AJIMUHHCTpaUs
BepxHeno0pruHCKOro CelbCKOro MOCEICHUS
KaMBIIIMHCKOTO MYHUITUTIAJIBHOTO paiioHa

Bonrorpanckoii o61actu

I[TOCTAHOBJIEHUE
Ne 86-11
ot 09.10.2025r

OO0 yTBEpKIEHUU aTMUHUCTPATUBHOTO
perilaMeHTa PEIOCTaBIECHUS
MyHUOHANANbHOU ycnyru  «lIpunsitue
JIOKYMEHTOB, a TaK)K€ BblJaua pelIeHUun
O TEepeBOc WIH 00 OTKasze B MEPEBOJIE
KUJIOrO0 TOMEIICHHUS B HEXWIOE WU
HEXWIOrO  IOMEUIEHUS B JKUIOE
IIOMEIICHHUE

B cootBerctBuu ¢ ®enepanbubiM 3akoHOM oT 27.07.2010 Ne 210-d3 "O6
OpraHu3allid NPEIOCTABICHUS TOCYJIAPCTBEHHBIX W MYHHIMNAIBHBIX YCIyr',
denepanpbHbiM  3aKk0HOM  OT 06.10.2003 Ne 131-®3 "OO6 oO0mux mNpUHIHIAX
OpraHu3allid  MECTHOrO  camoymnpaBieHus B  Poccuiickoit ~ ®@expeparun',
PYKOBOJICTBYSICb ~ YcTaBOM  BepXHEmOOpPMHCKOTO  CEJIbCKOTO  IOCEJICHHS,
MOCTaHOBJISIO:

1. YTBepauThH aAMUHUCTPATUBHBII periaMeHT MPEI0CTaBICHUS
MYHULMIAIBHON yciyru «lIpuHSATHE TOKYMEHTOB, a TaKXe BblJadya PEUICHUH O
nepeBojie Wik 00 O0TKa3e B MEPEBO/IC KUIIOTO TOMEIICHHS B HEXKMIIOE UITH HEXHUIIOTO
MOMEIIECHUSI B JKWJIOE TOMEIIEHUE», COMVIACHO MPUJIOKEHUIO K HACTOSIIEMY
MOCTAaHOBJICHUIO.

2. Ilpu3Hath yTpaTUBIIMMU CUITY:

- TMIOCTAHOBJICHHE aIMUHUCTpAI BepXHEeT0OpUHCKOTO CeTbCKOTO MOCEICHUS
ot 27.06.2022 roga Ne 86-m «OO0 yTBEepX ACHUH ATMUHUCTPATHUBHOIO pErjlaMEHTa
Mpe0CTaBICHNS MyHUIIUTNIATBHOM yeuyru «[IpuHsITHE TOKYMEHTOB, a Tak)Ke BblJadya
pelIeHUi 0 TepeBo/ie WK 00 0TKa3e B EPEBO/IE HKUIIOTO TOMEIIEHHUS B HEXKUIIOE WIIH
HEXUJIOTO TTOMEIIECHUSI B ’KUJI0€ TIOMEIICHUE,

- TIOCTAHOBJICHUE aIMUHUCTpAIIU BepXHEeT0OpUHCKOTO CEILCKOTO MOCEICHHUS
No 33-mor 06.05.2024r «O BHECEHMM U3MEHEHUW W JOMOJHEHHH B
aAMUHUCTPATUBHBIN  pErJIaMEHT  NPEAOCTABICHUS  MYHULUUNAIBHON  YCIyTH
«IIpuHATHE TOKYMEHTOB, a TAaK)K€ BblJadya PEIICHU O MEepeBojie WM 00 OTKa3e B
MEPEBOJIC KUJIOTO TMOMEIICHUSI B HEXWIOE WIM HEXWIOT0 MOMEUIEHUS B KUJIOE
MTOMEIIEHUEY, YTBEPKIECHHbBIN MMOCTAHOBJICHUEM aJIMUHUCTPALIUU
BepxuenoOpunckoro cenbckoro nocenenus Ne 86-1 ot 27.06.2022r»,

- IOCTaHOBJIEHHE aJIMUHUCTpallud BepXxHeT00pHUHCKOTO CETbCKOro TOCEIeHUs
Ne 39-mor 24.06.2024r «O BHECEHHMM W3MEHEHUWl W JOIOJHEHUU B



aIMUHUCTPATUBHBIA  pErjJaMeHT  MPEAOCTaBICHUS  MYHHUIMNAIbHOW  YCIyTd
«IIpuHsaTHE TOKYMEHTOB, &

TaK)Ke BblJIaya PEIIeHUI 0 epeBojie WIh 00 0TKa3e B MEPEBOJIE KUIOTO TOMEIICHHUS
B HEXWIOE WIM HEXHUJIOTO TOMEUIEHUS B JKWIOE TOMEIICHUE», YTBEPKIACHHBIN
MOCTAaHOBJICHUEM aJMUHUCTpaluu BepxHegoOpHUHCKOTO CenbCcKoro mnoceneHus No
86-1 o1 27.06.20221».

