AJIMHHUCTPALUA
BepxHe100pMHCKOr0 CeJILCKOr0 MOCeJeHUs
KaMbIIIMHCKOr0 MyHHIMIIAJILHOTO paiioHa

Boarorpaackoii o061actu

IHOCTAHOBJIEHHUE
Ne 87-n
or 09.10.2025r.

OO0 yTBep:kIAeHHMH ATMHUHHUCTPATHBHOIO
perjiaMeHTa Ha NpeaocTaBJIeHHE
MYHHUIUNAJIbHON YCIAYyI| «Ipuem
3asiBJICHUIl M BbIJA4a JOKYMEHTOB O
COIJIACOBAHMHU MePeyCTPOicTBAa M (MJIH)
NepernIaHnpoOBKHU MOMeIIeHNSI B
MHOTOKBAPTHPHOM JI0Me€»

B cootBerctBun ¢ ®enepanbHbiM 3akoHOM oT 27.07.2010 N 210-®d3 "O6
OpraHu3allid MPEJOCTABICHUS TOCYAAPCTBEHHBIX W MYHUUMIAIBHBIX YCIyr",
®enepanbHbiM  3akoHOM 0T 06.10.2003 N 131-®3 "OO0 oO0umx npUHIMIAX
OpraHu3alliid  MECTHOro  camoymnpasieHuss B  Poccuiickoit ~ @enepanuun’,
PYKOBOJCTBYSICb ~ YcTaBOM  BepXHEmOOpHMHCKOTO  CEIbCKOTO  IOCEJEeHHS,
IIOCTAaHOBJIAIO:

. VYTBepautrb aJIMHUHUCTPATUBHBIA PErJIAaMEHT HAa  MPEIOCTABICHUE
MyHULHNAIBHON ycinyru «lIpuem 3asiBneHuid v Bbljaya JOKYMEHTOB O COTJIACOBAHUU
nepeycTpoicTBa u (WiK) NMEPErIaHUPOBKH MTOMEIIEHUSI B MHOTOKBAPTUPHOM JIOME,
COIJIaCHO MPHUJIOKEHUIO K HACTOSAILEMY MOCTaHOBJIEHUIO.

2. IIpu3HaTh yTPATUBIIUMU CUITY:

- IOCTAaHOBJICHUE aAMUHUCTpALK BepXHeqJ0OPHUHCKOTO CENbCKOTO MOCEICHUS
Ne 80-m ot 27.06.2022r «O0 yTBEpX ACHUH AJAMUHUCTPATUBHOTO pErjiaMeHTa Ha
NpeaocTaBieHne MyHUIIMNanbHOU yeinyru «lIpuem 3asiBieHui U Bblaya JOKYMEHTOB
O COIVIACOBaHUU TepeycTpoiicTBa u (WJIM) TMEpPeIUIAHUPOBKH TIOMEIIEHUS B
MHOTOKBapTUPHOM JIOME»,

- IOCTAaHOBJICHUE aAMUHUCTpALK BepXHeqJ0OpHUHCKOTO CENbCKOTO MOCEICHUS
No 45-1 ot 22.07.2024r. «O BHECEHUHN U3MEHEHUN B aIMUHUCTPATUBHBINA PErIaMEHT
Ha IPEIOCTaBICHHE MyHUMUUnNanbHOM ycnyru «llpuem 3asBiieHMNM W BblIaya
JIOKYMEHTOB O COTJIACOBAHHMM MEPEYCTPOUCTBA U (WJIN) MEPETIAHUPOBKHA OMEIICHUS
B MHOIOKBAPTUPHOM JIOME€», YTBEPKJICHHbIA MOCTAHOBJIECHUEM aJMUHUCTPALINU
Bepxuenoopunckoro cenbckoro mocenenust Ne 80- ot 27.06.2022r»,

- IOCTAHOBJICHHUE aIMUHUCTpaLUU BepXxHea00pUHCKOTO CeNbCKOTO MOCENICHUs
Ne 59-n ot 28.10.2024r «O BHECEHHHM U3MEHEHUI B aAMUHUCTPATUBHBIA pErjIaMeHT
Ha TPEAOCTABICHUE MYHUIMIAIbHOUW yciuyru «llpuem 3asBieHM M BblIaya



JIOKYMEHTOB O COTJIACOBAHHMM MEPEYCTPOUCTBA U (WUJIM) MEPEINIAHUPOBKHU MOMEILICHHS
B MHOTIOKBAPTUPHOM JIOME€», YTBEPKICHHBIM IOCTAHOBJIECHUEM aJIMHUHHUCTPAIIUU
BepxuenoOpunckoro cenbckoro nocenenus ot 27.06.2022r Ne 80-m».

3. B cootBerctBHUM coO crTatheit 5 3akoHa Bomrorpaackoit o6iactu OT
26.12.2008 Nel816-O] «O mopsiake oOpraHu3alldd MW BEIECHUS pErucrpa
MYHUIIMNIATBHBIX TPABOBBIX aKTOB Bonrorpajackod o6iactuy», HanpaBUTh KOIHUIO
HACTOSILIETO0 MOCTAHOBJIEHUS I BKIIOUeHUsI B Peructp B Teuenue 30 mHEN cO HS
€ro MPUHATHSL.

4. Hacrosiniee MOCTaHOBJICHUE MOMJICKUT OPUIUAIIBHOMY OOHApOJOBAHUIO U
pa3MereHuIo B ceTu MIHTepHeT Ha oduimanbHoM caifte https://semenovskoe-adm.ru.

I'naBa BepxHeg00pUHCKOTIO
CeJILCKOI0 MOCeJIeHUs C.H. IlepenpocoB



[Ipunoxenue K [IOCTAaHOBJICHUIO
aAMUHUCTpaluu  BepxHeno0puHCKOTO
cenbckoro mocenenus Ne 87-m ot
09.10.2025r «O0 YTBEPKICHUU
aIMUHHUCTPATUBHOTO pErjaMeHTa Ha

MpeI0CTaBIICHUE MYHHUIIUTIATBHON
yeiyru «llpuem 3asBieHuii u Bblgauda
JIOKYMEHTOB 0 COTJIaCOBAaHUU
MEepEyCTPONCTBA 151 (vn)
neperyiaHuPOBKU MTOMEIICHUS B

MHOT'OKBapTUPHOM JIOME»

AJIMHMHUCTPATUBHBIN perjiaMeHT Mpea0CTaBJICHUs] MYHULIMIIAJIbHOU YCIAYTH
«IIpuem 3asiBJIeHUN U BbI1a4a JOKYMEHTOB 0 COIJIACOBAHHUM IepPeyCTPOCcTBA U
(WIn) nepenJiaHNPOBKH NMOMeLeHUsSI B MHOTOKBAPTHPHOM JI0Me»

1. O01mme mo10KeHus

1.1. IIpenmer perynnpoBaHus

Hacrosimuii  aAMUHHUCTPATUBHBIA  PETJIAMEHT  YCTAHABIMBACT  MOPSJIOK
NpEeNoCTaBleHUsT MyHUIUMnanbHoW yciyru «llpuem 3adBnenumii u  Bblgaya
JIOKYMEHTOB O COIIACOBAHMM MEPEYCTPOUCTBA U (MJIN) MEPETUIAHUPOBKHI TOMEILIECHUS
B MHOTOKBAapTHUPHOM JOM€» (Jajee — MyHHUIMNadbHas Yyciayra), M CTaHJapT
IIPENOCTABICHUS MYHULMIAIBHOW YCIYIM, B TOM YHCIIE ONPEIEISET CPOKH U
IIOCJIEOBATEIBHOCTh  aJIMAHHUCTPAaTUBHBIX  MNPOLEAYp HpPH  MPEJOCTABICHHUH
MYHUIIUTIATBHOM ~ YCIYTrd  agMUHHUCTpanued  BepxHeqoOpHMHCKOTO — CEeNbCKOTo
IIOCEJICHHUS].

1.2. 3agBuTenssMM Ha TOJyYEHHE MYHULHUIAIBHON YCIYyTH SBISIFOTCS
COOCTBEHHUKHM OMEUICHUH UM YIOJTHOMOYEHHbBIEC UMH JIUIIA.

1.3. Tlopsmok  uHpOpMHUpPOBaHUS 3a4BUTEICH O  TPEAOCTABICHUU
MYHULUITAIBHOMN yCIIyTH

1.3.1. CBenenus o MecTe HaxXOXJACHHs, KOHTAaKTHbIX TeneoHax W rpaduke
paboThl agMUHUCTpalMM BepxHeg0OpUHCKOTO CEIbCKOrO IOCEIeHHUsl, OpraHoOB
(opranuzanuii) y4acTBYIOIIMX B MPEAOCTABICHUM MYHULMIAIBHON YCIYTH,
MHOTO(YHKIITMOHAIBHOTO 1IeHTpa (ganee — M®II):

Anmunuctpaius BepxHenoOpHHCKOTO CEIbCKOTO MOCENIEHUsI PacioioKeHa 10
anpecy: 403863, Poccusi, Bonrorpaackas ob6nacte, KamplmumHCKuii paiioH, C.
Bepxwusis loOpunka, yin. Pabouas, nom 29.

Ten./paxc 8(84457) 7-91-96;

e-mail: admvdobr@mail.ru

WnTepuer-caiit: https://verhnedobrinskoe.ru/

Anmunuctpanus BepxHenoOpHHCKOrO CENbCKOro MOceleHus padoTaeT Mo

cienyrouemy rpapuky:



[Tonenenbuuk-yersepr ¢ 8:00 no 17:00, marauna ¢ 8:00 1o 16:00

[TepepwiB Ha 06ex ¢ 12:00 mo 12:48

BoixoniHOM eHb: cy000Ta, BOCKpECEHBE.

Nudopmaruio 0 MecToHaXOXIeHUH U Tpadukax padotel MDI] Takke MOKHO
MOJIYYUTh C HCIOJIB30BAHMEM T'OCYJAPCTBEHHON HWHGOPMAIIMOHHON CHUCTEMbI
«Enunaplii  moprtanm cetw I1ieHTpoB U oducoB «Moum [Jokymentsl» (M®II)
Bonrorpanckoit o6mactu» (http://mfc.volganet.ru).

1.3.2. Nudopmaruio o mopsake MPEAOCTaBICHUS MYHHUITUTIATBHOW YCIYTH
3asIBUTEJIb MOKET MOJTYUUTh:

HEMOCPE/ICTBEHHO B aIMUHHUCTpalud  BepXHemoOpHWHCKOTO  CEIhCKOTO
nocesieHnst (MH(pOpPMAIMOHHBIC CTEHbI, YCTHOES WH()OPMHUpPOBAaHKE IO TeiedoHy, a
TaKk€ Ha JIMYHOM TpUEME MYHUIUINAIbHBIMA CHYXKaIUMH  aJIMUHUCTpAILUU
BepxHeno0pruHCKOT0 CEIbCKOTO TOCETICHMUS );

o T1ouYTe, B TOM 4YHucCJe 23JeKTpoHHOW (admvdobr@mail.ru), B ciydae
MUCbMEHHOTO 00paIeHUs 3asIBUTEIIS;

B ceru HMHrepHer Ha  ouIMAIbHOM  caillTe  agMUHUCTpAIUU
BepxuenoOpunckoro censckoro moceneHust  (https://verhnedobrinskoe.ru/), B
dbenepanbHON TrOCyIapCTBEHHON WH(pOpMaIMOHHON cucteme «EauHbIii mopTan
rOCyJapCTBEHHBIX U MYHUITUTIATIBHBIX YCIYT (PyHKIUN)» (Www.gosuslugi.ru) (manee
— EnuHbli mopTai rocy1apCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT).

