIUIEKCHOMY pa3BUTHUIO, B OTHOLIEHMHM KOTOPOM MPHUHSTO
pelIeHrE O KOMIJIEKCHOM Pa3BUTHH TEPPUTOPHHU.



2.8.4. OcHoBaHMS 1)1 OTKa3a B 00ECIIEUCHUH pa3MelleHUs YBEJIOMIICHUS
o 3aBepuieHun cHoca B [ ICOI'Jl oTCyTCTBYIOT.

2.9.Ilepeyenp  yciyr, HEOOXOAMMBIX M  00sI3aTEIbHBIX  JJIA
MPENOCTABIECHNS MYHULIUIAIBHOW YCIYTH, B TOM YUCJE CBEACHUSA O JOKYMEHTE
(moKyMeHTax), BBIJJaBAEMOM (BBITaBaEMBIX ) OpraHu3aIusIMu U
YIOJIHOMOYEHHBIMH B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickoit
®denepanuy 3KCHOEPTAMH, YYAaCTBYIOIIMMH B MPEIOCTABICHUM MYHULMIIAIBHOM
YCIIYTH.

2.10. MyHunumnanabpHast yeiuyra mpeaocTaBisieTcs OecIiaTHO.

2.11. MakcuMaJIbHBI CPOK OXHAAHHUS B O4YEpead TMpU I[0Jaye
YBEJIOMJIEHUS O TUIAHUPYEMOM CHOCE, YBEJJOMIIEHHSI O 3aBEpUICHUU CHOCA U MPU
NOJIYYEHUHN pe3yibTaTa MPEJOCTABICHUS MYHULUINAIBHON YCIYyrM B Clydae
oOpallleHusl 3asSBUTENISI B YIOJHOMOYEHHBIM oprad wiau M®I[ He nomkeH
MpEBBIIATE 15 MUHYT.

2.12. Cpok peructpauuu TOKyMEHTOB COCTAaBJISIET:

- Ha TMYHOM TIpUeMe TpaxkaaH — He Ooiiee 15 MUHYT;

- IpY NIOCTYIJIEHUU YBEAOMIIEHHUS O IJIAHUPYEMOM CHOCE U JOKYMEHTOB,
MpUlaraéMblX K HEMY, YBEIOMJIEHHS O 3aBEpPIICHHMM CHOCAa MO [OYTE,
IEKTPOHHOM MOYTE, MOCPEACTBOM EIMHOro mnoprana rocyAapCTBEHHBIX H
MYHUIUOATBHBIX ycIyT uin uepe3 M®I] — 1 pabouuii neHs.

2.13. TpeboBanuss K TMOMEUIEHUSIM, B KOTOPBIX HPEIOCTABISIETCS
MyHUIMNATbHAS yCIIyTa, K 3aJIy 0°KHIAHMsI, MECTaM JUIsl 3all0OJTHEHUS 3asiBJICHUI
O MPEAOCTaBICHUNM MYHHUIMNAIBHOW YCIyrd, MH(OPMAIMOHHBIM CTEHAAM C
oOpa3laMl WX 3alOJIHEHUS W TEpEeYHEM JOKYMEHTOB U (Win) MHGOpMALNH,
HEOOXOAMMBIX JIs MPEAOCTABICHUS MYHUUMIIAIBLHON YCIyrd, B TOM 4YHCIE K
00eCHeYeHNI0 JIOCTYMHOCTH JUIsi HMHBAJIMJOB yKa3aHHbIX OOBEKTOB B
COOTBETCTBHM C 3akoHoAATenbCTBOM Poccuiickon ®Penepanuu 0 COLMAIbHOU
3aIUTEe UHBAJINIOB.

2.13.1. TpeOoBaHuss K TOMEIIEHUSM, B KOTOPBIX MPEIOCTABISAETCS
MYHULHUNAIbHAS yCIIyTa.

[ToMemiennsi, B KOTOPBIX MPEIOCTABIAECTCS MYHUIHUIAIbHAS YCIyTa,
00eCreynBalOTCSl HEOOXOJAMMBIMU JJII  MPEJOCTABJICHUS MYHHUIIUTIAIBHON
yCIIyrd 00OpyAOBaHUEM (KOMIBIOTEpAMH, CPEICTBAMH CBSI3H, OPITEXHUKOM),
KaHIEISIPCKUMHU TIPUHAJICKHOCTIMU, HH(POPMAIMOHHBIMU U CIPABOYHBIMU
MaTepHalaMH, HarIsiAHOW HH(pOpMaIUeH, CTYIbSIMU U CTOJIAMH).

[TomenieHuss ymoJIHOMOYEHHOIO OpraHa JOJDKHbI COOTBETCTBOBATh
canutapabiM npaBuinaM CII 2.2.3670-20 «CaHuTapHO-3MHAEMHUOIOTHYECKHE
TpeOOBaHMS K YCIIOBUSM TPYAa», YTBEPKICHHBIM MOCTaHOBJIEHUEM | 1aBHOTrO
rocyJapCTBEHHOT0 caHuTapHoro Bpauda Poccuiickoit @enepaunu ot 02.12.2020
Ne 40, u ObITH 000PYIOBaHBI CPEACTBAMU TOKAPOTYIICHUS.

Bxon u BBIXOX U3 NOMEHIEHHH O00O0PYAYIOTCS COOTBETCTBYIOIIMMHU
yKa3aTeJsIMH.

Bxon B ymoiaHOMOUYEHHBIM oOpran o0opyayercs HHPOPMAIMOHHOM
TaONMMUKON (BBIBECKOH), cofepkamield MHPOPMAIMI0 O HAWMEHOBAHUH, MECTE
HAXO0XKJICHUS U PeKUME paOOTHI.

Kabunetsr o0opynyroTcss HHPOPMAIMOHHON TaONIMUKON (BBIBECKOH),
colepkaiieid HMHPOpPMAIMIO O HAMMEHOBAHMM YIOJHOMOYEHHOIO OpraHa



(CTpYKTypHOTO  MOJpa3JeieHus),  OCYIIECTBISIIONIETO  MPEJOCTABICHUE
MYHULUNAIBHON YCITYTH.

2.13.2. TpeGoBanus K MECTaM OKUAHUSI.

Mecra 0xuIaHus TOKHBI COOTBETCTBOBATH KOM(POPTHBIM YCIOBUSAM IS
3asiBUTENE M ONTUMAJbHBIM  YCIOBUSAM  pabOThl  CIEUUATUCTOB
YIOJIHOMOYEHHOTO OpraHa.

Mecta oxugaHusi 10KHBI ObITh 000PYAOBaHbI CTYJIbSIMU, KPEeCEeIbHBIMU
CEKIIUSIMU, CKAMbSIMHU.

2.13.3. TpeGoBanus K MECTaM MpueMa 3asBUTEIICH.

[Ipuem 3asBHUTENIEH OCYLIECTBISIETCS B CIELHAIBHO BBIIEICHHBIX IS
ATUX LEJIEN NOMEIICHUSX.

Kaxnoe paboyee MecTO CHEIMATUCTOB YIMOJHOMOYEHHOTO OpraHa
JIOJDKHO OBITH O00OpPYAOBAHO MEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO
JIOCTyTa K He0OXOAUMBbIM MH(DOPMAIMOHHBIM 0a3aM JIaHHBIX, NEYaTarOIIUM U
KOIHUPYIOIINM YCTPONUCTBAM.