3. B coorBerctBUM coO cratheld 5 3akoHa Boarorpaackoil o0nacté 0T
26.12.2008 Nel816-OJ «O mopsiake oOpraHu3allid ¢ BEICHUS PErucrpa
MYHULIMNIAIBHBIX TPABOBBIX aKTOB Bonrorpaackoil o01acTu», HampaBUTh KOIHUIO
HACTOSIIEr0 MOCTAHOBJIEHUS JJIsl BKIIIOUeHUsI B Peructp B Teuenue 30 gHen co AHSA
€ro MPUHATHSL.

4. Hacrosiee MOCTaHOBJICHUE MOMJICKUAT OPUITHATHPHOMY OOHAPOIOBAHUIO U
pa3menieHuto B cetu HTepHeT Ha oduimansHoM caifte https://verhnedobrinskoe.ru/.

['maBa BepxHenoOpuHCKOTO
CEJIbCKOI0 MOCEIEHUS C.H. Ilepenpocos



YTBep}KI[eH IMOCTaHOBJICHUEM

aIMUHUCTpaIU BepxXHeT00pUHCKOTO CEIbCKOTO MOCEISHUS
ot 09.10.2025 r. Ne 86-11

AJIMUHUCTPATUBHBIH PerjiaMeHT NPea0CTaABJIeHUSI MyHUIIUNIAJIbHOU YCJIYTH
«IIpuHsiTHE TOKYMEHTOB, a4 TAKKE BbI1a4a pellleHuil 0 epeBojie Win 00 0TKase
B NepeBo/ie KUJI0r0 MOMeeHNS B HEKUJI0€ WIH HeKUJI0T0 NOMellleHNs B
JKHIJI0€ TIOMEIeHUEe)

1. O0Me noJ1oKeHus

1.1. IIpenmer perynnpoBaHus

HacTtodmuii ~ aAMMHHUCTpPaTUBHBIA  pPEIJIAMEHT  yCTAHABIMBAaET  MOPSAJOK
IPEIOCTABIICHUS] MyHULIMNAIBbHON yciayru «lIpuHsaTHe TOKyMEHTOB, a TaKXe BblJaya
pelIeHuit o nepeBojie Wi 00 0TKa3e B IEPEBOJIE KUIIOTO MOMELEHUS B HEXKUIIOE UIIH
HEKUJIOTO TIOMEIIEHUS B JKUJIOE MOMENIeHHEe» (fajiee — MyHHUIMIAIbHas ycllyra) u
CTaHJapT NPEJOCTABICHUS MyHULIUINIAIbHON YCIYTH, B TOM YHUCIIE ONPENEISIET CPOKU
U TIOCJIENOBATENIbHOCTh AJAMHHHMCTPATUBHBIX MPOLEAYpP IMpH MPEeIOCTaBICHUU
MYHUIUMOAIBHOM  YCIAYrd aaMUHUCTpanued BepxHeqoOpMHCKOro — CebCKOro
MOCEJICHHUS.

1.2. 3asBuTensiMu Ha TOJYyYEHHWE MYHMIMIIAJIBHOM YCIYTH  SIBISIOTCS
COOCTBEHHMKHU MOMEIICHUIN WM YTIOJTHOMOYEHHbIE UMH JIULA.

1.3. Tlopsmok  uHpOpMHpOBaHHS  3asBUTEIEH O  MPEIOCTABICHUU
MYHULANAIBHON YCIyTH

1.3.1. CBeneHnuss o MecTe HaxXOXJCHHs, KOHTAaKTHBIX TeneoHax W rpaduke
paboThl aAMUHHUCTpAIMK BepXHea0OpUHCKOTO CEIbCKOr0 MOCENIEeHUs, OpraHu3auii,
YYaCTBYIOIINX B IpeI0CTaBICHUH MYHULIUTIATBHON yCIIyTH,
MHOTO(YHKIIMOHATILHOTO TieHTpa (ganee — MOILI):

Anmunnctpanus BepxHenoOpMHCKOTO CEIbCKOTO MOCENIEHUsT PacloioKeHa 10
anapecy: 403863, Poccusi, Bonrorpaackas ob6nacte, KambplmuHCkuii paiioH, C.
Bepxwusis loOpunka, yin. Pabouas, nom 29.