2. CTanaapTt npeaocTaBjJIeHUus MyHMIMIIAJIbHON YCIyIH

2.1. HaumeHOoBaHME MyHULHUNAIBHOW yciyrHu - «lIpuem 3asBieHnii U Bblgava
JIOKYMEHTOB O COIIACOBAHMH MEPEYCTPOUCTBA U (MJIN) MEPETUIAHUPOBKHI TOMEILIECHUS
B MHOTOKBapTHUPHOM JIOME».

2.2. MynununansHass ~ yciyra  IOpeIoCTaBiseTcs aMUHUCTpPALMEN
BepxHe1o0prHCKOro CebCKOro MoceaeHus (Jajiee TakkKe YIOJHOMOYEHHbBIN OpraH).

2.3. Pe3ynpTaTOM NpeaOCTaBICHUS MyHUIIMIIAIBHON YCIIYTH SABJISIETCS:

- pElIeHHEe O COMNIACOBAaHWU TMEepeycCTpocTBa M (WIM) NEpPEerIaHuPOBKH
IIOMEIICHNS] B MHOTOKBAPTUPHOM JIOME;

- pemeHue o0 OTKa3e B COIJIACOBAaHWM TEpeycTpoWcTBa u  (WJIN)
NEPETUIAHUPOBKH IOMEILEHUSI B MHOTOKBAPTUPHOM JIOME.

2.4. CpoK npenoCTaBIeHUI MyHULIUIAIBHON YCIIyTH

Pemenue o coriacoBanuu uiau 00 OTKa3ze B COTJIACOBAHUU MEPEYCTPOMCTBA U
(WJIM) TeperuIaHUpPOBKHU TMOMEIIEHUST B MHOTOKBAPTUPHOM JIOME€ MPUHUMAETCS He
MO3JJHEE YEeM Yepe3 COPOK MATh JHEW CO JIHS MPEACTABJICHHS B YIOJTHOMOYEHHBIN
OpraH JIOKYMEHTOB, OOS3aHHOCTh IO MPEACTABICHUIO KOTOPHIX BO3J0XKEHA Ha
3asIBUTENS.

B cnydae npencranenus 3asBureneM 10KymeHTOB yepe3 M®PLI cpok npunsaTHs
pellIeHusi O COrJIaCOBaHUM MM 00 OTKa3e B COIJIACOBAaHMHU MEPEYCTPOMCTBA U (MJIIH)
NEPETUIAHUPOBKY MOMENIEHUSI B MHOTOKBAPTUPHOM JIOME HCUHCISAETCS CO JHSA
nepenaun ML naHHBIX JOKYMEHTOB B YIIOJTHOMOUYEHHBIA OPTaH.

2.5. IIpaBOBBIE OCHOBAHUS ISl IPEJOCTABIICHHS] YCIYTH.

IlepeueHb HOPMATHMBHBIX MPABOBBIX AKTOB, PETYJHMPYIOLIUX MPEIOCTABICHUE
MYHUIIMIIAJIBHONW YCIYTH, MH(pOpMAIUS O TOpsAIKE I0CyAeOHOro (BHeCyneOHOro)
00XKaJIOBaHMS PEIICHUN MW JeUCTBUN (0e31eMCTBUA) YHOJHOMOYEHHOIO OpTraHa,



M®II, opranuszanmii, a TaKK€ UX JOJDKHOCTHBIX JIML, MYHULUNAIbHBIX CITYXKaIlHX,
pabOTHUKOB pa3MeNIieHbl Ha O(UIIUATBEHOM CalTe YHNOJIHOMOYEHHOTOo opraHa, M®I]
B MH(POPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHOU ceTH «VHTepHeT», a Takxke Ha ExuHoM
nopTaje roCyIapCTBEHHBIX U MYHUIIUMIIATBHBIX YCIIVT.

2.6. HcuepnbiBarommuii  mepeyeHb  JOKYMEHTOB, HEOOXOJUMBIX  JJIst
MPEIOCTABICHUSI MyHUIIUTIATBHOU YCIIYTH.

2.6.1. UcyepnbiBalomuii nepevyeHb JOKYMEHTOB, HEOOXOIUMbIX B COOTBETCTBUU
C 3aKOHOJATEIbHBIMU W  WHBIMA  HOPMATHBHBIMHU  TIPAaBOBBIMH  aKTaMH
JUISL TIPEJOCTABJICHHUS MYHULMIIAJIBHOM YCIYrd, MOJIEKAIIUX PEICTaBICHUIO
3asIBUTEJIEM:

- 3adBJICHHE O TIEPEyCTPOMCTBe W (WJIM) TEpeIvilaHupoBKe 10 (opme,
yTBEpKJIEHHOM mnpukazoM MuHcTtposs Poccun ot 04.04.2024 Ne 240/mp «OO0
YTBEPKIECHUH (OpPMBI 3asiBICHUS O MEPEyCTPOMCTBE W (WIM) NEperIaHupPOBKE
MOMEIICHUSI B MHOTOKBAPTUPHOM JioM€ U (OPMBI JIOKYMEHTA, MOATBEPKIAIOIIETO
MIPUHSTUE PEIICHUS O COTJIACOBAaHUU WM 00 OTKa3€ B COIVIACOBAHUHM MEPEYCTPONCTBA
U (WIK) IepeTIaHUPOBKU MOMEIIEHUSI B MHOTOKBAPTUPHOM JIOMEY;

- TpaBOYCTaHABIIMBAIOIIME JIOKYMEHThl Ha I[epeycTpauBaemMoe U (WJN)
MEPEIJIAaHUPYEMOE TIOMEIIEHHE B MHOTOKBAapTUPHOM JAoME (TIOMJIMHHUKHA WIH
3aCBUICTEIILCTBOBAHHBIC B HOTAPUAJILHOM IMOPSAKE KOMHH), B CIy4Yae €Clid MpaBo Ha
IIEPEBOIMMOE TIOMEILIEHUE HE 3aperHcTpupoBaHO B EQMHOM TroCymIapCcTBEHHOM
peecTpe HeABUKUMOCTH;

- TOJTOTOBJICHHBIM U OGOPMIICHHBII B YCTAHOBJICHHOM TMOPSJIKE MPOEKT
nepeycTpoicTBa W (WIM) TEPEIUIAaHUPOBKU  TepeycTpauBaemMoro u  (WJM)
NEPETUIaHUPyEMOro MOMENIEHUSI B MHOTOKBAPTUPHOM JIOME, a €CJIM NIEPEYCTPOMCTBO
U (MIM) TeperviaHupOBKa MOMEIEHNS B MHOTOKBAPTUPHOM JIOME HEBO3MOKHBI 0€3
NPUCOCIMHEHUS K JaHHOMY TIOMEIIEHHIO YacTh OOIIero MMYLIECTBa B
MHOTOKBapTHUPHOM JIOME€, TaKKe TMPOTOKOJ 0O0Iero codopaHus COOCTBEHHUKOB
MOMEIICHH B MHOTOKBapTHPHOM JIOME O COTJIaCHM BCEX COOCTBEHHUKOB
MOMEIICHH B MHOTOKBAPTUPHOM JIOME Ha TaKue TMEepeyCTPOMCTBO U  (WJIH)
MEePEIIaHUPOBKY NMOMEIIEHUSI B MHOTOKBAPTUPHOM JIOME, MPETYCMOTPEHHOM YacCThIO
2 cratbu 40 XXunuuinoro koaekca Poccutickoit ®enepainuu;

- corjacue B MUCbMEHHOU (popMe BCEX UJICHOB CEMbU HaHUMATENS (B TOM YHUCIIE
BPEMEHHO  OTCYTCTBYIOIIMX  YJIEHOB CEMbUM  HAHUMATENs), 3aHUMAIOLIUX
nepeycrpauBaemMoe M (MiM) MEpEerUiaHupyeMOe KUJI0€ MOMEIIEHHE Ha OCHOBAaHUU
JOTOBOpA  COLIMAJIBHOIO HaiiMa (B  cioy4dae, €cClid 3asgBUTENIEM  SIBIISAETCS
YIOJHOMOYEHHBIN HaliMoaTesieM Ha IPEICTaBICHUE MPEAYyCMOTPEHHBIX HACTOSIIIUM
MYHKTOM JIOKYMEHTOB HaHUMAaTENb MEPEyCTPAuBAEMOro 1 (WJn) MeperviaHupyeMoro
YKUJIOTO MOMEIIEHUS 0 IOTOBOPY COLMATIBLHOTO Haiima).

@opMUpoBaHUE  3asABJIICHHUS B  DJEKTPOHHOM  (OpMe  OCYIIECTBIAETCS
MOCPEJICTBOM 3aIOJIHEHUS DJIEKTPOHHOW (opMbl 3asiBlieHUs Ha EnuHOM mopTtaie
TOCYAapCTBEHHBIX W  MYHUIUNAIBHBIX YCAYyr WIW  O(UIIMAIBHOM  CaiTe
aIMUHUCTpallM BepxXxHegoO0pHUHCKOrO CeIbCKOTro MoceNeHus: 0e3 HeoOX0IUMOCTU
JOTIOJTHUTEIHHON MTOIa9 3asIBJICHUS B KAKOW-ITNO00 WHOU hopme.

2.6.2. TlepeueHb JOKYMEHTOB (CBEIEHHUII), KOTOpbIE 3asBUTENb BIIPaBe
IPECTaBUTh MO0 COOCTBEHHOW MHUIIMATHBE:


consultantplus://offline/ref=7290C648CAD69C50FDB3B6A76ADAB63C839F23451BC8A1D9D4DF1BD5A5BBB21CE9B9AF31009C4EI2S7G

- TpaBOyCTaHABIIMBAIOIIME JIOKYMEHTHl Ha IMepeycTpauBaeMoe U (WJM)
MEPEIJIAaHUPYEMOE TMOMEIIEHUE B MHOTOKBAPTUPHOM JIOME€, €CJIM IPAaBO Ha HETO
3aperucTpupoBaHo B EMMHOM rocy1apCTBEHHOM PEECTPE HEABUKHUMOCTH;

- TEXHUYECKUH NacmopT NepeycTpauBaeMoro u (Wid) MeperviaHupyeMoro
MTOMEIIECHUS] B MHOTOKBAPTUPHOM JIOME;

- 3aKJIOYEHHE OpraHa II0 OXpaHE IMAMSATHHUKOB apXUTEKTYpbl, UCTOPUH H
KyJbTYPBI O JIOMYCTUMOCTU MPOBEJCHUS MEPEyCTPONUCTBA U (UITH) TIEPETNIAaHUPOBKU
MOMEIIECHUS] B MHOTOKBAPTUPHOM JIOME, €CJTM TaKOE MOMEIICHUE WU JOM, B KOTOPOM
OHO HAXOJUTCS, SABJISIETCS MAMSITHUKOM apXUTEKTYpPbl, UICTOPUU WU KYJIbTYPHL.