[Ipu opranmzanuum pabodyMx MECT [OJDKHA ObITh MPEIyCMOTpPEHA
BO3MOKHOCTh CBOOO/JIHOTO BXOJ/Ia M BBIXOJA CIIEHIUAIUCTOB YIOJIHOMOYEHHOTO
opraHa 13 OMeIIeHUs PU HEOOXOTUMOCTH.

Mecta cmaud M TOJYy4YEHUS JOKYMEHTOB 3asBUTEISIMU, MeCTa IS
MHQOPMHUPOBAHUST 3asgBUTEICH U 3alOJIHEHUS HEOOXOAUMBIX JOKYMEHTOB
000pyIyIOTCSl CTYNBSIMH (KpeciaMu) U CTOJaMU U OOECIEeUUBAIOTCS TMHUCUYEH
OyMaroi U MUCbMEHHBIMU MPUHAIIICKHOCTIAMH.

2.13.4. TpeOoBaHus K HHPOPMALIMOHHBIM CTEHIAM.

B mnomenieHusx ymoJIHOMOYEHHOTO OpraHa, MpeAHAa3HAYeHHBIX IS
paboThl C  3asABUTEISIMU, pPa3MEIIAIOTCA  HMH(POPMAIIMOHHBIE  CTEH/IBI,
o0ecrnieunBaroIIye MOJyYEHHE uHhopMaIuu 0 peAoCTaBICHUN
MYHHULUITAIBHON YCIYTH.

Ha undopmainmonHsix creHaax, oGUIMaIbHOM CalTe YIOTHOMOYEHHOTO
opraHa pa3MelIarTcs cleayme nHHOpMaIMOHHbBIC MaTEPHUAITHI:

U3BJICUCHUSI W3 3aKOHOJATEIbHBIX W HOPMATHUBHBIX MPABOBBIX aKTOB,
COZIEpKAIlMX HOPMBI, PETYJIUPYIOLIUE [JEATEIBbHOCTh 1O  HCIOJHEHUIO
MYHULUNAIBHOUN YCITYTH;

TEKCT HACTOSALIEr0 aIMUHUCTPATUBHOTO PETIaMEHTA;

uH(opMaIUs 0 MOPSJIKE UCTIOTHEHUS MYHUIIUTIAIbHON YCITYTH;

nepeyeHb  JIOKYMEHTOB,  HEOOXOJUMBIX ISl  TPEJAOCTaBJICHUS
MYHULUITAIBHOMN YCIIYTH;

dbopmbl 1 00pa3ibl JOKYMEHTOB JIJIs 3aII0JTHCHUS;

CBEJICHUSI O MECTe€ HaxoxAeHUs U rpaduke padOThl YINOTHOMOYEHHOTO
oprana u M®II;

CIIPaBOYHBIE TEIC(POHBI;

azpeca dJIEKTPOHHOM MOYTHI U ajipeca IHTepHeT-CalToB;

uH(pOopMaIUs 0 MecTe JIMYHOTO MpUeMa, a TaKkKe 00 YCTAaHOBJICHHBIX JJIS
JIMYHOTO TIpUEMA JIHSX U Yacax.

[Tpu n3meneHnn WHGOPMAIMH 110 WCIIOJTHECHUIO MYHUITUTIATHLHOW YCIYTH
OCYILIECTBIISIETCS €€ MEePUOANUECKOe OOHOBIICHUE.

BusyanbHas, TekcToBas M MyJbTUMEIUHHAs WHOOpPMAIUs O MOPSAKE
MPEIOCTABICHUSI MYHUIIMNAIBHOW YCIyTH pa3Melaercs Ha UHPOpMalnOHHOM



CTeH/e WM MH(OPMAIIMOHHOM TepMUHaie (yCTaHABIMBAETCA B YAOOHOM s
rpaxiaaH mecte), Ha EguHoM moprtanie rocynapCTBEHHBIX M MYHUIIMITAIBHBIX
ycyr (www.gosuslugi.ru), a Takke Ha o(pUIIMaILHOM CalTe YIIOJTHOMOYEHHOTO
oprana (https://verhnedobrinskoe.ru/).

Odopmienrue BU3yallbHOM, TEKCTOBOM M MYJbTUMEIUWHON MH(pOpMAIUN
O MOPSAKE MPEIOCTABICHNUS MYHHUIIUIIAJBHON YCIYTH JTOJKHO COOTBETCTBOBATH
ONTHUMAJIBHOMY 3pUTEIBHOMY M CIYXOBOMY BOCIPHUATHIO 3TOW HH(pOpManuu
rpakJaHaMHU.

2.13.5. TpeboBanusi K 0O0ECIEUEHUIO JOCTYIMHOCTH MPEAOCTaBICHHUS
MYHULUNAIBHOW YCITYTH [ UHBAJIUIOB.

B memsax oOecnedeHus yCIOBUW JOCTYHMHOCTH JUIsl MHBAJIHUOB
MYHUIIUIIAJIBHON YCIYTH OJKHO OBITh 00€CTIeYeHO:

- OKa3aHWE€ CHEUHUAJMCTaMU T[OMOIIM HWHBAIWAAaM B TOCAJKE B
TPaHCIIOPTHOE CPEJCTBO M BBICAJKE W3 HETO IEpel] BXOJOM B IOMEIICHHUS, B
KOTOPBIX TMPEAOCTABISECTCS MYHHIMIAIbHAs yCIyra, B TOM YHCJIE C
UCIIOJIb30BaHUEM KPECIa-KOISCKH;

- OecIpensTCTBEHHbIN BXO]l MHBAJIMIOB B TIOMEIIICHHUE U BBIXO/JI U3 HETO;

- BOBMOXKHOCTh ~ CaMOCTOSITEJIBHOTO  MEPEIBUKEHUS HHBAIUAOB IO
TEpPUTOPUM  OpraHM3alM{, T[OMEIICHUS, B  KOTOPBIX  OKa3bIBaCTCS
MyHUIMIIATbHAS YCIyTa;

- CONPOBOX/JEHNE HWHBAIWAOB, HMEIOIIUX CTOWKHE PacCTPOMCTBA
(GYHKUIMU 3pEHUS U CAaMOCTOSITEBHOTO MIEPE/IBHXKEHHSI, 1 OKA3aHHE UM MTOMOILN
Ha TEPPUTOPUM OpPraHU3ALMM, T[OMEIIEHHUS, B KOTOPBIX OKa3bIBAETCS
MyHUIMNIATbHAS YCIYTa;

- HaJiexaliee pazMenieHue oO0OpylIoBaHHUsS W HOCUTENeH MH(opmanuu,
HEO0OXOMMMBIX JUIsl oOecrieueHus OeCTpensTCTBEHHOTO JO0CTyNa WHBAIHUIOB B
MOMEIIEHHUS U K yCIIyraM, C y4eTOM OTPaHUYEHUN UX KUZHEACATEIbHOCTH;

- TyOIMpoBaHuE HEOOXOIUMOM ISl MHBAJIUIOB 3BYKOBOW M 3pUTEIHHOM
uH(popMaIuK, a TaKKe HAAMHUCEH, 3HAKOB U MHOM TEKCTOBOW U Tpaduueckoit
uH(OpMAIlMU 3HAKAMH, BBITIOJIHEHHBIMU Pelbe(PHO-TOUCUHBIM  MIPUPTOM
bpaiis;