Ten./daxc 8(84457) 7-91-96;

e-mail: admvdobr@mail.ru

Nurepner-caitt: https://verhnedobrinskoe.ru/

Anmunuctpainusi BepxHenoOpHHCKOTO CeJbCKOro TMOcCeJeHus pabdoTaeT 1o
cieaywuiemMy rpaduky:

[Tonenensuuk-yerBepr ¢ 8:00 go 17:00, nsatauna ¢ 8:00 no 16:00

ITepepwiB Ha 06exa ¢ 12:00 mo 12:48

BrixogHol geHb: cy60oTa, BOCKpECEHbE.

Nudopmaruio o MectoHaxoxaeHUU U rpadukax padorst M®PI] Takxke MOKHO
MOJyYUTh C HCIOJb30BAHUEM TOCYJApPCTBEHHOM HH(POPMAIIMOHHON CHUCTEMBI
«Egunbiit  mopran cetu neHtpoB u oducoB «Mou [okymenter»y (MODILI)
Bonrorpanckoii obmactiy» (http://mfc.volganet.ru).

1.3.2. Undopmanuio o mMOpsiAKE MNPEAOCTABICHUS MYHUILIUNAIBHONW YCIYTH
3asiBUTEJIb MOYKET MOITYYUTh:

HENOCPEACTBEHHO B aJMHUHHMCTpaluuud  BepXHeJOOpHMHCKOrO  CEIbCKOIo



noceneHus (MHGOPMAIMOHHBIE CTEH[bI, YCTHOE MH(OPMHUpOBaHHE IO TeledoHy, a
TakKe HA JIMYHOM TMPUEME MYHUIUMTAIBHBIMU CIYXAIUMUA —aIMUHUCTPAIIH
BepxHemoOpHHCKOTO CeThCKOTO TIOCETICHHS );

Mo TmouyTe, B TOM 4ucje J3JeKTpoHHOW (admvdobr@mail.ru), B ciydae
MUCHMEHHOTO OOpaIIeHUs 3asiBUTEIIS;

B cetu MuTepHer Ha  OQUIMAILHOM  CailiTe  aJMHHHUCTPAINH
BepxuenoOpunckoro censckoro mocenenus  (https://verhnedobrinskoe.ru/), B
dbenepasbHON TOCyAapCcTBEHHOW WH(GOPMAIMOHHON cucteMe «EmwHbId mopTan
rOCY/IapCTBEHHBIX M MYHULIUMANBHBIX YCIyT (pyHKIMiA)» (Www.gosuslugi.ru) (nanee
— EnuHbIN TOpTai Tocy1apCTBEHHBIX U MYHHUITATIATLHBIX YCIIYT).

2. Ctanaapr npeaocTraBjieHUs MYHUIUIIAJIBHON YCIyTH

2.1. HaumeHoBaHMe MyHUUHNAIbHOW ycnyru — «lIpuHSATHE JOKYMEHTOB, a
TaK)Ke BblJIaua PEIICHUI 0 TIEpeBojie WM 00 0TKa3€ B MEPEBOE KHUIJIOTO MOMEIIECHHUS
B HEXKUJIOE UJIM HEKWIOTO ITIOMEIICHUS B KUIIOE€ IIOMEILICHUE).

2.2. MyHununanbHas yciyra MPEIOCTABIISAECTCS aIMUHHCTpALIEN
BepxHea00pruHCKOTO CeIbCKOTo MOCENICHUS (Jlajee TaKkKe YITOJTHOMOYSHHBIA OpraH).

2.3. Pe3ynbpTaToM npeaocTaBiICHUS MYHHUIIMIIAIBbHON YCIIYTH SIBIISIETCS:

- PEIIEHUE O MEPEBOJIE KUIIOTO MOMEIICHUS B HEKWIIOE MOMENIEHUE U HEKUIIOTO
MOMEIIEHHUSI B ’KUJIO€ MIOMEIICHUE B (POpME YBEIOMIICHUS;

- penieHre 00 0TKa3e B MEPEBO/JIC KUIJIOTO MOMEIICHUS B HEXKUIIO€ TTOMEIIECHUE U
HEXUJIOTO MTOMEIIECHUSI B )KUJI0€ MIOMEIIIEHUE B (hOpME YBEIOMIICHUS.

2.4. CpoK npenoCTaBIeHUSI MyHULIUNIAIBHON YCIIyTH.

Pemienne o mepeBosie WM 00 OTKa3e B MEPEBOJIEC MOMEIICHUS MPUHUMACTCS
YIIOJJTHOMOYEHHBIM OpPraHOM HE€ TO3/IHEE YeM 4Yepe3 COpPOK MATh JHEHW CO JHS
MPEICTABIICHUS IOKYMEHTOB, O0S3aHHOCTD IO MPEJICTABIICHNIO KOTOPBIX BO3JI0KEHA
Ha 3asBUTEIIA.