B cinywyae HempexacTaBieHUs 3asBUTENEM MO COOCTBEHHOM WHMIIMATUBE
BBIIICTICPEYUCIICHHBIX JOKYMEHTOB OHM TOJMJIEKAT TMPEJCTABICHUI0O B paMKax
MEKBEJIOMCTBEHHOT0 HH()OPMAIIMOHHOTO B3aUMOICHUCTBUSI.

2.6.3. 3asdBieHUE U JOKYMEHTHI, YKa3aHHbIC B MyHKTax 2.6.1, 2.6.2 HacTosIiero
aJIMUHUCTPATUBHOTO PETJIaMEHTa, MOTYT OBbITh MPEACTABJICHBI 3asBUTEISAMU MO HX
BBIOOPY B YNOJTHOMOYEHHBIM opran winm MO®I[ nuyHo, nuO0 HampaBieHBI
MOCPEJICTBOM TIOYTOBOM CBSI3M Ha OYMa)KHOM HOCHTENE, JIMOO TMpeACTaBiICHbl B
YIOJHOMOYEHHBI OpraH B (OpMEe DJEKTPOHHOTO JOKYMEHTa C HCHOJIb30BaHHEM
EnuHoro noprana rocy1apCTBEHHBIX 1 MyHUIIUIIAJIBHBIX YCIIYT.

Komuu  JOKyMEHTOB  JOJDKHBI ~ OBITh  3aBEpEHbl B YCTAHOBJICHHOM
3aKOHOAATEIBCTBOM MOPSIKE.

3asBneHue B (opMe 3JIEKTPOHHOIO JOKYMEHTAa MOIIUCHIBAETCS MO BBIOOPY
3asIBUTEJIA:

- POCTOM 3MEKTPOHHOM MOJANUCHIO 3aABUTENA (ITPEACTABUTEIS 3aIBUTEIIS);

- yCuJeHHOHN (KBaJU(PUIIMPOBAHHOW, HEKBATU(UIIMPOBAHHON) AJIEKTPOHHOMN
MOAMUCHIO 3asiBUTENS (TTPEACTABUTEISI 3aIBUTEIS).

Ceptudukar  kia0Ya  TPOBEPKU  YCUJIIEHHOW  HEKBaIU(UIIMPOBAHHOM
AJIEKTPOHHOM MOJIMUCH JOJKEH ObITh CO3/IaH U MCIOJB30BaThCsl B HHPPACTPYKTYPE,
oOecrieunBaroIIe UH(OPMAITMOHHO-TEXHOJIOTUYECKOE B3aUMO/ICHCTBUE
WH(OPMAITMOHHBIX CHUCTEM, MCTOJIB3YEMbIX JJII MPEIOCTaBICHUS TOCYJAapPCTBEHHBIX
Y MYHUIIUIATBHBIX YCIYT B AJIEKTPOHHON (popMe, KOTopasi CO3aeTCsl U TIPOBEPSETCS
C HCHOJIb30BAHHEM CPEJICTB BJECKTPOHHOM MOJANKHCU U CPEACTB YJIOCTOBEPSIOLIETO
IIEHTPa, UMEIOMINX TMOATBEPKIECHNE COOTBETCTBHUS TPEOOBAHUSAM, YCTAaHOBJICHHBIM
dbenepaabHBIM  OpraHOM HCIIOJHUTEILHONM BJIACTH B 00JIaCTH  OOCCIICUSHHUS
0€30MacHOCTH, a TaKXe MPU HAJTMYUU Yy Bajeiblla cepTudukara Kiroda MpoBEPKU
KJIF04a MPOCTOM 3JIEKTPOHHOMN MOAMKUCH, BEIJAHHOTO €My IPH JTUYHOM IpHUEME.

B cayuae oOpamieHusi 3asBUTENE C HWCIOJIb30BaHWEM WH(OOPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHOW ceTu «MHTepHeT» K 3asBiIeHUIO B (OpME DJIEKTPOHHOTO
JIOKYMEHTA MpHUJIaraeTcs KOmusl JOKYMEHTa, YA0CTOBEPSIONIETO0 JUYHOCTh 3assBUTES
(YIOCTOBEPSIONIETO  JIMYHOCTh  TNPEACTABUTENS  3asBUTEINA, €CJIM  3asBJICHHUE
MIPE/ICTABIISICTCS MPEACTABUTEIEM 3asBUTENISI) B BUAC AJICKTPOHHOTO 00pasza TaKoro
JTIOKYMEHTA.

[IpencraBnenne JaHHOTO JOKyMEHTa HE TpeOyeTcsl B Clydae MpeICTaBICHHUS
3asBieHUS B (OpME DIEKTPOHHOTO JOKYMEHTa TOCPEICTBOM OTIPABKHA Yepe3
TUYHBINA KabuHeT EquHoro mopTaia rocyapCTBEHHBIX M MyHHUIIUTIAIBHBIX YCITYT.

2.6.4. 3anpemaercs TpeOOBATh OT 3asIBUTEIS:

1) mpeacraBieHWs MOKYMEHTOB W WH(MOpPMAIMU WJIH OCYIIECTBICHUS
JNEWCTBUM, TPEICTABICHUE WA OCYLIECTBICHUE KOTOPBIX HE MNPEIyCMOTPEHO



HOPMATHUBHBIMU MIPABOBBIMU aKTaMH, PETYJIUPYIOLUIUMHU OTHOIIIEHHUS, BO3HUKAIOIINE B
CBSI3U C IPEOCTABICHUEM MYHULIMIIAIBHBIX YCIIYT;

2) mpeAcTaBlE€HUs JOKYMEHTOB M HWH(GOpMallUu, KOTOpbIE HaXOAITCS B
paclopsDKEHMH  OpraHa, MPEJOCTaBISIOLIET0 MYHULUNAIBHYI YCIYTy, HHBIX
rOCYy/lapCTBEHHBIX =~ OPraHOB, OpPraHOB  MECTHOI'O  CaMOYIIpaBJIEHHUA  JIMOO
[OJIBEJOMCTBEHHbIX ~ TOCYJAapCTBEHHBIM OpraHaM WM  OpraHaM  MECTHOI'O
caMOyIpaBJICHUS OpraHu3alui, YYaCTBYIOIIUX B PEIOCTaBICHUU
IIPEAYCMOTPEHHBIX 4acThlo 1 cratem 1 PepepanbHOro 3akona or 27.07.2010
Ne  210-®3 «O6 opraHuzanMyd  TOPEJOCTABICHUS  TOCYNAapCTBEHHBIX |
MyHULUMOANBHBIX ~ yciuyr» (mamee — DenepanbHblii  3akoH  Ne  210-D3)
MYHUIIUIIAJIBHBIX ~ YCIIYT, B COOTBETCTBHH C HOPMATHUBHBIMH IPABOBBIMU aKTaMHU
Poccuniickont @enepanuy, HOPMATUBHBIMM IIPABOBBIMU aKTaMu Boirorpaackoi
00JaCTH, MYHUIIMNAIbHBIMA MPABOBBIMH AKTAaMH, 3a HCKIIOYEHHEM JOKYMEHTOB,
BKJIIOYEHHBIX B OINPEJEICHHbIN YacThio 6 ctaTtbu 7 denepanpHoro 3akona Ne 210-P3
nepeyeHb JOKYMEHTOB. 3asBUTEIb BIIpaBE MPEJICTAaBUTh yKa3aHHbIE JOKYMEHTHI U
uHpOpMaIlMI0O B OpraHbl, NPEJOCTABISAIOIIME MYHUIUNAIbHBIE YCIyTH, IO
COOCTBEHHOW MHUIIMATHUBE;

3) ocyliecTBIEHUS JIEHCTBUM, B TOM YHCIIE€ COINIACOBAaHUI, HEOOXOIUMBIX IS
HOJTyYEHUs TOCYTaPCTBEHHBIX U MYHHUIIUIIAJIBHBIX YCIYT U CBSI3aHHBIX C 0OpaIieHueM
B UHBIE TOCYAApCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O CaMOYIIPaBJICHHUS,
OpraHu3alliy, 3a HUCKIIOYEHHUEM IOJYYEHHsS YCIYr M TOJYy4YeHUs JOKYMEHTOB W
uH(popMaIuu, MPEAOCTaBIEMbIX B PpE3yJbTaTe MNPEIOCTaBICHUS TAaKUX YCIYT,
BKJIIIOYEHHBIX B TMEpPEYEHb YCIYI, KOTOpbI€ SBJISIOTCS HEOOXOJWMBIMU U
00sA3aTENbHBIMA ISl TPEJOCTABJICHHUS] MYHULMIAIBHBIX YCIYT, YTBEPKICHHBIN
pemienrieM Bepxnenobpunckoro cenbckoro Cosera Ne 17/31 ot 01.12.2020r «O6
YTBEPXKJICHUH  TEPEeUHs  yCIyr, KOTOpbIE  SBISIIOTCA  HEOOXOJIMMBIMHU  H
00s13aTeIbHBIMU JJI1 TPEIOCTABICHUSI MYHULIUIIAJIbHBIX YCIIYI»;

4) mnpencraBieHUsT JOKYMEHTOB M HMH(pOpMaluUMU, OTCYTCTBHE H (WJIHN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCH MPH MIEPBOHAYAIIBHOM OTKa3e B MPUEME
JIOKYMEHTOB, HEOOXOANMBIX JJIsi MPEAOCTABICHNUS MYHUIMIAIBHON yciayru, 0o B
IIPENOCTABICHUN MYHUIIMNAIBHON YCIIYTH, 32 UCKIIOUYEHUEM CIEIYIOIIUX CIIy4aeB:

- HU3MEHeHHe TpeOOBaHUM HOPMATHBHBIX IPABOBBIX AaKTOB, KacCaroOIIUXCS
IPEIOCTABICHUS MYHULMIAIBHOW YCIyTH, TOCIEe TMEpPBOHAYAIBHON TMoJauu
3asIBJICHUS O MPEAOCTABICHUA MyHUIIUTIAILHOU YCITYTH;

- HaIM4Yue OMMOOK B 3asBJICHUM O MPEJOCTABICHUH MYHUIIMITAILHON YCIIYTH U
JTOKyMEHTaX, MOJAHHBIX 3asBUTENIEM IIOCJE€ IMEPBOHAYAIBHOIO OTKa3a B MpHUEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl TTPEIOCTABICHUSI MYHULIUIIAILHON yCIIyTH, JIUOO B
MPEIOCTABICHUNM MYHHUIIMIAIBHOW YCIYTHM U HE BKIIOUYEHHBIX B MPEACTaBICHHBIN
paHee KOMIUIEKT JJOKYMEHTOB;

- HICT€YEHHE CPOKa JACUCTBUS JOKYMEHTOB WM U3MEHEHHE NH(OPMALIUU MTOCIIe
NEpPBOHAYAJILHOTO  OTKa3a B  MpHEME JOKYMEHTOB, HEOOXOAMMBIX  Jis
IPEIOCTABICHUS! MyHUIIUNIAILHON YCIIYyTH, TU00 B IPEIOCTABICHUN MYHULIUIIATHHON
YCIyTH;