- IOITYCK CypIOTIepeBOIYMKA U TU(PIIOCYPAONIEPEBOAUNKA;

- IOITyCK c0o0aKu-IPOBOJHUKA npu HaJIMYuu JIOKYMEHTA,
MOATBEPKAAIONIECTO €€ CIelHalbHOe OOy4YeHHE W BBIJAaHHOrO 1Mo ¢opMe U B
MOPSIZIKE, KOTOpPbIE OMNPEAENSIOTCS (eAepalbHbIM OPraHOM HMCHOJHUTEIbHON
BJIACTH, OCYUIECTBJSIOIIMM (PYHKIMHM 1O BbIPAOOTKE H  peau3aluu
rOCyAapCTBEHHOW TMOJUTHUKA W HOPMATUBHO-TNIPABOBOMY PpETYJIHMPOBAHUIO B
chepe conranbHON 3alIUThl HACETICHUS;

- PEJIOCTABJICHUE TP HEOOXOAMMOCTH YCIYTH MO MECTY >KHTEIIbCTBA
WHBAJIN/IA WA B TUCTAHIIMOHHOM PEXKHUME;

- OKa3aHue CIeNUATUCTAaMU WHOM HEOoOXOJUMOMW TMOMOINM WHBAJIHUIIAM B
MIPEOJIOJICHUH OapbepOoB, MPEMATCTBYIONMIUX MOJTYYEHUI0O UMU YCIYT HapaBHE C
JPYTUMHU JIUIIAMHU.

2.14. Iloka3arensiMu JTOCTYIHOCTA M KAayeCTBA MYHHUIMNAIBHOW YCIYTH
ABJISIIOTCSL  TIPEAOCTABICHUE MYHMIIMIAIBLHON YCIYTM WIM OCYILECTBICHUE
OTJICJIBHBIX aJIMUHUCTPATUBHBIX MPOLEIYpP B AJIEKTPOHHOU (opMe, MOoJyyeHue
3asiBUTENEM MH(POpPMALUU O XOJI€ MPEJAOCTaBICHUS MYHUIIUIAIBHOU YCIYTH C



http://www.gosuslugi.ru/

UCII0JIb30BAaHUEM CPEICTB Tesne(pOHHOM CBS3H, AJIEKTPOHHOIO
MH(POPMUPOBAHUS, COOJIOJAEHHE CPOKOB MPEAOCTABICHHUS MYHULUIAIbHON
yCIyTH, OTCYTCTBUE JKajlo0 M MPETEH3UHM CO CTOPOHBI 3asBUTENS, a TaKkKe
CyNEOHbIX aKTOB O [PU3HAHUM HE3aKOHHBIMU  pEIICHUM, JeHCTBUI
(Oe3nmelicTBUS)  YNOJIHOMOYEHHOTO  OpraHa M JIOJDKHOCTHBIX — JIMII
YIIOJIHOMOYEHHOI'O OpraHa.

2.15. Unpie TpeOoBaHus, B TOM YHCIE YYUTHIBAIOIIME OCOOCHHOCTH
IPEIOCTABIICHUS! MyHULIMTIATBHBIX YCIYT B AIeKTpoHHOU hopme u MODII.

Oc00EHHOCTH OCYLIECTBIEHUS OTAEIbHBIX aIMUHUCTPATUBHBIX MPOLEAYD
B 3JIEKTPOHHOU (POpME M MPEAOCTABICHN MYHULUITAILHON yciyru yepe3 MOIL]
YCTaHOBJICHBI B pa3elie 3 HACTOSIIEr0 aAMUHUCTPATUBHOIO PErJIAMEHTA.

3. CocraB, NoCj1e10BATEJIbHOCTh M CPOKH BbINOJIHEHUSA
aJIMHUHUCTPATUBHLIX MPOIEAYP, TPEOOBAHUS K MOPSAAKY MX BHINOJTHEHHUS,
B TOM 4HCJIe 0COOEHHOCTH BBINOJHEHNSI AAMUHUCTPATUBHBIX MPOLEAYP
B JJIEKTPOHHOM (popMe, a TaKKe 0COOEHHOCTH BBHITIOJTHEHMSI
AJIMUHUCTPATUBHBIX MPOUEAYP B MHOTOQYHKIIMOHAJbHBIX IIEHTPAaX

3.1. [IpenoctaBineHne MyHULUNAIBHON yCIyrd BKJIOYAeT B ceds
CIIEYIOIINE aIMUHUCTPATUBHBIE TPOIICTYPHI.

3.1.1.Ilpy moCTyruieHMM YBENOMJIEHHS O IUIAHUPYEMOM CHOCE U
OpujaraéMbIx K  HEMy  JOKYMEHTOB  OCYIICCTBISIOTCS  CIEAYIOIINE
aJIMUHUCTPATUBHBIE TPOIIETYPHI:

a) MpUeM ¥ PETUCTpalusl YBEAOMJICHHS O IJIaHUPYEeMOM CHOCE U
NpUJaraéMeIX K HEMy JOKYMEHTOB JHOO OTKa3 B MPHEME K PACCMOTPEHHIO
YBEIOMJICHHS O TUNIAHUPYEMOM CHOCE M MPHJIaraeMbIX TOKYMEHTOB;

0) NpUOCTAaHOBJIEHUE CPOKA MPEJOCTABICHHUSI MyHULIUTIAIBHOMN YCIIyTH;

B) OpMUpOBaHHME M HAINpPaABICHHE MEXBEIOMCTBEHHBIX 3allPOCOB O
MPENIOCTAaBICHUH  JIOKYMEHTOB  (MH(pOpManuu),  HEOOXOAUMBIX  JJIS
paccMOTpEHHUsI 3asiBICHHUS;

r) obecriedyeHre pa3MelIeHHs] YBEAOMJICHUS O IUIAHUPYEMOM CHOCE U
npwiaraeMbix kK Hemy jgokymMeHToB B ['MMCOI'J] nmubGo oTka3 B oOecredyeHUn
TaKOTO pa3MeIIeHusI.

3.1.2.1lpy  mOCTyIUICHMM yBEOOMJEHUS O 3aBEpPIICHHH CHOCa
OCYIIECTBISIOTCS CIEAYIOINE aAMIHIUCTPATHBHBIC TIPOIEAYPHI:

a) MPUEM U PETUCTPAIUs YBEIOMIICHHUS O 3aBEpPIICHUH CHOCA MO0 OTKa3
B IIpHE€ME K PAaCCMOTPEHHIO TaKOTO YBEIOMIICHHUS,

0) oOecrieueHre pa3MEIICHUS YBEJAOMJICHHS O 3aBEpIIEHUH CHOCa B
'MCOr' .

3.2. BoinoJiHeHUEe aIMHUHHUCTPATHBHBIX MPOUEAYP NPH MOCTYILIEHUH
YBeIOMJICHUS O IVIAHMPYEMOM CHOCE U MPUJIAaraeMbIX K HeMy JOKYMEHTOB.

3.2.1. IlpyeM ¥ perucrpaius YBEJAOMJICHHS O MJIAHUPYEMOM CHOCE U
OPWIATaeMbIX K HEMY JOKYMEHTOB JIMOO OTKa3 B MpHEME K PACCMOTPEHUIO
YBEJIOMJICHHUS O TUIAHUPYEMOM CHOCE Y MIPUJIAraeMbIX TOKYMEHTOB.