B cnydae npencrasnenus 3asBureneM 10KymeHTOB yepe3 M®PL] cpok npunsaTHs
pelIeHus O mepeBojie Wik 00 OTKa3e B MEPEBOJIE MOMEIIEHUSI UCUUCTSETCS CO JIHS
nepenaur M®Ll naHHBIX JOKYMEHTOB B YIIOJIJHOMOYEHHBIN OPTaH.

2.5. IIpaBoBbIe OCHOBaHUS 1Sl TPEAOCTABICHUS YCIYTH.

[TepeyeHb HOPMATHBHBIX MNPABOBBIX AKTOB, PETYJIUPYIOMIMX MPEIOCTABICHUE
MYHUIMOATBHOW yciyrd, UHGOpMALMs O MOpsAKE T0CyAeOHOro (BHECYIeOHOTO)
00’KaJIOBaHMSI PEIICHUN U JeUCTBUN (0Oe31eMCTBUSA) YMOJHOMOYEHHOIO OpTraHa,
MOILI, opranu3amnui, a TakKXKe UX JOJDKHOCTHBIX JIMI, MYHUIUANAJIbHBIX CIYXKAIIUX,
pabOTHUKOB pa3MeIlIeHbl Ha O(PUITMATEHOM CaiiTe YIOJHOMOYEHHOTO oprana, M®I]
B MH(OPMAIIMOHHO-TEJIEKOMMYHUKAITMOHHOM cetu «HTEepHET», a Takxke Ha EnuHom
MopTaje rocy1apCTBEHHBIX U MYHUILIUIIAJIBHBIX YCITYT.

2.6. HcuepnwiBatomuii  mepedeHb  JOKYMEHTOB,  HEOOXOMUMBIX  JIS
MPEAOCTaBICHUS MYHHUIIUTIATbHON YCIIYTH

2.6.1. HcueprnpiBaromuii IepedeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHUH
C 3aKOHOJATEIbHBIMU W  HWHBIMA  HOPMATUBHBIMU  IPAaBOBBIMH  aKTaMH
I TPEJOCTABIICHUS MYHUUHWNAIBHOW YCIYyTH, MOIJIEKAIIUX MPEIACTABICHUIO
3asBUTEIIIMMU:

- 3asIBJIEHKE O MEPEBOJIE OMEILEHUS (fanee — 3asBICHUE);



- TOATOTOBJICHHBIH M O(QOPMIIEHHBII B YCTAHOBJIEHHOM TMOPSIKE MPOEKT
nepeycTpoicTBa U (WiM) MEPErUIaHUPOBKHU MEPEBOAMMOro NomelleHus (B ciydae,
€CJIM TEePEyCTPONUCTBO M (WJIM) MeperylaHupoBKa TpeOyroTcst st oOecreyeHus
UCITIOJIb30BAHUS TAKOT'O MOMEIICHHS B KAU€CTBE KUJIOTO WM HEXHUIIOTO MTOMEIICHUS);

- IPaBOYCTAHABIMBAIOIIME JOKYMEHThl Ha IIEPEBOJUMOE ITOMEIICHUE
(MOJIMHHUKMA WJIU 3aCBUECTENIbCTBOBAHHBIC B HOTApPUAIBHOM IMOPSAKE KOIHUHU), B
Clly4ae €CJM MpaBO Ha MEPEBOJMMOE MOMEUIEHUE HE 3aperucTpupoBaHo B EnnHom
roCyJapCTBEHHOM PEECTPE HEIBMKHUMOCTH;

- TIPOTOKOJ  o0mero  coOpaHus  COOCTBEHHHMKOB  TIOMEIICHHA B
MHOTOKBapTHPHOM [JIOME, COJEpXKallMil pelleHne 00 KX COIJIaCMh Ha NEPEBOJ
YKUJIOTO MIOMEIIEHUS B HEKUIIOE TIOMELIECHUE;

- COrjacue KaXJIO0ro COOCTBEHHHMKAa BCEX IOMEUIEHUH, NPHUMBIKAIOMUX K
NEPEBOMMOMY IOMENICHUIO, Ha TMEpPEBOJ] KWJIOIO0 TOMELIEHUS B HEXUIOE
IIOMEIIICHHE.

dopmupoBaHUE  3asBICHHMS B DJIEKTPOHHOM  (opme  ocyliecTBiIseTcs
IOCPEACTBOM 3allOJHEHUS 3JIEKTPOHHOM (QopMbl 3asiBiIeHUs Ha EnuHOM mopTtaine
rOCyAapCTBEHHBIX W  MYHULUNAIBHBIX YCAYyr WIM  O(UIMAIBHOM  CcaiiTe
aJIMUHUCTpallu BepxHegoO0pHHCKOro CeIbCKOro MoceneHus 0e3 HeoOX0IUMOCTU
JIOTIOJIHUTEIBHON NOJJa4M 3asiBJICHUS B KaKOM-TM00 MHOH dopMe.