- BBISIBJICHHE JIOKyMEHTaJbHO TMOATBEPKACHHOTO (akTa (TMPU3HAKOB)
OLIMOOYHOTO WJIM MPOTHBONPABHOTO JEHCTBUS (Oe3AeCTBHSI) AOIKHOCTHOTO JIMIA
opraHa, MpPEJOCTABIIONIETO0  MYHUUMNAIBHYIO  YCIYry,  MYHHUIHMIAIBHOIO
CIIy’>Kallero, padOTHUKAa MHOTO(QYHKIIMOHAJIBHOTO LIEHTPA, PA0OTHUKA OpPraHU3allNY,
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npeaycMoTpeHHo vacTteio 1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-D3, mpu
NEePBOHAYAILHOM OTKa3€ B MPUEME JIOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEAOCTABIICHUS
MYHUIIUTIATBHOW yCITyTH, MO0 B MPEIOCTaBICHUN MyHUIIMTIAIHLHOW YCIYyTH, O YeM B
MICbMEHHOM BHJI€ 3a TMOJINUCHIO PYKOBOAMUTENS OpraHa, MNpeIoCTaBIISIIOLIETO
MYHUIIUNIATBHYIO YCIYTy, PYKOBOJIUTENST MHOTO(YHKIMOHAJIBHOTO IIEHTpa MpuU
NEePBOHAYAILHOM OTKa3€ B MPUEME JIOKYMEHTOB, HEOOXOIUMBIX JJI MPEJOCTABICHUS
MYHUIIUTIATBHOM YCIYTH, JUOO PYKOBOJIUTENS OpraHU3allUM, MPEayCMOTPEHHOU
yactbio 1.1 cratbu 16 @enepanpHoro 3akoHa Ne 210-D3, yBemomisieTcst 3asiBUTENb, a
TaKXe MPUHOCATCA U3BUHEHUS 3a I0CTABJICHHBIE HEYI00CTBA;

5) mpemocraBieHuss Ha OyMa)XHOM HOCHUTENe JOKYMEHTOB M HWHGOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM
7.2 vactu 1 crareu 16 ®enepanpHoro 3akoHa Ne 210-D3, 32 UCKITIOUEHUEM CITy4YaEB,
€CJIM HAHECEHHWE OTMETOK Ha TakKue JOKYMEHTBhl JHMOO WX U3BITHE SIBISETCA
HEOOXOJMMBIM YCIIOBUEM MPEAOCTABIICHUS TOCYJAPCTBEHHOW WM MYHHUIIMIAIBHON
YCIIYTH, U UHBIX CITy4aeB, YCTAHOBJICHHBIX (eJIepaIbHBIMU 3aKOHAMH.

2.7. OcHoBaHMsl 1Jisi OTKa3a B TpHEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHNS MYHHUIIUIIAIBHON YCIIYTH.

3asBUTEIIO HAINPABISETCS YBEJOMIICHHE 00 OTKa3e B MpUEME K PACCMOTPEHHIO
3asiBJICHUS B ClIydae, €Clu MpU OOpalleHUU 3a MPEIOCTaBICHUEM MYHHUIIMNAIbHON
YCIYyIH B DJJIEKTPOHHON (opme B pe3ynbTare MPOBEPKH KBaTU(UIIUPOBAHHOM
MOJANUCH BBISIBICHO HECOOJIIOJCHUE YCTAHOBJICHHBIX cTaThei 11 dDepepanbHOro
3akoHa o1 06.04.2011 Ne 63-®3 «O06 »saexkTpoHHOM mnoamucw» (Jgainee —
®enepanbHblii 3ak0oH  Ne 63-D3) ycinoBHil NpU3HAHUS €€ T1eMCTBUTEIBHOCTH.

2.8. HcuepnbiBarolmuii MEpEYeHb OCHOBAHWUW JJIi  MPUOCTAHOBJICHUS
NPEOCTaBICHNUS MYHUIMMAIBHOW YCIYIM WM OTKa3a B  MPEIOCTaBICHUU
MYHHUIUITATBHON YCIYTH.

2.8.1. OcHoBaHusl Uil MPUOCTAHOBJIEHUS MPEIOCTABICHUS MYHULIMNAIbHOM
YCIIYTH OTCYTCTBYIOT.

2.8.2. OTka3 B COIVIACOBAaHWU NEPEYyCTPOWCTBA M (WJIM) MEPEINIAaHUPOBKU
MOMEIIEHUS] B MHOI'OKBAPTUPHOM JIOME JAOMYCKAETCS B CIIyYae:

- HENpEACTaBIICHHWs  ONpPEACNICHHbIX B  nOyHKTe 2.6.1  Hacrosmero
aJIMUHUCTPATUBHOTO PpETJaMEHTa JOKYMEHTOB, OOS3aHHOCTH IO MPEACTABICHHUIO
KOTOPBIX BO3JIO’KEHA HA 3aABUTEIIS;

- TIOCTYIJIEHUSI B OpraH, OCYIIECTBIAIONIMI corjacoBaHuE, OTBETa Ha
ME>KBEJIOMCTBEHHBINA 3aIpOC, CBUJICTEJIBCTBYIONIETO 00 OTCYTCTBHHM JOKYMEHTa U
(wnn) wHbOpMAaIMK, HEOOXOAUMBIX [JIs TPOBEIEHUSA MepeycTpoHcTBa W (WIIH)
neperyiaHuPOBKHU MTOMEIIEHHUS] B MHOTOKBAPTUPHOM JIOME B COOTBETCTBUU C ITYHKTOM
2.6.2 HaAcTOAIIETO AaAMUHUCTPATUBHOIO PErJIaMEHTa, €CJIM COOTBETCTBYIOLIUMA
JIOKYMEHT HE TMPEJICTABJICH 3asBUTENEM 10 COOCTBeHHOW uHUIMaTuBe. OTKa3 B
COTJIACOBAHMM  IepeycTpoiicTBa ¢  (WIM) TEPEIUIaHUPOBKU  IOMEILCHHUS B
MHOTOKBApTHUPHOM JIOME IO YKa3aHHOMY OCHOBAHMIO JOIYCKAeTCsl B CiIy4ae, €Ciiu
OpraH, OCYIIECTBIISIONINI COTJIaCOBaHUE, MOCIIE MOTYYEHHUS TAKOTO OTBETA YBEAOMMII
3asBUTENISI O TOJYYEHUHM TaKOro OTBETa, MPEIJIOXKWI 3asiBUTEII0 MPEACTABUTH
JTOKYMEHT U (uin) nHpopmaIuio, He0OXOIUMBIE JTsl TPOBEACHHUS TTEPEYCTPONCTBA U
(WnK) meperuIaHUPOBKU MOMENIEHUST B MHOTOKBAapTHUPHOM JIOME B COOTBETCTBUU C
NYHKTOM 2.6.2 HaCTOSILEro aJMHUHHCTPATUBHOIO PpErIaMeHTa, U HE MOJYYHJ OT
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3asgBUTENS TaKUe JOKYMEHT U (i) MHOOPMALMIO B TEUEHHE MATHAAIATH pabOdYnX
JTHEH! CO JTHS HaIlpaBJICHUS YBEIOMIICHUS;

- NpPEACTaBJICHUS JOKYMEHTOB B HEHAUIEKAIMM OPraH;

- HECOOTBETCTBUS IIPOEKTa MEpPEyCTPOMCTBA U (MJM) MEPEIUIaHUPOBKH
IOMEILEHUS] B MHOTOKBaPTUPHOM JIOM€ TpeOOBaHUSIM 3aKOHOIATENIbCTBA.

2.9. MyHunmnanpHas yciayra IpeJocTaBisieTcsl OecIuIaTHoO.

2.10. MakcumanbHBbIN CPOK OKHUJAHUS B OUEPEIH IPH N0J1aye 3asBICHUSA U IIPU
NOJIy4YEHUH pe3yJbTaTa MPEJIOCTABICHUS MYHHUIMNAIBHOW YCIYTM B Ccllydae
oOpallieHus] 3asBUTENI HETMOCPEICTBEHHO B YMOJHOMOYEHHBIH opraH uimun MOIL]
COCTABJISIET 15 MHUHYT.

2.11. Cpok peructpauuu 3asBJICHHS M NPUIAraéMbIX K HEMY JOKYMEHTOB
COCTABIISET:

- Ha TUYHOM IpUeMe TpaxkaaH — He Oozee 20 MUHYT;

- IIPY NOCTYIUIEHUM 3asBJICHUSA U JOKYMEHTOB IIO IIOYTE, 3JIEKTPOHHOMW IOYTE,
oCpencTBOM ENMHOrO moprajia rocylapCTBEHHBIX M MYHULUINAIBHBIX YCIYT WIH
yepe3 MO®IL] — ne 6omnee 3 qHEl Co THA MOCTYIICHUS B YIIOJITHOMOYECHHBINA OpraH.

2.12. TpeboBaHus K TMOMEILEHUSAM, B KOTOPbIX IPEIOCTABISAETCS
MyHULIMIAIbHAS yCIIyra, K 3ajly OKHJaHHWsA, MECTaM JUIsl 3allOJHEHUs 3alpoCcOB O
IPEIOCTABIEHUU MYHULIMIIATBHON YCIYTH, UH()OPMALIMOHHBIM CTEHAAM ¢ 00pa3laMu
UX 3aI0JHEHUs U MEePEeYHEM JOKYMEHTOB M (MJM) MH(OpMAIK, HEOOXOIUMBIX IS
NPEIOCTABICHUSI MYHHMIMNAIBHOW YCIyrd, B TOM YHCIE€ K OOECIEeYEHUIO
JOCTYITHOCTH JJI1 HMHBAJIUAOB YKAa3aHHbIX OOBEKTOB B  COOTBETCTBHUH C
3aKOHOJIaTeNBCTBOM Poccuiickoit denepanuu 0 COMAIbHON 3alIUTE UHBATUOB

2.12.1. TpeOoBaHusi K TMOMEUIEHUSIM, B KOTOPBIX MPEAOCTABISAETCA
MyHUIUNIATbHAS yCIyTa.

[lomenienusi, B  KOTOpPBIX MPEIOCTABISIETCS  MYHULUIAJIbHAs  YCIyra,
o0ecreunBalOTCsl HEOOXOAMMBIMHU JJIi MPEIOCTABJICHUS MYHHUIMIIAIBLHOW YCIyTU
000py0BaHUEM (KOMIIBIOTEpaMHU, CpeACcTBaMH CBSI3H, OPTTEXHUKOM),
KaHUEISAPCKUMHU  MPHUHAUICKHOCTAMHM, HMHQPOPMAIMOHHBIMM W CIIPABOYHBIMU
MaTepuagaMH, HarJiggHoW nH(popMaLuen, CTYIbsIMU U CTOJIAMU).

[Tomemienuss aaMuHUCTpauuu BepxHeTOOPHUHCKOTO CEIbCKOTO IOCENIECHHUs
JIOJKHBL COOTBETCTBOBaTh caHuTapHbiM mpaswiam CII 2.2.3670-20 «CanutapHo-
AMHUAEMHUOJIOTUYECKUE  TpeOOBaHMSI K  YCIOBUSIM  TPyAa»,  YTBEPKIECHHBIM
IIOCTAHOBJICHUEM [JIaBHOIO TrOCYJapCTBEHHOIO CAaHUTApHOro Bpauda Poccuiickon
®enepauun ot 02.12.2020 Ne 40, wu ObiTb 000pYIOBaHBl CpEACTBAMU
MOXKAPOTYILIEHUS.