3.2.1.1. OcHoBanMeM JisI Hadajla aAJIMUHUCTPATUBHON MPOLIEAYPHI




SBJISIETCS TIOCTYIUICHUE B YIOJHOMOYEHHBIN opraH 6o B M®I] yBenomiieHus
O MJIAHUPYEMOM CHOCE U MPUJIATa€MbIX K HEMY JJOKYMEHTOB.

3.2.1.2. IlpueM yBegOMJEHUS O IUIAHUPYEMOM CHOCE U IPUJIaraeMbiX
K HEMY JIOKYMEHTOB OCYIIECTBISET CIEIUATUCT YMOJHOMOYEHHOIO OpraHa
160 creruanuct MOL.

Cneunanuct M®II nepenaer B yNOJHOMOYEHHBIM OpraH yBEIOMJICHUE
O IUITAHHUPYEMOM CHOCE W MNpPWIaraéMble K HEMY JOKYMEHTHI, MOJyYEHHBIE OT
3asIBUTENIA, B ICHb UX MOJYYEHUS.

3.2.1.3. [lonmyuenue yBeIOMIIEHN O INIAHUPYEMOM CHOCE U MPUIIAraeMbIX
K HEMY JOKYMEHTOB IMOJTBEPKIAACTCS YIIOJHOMOYECHHBIM OpPraHOM IIyTEM
BbIJIauU (HaIpaBJICHUS) 3aIBUTEIIO PACIIUCKHU B MOJYYEHUHU JOKYMEHTOB.

B cmywae npencraBnenus qokymeHToB yepe3 M®DIL] pacnucka Beiaaercs
ykazaHHbIM MO,

3.2.1.4. Tlocne Bbigauu (HampaBiCHUS) 3asBUTENIO PACHUCKU B
MOJYYEHUH JOKYMEHTOB WM TOCTYIUICHUSI TAaKUX JOKyMEeHTOB u3 MOI]
CIIELIMAJIMCT YIIOJJHOMOUYEHHOTO OpraHa OCYLIECTBIISIET UX PETUCTPALHUIO.

B cimywae npencraBiaeHuss  TOKyMEHTOB  uepes MOIL[  cpok
MPEAOCTABICHNUS MYHHUIIMIAIBHON YCIYIM HCUHCISIETCS CO JIHS PETUCTPalUU
JIOKyMeHTOB B MDII.

3.2.1.5. Cneunanuct ynoJHOMOYEHHOIO OpraHa B TedyeHwe 1 padouero
JIHS C MOMEHTA PETUCTpPalMU JOKYMEHTOB IPOBEPAECT HAIUYUME OCHOBAHUMU,
MPEYCMOTPEHHBIX MyHKTOM 2.7 HACTOSAIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

[Ipyu mocTymniueHnn yBEAOMIJIEHHUS O TNIAHUPYEMOM CHOCE B BJIEKTPOHHOM
dbopme crenuagucT yNnOJHOMOYEHHOIO OpraHa B TedyeHue | pabodero IHA C
MOMEHTA €r0 PETHCTPAlU MPOBOJAUT MPOLEAYPY NPOBEPKU TEUCTBUTEILHOCTH
KBATM(UITUPOBAHHONW TOJMUCH, C HCIOJb30BAaHUEM KOTOPOW MOAMHCAHO
yBeZloOMJICHHE (TAaKeT DJIEKTPOHHBIX JOKYMEHTOB), MPETyCMaTPUBAIOIIYIO
MIPOBEPKY COOJIIOICHUSI YCTIOBUH, YKa3aHHBIX B cTaThe 11 deaepanbHOro 3aKkoHa
No 63-@3.

B cinydae ecnu B pe3ynbrare MPOBEPKU KBATHU(PUIIMPOBAHHOW MOAMUCH
OyZeT BBISBICHO HECOONIOJCHUE YCTAHOBJIICHHBIX YCIIOBUNM TPU3HAHUS €€
JICVUCTBUTEIBHOCTH, YIOJIHOMOYEHHBIM OpPraH B TEYEHHUE TPEX HHEU CO JIHS
3aBEpIICHUs MPOBEACHUS TAKOW MPOBEPKU MPUHUMAET pelIieHue 00 OTKa3e B
MpUEME K PACCMOTPEHHUIO YBEIOMJICHUSI O IUIAHUPYEMOM CHOCE W HaIpaBIISIET
3asIBUTENIO YBEOMIIEHHE 00 3TOM B 3JIEKTPOHHOU (popMe C YKa3aHUEM MYHKTOB
cratb 11 denepanbHoro 3akoHa No 63-D3, KOTOPBIE TOCTYKHUIM OCHOBAHUEM
I8 TIPUHSATUSA YKAa3aHHOTO pelIeHUs. Takoe yBEAOMJIEHHWE MOINUCHIBACTCS
KBaIU(OUIIMPOBAHHOM MOJMUCHI0 PYKOBOAUTEINS YIIOJTHOMOUYEHHOTO OpTraHa WM
YIIOJJTHOMOYEHHOTO KM JOJDKHOCTHOIO JIMIA W HAIpaBISIETCS 1O  aapecy
AIICKTPOHHON TOYTHI 3asABHUTENS MO0 B €ro JWYHBIM KaOuHer Ha EnmHOM
MopTajie TOCyIAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCITYT.

[Ipy HanuuMu OCHOBaHUM, MPEAYCMOTPEHHBIX MOJIMYHKTaMU 2, 3 MyHKTa
2.7 HacTOAIEero aJAMUHUCTPATUBHOIO PErjJaMEHTa, YIOJIHOMOYEHHBIM OpraH
HaIpaBJIsIET 3asSBUTENIO YBEJOMJICHHE 00 OTKa3e B MPHUHSATUU JOKYMEHTOB
K PacCMOTPEHHIO ¢ 0OOCHOBAHMEM MPUYUH, KOTOPHIE MOCTYKWIA OCHOBAHUEM
JUISL IPUHATHS YKA3aHHOTO PELIEHUS.

3.2.1.6. MakcumanbHbId ~ CPOK  BBINIOJHEHUS  QJMUHUCTPATUBHOM
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IIPOLIEIYPBI:

- IIpY JINYHOM IIpueMe — He Oosee 15 MuHyT;

- IIpY NTOCTYIUICHUH YBEAOMIIEHHUS O IUIAHUPYEMOM CHOCE M IIPWJIAraéMbIX
K HEMYy JOKYMEHTOB IO IIO4YTE, IEKTPOHHOHM IOYTE, MocpeacTsoM EauHOro
nopTaja TOCYyIapCTBEHHBIX M MYHULUIAIBHBIX yCIyr uiau depes ML — 1
pabouwii 1eHb.

VYBenominenne 00 OTKaze B NMPUEME K PAaCCMOTPEHUIO YBEIOMIIEHHS O
IUIAHUPYEMOM CHOCE M IMPHJIAraéMbIX K HEMY JIOKYMEHTOB B CIIy4a€ BBISBICHUS
B XOJi¢ TPOBEPKH KBaTU(UIIUPOBAHHOW MOIIUCH 3asgBUTENS HECOOTIOACHHUS
YCTAaHOBJICHHBIX YCJIOBUM IPU3HAHUS €€ JEHCTBUTEIBHOCTH HAIPABISETCS B
TE€YEHHE 3 JHEU CO JHS 3aBEPIICHUS TPOBEACHUS TAKOM ITPOBEPKH.