2.6.2. IlepeueHb JOKYMEHTOB (CBEIECHMII), KOTOpbIC 3asBUTEJIb BIIPABE
IPEICTaBUTh MO0 COOCTBEHHOW MHUIIMATHUBE:

- NPAaBOYCTAaHABIMBAIOIIME JOKYMEHTHl Ha MEPEBOJAMMOE IMOMEUIEHUE, €CIU
IpaBO Ha NEPEBOAUMOE MOMEUIEHUE 3apErUCTPUPOBAaHO B ENMHOM rocyaapcTBEeHHOM
peecTpe HeBUKUMOCTH;

- IUIaH MEePEBOAMMOro MOMEIEHUS C €r0 TEXHUYECKUM OINHUCAHHUEM (B cllydae,
€CJIM TMEePEeBOAMMOE IMOMEUIEHUE SIBISETCSA KUJIbIM, TEXHHMYECKHI MacmopT TakKoro
MTOMEIIEHHUS ),

- TMOATAXXHBIN IUJIaH I0Ma, B KOTOPOM HaXOJUTCS IEPEBOJIUMOE TOMELICHUE.

B cinydae HempezncraBiieHusi 3asBUTENEM IO COOCTBEHHOM WHULIMATUBE
BBIIICTIEPEYMCIIEHHBIX JOKYMEHTOB OHH IIOJUIEKAT IMPEACTABICHUID B paMKax
MEXBEIOMCTBEHHOT0 HH(POPMALIMOHHOTO B3aUMOICHCTBUSI.

2.6.3. 3asBieHUE U TOKYMEHTHI, YKa3aHHbIe B MyHKTax 2.6.1, 2.6.2 Hacrosiero
aJIMUHUCTPATUBHOTO pPErjiaMeHTa, MOTYT OBbITh MPEACTABIICHbI 3asIBUTEISIMU MO HX
BBIOOPY B YNOJIHOMOYEHHBIM opran winm MO nuyHo, 5100 HampaBieHbI
MOCPEJICTBOM TOYTOBOM CBSI3M Ha OYMa)KHOM HOCHTENE, JIMOO MpeACTaBiICHbl B
YIOJHOMOYEHHBI OpraH B (opMe 3JIEKTPOHHOIO JTOKYMEHTa C HCHOJb30BAHHEM
EnunHoro nopTasia rocyaapCTBEHHBIX 1 MyHUIIUTAIBHBIX YCIYT.

Komuu  JOKYyMEHTOB  JOJDKHBI ~ OBITh  3aBE€pPEHbl B YCTAHOBJIEHHOM
3aKOHOJIATEIBCTBOM MOPSIKE.

3asiBieHrue B (popMe 3IIEKTPOHHOTO JIOKYMEHTA MOJMUCHIBAECTCA MO BBIOOPY
3asIBUTENS:

- IPOCTOM 3IEKTPOHHOM NOANKCHIO 3asIBUTEINS (IPEACTABUTENS 3aIBUTEII);

- ycuieHHOM (KBaJM(ULIMPOBAHHOMN, HEKBaTU(PUIIMPOBAHHON) 3IEKTPOHHOU
MOAMUCHIO 3asiBUTENS (TPEACTABUTEIS 3aABUTENS).

Ceptudukar  KIOYa  TPOBEPKHM  YCHIEHHOM  HEKBaJIH(PHUIIMPOBAHHOU
AJIEKTPOHHOM MOJIMUCU AOJKEH ObITh CO3/IaH U MCIOJIb30BaThCS B UH(PACTPYKTYPE,
oOecreynBaroIen MH(OPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMO/JICHICTBUE



MH(OPMAIMOHHBIX CUCTEM, HCHIOJIB3YEMBIX AJIA MPEIOCTaBICHUS TOCYJapCTBEHHBIX
Y MYHULUIAIBHBIX YCIYT B AJIEKTPOHHOU (PopMe, KoTopasi CO3[aeTCsl U IPOBepseTCs
C HCIOJBb30BAHUEM CPEJICTB AJEKTPOHHOM TMOJIUCH U CPEJICTB YIOCTOBEPSIOUIETO
LEHTPa, UMEIONINX MOATBEPKIECHUE COOTBETCTBHUS TPEeOOBAHUSAM, YCTAaHOBJICHHBIM
dbenepaibHbIM  OPraHOM  HMCIOJHUTEIBHOM BIACTU B oOnactu olecreueHus
0e30MacHOCTH, a TaKXKe NMPU HAIMYMU y BJajeliblia cepTU(UKaTa KIo4ya MPOBEPKU
KJIF04a MPOCTOM 3IEKTPOHHOMN MOAMKUCH, BEIJAHHOTO €MY MPU JTUYHOM MpHUEME.