Bxogx u® BbIXOg4 M3 MOMENIEHUA OOOPYAYIOTCS  COOTBETCTBYIOIIUMHU
yKa3aTelsaMH.

Bxox B ynmojsHOMOYeHHBIN opraH o0opyayercss MH(GOPMAIIMOHHON TaOIMYKOU
(BBIBECKOH), coaepxaiieidl MHPOPMAIMI0 O HAUMEHOBAHMM, MECTE€ HAXOXACHUA U
pexxuMe padoTHI.

Kabunerst  obopynyrorcss  uwHDOpMAIMOHHOW  TaOMWYKOM  (BBIBECKOI),
coiaepkamie  MHPOpMAIMI0 O HAUMEHOBAHMM  YIOJHOMOYEHHOIO  OpraHa
(cTpyKTypHOTO no/ipa3ieseHus), OCYLIECTBJISIOLLErO PEI0CTaBIECHUE
MYHHIUITAIBHON YCIYTH.

2.12.2. TpeGoBaHus K MECTaM OKHJIaHUSI.



Mecra OXHIaHWUS JODKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHUSM JIJIS
3asiBUTEJCH U ONTUMAIbHBIM YCIOBHUSM PabOTHl CIEHHAIMCTOB YIOJHOMOYEHHOTO
oprasa.

Mecra oxujaHus JOJKHBI OBITh OOOPYIOBAaHBI CTYJIBSIMU, KpECeIbHBIMU
CEKIIUSIMHU, CKAMbSIMH.

2.12.3. TpeGoBanus kK MecTaM IpueMa 3asBUTENICH.

[IpueM 3asBUTENEH OCYIIECTBISAETCS B CIEHMAIBHO BBIICIEHHBIX UISI JTHUX
L[eJIeH TOMEILECHUSIX.

Kaxnioe pabouee MeCTO CIIEHUATMCTOB YIIOJTHOMOYEHHOTO OpraHa J0HKHO OBITh
00OpYy/IOBAaHO TMEPCOHANBHBIM KOMIIBIOTEPOM € BO3MOXKHOCTBIO JOCTyHa K
HEOOXOMMMBIM WH(OPMAITMOHHBIM 0a3aM JaHHBIX, MEYATAONIMM M KOMHPYIOITUM
YCTPOMCTBAM.

[Tpu opranuzanmu paboyux MeCT JOJDKHA OBITH MPETYCMOTpPEHA BO3MOXKHOCTD
CBOOOJTHOTO BXOJIa M BBIXOJA CHEIHAINCTOB YIOJHOMOYEHHOTO OpraHa wu3
NOMEILEHUS IPU HEOOXOAUMOCTH.

Mecrta cpaud W TIONy4eHHsS] JIOKYMEHTOB 3asBUTEIIAMH, MecTa IS
WHOOPMUPOBAHMS  3asBHUTENIEH W  3alOJHEHUS HEOOXOJAMMBIX JIOKYMEHTOB
000pYyIYyIOTCS CTYIBSIMH (KpecaaMu) U CTOJIaMH M 00€CTICUMBAIOTCS IMHCYe Oymaromn
Y TUCbMEHHBIMU TPUHAIICKHOCTIAMH.

2.12.4. TpeboBaHus K HHGOPMAIIMOHHBIM CTEH/IAM.

B momernieHnsix ymoJHOMOYEHHOTO OpraHa, MpeAHa3HAuYeHHBIX UIsI pabOThI C
3aABUTENSIMH, pa3MemaloTcs WHGOPMAIMOHHBIE  CTEHIbI, 00ECIeYMBAIOIINE
noJydeHue HHPOPMAIIH O MPEJOCTABICHIUH MYHUITUTATIBHON YCITYTH.

Ha nndopmanmonHsix cteHaax, 0opuruaIbHOM CaiiTe YIIOJHOMOYEHHOTO OpraHa
pa3MelarTcs clieayronme HGOPMAIIMOHHBIE MaTEPHAIIbL:

W3BJICUCHHUSI W3 3aKOHOMATEIbHBIX W HOPMATHUBHBIX IPABOBBIX AaKTOB,
CONlepKalllUX  HOPMBI,  PErYJIUPYIOIIUE  JEATCIbHOCTh IO  HCIIOJHEHHIO
MYHHUITUTIATBHOUN YCITYTH;

TEKCT HACTOSIIETO aIMUHUCTPATUBHOTO PETIaMEHTA;

uH(bOpPMAITUS O MOPSIAKE UCTIOJHEHUS MYHUITUIIATLHON YCIYTH;

NepeueHb JOKYMEHTOB, HEOOXOAMMBIX IS TMPEAOCTABICHUS MYHUIUTIAIBLHOM
YCIIYTH;

¢dbopmMbI 1 00pa3Ibl JOKYMEHTOB JIsl 3aIIOJTHCHHUS.

CBEICHHMSI O MeCTe HaxXOXIeHUs U rpaduke pabOThl HAUMEHOBAHHE
aJIMUHUCTPALIMA MYHULIMIIAJILHOTO oOpa3zoBanusa u MOILJ;

CIIPaBOYHBIE TENEPOHBI;

azpeca dJIEKTPOHHOM IOYTHI U ajpeca MIHTepHeT-CalToB;

uHpOpMaIUsl O MECTe JMYHOTO TMpHeMa, a TakKe OO0 YCTAaHOBJICHHBIX IS
JUYHOTO MpUEMa JHAX B Jacax.

[Ipu w3meHeHnn wWHPOPMAIMKM 10 WCHOJHEHUIO MYHHIIMMAIBHONW YCIYTH
OCYILIECTBIISIETCS €€ MEPUOANUECKOe OOHOBIICHUE.

Busyanbnas, TekcToBas ¥ MyJIbTUMeAWiiHas WHGOpMAIMS O TOPSAKE
MPENOCTABIICHUS MYHUIIUIMIAILHON YCIyTH pa3Meniaercss Ha WHGOPMAIMOHHOM
CTeHJE WIM HWHPOPMAIMOHHOM TepMHUHANIE (yCTAaHABIWUBACTCI B YyJOOHOM IS
TpaXJIaH MeCTe), a Takke Ha EMMHOM mopTalie rocyJapCTBEHHBIX U MYHHUIIUITATbHBIX
ycayr (www.gosuslugi.ru), a Takke Ha o(UIMANTBPHOM CalWTe YIOTHOMOYEHHOTO
oprana (https://verhnedobrinskoe.ru/).



Odopmnenne BU3yalbHOM, TEKCTOBOW M MYJIbTUMEAUWHON HWHGOpMaluu o
NOPSZIKE TPEIOCTAaBICHUS MYHUIUIAIBHOW YCIYIM JOJDKHO COOTBETCTBOBATH
ONTUMAJIBHOMY 3pUTEIBHOMY M CIYXOBOMY BOCHPHMSITHIO 3TOM HH(pOpManuu
rpaKJaHaMu.

2.12.5. TpeboBanus K OOECHEUYEHUIO JIOCTYIHOCTU IPENOCTABICHUS
MYHHUIUIIATBHOW YCIIYTH JUJI1 MHBAJIAOB.

B nensx obecrieueHus ycioBUNA JOCTYIHOCTH AJIs MHBAIMI0B MYHULIUIIAIbHON
YCIyTU JOJHKHO OBITH 00ECTIeueHO:

- OKA3aHHE CIIEHMAIMCTAaMU MOMOIIM MHBAIMAAM B IIOCAJIKE B TPAHCIIOPTHOE
CPEACTBO M BBICAAKE M3 HEro Mepea BXOAOM B IIOMEIIEHUSA, B KOTOPBIX
IIPEAOCTABIACTCS MYHULMITAJIBHAS YCIyTrd, B TOM YHCIIE C UCIOJIb30BAHUEM Kpecia-
KOJISICKU;

- OecrpensTCTBEHHbIM BXO0Jl MHBAJIMJOB B IOMEIIEHHUE U BBIXOJI U3 HETO;

- BO3MOXHOCTb CAMOCTOSTEIBHOTO MEPEABUKEHUSA HHBAIUIOB 110 TEPPUTOPUU
OpraHu3ally, IOMEIIEHNs, B KOTOPBIX OKa3bIBACTCS MyHUIMITIAJIbHAS YCIIYTa,

- COIIPOBOXJIEHWE WHBAJINJIOB, UMEIOUIMX CTOMKHE paccTpoMcTBa (HYHKUIUU
3p€HMsI U CAMOCTOATEJIBHOTO IIEPEIBWKECHHUA, MU OKa3aHUE UM [IOMOIIM Ha
TEPPUTOPUM OPTraHU3aLMM, ITOMEIIEHHs, B KOTOPBIX OKa3bIBACTCA MYHHUIUIIAJIbHAS
yCIIyTa;

- Hajuiexallee pasMellleHue oO0OpylOoBaHUS M HOcHUTeNel uH(opmanuu,
HEOOXOAMMBIX g OOecnedeHus OEeCHpensTCTBEHHOr0 JAO0CTyla WHBAIUIOB B
ITOMEIIEHHUS U K yCIIyraM, ¢ y4eTOM OTPaHUYEHUN UX KUZHEACATEIbHOCTH;

- nyOnupoBaHMEe HEOOXOAUMOW JUIsi MHBAJIMIOB 3BYKOBOM M 3pUTEIBHOU
uH(popMaMu, a TaKKe HaJIuced, 3HAKOB M WHOM TEKCTOBOM M Tpaduyeckon
MH(pOpMaIMU 3HaKaMU, BBIMOJIHEHHBIMU pebe(hHO-TOUEeUHBIM HIpudTOoM bpaiins;

- IOMYCK CYpAONEPEeBOIUNKA U TU(DIOCYPIONIEPEBOIUNKA;

- JIOTYCK COOAKU-IIPOBOJAHMKA NMPU HATMYUU JOKYMEHTA, MOJATBEP:KIAIOLIErO
ee crneuudaibHoe OOyueHHWE U BbIIaHHOrO 1Mo ¢opMe U B MOPSAAKE, KOTOPbIE
ornpenenstoTcs penepaabHbIM OPraHOM UCTIOIHUTEILHON BJIACTH, OCYIIECTBISIOIIUM
(GYHKIMM 1O BBIPAOOTKE U pean3alii rocy1apCTBEHHOW NMOJUTUKHA U HOPMaTUBHO-
IPABOBOMY PETYJIUPOBAHUIO B Chepe COLMATBbHON 3aIUThl HACEIICHUS;

- TpeNoCTaBJICHWE MpPU HEOOXOAMMOCTH YCIYTH IO MECTy JKHUTEIbCTBA
WHBAJIMA WINA B JUCTAHIMOHHOM PEXUME;

- OKazaHWe CHEIUaINCTaMH WHOW HEOOXOIMMOHN IIOMOIIM WHBAJIWJAaM B
MPEOJIOJICHUH OaphepoB, MPENSATCTBYIOIIUX MOJYYEHHUIO MMM YCIYr HapaBHE C
JOPYTUMM JINLIAMU.