3.2.1.7. Pe3ynbTaTOM  BBIIOJIHEHUS AJIMHUHUCTPATUBHOW MPOLELYPHI
SBIIAETCS:

-[IpUEM W PETrUCTpauus YBEIOMJIEHMS O IUIAHUPYEMOM CHOCE U
IpUJIaraeMbIX K HEMY JOKYMEHTOB, BblJaua (HallpaBJICHHUE B 3JIEKTPOHHOM
BUJIC, TOYTOBBIM OTIPABIECHUEM) PACIUCKH B TMOJIYYEHUHU YBEJIOMIICHUS O
IUIAHUPYEMOM CHOCE M IPUJIaraeMbIX JIOKYMEHTOB;

- HampaBJICHUE YBEJOMJIEHUS 00 OTKa3e B INpUEME K PacCMOTPEHMIO
YBEJOMIICHHS O IUTAHUPYEMOM CHOCE U ITPUIIATa€MbIX TOKYMEHTOB.

3.2.2. IIpyoCTaHOBIEHUE  CPOKA  IPEAOCTABIEHUs  MYHMIIMOAIBHON
YCIIYTH.

3.2.2.1. OcHOBaHveM [ Hayaja BBINOJHEHUS aJMUHHUCTPATHUBHOMN
MPOLIETYPHI SABISAETCS OTCYTCTBUE JOKYMEHTOB, YKa3aHHBIX B MOAMYHKTax 2, 3
nyHKTa 2.5.1 HACTOSIIETr0 aAMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.2.2.B ciny4yae ecnu 3asBUTENEM HE MPEACTABICHBl JTOKYMEHTHI,
YKa3aHHbIE B MOANYHKTAaX 2, 3 myHKTa 2.5.1 HacCTOSIIEro aAMUHUCTPATUBHOTO
perjlaMeHTa,  yINOJHOMOYEHHBIM  OpraH  NPUHUMAET  pELIEHHe O
IIPUOCTAHOBJICHUM CpPOKAa MPEAOCTABICHUS MYHULMIIAJIBHOM YCIYyIM H
HaIIpaBJIseT NPUHATOE PELICHNUE 3asiBUTEIIIO.

Cpok o6Oecrieuenust pasmemenuss B [TMCOI'J[  yBemomieHus o
IUIAHUPYEMOM CHOCE IPUOCTAHABIIMBAETCS A0 MOJYYEHHsS OPraHOM MECTHOTO
caMOynpaBJI€HUs JTOKYMEHTOB, YKa3aHHBIX B MOJNyHKTax 2, 3 myHkra 2.5.1
HACTOSIIIEr0 aIMUHUCTPATUBHOTO PErJIAMEHTA.

3.2.2.3. MakCUMaJIbHBIA ~ CPOK  BBIIOJIHEHUS  AJAMUHUCTPATHUBHOMN

nporeAypsl — 1 pabouuwii JeHb CO JHS TOCTYIUICHHS YBEIOMJICHUS O
IJIAHUPYEMOM CHOCE M MPUJIara€MbIX K HEMY JTOKYMEHTOB B YIOJHOMOYEHHBIN
OpraH.

3.2.2.4. Pe3ynbTaTOM  BBIIOJHEHUS AIMHUHUCTPATUBHOW  IPOLEAYPHI
SBJISIETCS] PUOCTAHOBJICHUE CPOKA MPEAOCTABICHUS MYHUIIMIIAIBHON YCIYTH U
HaIlpaBJIEHUE NPUHATOIO PEUICHUS 3asIBUTEIIIO.

3.2.2.5. B cnydae eciau 3asBUTEIEM IPEACTABICHBl BCE JOKYMEHTHI,
yKa3aHHbIE B MOAMYHKTax 2, 3 myHKTa 2.5.1 HacTosImero agMUHUCTPATUBHOIO
perjlaMeHTa, CIeUAIUCT YIIOJTHOMOYEHHOTO OPraHa NEePEXOAUT K UCIIOJIHEHHIO
CJIeIyIOLIEN aJMUHUCTPATUBHON POLEAYPbI, IPETyCMOTPEHHON MyHKTOM 3.2.3
HACTOSIIIEr0 aIMUHUCTPATUBHOTO PErVIAMEHTA.



3.2.3. ®opMHpoOBaHKE M HANpaBJICHUE MEKBEIOMCTBEHHBIX 3allPOCOB O
IIPEAOCTABICHUU JIOKYMEHTOB (uHbOpMAaIUH), HEOOXOIMMBIX JUISt
PACCMOTPEHUSI 3asBJICHHUSI.

3.2.3.1. OcHoBaHnueM /s Hayaja BBINOJHEHUS aIMUHUCTPATUBHOU
MPOIEAYPHI SBJISCTCS TMOJIYyYCHHE CICHHAIMCTOM YIOJHOMOYEHHOIO OpraHa
3apEeTUCTPUPOBAHHOTO B YCTAaHOBJICHHOM  TOPSAKE  YBEAOMJICHHS O
IJIAHUPYEMOM CHOCE U MPUJIAraéMbIX K HEMY JOKYMEHTOB.

3.2.3.2. Ecnu IOKYMEHTBHI, PETYCMOTPEHHBIE ITYHKTOM 2.5.3 HaCTOSIIETO
aIMUHUCTPATUBHOTO PErJIaMEeHTa, HE OBUIM TPEICTABIICHBI 3asBUTEIEM IIO
COOCTBECHHOM WHUIIIATHUBE CIICIIMAJIACT YIOJIHOMOYEHHOTO opraHa
OCYILECTBIISIET HAMIPABIICHUE MEXBEIOMCTBEHHBIX 3aMPOCOB:

- B OpraH rocyJ1IapCTBEHHOM BJIACTH, OCYIIECTBIAIOIMNMN BeleHrue EnuHoro
rOCYJapCTBEHHOTO peecTpa HEABHKUMOCTH, 00 OOBEKTEe HEABMKUMOCTH
(0 3eMeJIbHOM y4YacTKe);

-B HAJOTOBBIM OpraH O TPEJOCTABICHWU BBIMUCKKM U3 EaumHOoro
roCyIapCTBEHHOTO peecTpa I0OpUANYECKUX JIUI] Wid ENMHOTO rocy1apcTBEHHOTO
peecTpa UHIUBUYATIbHBIX MIPEANPUHUMATENICH O 3asIBUTEIIE.

3.2.3.3. B ciyyae eciu 3asBUTEIEM CaMOCTOATEIBHO MPEICTaBICHBI BCE
JTIOKYMEHTBI, HCOOXOAUMBIE JIJI TIPEJAOCTABICHUS MYHHUIIUIIAJIBHOW YCIYTH U B
paclopsiKEHUU  YMOJHOMOYEHHOIO oOpraHa wuMeeTcss Bcs uHbopMmanus,
HEeoOXouMas ISl €€ MPEeJOCTABICHUSI, CIICHUAIUCT YIIOJTHOMOYEHHOTO OpraHa
MEPEXOIUT K BBIMOJHEHUIO CJCAYIOMIEH aJIMUHUCTPATUBHOW MPOILECAYPHI,
MPEIyCMOTPEHHOM  MyHKTOM  3.2.4  HACTOSIIEr0  aIMHUHUCTPATUBHOTO

perjameHra.
3.2.3.4. MakcuManbHbIi CPOK  BBINOJHEHUS  AAMUHHUCTPATHUBHOMN
npoueaypsl — 1 paboumii neHb €O JAHS TMOCTYIJICHUS YBEIOMJIGHHUS O

IUIAHUPYEMOM CHOCE M TPWIATaeMbIX K HEMY JIOKYMEHTOB CIICIMAIIUCTY
YIOJHOMOYEHHOTO OpraHa.