B cnyuae oOpaimieHusi 3asBUTENs C HWCHOJb30BaHWEM HWH(GOPMAIMOHHO-
TEJICKOMMYHHUKAIIMOHHON ceTn «VHTepHeT» K 3asgBIeHUI0 B (PopMe 3JIECKTPOHHOTO
JIOKYMEHTA MPUJIAraeTcs KOMUsl JOKYMEHTA, yI0CTOBEPSIONIETO JUYHOCTh 3asiBUTEIIS
(YIOCTOBEPSAIONIETO  JIMYHOCTh NPEACTAaBUTEINS  3asBUTEIIA, €CJIM  3asiBIICHHUE
MIPEICTABIISICTCS MPEACTABUTEIEM 3asBUTENS) B BUAC AJICKTPOHHOTO 00pasza TaKoro
JIOKYMEHTA.

[IpencraBnenne JaHHOTO JOKyMEHTa HE TpeOyeTcs B Ciydyae Mpe/CTaBICHUS
3asBieHUST B (OpMe DIEKTPOHHOTO JOKYMEHTa MOCPEICTBOM OTIPAaBKU Yepes
JUYHBINA KabuHeT EquHoro nmopTaia rocyapcTBEHHBIX U MyHUIIUTIAIBHBIX YCIYT.

B cnydae mnpencraBneHus 3asBieHUs B (GOpME DIEKTPOHHOTO JIOKYMEHTA
MPEACTABUTENIEM  3asABUTENSA, JEHUCTBYIOIIMM Ha OCHOBAHMM JOBEPEHHOCTH,
K 3asBJICHUIO TaKXe MPUJIaraeTcsi JOBEPEHHOCTh B BHUJE JJIEKTPOHHOTO oOpasa
TaKOTO JOKYMEHTA.

2.6.4. 3anpermiaeTcs TpeOOBATh OT 3aABUTEINS:

1) npencraBiaeHuss JIOKYMEHTOB U HWH(OpMAIMU WM  OCYIIECTBICHUS
NEUCTBUM, TMPEJCTABICHUE WM OCYHIECTBICHUE KOTOPhIX HE MPEIyCMOTPEHO
HOPMAaTHUBHBIMU MTPABOBBIMU AKTAMHU, PETYJIUPYIOIIMUMHU OTHOIICHUS, BO3HUKAIOIIKE B
CBSI3U C MPEJOCTaBIECHUEM MYHUITUTIATBHBIX YCIIYT;

2) mnpenacTaBieHUsT JAOKYMEHTOB W WH(MOpPMalMM, KOTOpPbIE HaXOJATCS B
pacloOpsKEHUH OpraHa, MPeIOCTaBISIIOIIET0 MYHUIUNAIBHYIO YCIYTy, HWHBIX
rOCyJAapCTBEHHBIX  OpPraHoB, OPraHOB  MECTHOTO  CaMOYIpaBJEHUs  JMOO
MOABEOMCTBEHHBIX ~ T'OCYJapCTBEHHBIM  OpraHaM WM OpraHaM MECTHOTO
caMOyTpaBJICHUs OpraHu3alui, YYaCTBYIOIIHUX B peAOCTaBICHUN
npeaycMOTpeHHbIX 4YacThto 1 cratbm 1 ®enepanbHoro 3akona ot 27.07.2010
Ne  210-®3 «OO6 opraHu3anu  TPENOCTaBIEHUS  TOCYJApPCTBEHHBIX U
MyHUIMOANBHBIX — yciuyr»  (mamee —  DenepanbHbiid  3akoH  No  210-D3)
MYHULIMNAIBHBIX ~ YCIYT, B COOTBETCTBUU C HOPMATUBHBIMHU IPABOBBIMH aKTaMH
Poccuiickonn ®enepanuy, HOPMATUBHBIMU IPABOBBIMM aKTaMu Boirorpanckon
00JlacTh, MYHUIUINAJbHBIMU TPABOBBIMH aKTaMH, 3a HUCKIIOUYEHHEM JOKYMEHTOB,
BKJIFOUEHHBIX B ONpPeAEICHHbINA YacThio 6 ctatbu 7 deaepanbHoro 3akoHa Ne 210-D3
nepeyeHb JTOKYMEHTOB. 3asBUTEIb BIIpPaBE MPEACTaBUTHh yKa3aHHBIE JOKYMEHTHI U
uHpopMaIMi0O B OpraHbl, MOPEIOCTABISIIONINE MYHMIMIAIbHBIE YCIYTH, IO
COOCTBEHHOI MHUINATHUBE;