2.13. llokazarensiMM  JOCTYIIHOCTM M KauyeCTBa MYHULHIAIBHOW YCIYTH
ABJISIIOTCS.  NPEJOCTABICHUE MYHULMNAIBHOW  YCIOYTHM WM  OCYLIECTBIICHHE
OTJIEJBHBIX AJIMUHUCTPATUBHBIX TNPOLEAYpP B DJIIEKTPOHHOH (opme, TOIydeHHE
3asgBUTENIEM HMH(POpPMAIMM O XOJE€ MNPEAOCTaBICHUS MYHUIMNAIBHON YCIYTH C
UCIIOJIb30BAaHUEM CPEACTB Tele(hOHHOU CBSI3U, 3JIEKTPOHHOTO HH(POPMUPOBAHUS,
COOJII0/ICHHE CPOKOB MPEIOCTABICHUSI MyHUIIUIIAJIbHONW yCIyTH, OTCYTCTBUE kKaJlob
U TPETEH3UH CO CTOPOHBI 3asBUTENS, a TAaKXKE CYACOHBIX aKTOB O MPU3HAHUU
HE3aKOHHBIMHM PEIICHUNA, JCUCTBUI (0Oe3MeiCTBHsI) YIMOJTHOMOUYEHHOTO OpraHa u
JOJKHOCTHBIX JIML YIIOJITHOMOYEHHOTO OpraHa.

2.14. Wuwpie TpeOoBaHUs, B TOM YHCIE YYHUTHIBAIOIIME OCOOEHHOCTU
MPEA0CTaBICHNS MYHUITUTIATBHBIX YCIYT B 3JIGKTPOHHOU opme u MDII.



OcoOEHHOCTH OCYHIIECTBIICHHS] OTACNIbHBIX AJIMUHUCTPATUBHBIX MPOLETYP,
JEUCTBUM, BBITIOJTHEHUE KOTOPBIX obecrieunBaeTcs 3asIBUTEIIO
OpyU  TOPEIOCTAaBICHUM  MYHHUIUIAIBHOM  yCcIyrd B JJIEKTPOHHOM  (opme,
M TIPENOCTABJICHUS MYyHULUIAIbHOU yciayru 4yepe3 MODI[  ycTaHOBIEHBI
B pazjielie 3 HACTOSAIIEr0 aIMUHUCTPATUBHOTO PETIIAMEHTA.

3. Cocras, 0CJIeI0BATEJIBHOCTh U CPOKH BbINOJHEHHS aIMUHUCTPATHBHBIX
npouenyp (AercTBuii), Tpe0OBaHNs K NOPSAAKY UX BBINOJHEHUS, B TOM YHCJIe
0CO0EHHOCTH BBINOJHECHUS AIMHUHUCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHOM
(opme, a TakKe 0COOCHHOCTH BHINOJTHEHUS AIMUHUCTPATHBHBIX NIPOLEAYP
(meiicTBHil) B MHOTOYHKIMOHAJBHBIX HEHTPAX

3. TlpenocraBieHre MyHUIIMOAIBHOW YCIYTM BKJIIOYAeT B ceOs CleAyrolue
aAMUHUACTPATUBHBIE TPOLICAYPHI:

1) mpuem U peructpanusi 3asiBIEHUS U JOKYMEHTOB (OTKa3 B MpUEME K
PACCMOTPEHHUIO 3aBJICHUS U JOKYMEHTOB);

2) ¢dopMupoBaHWE U HAINpaBIEHHWE MEKBEIOMCTBEHHBIX 3allPOCOB B OpPraHbI
(opranuzanum), y4acTBYIOIIUE B IPEIOCTABICHUU MYHUIIUIAIBHON YCIIYTH;

3) paccMoTpeHHE 3asBICHUS W TIPEJICTABICHHBIX JOKYMEHTOB, HAlpaBJICHUE
(BpyueHHUE) 3asBUTETIO0 JOKYMEHTa, MOATBEPKIAIOIIET0 MPUHSATHE PEIICHUs O
COTJIACOBAaHUU nepeycTpoctBa u  (WIM) TEPEIJIaHUPOBKU TOMEIECHUS B
MHOTOKBapTHUPHOM JIOM€, TMOO petieHus: 00 0TKa3e B COINIACOBAHMM MEPEyCTPONCTBA
U (WIKM) NeperIaHMPOBKU MOMEIIICHHUSI B MHOTOKBAPTUPHOM JIOME.

3.1. TlpueM u peructpaius 3asBJICHUS U JOKYMEHTOB (OTKa3 B MpHUEME K
PACCMOTPEHUIO 3asBJICHUS U JOKYMEHTOB).

3.1.1. OcHoBanueM /sl Hayajga aJMUHHUCTPATHUBHON MPOLEAYPHI SBISIETCS
NOCTYIUIEHWE B aJMUHHUCTpalni0 BepxHenqoOpHMHCKOro CelbCKOro IOCEJIEeHUs
3asBJICHUSl HA JIMYHOM IpHUEME, NMOYTOBBIM OTIIPABICHHEM, B BJIEKTPOHHOH (opme
uiu yepes MOLI.

3.1.2. IlpueM 3asiBIICHUS] W MPUIIATAEMBIX K HEMY JOKYMEHTOB OCYIIECTBISIET
JOJDKHOCTHOE JIMIO aJMUHUCTpauuu BepxHemoOpuHCKOTro CelabCKOro MOCEIeHHUS,
OTBETCTBEHHOE 3a IPENOCTaBICHUE MYHULUIIAIBHOW YCiIyrd, crnenuanuct MOII,
OCYLIECTBIISAIOIIMNA IPUEM JOKYMEHTOB.

3.1.3. Ilpu nuuHoM  oOpalieHuu  3asgBUTENS  JOJDKHOCTHOE  JIUIIO
YIOJIJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a IMPEIOCTABICHHE MYHULMNAIbHON
ycayry, cneuranuct MODII, ocyliecTBIAOmMNU IpueM TOKYMEHTOB, IPOBEPSET
KOMIUIEKTHOCTh TPEJICTABICHHOTO B COOTBETCTBHUM C NyHKTamu 2.6.1 u 2.6.2
HACTOSILETO  AaAMUHHMCTPATUBHOIO  pErjaMeHTa TaKeTa JOKYMEHTOB, IIpH
HEOOXOJMMOCTH JIeJIaeT KOIHI0 C TPEJCTABICHHBIX 3asBUTENIEM MOAJIMHHUKOB
JOKYMEHTOB U 3aBEPSET UX.

ITonydeHnue 3adBiEHUS W NPUIATAEMBIX K HEMY JOKYMEHTOB IOATBEPKAACTCS
YIOJHOMOYEHHBIM OPIaHOM IYTE€M BblAauM (HANpPABIICHHS) 3aABUTENIO PACIUCKH B
IIOJIyYEHUH JOKYMEHTOB C YKA3aHMEM HX MEPEYHs U JaTbl MX IIOJYYEHHUs
YIOJIHOMOYEHHBIM OpPraHOM, a TakXe€ C YKa3aHUEM IIepeyHsl CBEICHUM W
JIOKYMEHTOB, KOTOpble OyAyT MOJyu€Hbl MO MEXBEIOMCTBEHHBIM 3ampocam. B



Cllyyae IpeaocTaBieHus JOKyMEHTOB dyepe3 MO®L] pacnucka BblIaeTcs yKa3aHHBIM
M®OILI.

IIpy nocTymueHun 3asBICHUS W NPUIAraeMbIX K HEMy JOKymMeHTOB B M®II,
NOCJIEAHUN HE MO3/HEE JHS, CASAYIOLIEro 3a JHEM MX HOCTYIUICHUs, 00ECIeunBaeT
nepenady 3asBICHUS M IPUIaraéMblX K HEMY JIOKYMEHTOB B YIIOJIHOMOYECHHBIN
Opras.

3.1.4. Ilpu mnoCTylueHMM 3asBJICHMS II0 IIOYTE€ JIOJDKHOCTHOE  JIMIIO
YIOJIHOMOYEHHOIO OpPraHa, OTBETCTBEHHOE 3a IPEIOCTABICHHE MYHHULIMIAIbHON
YCIIyI'Y, TNPUHUMAET W PETUCTPUPYET 3asBJICHUE C MPUJAraéMbIMH K HEMY
JOKYMEHTAMM.

[Tomyuenue 3asBieHus B (opMe AIEKTPOHHOTO JOKYMEHTA U MpHIIaraeMbIX K
HEMY  JOKYMEHTOB  MOATBEPKIAETCSd  YINOJHOMOYEHHBIM  OpPraHoM  IyTeM
HaIIPaBJICHUS 3asIBUTEIIIO YBEAOMIIEHUS, COACPKALIETO BXOSAIINN PETUCTPALMOHHBIN
HOMED 3asBJICHUS, JaTy I[IOJIYYEHUs YIOJHOMOYEHHBIM OPraHOM YKa3aHHOI'O
3asIBJICHUS Y NPWIATa€MbIX K HEMY JOKYMEHTOB, a TaK)K€ I1€pEYEHb HaUMEHOBAaHUN
(aiinoB, NpPeACTaBICHHBIX B (OpPME 3IEKTPOHHBIX JTOKYMEHTOB, C YKa3aHHEM HX
o0beMa, a TakkKe MEepeyHsl CBEACHUN M JOKYMEHTOB, KOTOpbIE OyIyT MOJYYEHBI 110
MEKBEIOMCTBEHHBIM 3a1pocaM (Aajiee - yBeAOMIIEHHUE O MOJTYYCHHUU 3asIBICHNUSA).

VYBeIOMIIEHHE O MOIYYEHUH 3asBJICHMS HAIIPABIISIETCS] YKa3aHHBIM 3asIBUTEIIEM B
3asBJICHUU CIIOCOOOM HeE MO37HEE pabovero JHs, CISAYIOUIEro 3a JHEM IOCTYIICHUS
3asBJICHUSI B YTIOJITHOMOYEHHBIN OpPTraH.

3.1.5. Ilpu noctynieHuu 3asBJIEHUS B 3JEKTPOHHOU (hopMe TOIKHOCTHOE JIUIIO
aAMUHUCTpallMK BepXHeT0OpHHCKOTO CENbCKOT0 TOCENEHUsl, OTBETCTBEHHOE 32
MPEIOCTaBIEHNE MYHULIMTIATIBHON YCIyTH, B TeueHue 1 pabodero AHS ¢ MOMEHTA €ro
perucrpanuu IPOBOJUT npouenypy IIPOBEPKH NEUCTBUTEINBHOCTH
KBATM(PUIIUPOBAHHON MOJIUCH, C MCIOJIb30BAHUEM KOTOPOH MOAMMUCAHO 3asBJICHUE
(makeT SJEKTPOHHBIX JOKYMEHTOB) O MpPEAOCTaBICHUM MYHMIMIAJIBLHOW YCIYTH,
pelyCMAaTPUBAIOILIYI0 MPOBEPKY COOJIIOJEHUS YCIOBHM, yKa3aHHbIX B cTaTbhe 11
®epnepanbHOro 3akoHa Ne 63-D3.