3.2.3.5. Pe3ynbTaroM BBINOJHEHUS aJAMUHUCTPATUBHON MPOLELYPHI
aBisgeTcss (OpPMUPOBAHWE U HAIMpPaBICHUE MEXBEIOMCTBEHHBIX 3alpOCOB
JIOKyMEHTOB (MH(pOpMAIIUN).

3.2.4. OGecneyeHne pa3MelIeHHs] YBEIOMJICHHS O TUIAHUPYEMOM CHOCE U
npuiaraeMbeix Kk Hemy JokymMeHTOB B 'MCOI'JI nuGo oTka3 B 0OecrneuyeHuun
TaKOTO pa3MeIICHUS.

3.2.4.1. OcHOBaHMEeM 11 Hayaja aJMUHHUCTPATHUBHOM MPOLELYPHI
ABJISICTCS MOJIYYEHHUE CIEIUAINCTOM YIOJHOMOYEHHOIO OpTraHa YBEJOMIICHUS O
IJIAHUPYEMOM CHOCE W TNpUJIaraéMblX K HEMY JOKYMEHTOB, B TOM YHCIIE
MOJIYYEHHBIX TI0O MEXBEIOMCTBEHHBIM 3aPOCaAM.

3.2.4.2. Cneuyanuct  yNnoJHOMOYEHHOTO oprana  obecrednBaeT
pasmenienue B [ MMCOI'/] yBeqomieHus: 0 MIIAaHUPYEMOM CHOCE W IIPUIIAraeMbIX
K HEMy JIOKyMEHTOB, WM B CIly4ya€ YCTAaHOBJEHUS OCHOBAaHWM,
NPEAYCMOTPEHHBIX  MYHKTOM  2.8.3  HAcTOAIIEr0  aJIMHUHUCTPATUBHOIO
periiaMeHTa, TOTOBUT MUCHMO 00 OTKa3e B OOECIEYCHUM Pa3MENICHHS TaKOTO
yBegomsiennss B [T'MCOI'J[ ¢ yka3aHMeM [NpPUYUH NPHUHATOrO PELICHMS,
Y TIepeacT Ha MOANUCH YIOJIHOMOYEHHOMY JOJKHOCTHOMY JIMILY .




B ciydae oTkaza B NpPENOCTAaBICHUM MYHHULIMIAIBHOW  YCIYTH
YIOJIHOMOYEHHBIN Oprad HH(GOPMHUPYET 3asBUTEIS O IPUUMHAX TAKOTO OTKA3a C
yKa3aHHEM TMepedHs JOKYMEHTOB W HMH(oOpmanuM, OTCYTCTBUE M (WJIN)
HEJ0CTOBEPHOCTh KOTOPBIX CTalIM NPUYMHOM OTKa3a, a TaKXkKe C YyKa3aHHEM
IEPEeYHs] YCTAHOBJIECHHBIX (pelepaJbHBIMM 3aKOHAMM M (WIM) HHBIMH
HOPMAaTUBHBIMU IPAaBOBBIMHM aKTaMH TpeOOBaHWM, HECOOTBETCTBUE KOTOPBIM
MOBJIEKJIO OTKAa3 B MPEIOCTABICHUN MYHUIIMIAIBHON YCIIYTH.

3.2.4.3. MakcuManbHbIil ~ CPOK  BBINOJHEHUS  aJMUHHUCTPATUBHOMN
npoueaypsl — 1 pabouuit JeHb €O [JHA TIOJYYEHHUS CIEHUATHCTOM
YIOJHOMOYEHHOI'O OpraHa JOKYMEHTOB, B TOM YHCIJIE IPEJACTABICHHBIX B
MOPSJIKE MEKBEIOMCTBEHHOTO B3aUMOJEHCTBUSA.

3.2.4.4. Pe3ynbTaTOM BBIIIOJIHEHHUS] AaJMUHHCTPATUBHOM  IPOLIETYpPHI
SBJIETCS:

- obecnieuenne pasmemienuss B [MICOI'Jl yBenomiieHust 0 TIaHUPYEMOM
CHOCE U ITPUJIAraeMbIX K HEMY TOKYMEHTOB;

- HallpaBJICHUE (BpyY€HHUE) 3asiBUTEIO MUCbMa 00 OTKa3e B 00eCrieueHUun

pa3sMCIICHUA YBCIOMIICHHUA O IINIAHUPYCMOM CHOCC U IIpHUJIAraCMbIX JOKYMCHTOB
8 TUCOT 1.

3.3. BoinoJiHeHHe AJIMMHUCTPATUBHBIX NPOLEAYP NPH NOCTYIICHUH
YBeIOMJICHHUS O 3aBepLICHUH CHOCA.

3.3.1. [IpueM M perucTpanusi yBEJIOMJIEHUS O 3aBEPIICHHHM CHOcA JIMOO
OTKa3 B IPUEME K PACCMOTPEHUIO TAKOTO YBEAOMIICHHUSL.

3.3.1.1. OcHoBanueM qg Havyaja aJMUHHUCTPATHBHOM MPOLELYpHI
SBJISETCSI TIOCTYIJICHUE B YIOJTHOMOYEHHBIN opran 6o B M®I] yBenomieHus
0 3aBEPLIEHUU CHOCA.

3.3.1.2. llpuem yBeoOMJEHUS O 3aBEPIICHUM CHOCA OCYLIECTBIISAECT
CIEIHUAIIMCT YITOJTHOMOYEHHOTO opraHa jauoo crneruaiuct MOILI.

Cnenuanuct M®I] nepenaer B ynoJHOMOYEHHBIM OpraH YBEAOMIICHUE O
3aBEPIICHUMN CHOCA, [IOJIYYEHHOE OT 3asiBUTEIIS], B ICHb €r0 MOJIYYCHHUS.

3.3.1.3. [lonydyenue yBeJOMIIEHUSI O 3aBEPIIECHUHN CHOCA MOJTBEPKIACTCS
YIOJITHOMOUYEHHBIM OpPraHOM MYTEeM BbIJauMd (HAMpaBJICHUS) 3asIBUTEIIO
pPACHUCKU B €T0 MOJYYEHUH.

B cinywyae mnpencraBieHMsT YBEIOMJIEHHS O 3aBEPILICHHHM CHOCA 4YEpPE3
M®I] pacnicka Bbigaercs ykazanaeim M1,

3.3.1.4. Tlocne Bblgauu (HampaBiCHUS) 3asABUTENIO PACHUCKU B
MOJIyYCHUN JOKYMEHTOB WJIM TMIOCTYIUICHUS TaKUX JOKyMEHTOB u3 MOI]
CIIELIMAJIUCT YIIOJJHOMOUYEHHOTO OpraHa OCYyLIECTBIISIET UX PETUCTPALHIO.