3) ocymecTBIeHUs ACUCTBUM, B TOM YHCJIe COTJIACOBAHUMN, HEOOXOIUMBIX IS
MOJIYYCHHS TOCYIAPCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT U CBSI3aHHBIX C 00OpallieHneM
B HMHBIE TOCYJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIIPaBJICHHUS,
OpraHu3alliy, 32 HCKIIOYEHHEM TOJYYeHHUs YCIYr U MOJy4eHUs JOKYMEHTOB U
uH(OpMaIuU, TPEAOCTABIIEMBIX B pE3yJbTaTe NPEIOCTABICHUS TaKUX YCIYT,
BKJIIIOYEHHBIX B TMEpPEYEHb YCIYI, KOTOpbI€ SBJISIOTCS HEOOXOJWMBIMU U
00s3aTENbHBIMUA ISl TPEJOCTABJICHUS] MYHULIMIAIBHBIX YCIYT, YTBEPKICHHBIN
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pemennem BepxuenoopuHckoro cenbckoro Coera Ne 17/31 ot 01.12.2020r «O06
YTBEPXKIEHUM  TIEPEUHsS  yCIyr, KOTOpbIE  SBISIIOTCA  HEOOXOJIMMBIMHU U
00s13aTEIbHBIMU TSI IPEIOCTABICHHS] MYHUIIUTTAJIBHBIX YCIIYT»;

4) mnpeacTaBieHUs JOKYMEHTOB U HWHGOpPMAIUM, OTCYTCTBHE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIMCH MPU MEPBOHAYAILHOM OTKa3e B MpUEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTABICHUSI MYHULIUIIAILHON yCIIyTH, JIUOO B
MPEAOCTaBICHUNA MYHUIIMNIATBLHON YCIIYTH, 32 UCKIIOUYEHHUEM CIICIYIOIINX CIIyYacB:

- W3MCHEHWEe TpeOOBaHMII HOPMATHMBHBIX IIPABOBBIX AaKTOB, KAaCAIOIIMXCS
MPEAOCTaBICHUS MYHUIMNAIBHOW yCIyr¥, TIOCJAE T[EPBOHAYAIBHOW MOJAa4u
3asIBJICHUSI O MPEIOCTABICHUN MYHUIUTIAILHON YCIIYTH;

- HAIM4YMe OMMOOK B 3asBJICHUH O MPEAOCTABICHUNA MYHUIIATIAILHON YCITyTH H
JOKYMEHTaX, MOJAHHBIX 3asBUTEIEM IIOCJIE NEPBOHAYAIHLHOTO OTKa3a B IMpHUEME
JTIOKYMEHTOB, HEOOXOJUMBIX JJIsl MPEIOCTABICHHUS] MYHUIIMNIAIBHON yCIyrd, JIU0Oo B
MPEAOCTAaBICHUA MYHHULIMNAIBHON YCIYTM W HE BKIIOUYEHHBIX B IPEICTABICHHBIN
paHee KOMIUIEKT IOKYMEHTOB;

- ICTEUEHHE CPOKa JEHCTBUS IOKYMEHTOB MJIM U3MEHEHHE UHPOPMAIIUU TTOCIIe
NEepPBOHAYAIILHOTO  OTKa3a B  IpHEME  JOKYMEHTOB, HEOOXOJUMBIX  JJiA
MPEIOCTABIICHUSI MYHULIUITAILHON YCITyTH, TUO0 B MPEIOCTABICHUN MYyHUITUTIATBHON
YCIIYTH;