B ciywae ecnau B pe3ynbTaTe NPOBEPKH KBATM(PHUIMPOBAHHOW MOANUCH Oyner
BBISIBJICHO HECOONIIO/ICHHE  YCTAHOBJIGHHBIX  YCJOBMM  MpHU3HAHUS €€
JNEUCTBUTEIBHOCTH, YIIOJIHOMOYEHHBIM OpraH B TEYEHME Tpex JHEH CO JHA
3aBepIICHUS MPOBEACHUS TaKOW MPOBEPKH MPUHUMAET pelieHre 00 0TKa3e B MprueMe
K PacCMOTPEHMIO 3asiBJICHUS W HAIpaBJsieT 3asgBUTENIO yBEJAOMJIEHHE 00 3TOM B
AJIIEKTPOHHON (QopMe C yKa3zaHMEM NYHKTOB cTatbu 11 @enepaibHOro 3aKoHa
Ne 63-@3, KOoTOpBIE MOCTYKWJIM OCHOBAHHUEM [JISl MPUHATUS YKAa3aHHOTO PEIICHUS.
Takoe  yBeAOMJIEHME  TOJANUCHIBACTCA  KBaJU(MUUMPOBAHHOM  TMOIIUCHIO
PYKOBOJUTENSA YIIOJHOMOYEHHOTO OPTraHa UM YIOJIHOMOYEHHOIO UM JIOJKHOCTHOTO
JIMIA ¥ HAIPaBJISIETCS MO aAPECy AJIEKTPOHHOM MOUTHI 3asiBUTEINS JIMOO B €T0 JIMYHBIN
kabuHeT Ha ExnHoM nopTalie rocyJapCcTBEHHBIX U MYHUILIUIIATIbHBIX YCIIYT.

3.1.6. MakcumanbHbIN CPOK UCIIOTHEHUS aIMUHUCTPATUBHON MPOLETYPHI:

- Ha TUYHOM TIpueMe TpaxkaaH — He Oosee 20 MHUHYT;

- IIPY NIOCTYIUIEHUU 3asIBJIEHUS U JOKYMEHTOB IO noure win yepe3 MOPL] — e
0onee 3 qHEN co JHS NOCTYIUIEHUS B YIIOJHOMOYEHHBIN Opras;

- TIPH TMIOCTYIIJICHUH 3asIBJICHUS B AIEKTPOHHOU (hopme — 1 pabounii 1eHb.

VYBenomiueHne o0 OTKa3e B IpHUEME K PACCMOTPEHUIO 3asBJICHHS, B CIIydae
BBISIBJIEHMSIT B XOJA€ TIPOBEPKH  KBAIM(PUIMPOBAHHOW MOANUCU  3asiBUTEIA
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HECOOJIO/ICHUST YCTAHOBJICHHBIX YCJIOBUH TPHU3HAHUS €€ JICUCTBUTEIHHOCTH
HaIpaBJsieTcsl B TeUeHHe 3 JHEH co JHS 3aBepIleHUs TPOBEACHUS TAKOUW MPOBEPKHU.

3.1.7. Pe3ynbTaToM UCIOJIHEHUS aIMUHUCTPATUBHOMN MPOLIEYPHI SIBISETCS:

- IPUEM U peTUCTpalus 3asBJICHUs, BblJjadya (HanpaBiIeHUE B SJICKTPOHHOM BUJIE
i B MOLI) 3aaBUTEINO pacUCKU B MOTYUYEHUU 3asIBICHUS U IPUIIOKEHHBIX K HEMY
JIOKYMEHTOB (YBEOMJICHHSI O TTOJIyYCHHUH 3asBJICHHUSA);

- HalpaBJICHUE YBEJOMJICHHS 00 OTKa3e B MPHEME K PACCMOTPEHHUIO 3asiBICHUS,
MOCTYIUBILIETO B 3JICKTPOHHOM BHJI€, IO OCHOBAHUSIM, YCTAHOBJICHHBIM ITyHKTOM 2.7
HACTOSAIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2. ®OopMUPOBAHKWE U HANPABICHHE MEKBEIOMCTBEHHBIX 3alPOCOB B OPraHbI
(opranusanuu), y4acTBYIOUIME B IPEIOCTABIECHUN MYHUIIMOATbHOW YCIYTH.

3.2.1. OcHoBaHMEM ISl Hayana aJAMUHUCTPATUBHOM IPOLEAYPHI SBISAECTCS
NOJIyYCHHUE 3asIBICHUS W JOKYMEHTOB JOJDKHOCTHBIM JIMIIOM YIOJHOMOYEHHOIO
OpraHa, OTBETCTBEHHBIM 3a MPEIOCTABICHUE MyHUIIUIIAIIBHOW YCIYTH.

3.2.2. B cnyyae ecnu JTOKyMEHTHI (MH(pOpMAaIUs), MPeayCMOTPEHHBIE MTYHKTOM
2.6.2 HaCTOSIIEr0 aJMHUHUCTPATUBHOTO pETJIaMEHTa, HE ObUIM MPE/CTABICHBI
3asBUTENIEM IO COOCTBEHHOM HHHIIMATHUBE, JOJKHOCTHOE JIUIO YHOJHOMOYEHHOI'O
OpraHa, OTBETCTBEHHOE 3a MPEAOCTABICHUE MYHUIUIAIBHOW YCIYyT'H, TOTOBUT U
HaIlpaBJISIET B YCTAHOBJIEHHOM 33aKOHOJATEIIbCTBOM MOPAJIKE MEKBEIOMCTBEHHBIC
3aMpoChl B OpraHbl, B paCHOPSIKEHUH KOTOPBIX HAXOAATCS YKa3aHHBIE TOKYMEHTHI U
uH(popmarus.

3.23. B cnydae ecinum 3asgBUTENEM CaMOCTOSITEJIbHO TNIPEACTABIEHBI BCE
JOKYMEHTBI, HEOOXOAMMbIEC MJIA MPEAOCTaBICHUS MYHUIMNAIbHOW YCIyIM U B
pPacnopsKEHUU YIIOJIHOMOYEHHOTO OpraHa uMeercs Bcd MHpopMmanus, HeoOxoaumast
JUIsL €€ TPeNOoCTaBICHUs, JOJDKHOCTHOE JIMIO  YIOJHOMOYEHHOIO Oprasa,
OTBETCTBEHHOE 3a IMPEJOCTABICHHE MYHHUIMNAIBHONW YCIYI'M, NEPEXOAUT K
UCIIOJIHEHUIO  CIEAYIOIIEeW  aJMUHUCTPATUBHOM  MpOLEAYypbl  HACTOSALIErO
aAMUHUCTPATUBHOTO PErIAMEHTA.

3.2.4. MakcuManbHbIi CPOK UCIIOJIHEHUS aJIMUHHCTPATUBHOM MpoLEnypsl - 3
JTHS CO JHSI OKOHYaHUSI IpHeMa JOKYMEHTOB U PETUCTPALIUU 3asIBIICHHUSI.

3.2.5. Pe3ynbTatoM WCHOJHEHUS AJIMHUHUCTPATUBHOW MPOUEAYpPHI SIBISETCA
dbopMupoBaHHE U HampaBiICHHE MEXKBEIOMCTBEHHBIX 3allpOCOB JIOKYMEHTOB

(uHpOpMaLUN).

3.3. PaccmoTpeHue 3asBiICHMS U NPEACTABICHHBIX TOKYMEHTOB, HAIIPaBJICHUE
(BpyueHHE) 3asiBUTENIIO JOKYMEHTA, TOATBEPAAIONIECT0 TMPUHITHE PEIICHUS O
COIIACOBAHUU nepeycTporcTBa M (WJIM) TEeperaHupPOBKU MOMEIICHHS B
MHOTOKBApTUPHOM JIOME, JIUOO pelieHus: 00 0TKa3e B COTJIaCOBAHUU MEPEYCTPOUCTRA
U (WIN) NePerIaHuPOBKH MOMEIIEHUSI B MHOTOKBAPTHPHOM JIOME.

3.3.1. OcHoBaHMEM JjIsl HAayajaa BHITOJTHEHUS aJIMUHUCTPATUBHON MPOLIETYPbI
SBJISICTCSI  TOJYYEHUE  JIOJDKHOCTHBIM  JIMIIOM  YIOJHOMOYEHHOTO  Oprasa,
OTBETCTBEHHBIM 3a TPEIOCTABICHUE MYHHUIIMITAJILHON YCIYyTH, BCEX JOKYMEHTOB
(nHpOpMaIH), HEOOXOIUMBIX JJISI MPEOCTABICHUS MYHHUIIAIATLHON yCIIYTH, B TOM
YHUCJIe MPEJCTABICHHBIX B MOPSIKE MEKBEIOMCTBEHHOTO B3aUMOJICHCTBUSI.

3.3.2. JIOMXKHOCTHOE JHIO YMOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
NPEJIOCTABIICHUE MYHUIMIAIBHON  YCIyI'M, pacCMaTpUBAET MPECTaBICHHBIC




JOKYMEHTHI 1 HTH(POPMAIUIO HA MPEAMET OTCYTCTBUS (HAIMYUs) OCHOBAaHUM OTKa3a B
MPEAOCTABICHUA MYHULHMNAIBHON YCIyTrd, MPEAyCMOTPEHHBIX IMYHKTOM 2.8
HACTOSIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.3. Ilo utoram paccMOTpPEHHUS 3asBJICHUS YIIOJJHOMOYEHHBIN OpraH:

1) mnpuHMMaeT pelieHHe O COTJaCOBaHUU IepeycTpoicTBa U (WJIM)
MePEIIaHUPOBKU TOMENIEHUS B MHOTOKBAPTUPHOM JIOME;

2) mpuUHHUMAET pelieHue 00 OTKa3e B COIVIACOBAHMM MEPEyCTpOMCTBA U (UJIIN)
NEPETUIAHUPOBKY IOMELIEHUSI B MHOTOKBaPTUPHOM JIOME.

3.3.4. Ha ocHOBaHMM NPUHATOrO PELICHUS YITOJIHOMOYEHHBIA OpraH rOTOBUT:

1) pemenne o corjacoBaHWM NepeycTpoiicTBa W (WIHM) NEPErIaHUPOBKU
NOMEIICHUS] B MHOTOKBapTHPHOM JIOME IO (opMe, YTBEPKACHHOW MPUKAZOM
Munctpost Poccuu ot 04.04.2024 Ne 240/mp «O6 yTBepxkaeHunu GOPMBI 3asIBJICHUS O
nepeycTpoicTBe U (WIK) NEPEIIAHMPOBKE MTOMENIEHUSI B MHOTOKBAPTUPHOM JIOME U
(GopMbI TOKyMEHTA, MOATBEPKAAIOIIETO MPUHATUE PEIICHUS O COTJIACOBAHUU UJIH 00
OTKa3e B COIVIACOBAaHUM NEpeycTpoilcTBa M (WJIM) NEPENaHUPOBKU MOMEIICHUS B
MHOTOKBapTUPHOM JIOME»;

2) pemeHue 00 OTKae B COTJIaCOBAHUU IMEpPEyCTPOMCTBA U (WJIN)
NIEPETUIAHUPOBKY TOMEIEHUS B MHOTOKBAPTUPHOM JIOME C YKa3aHHEM OCHOBaHMMA
JUISL OTKa3a, IPEJyCMOTPEHHBIX IIYHKTOM 2.8 HACTOSIIET0 aJIMHHHCTPATUBHOIO
peryiaMeHTa.