B caydae npencraBiaeHus — HOKyMeHTOB  uepe3 MODIL[  cpok
MPEIOCTABJIEHNUS] MYHULIMNIAIBHON YCIIYTM HCUMCISETCS CO JIHS PEruCTpaluu
NOKyMeHTOB B MOII.

3.3.1.5. Cneumanuct ymoJHOMOYEHHOTO OpraHa B TedeHue 1 pabouero
JHS C MOMEHTA PETMCTPallMU JOKYMEHTOB IPOBEPAECT HAIUYME OCHOBAHUMU,
MPEAYCMOTPEHHBIX MYHKTOM 2.7 HACTOSIIEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

[Ipyn mocTymieHnn yBEOOMIJIEHUS O 3aBEPIICHUM CHOCA B AJIEKTPOHHOMU
dbopme crenuaiucT yNnOJHOMOYEHHOIO OpraHa B TedyeHue 1 pabodero mHS ¢




MOMEHTA €r0 PErucTpaluy MNPOBOAUT MPOLEAYPY MPOBEPKHU IEUCTBUTEIBHOCTH
KBATM(PUIIMPOBAHHONW TMOAMKUCH, C MCHOJb30BAaHUEM KOTOPOM IMOJIMUCAHO
yBeZlOMJIEHHE (MAaKEeT DJIEKTPOHHBIX JOKYMEHTOB), MpPEayCMaTpUBAIOULYIO
MIPOBEPKY COOJIIOICHUS YCIIOBUH, YKa3aHHBIX B cTaThe 11 denepanbHOro 3aKkoHa
Ne 63-@3.

B ciydae eciu B pe3ysbrare MpOBEPKU KBATHU(PUIMPOBAHHOWU IMOITUCH
OyZeT BBIBICHO HECOOJIIOJICHUE YCTAHOBIICHHBIX YCIOBUW TpU3HAHUS €€
JICCTBUTEIBHOCTH, YIOJHOMOYEHHBIM OpPraH B TEYEHHUE TPEX HHEU CO JIHS
3aBEpIICHMS MPOBEACHUS TAaKOW MPOBEPKU MPUHUMAET pelIeHHe 00 OTKa3e B
npueMe K PacCCMOTPEHHIO YBEJOMIICHHSI O 3aBEPIICHHH CHOCAa U HAIpPaBIISIET
3asIBUTENI0 YBEJOMIIEHHE 00 3TOM B 3JIEKTPOHHON (POpME C yKa3aHUEM IMYHKTOB
ctatbu 11 denepanbHoro 3akoHa Ne 63-D3, KOTOpbIE NOCIYKUIN OCHOBAaHUEM
JUIS TIPUHSTUS YKa3aHHOTO penieHusa. Takoe yBEeIOMIICHHE NOANMCHIBACTCA
KBaJIM()ULIMPOBAHHOMN MOANUCHIO PYKOBOAUTENS YIIOJTHOMOYEHHOTO OpraHa Wiu
YIOJHOMOYEHHOIO UM JOJDKHOCTHOIO JIMI@ M HalpaBiIeTCs 10 aApecy
AJIGKTPOHHOM TMOYTHI 3asBUTENsSI JUOO B €ro JMYHBIM KaOuHeT Ha EnnHoM
NOpTaJie TOCY1apCTBEHHBIX U MYHULIMIIAJIBHBIX YCIIYT.

[Ipy HanMYMu OCHOBaHUM, IPEAYCMOTPEHHBIX MOAMYHKTAMH 2, 3 MyHKTA
2.7 HACTOSILEro agMUHUCTPATUBHOTO PErJIaMEHTa, YIOJHOMOYEHHBI OpraH
HaIpaBJIsieT 3asBUTENI0 YBEIOMJIEHUE 00 OTKa3€e B IMPHUHITHU K PACCMOTPEHUIO
YBEJIOMIIEHHSI O 3aBEpPLIEHWHM CHOCA C OOOCHOBAHMEM MPUYUH, KOTOpPHIE
MOCITY>KWJIM OCHOBAHUEM IS IPUHATUSA YKa3aHHOTO PEIIECHUS.

3.3.1.6. MakcUMaJIBHBI ~ CPOK  BBIIOJHEHUS  AJMHUHHCTPATUBHOMU
MPOLIETYPHI:

- IpY JJMYHOM IIpUeMe — He Ooiiee 15 MUHYT

- IpU TIOCTYIUICHWH YBEIOMJIEHMS O 3aBEpLIEHUMM CHOCA IO IIOYTe,
JIEKTPOHHOM MOYTE, MOCpPeACTBOM EIMHOro mnoprana rocyAapCTBEHHBIX H
MYHUITUTIATBHBIX yCIyT uin uepe3 M®I] — 1 pabounii neHb.

VYBenomiueHnne o0 OTKa3e B NMpUEME K PACCMOTPEHUIO YBEAOMJICHHS O
3aBEpIICHWHM  CHOCa, B  Cllydae BBIBIEHMS B  XOJI€  IPOBEPKH
KBAJIM(ULMPOBAHHON MOANUCH 3asBUTENS] HECOONIONEHUSI YCTAHOBJICHHBIX
YCJIOBUUM MPU3HAHUS €€ AEHCTBUTEIBHOCTH HANPABJISETCS B TEUCHHUE 3 JHEU CO
JTHS1 3aBEPILEHUS TPOBEACHUS TaKON MPOBEPKHU.

3.3.1.7. Pe3ynbTaToM  BBIIIOJIHEHUS AIMHUHUCTPATUBHOW  IPOLEAYPHI
SBJISETCSL:

- IPUEM W PETUCTpAlMs YBEIOMJIEHHS O 3aBEpIIEHHWU CHOCA, BblAayda
(HampaBlieHHE B AJIEKTPOHHOM BHJE, MOYTOBBIM OTIIPABICHUEM) PACIUCKHU B
MOJIYYeHUH YBEIOMJIEHUS O 3aBEPIICHUH CHOCA;

- HallpaBJICHUE YBEIAOMJICHHSI 00 OTKa3e B MpPHUEME K PACCMOTPEHUIO
YBEJOMIIEHHSI O 3aBEPILIEHUN CHOCA.

3.3.2. ObecneueHre pa3MEIICHUS YBEIOMIICHHUS O 3aBEPIICHMH CHOCA B
[TMCOTI' .

3.3.2.1. OcHoBaHuMeM i1 Hayaja aJIMUHUCTPATUBHON IpPOLETYpPbI
SIBJIICTCSI TIOJTY9CHHE CIIEIUATUCTOM YIIOJTHOMOUYEHHOTO OpraHa YBEIOMJICHUS O
3aBEPIICHUH CHOCA.
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3.3.2.2. Cpoeunuanuct  yIOJIHOMOYEHHOTO oOpraHa  oOecreduBaeT
pasmemnienue B [ MCOI'J] yBemoMiieHUs O 3aBEPILIEHUN CHOCA.

3.3.2.3. MakcumanbHbli CPOK  BBINOJHEHUS  aAMUHUCTPATUBHOM
npouenypsl — 1 pabouuit JAeHb €O JAHS TOJY4YEHUS CIEUUATUCTOM
YIOJIHOMOYEHHOT'O OpraHa yBEJOMJIEHUS O 3aBEPIIEHUN CHOCA.

3.3.2.4. Pe3ynbTaTOM BBINOJHEHUS AJIMUHUCTPATUBHON MPOLEAYPHI
spisieTcs: obecnieuenne pasmernenus B [MMCOI'/] yBenomieHusl 0 3aBepIICHUN
CHOCA.