3.3.5. PelieHue o coOrjiacoBaHUM MEPEYCTPONCTBA M (WJIM) TMEPEIUIAHUPOBKU
MOMEIIEHUSI B MHOTOKBAPTUPHOM JIOME JIMOO pellleHre 00 OTKa3e B COTJIaCOBAaHUU
nepeycTpoicTBa M (UiM) MEPErIaHUPOBKUA MOMENIEHUSI B MHOTOKBapTHPHOM JIOME
BBIJIAETCS WJIM HAIIPABJISIETCS 3aSBUTEIIO HE MO3/IHEE YeM Yepe3 TpU padouMX JIHS CO
JHS TIPUHATUS OJHOTO W3 PELICHUM, MPEAYCMOTPEHHBIX TYHKTOM 3.3.4 HaCTOAIIETO
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.6. Pemienne 0 coriacoBaHMU NEPEYCTPOWCTBA U (WJIHM) NEPENIaHUPOBKU
NIOMEIICHUSI B MHOIOKBAPTUPHOM JIOME SBJISETCS OCHOBAHUEM IPOBEICHUS
nepeycTpoiicTBa U (WIK) NeperiaHuPOBKY.

3.3.7. MakcuManbHbIii CPOK WCIIOJHEHUS] aJAMUHUCTPATUBHON mIpouenypsl - 7
JHEH € MOMEHTa IIOJIY4YEHUs JOJDKHOCTHBIM JIMIIOM YIIOJIHOMOYEHHOIO OpraHa,
OTBETCTBEHHBIM 32 NPEIOCTaBICHUE MYHHULMIIAIBHOM YCIYyTH, BCEX JTOKYMEHTOB
(uadopmanuu), B TOM YHCIE TOJYYEHHBIX B paMKaX MEKBEIOMCTBEHHOIO
MH()OPMAIMOHHOTO  B3aUMOJICUCTBHS, HEOOXOAMMBIX Uil  MPEIOCTaBICHUS
MYHULHUIIAJIBHON YCIIYTH.

3.3.8. Pe3ynapTaroM HCHOJHEHUS AIMUHHUCTPATHUBHOM IPOLEAYPHI SBIAECTCS
HarpaBJicHHE (BpyYE€HHE) 3asBUTENIO, B TOM YHUCJE IOCPEICTBOM DJICKTPOHHOU
oYThI 60 uepe3 MOII;

- PpelieHHsT O COTJIaCOBAaHUHU TMeEepeycTporMcTBa M (WJIM) TEperIaHupPOBKU
MIOMEIIEHHS] B MHOTOKBAPTUPHOM JIOME;

- pemeHuss 00 OTKa3e B COTJACOBAaHWUW TEPEYCTpoOMcTBA U (WJIN)
NEPETUIAHUPOBKH IOMELIEHUSI B MHOTOKBAPTUPHOM JIOME.

B ciywyae momaum 3asBi€HHMS B DJIEKTPOHHON (OpME 3asBUTENIO B KayecTBE
pe3yabTaTa MpeJoCTaBICHUS YCIYTH OOECIeunBaeTCsl Mo €ro BIOOPY BO3MOXKHOCTH
MOJIyYECHHUS:
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1) B ¢opMe »BIEKTPOHHOTO [OKYMEHTA, MOANHCAHHOTO YIOJIHOMOYEHHBIM
JOJDKHOCTHBIM ~ JIMIIOM € MCIOJIb30BaHUEM  YCUJICHHOM KBaIM(UIIMPOBAHHOU
AIIEKTPOHHOM MOJIIUCH;

2) B (hopMe okyMeHTa Ha OymMakHOM HocuTesne B MOIL];

3) undopMalMK U3 TOCYAAPCTBEHHBIX HMH(DPOPMAIMOHHBIX CHUCTEM B CIIydasX,
MPENYCMOTPEHHBIX 3aKOHOIATENBCTBOM Pocculickon denepanuu.

3.4. Tlopsiiok ocCylIecTBICHUS aIMUHUCTPATUBHBIX MPOLEAYP B DJIEKTPOHHOM
dopmMe, B TOM dYHClIe C HCHOJb30BaHHEM EMuHOro moprana rocyJapCTBEHHBIX U
MYHULUIATbHBIX YCIIYT.

3.4.1. Ilpu npenocTaBiIeHUH YNOJHOMOYEHHBIM OPraHOM MYHULHUIIAJIbHOM
YCIIyT'H B 3JIEKTPOHHOU (popMe mocpeactsoM EnuHOro moprana rocy1apCTBEHHbBIX H
MYHUIUOAIBHBIX YCIYT 3asBHUTENI0 OOECHEYMBAETCS BBIMOJHEHUE CIEAYIOIIHNX
JICUCTBUI:

nojyyeHue HHpoOpManmuu O TMOPAOKE M CpPOKax  MPeaoCTaBIICHUS
MYHUIIUIIAJIBHON YCIIYTH;

3alMCh Ha NpPHEM B YIOJHOMOYEHHBI OpraH Uil IOJayd 3ampoca
O MPEIOCTABJIIEHUU MYHULIMIIATBHON YCIYTH (Janee — 3anpoc);

(opMupoBaHue 3ampoca;

OpUEM W PErucTpaurs YIOJIHOMOYEHHBIM OpraHOM 3alpoca MW HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX I IPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYTH;

MOJIyYeHHUE pe3yIbTaTa IPe10CTaBICHUS MyHUIIUNIATBHONW YCIIYTH;

MOJIyYeHHUE CBEIAEHUI O X0J1€ BBIIIOJHEHHUS 3a1IPOCa;

OCYUIECTBJIEHUE OLICHKU KayecTBa MPEAOCTABIECHUS MyHULIUTIAILHON YCIYTH;

nocyneOHoe  (BHecyaeOHOe)  oOkajoBaHUE  PEIICHWHM U JeHCTBUM
(6e3nelicTBusl) opraHa (opraHu3alyu), AOJKHOCTHOTO JIUIA OpraHa (OpraHU3aIM)
IM00 MyHUIIMTNIATBHOTO CITY>KAILIETo;

AHKETHPOBAHUE 3asBUTENS (MPEABSABICHUE 3asBUTEIIO NEPEYHS BONPOCOB H
VCYEPIIBIBAIOIIETO NIEPEYHS] BAPUAHTOB OTBETOB HA YKAa3aHHBIE BONPOCHI) B LEISIX
ONpPENEIICHUS BapuaHTa MYHHUIMIAIBHON YCIIyTH, IIPEAYCMOTPEHHOIO
aAMUHUCTPATUBHBIM PEIJIAMEHTOM INPEJOCTABICHUS MYHULMIIAJBHON YCIYTH,
COOTBETCTBYIOILIETO NMPU3HAKAM 3asIBUTEJIS;

NPEABSBICHUE 3afBUTENI0 BapuUaHTa MPEAOCTABIECHUS MYyHULUIIAIbHOM
YCIIyT'H, NPEIyCMOTPEHHOTO AAMUHUCTPATHBHBIM PEIIAMEHTOM IPEAOCTABICHHUS
MYHULHUIIAJIBHON YCIIYTH.

3.4.2. Jlma mnpenocTaBlieHHs] MYyHULHMNAIBHOW YCIYTH C HCIIOJIb30BaHUEM
EnunHoro noprana rocy1apCTBEHHBIX 1 MYHHUIIUIAIbHBIX YCIYT 3asBUTEIb 3aM0JIHSAET
dbopmy, B KOTOPOM HEOOXOAMMO yKa3aTh CBEACHHS, HEOOXOAUMBIE ISl MOTYYEHUS
yciyru. O0s3aTenbHbIE K 3aMI0JIHEHUIO TOJISl OTMEYAIOTCs 3BE3/J0UKOM.

3.4.3. 3asgBiIeHUE CUMUTAETCSA OTIIPABICHHBIM IIOCIIE TOJYYEHUS 3asBUTEIEM
COOTBETCTBYIOIETO 3JIEKTPOHHOTO YBEOMJICHUS B JIMYHBIA KAaOMHET 3asBUTENS WU
ero mnpeacTtaBuTens Ha EQuHOM noprane ToCyAapCTBEHHBIX W MYHUUMIIAJIbHBIX
YCIIYT.

3.4.4. B xoze npeaocTaBIeHUs] MyHUIUIAIBHOW YCIYTH 3asBUTEJb MOIY4YaeT
YBEIOMJICHHSI O CTaTyce YCIAyrd B JIMYHOM KaOWHETe 3asBUTENS WU €ro
npeacTraBuTess Ha EqMHOM nopTae rocyJapCTBEHHbIX U MyHUIIMIAIbHBIX YCIYT.

3.4.5. 3agBuTent0 B KayecTBE pe3yJibTaTa MPEAOCTaBIEHUSA YCIyTH
o0OecrieynBaeTcss  BO3MOXHOCTh  TOJIYYEHHUS  DSJEKTPOHHOTO  JOKYMEHTa,



MOJMMCAHHOTO C WCIOJB30BAaHUEM YCHJICHHOW KBaJTM(UIMPOBAHHOMN AIEKTPOHHON
IIOJIIHCH.

IIpn nosydyeHuM pesyibTaTa NPEIOCTaBICHUS yCIyrH Ha EnuHOM mopranie
rOCyJIapCTBEHHBIX M MYHUIMNAIbHBIX YCIYT B (OpME 3JIEKTPOHHOIO JOKYMEHTa
JIOTIOJIHUTEIBHO 00ECIIEYNBACTCSI BO3MOKHOCTD MOTYYEHHS 110 KEJIAHUIO 3asiBUTEIIS
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE, TOATBEPIKIAIOIIEr0 CONEPKAHNUE FIEKTPOHHOTO
JOKYMEHTA.

HNudopmanns 00 37IEKTPOHHBIX AOKYMEHTaX - pe3yjbTaTaxX MpeIoCTaBICHUS
YCIYT, B OTHOWIEHWH KOTOPBIX INPEIOCTABIAETCA BO3MOXKHOCTB, IIPEAyCMOTPEHHAS
ab3a1eM BTOPBIM HACTOSIIEro IMyHKTA, pa3Melaercs oneparopoM ExauHoro noprana
rOCYJapCTBEHHBIX M MYHHULMMNAIBHBIX YCIYI B €IMHOM JIMYHOM KaOWHETE WIH B
ANEKTPOHHOM (hopMe 3ampoca.

B03MOXXHOCTh TOJIy4eHHs] pe3yJibTaTa MpPEAOCTaBIEHUS YCIyrd B (opme
3JIEKTPOHHOT'O JIOKYMEHTA WM JOKYMEHTa Ha OyMa)>KHOM HOCHUTEJIE 00eCeunBaeTcs
3aBUTENI0O B TEUYEHHME CpOKa JIEHCTBUS pe3yjbTaTa IPEAOCTaBICHUS YCIyru (B
cllydae €cClIM TakKOH CpOK YCTaHOBJIEH HOPMAaTHBHBIMH IIPAaBOBBIMH aKTaMU
Poccuiickoit @eaepanun).