3.4, llopsiAaoK OCYIIECTBJICHUS aAMUHUCTPATUBHBLIX MPOUEAYP B
QJIEKTPOHHOW (opme, B TOM 4HCIIE€ C WCHOJb30BaHWEeM EmWHOTrO moprana
TOCYJIAPCTBEHHBIX U MYHHUITUIATHHBIX YCIYT.

34.1. [Tpu MPEeI0CTaBICHUN YIOJIHOMOYEHHBIM OpraHom
MYHHUITUTIATBHOM YCIIYTH B 3JIEKTPOHHOM (opMe mocpenctoM Exannoro nmoprana
rOCYAapCTBEHHBIX U MYHHUIIMNAIBHBIX YCIYT 3asBUTENI0 00€CIIeUnBaCTCS
BBITIOJIHEHUE CIICAYIONIUX JICUCTBUI:

nojiyueHue HMHPOpPMAIMK O TOPSAKE U CpPOKax MPEeJOCTaBICHUS
MYHUITUTIATBHOU YCITYTH;

3aMUCh Ha TMPUEM B YIIOJHOMOYEHHBIM OpraH Hjisi Mojaud 3ampoca o
MpEeA0CTaBICHUY MYHULIMTIATBHON YCIYTH (J1ajiee — 3ampoc);

dbopmMupoBaHue 3ampoca;

MPUEM W PETUCTpAIUs YHOJHOMOYCHHBIM OpPraHOM 3alpoca W HHBIX
JIOKyMEHTOB, HEOOXOUMBIX TSI IPE0CTABICHHS] MYHUIIMITAIGHON YCITyTH;

MOJTyYCHHUE pe3yJIbTaTa MPEeIOCTABICHUS MyHUITUTIATHFHOU YCITYTH;

MOJTYYCHHUE CBEJCHUI O X0JI¢ BBITIOJIHCHHUS 3aIIPOCa;

OCYIIECTBJICHUE OIICHKM KauyecTBa TMPEJOCTABICHUS MYHUIIMITATIbLHON
YCIIYTH;

nocyneoHoe (BHecyneOHOE) 0OKallOBaHWE PEIICHHH U JICHCTBUIMA
(Oe3meiicTBusi) oprana (opraHu3anuM), JOHKHOCTHOTO JIMIIA  OpraHa
(opranuzanum) MO0 MYHUIIMIIAIIBHOTO CITY>KaIIEero;

aHKETUPOBAHUE 3asBUTENS (IPEABABICHHUE 3aIBUTEIIO TIEPEUHS BOMPOCOB
Y WCYEPIIBIBAIONIETO TEPEUHs BAapUAHTOB OTBETOB HA yKa3aHHBIE BOIMPOCHI) B
IEIIX OMpEeIeICHUST BapHaHTa MYHUIIUTIAIBHOW YCIYTH, MPETyCMOTPEHHOTO
aJIMUHUCTPATUBHBIM PETJIAMEHTOM IPEAOCTABIICHUS MYHHUITUNAIBHOW YCITyTH,
COOTBETCTBYIOIIIECTO MPU3HAKAM 3asBUTEIIS;

NPEIBbSBIICHUE 3asBUTEIIO BapHaHTa IPEIOCTABICHUS MYHHIIUITAIBHON
YCIIyTH, IPETYCMOTPEHHOTO aJIMUHUCTPATHBHBIM periaMeHTOM
MIPEIOCTABIICHUS MYHHUITUTIATBHOU YCITYTH.

3.4.2. /Ina npenocTaBieHus MyHULUIIAIBHON YCIYTH C UCIOJb30BaHUEM
EnuHoro mopTasia TOCYAapCTBEHHBIX W MYHHIIMMAIBHBIX YCIYT 3asBUTEINb
3amoaHseT GhopMy, B KOTOPOH HEOOXOIMMO YyKa3aThb CBEICHUS, HEOOXOAMMbBIC
I mofydeHust ycnyru. 3.4.3. 3asBIE€HHE CUUTAETCS OTIPABICHHBIM MOCIE
MOJIYYCHHS] 3asBHUTEJIEM COOTBETCTBYIOIIETO DJIEKTPOHHOTO YBEIOMJICHHS B
JUYHBIA KaOWHET 3asBUTENS WIM €ro MpeicTaBuTens Ha EmuHOoM moprane
TOCYJaPCTBEHHBIX U MYHHITUTIAIBHBIX YCIYT.

3.4.4. B xome mnpenoCTaBiICHUS MYHHULMUMAIBHON YCIYTH 3asBUTEIb
MOJIy4aeT YBEIOMJIEHUSI O CTaTyce YCIYTd B JIMYHOM KaOWHETE 3asiBUTENS WIH




ero npeacraBuTensa Ha EquHOM mopTtanie rocyaapCTBEHHBIX M MYHHUIIMITAIBHBIX
YCIYT.

3.4.5. 3agBuUTEN0O B Ka4yeCTBE pe3yJibTaTa NPEAOCTABICHUSA YCIYTH
oOecrieunBaeTCsl  BO3MOXKHOCTH  TMOJYYEHHUS  DJEKTPOHHOTO  JIOKYMEHTA,
MOANMCAHHOTO C UCTOJIb30BAHUEM KBATU(DUIIMPOBAHHOM TOIMKCH.

IIpy mnonaydeHuw pe3ynbTara MOPEAOCTaBICHUS YCIyru Ha EauHoMm
MOopTajie TOCYNAPCTBEHHBIX W MYHHUITUIAIBHBIX YCIYT B (hOpME 3JICKTPOHHOTO
JOKYMEHTa JOMOJIHUTEIIbHO 00€CIeYMBAECTCS BO3MOXHOCTh MOJY4YEHUS II0
YKETIAHUIO 3asgBUTENSL JOKYMEHTa Ha OYMa)KHOM HOCHTEIE, MOATBEPKAAIOIIETO
COAEPKAHUE IEKTPOHHOTO JOKYMEHTA.

Nudopmars 00  IICKTPOHHBIX  JOKYMEHTax -  pe3yjbTaTax
MPEIOCTABJIEHUS]  YCIYr, B  OTHOIIEHWH  KOTOPBIX  HIPEAOCTABIISIETCA
BO3MOXXHOCTh, IIPEAYCMOTpPEHHas ab3alleM BTOPHIM HACTOSIIETO ITyHKTA,
pa3memaercs  omeparopoM  EaMHOTO  mopTana  rOCYJAapCTBEHHBIX U
MYHULIMMAIBHBIX YCIYT B €IMHOM JINUHOM KaOMHETEe UJIK B DJICKTPOHHOU (Gopme
3arpoca.

Bo3MO0XHOCTB MOydeHHUsT pe3yibTaTra MPea0CTaBICHUS YCIyTu B opme
AIEKTPOHHOTO JIOKYMEHTa WJIM JOKyMEHTa Ha OyMaXXHOM HOCHTEIE
obecrieunBaeTCsl 3asgBUTEII0 B TEUYCHHE CpOKa JEHWCTBUS  pe3yjbTara
NpeAoCTaBiICHU YyCIyru (B cliydae €Clid TakOW CpPOK  YCTaHOBJICH
HOPMaTUBHBIMU MPaBOBbIMU akTaMu Poccuiickoit denepanun).