- BBISIBJIEHHE JOKYMEHTAJbHO TOATBEPXKACHHOTO (¢akta (IMPU3HAKOB)
OIMKMOOYHOTO WM MPOTHUBOINPABHOTO JACUCTBUS (0€31€MCTBUSI) JOJDKHOCTHOTO JIUIA
opraHa, MPEJOCTABISAIONIEIO  MYHHUIUIAIBHYIO  YCIYyry,  MYHHIIUIIAIBHOIO
CITy>Kallero, paboOTHUKa MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, paOOTHHKA OpPTraHU3allNH,
npeaycMoTpeHHon 4dacteio 1.1 crarem 16 @epepansHoro 3akona Ne 210-®D3, npu
MepBOHAYAJILHOM OTKa3€ B MpHeMe JOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEIOCTaBICHUS
MYHULIUNAIBHON YCIYTH, MO0 B MPEIOCTaBICHUH MYHULIMITAIIBHOW yCIIYTH, O YEM B
MACbMEHHOM BHJIE€ 3a TMOJNUCHI0 PYKOBOAMUTENS OpraHa, MNpeIoCTaBIISIIOLIETO
MYHUITUTIATBHYIO YCIYTy, PYKOBOAUTENS MHOTO(YHKIIMOHAIBHOTO IIEHTpa TpHU
MEePBOHAYAILHOM OTKa3€ B MPUEME IOKYMEHTOB, HEOOXOIUMBIX JIJISl TPEIOCTABICHUS
MYHUITUTIATBHOM YCIYTH, JUOO PYKOBOJUTENS OpraHU3alMM, MPETyCMOTPEHHOU
yacTeto 1.1 craten 16 @enepanbHoro 3akoHa Ne 210-D3, yBegomisieTcs 3aaBUTEND, a
TaK)Ke MPUHOCITCS U3BUHEHUS 3a JJOCTABJIICHHbBIE HEYTI00CTBA;

5) mpepocrtaBiieHHss Ha OyMa)KHOM HOCHUTENE JIOKYMEHTOB WU HH(pOpMAINH,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbI B COOTBETCTBHM C IMYHKTOM
7.2 yactu 1 crarbu 16 ®enepanpHoro 3akoHa Ne 210-D3, 32 UCKITIOUEHUEM CITy4aeB,
€CJIM HAaHECEHHWE OTMETOK Ha TaKue JTOKYMEHThl JIMOO WX U3BITHE SBISETCA
HEOOXOJIMMBIM YCJIIOBUEM MPEIOCTABICHUS TOCYAAPCTBEHHONW WM MYHUIIMMATHHOM
YCIIYTH, U UHBIX CJIy4aeB, YCTAHOBJICHHBIX (DeiepaibHbIMU 3aKOHAMM.

2.7. OcHoBaHusl ISl OTKaza B IMpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTaBICHUS MYHHUIIUTIATBLHON YCIIYTH.

3asBUTENIO HAIMIPABISIETCS YBEJOMIICHHE 00 OTKa3e B MPUEME K PACCMOTPEHUIO
3asiBJICHUS B CJIy4ae, €ClU MpHU OOpalieHUW 3a MPEIOCTaBICHUEM MYHHUITUNATHHON
YCIYTH B DJJIGKTPOHHOW (opmMe B pe3ynbTare MTPOBEPKH KBaTU(UIIUPOBAHHON
MOJMKCH BBISBIIEHO HECOONIO/IEHNE YCTaHOBJIEHHBIX cTatheil 11 demepanpHOTO
3akoHa oOT 06.04.2011 Ne 63-®3 «O06 o»rmeKkTpoHHOW moAMHCH» (Hajmee —
denepanbHbIi 3akoH Ne 63-D3) yciaoBuil IpU3HAHUA €€ IeUCTBUTEILHOCTH.
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2.8. HcuepnplBarlIMil MEPEYEHb OCHOBAaHUM Uil  NPUOCTAHOBIICHMS
MPEAOCTABICHNUS MYHUUUINAIBHOW YCIyIM WM OTKa3a B IPEJOCTaBICHUU
MYHULUNAIBHON YCITYTH.

2.8.1. OcHoBaHusl ISl MPUOCTAHOBJICHHUSI NPENOCTABICHUS MYHHIIMIAIBHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OTKa3 B MEPEBOJIC KUJIOTO TMOMEIICHUS] B HEXKHUIOE MOMEUICHUE WM
HEXKUJIOTO MTOMEIIECHHUSI B )KUJI0€ TIOMEIIICHUE JOIMYCKAETCS B CIIyYasx:

- HEMNpEJCTaBIICHHs  ONpPEACJICHHbIX B  nOyHKTe 2.6.1  Hacrosuiero
aIMUHUCTPATUBHOTO pErjaMeHTa JOKYMEHTOB, OOS3aHHOCTh MO MPEACTABICHUIO
KOTOPBIX BO3JIO’KEHA HA 3aABUTEIIS;

- TOCTYIUICHUSI B OpraH, OCYIIECTBJSIONINI MEepPEeBOJl MOMEIICHUN, OTBETa Ha
MEXBEJIOMCTBEHHBII 3alpoc, CBUACTEIBbCTBYIOMET0 00 OTCYTCTBHHM JOKYMEHTa WU
(wnn) uHpOpMALMK, HEOOXOAUMBIX ISl MEPEBOJIA KUJIOTO MOMEIICHHUS] B HEXKUIIOE
MOMEIIECHUE WJIM HEXUJIOTO MOMENIEHUS B KUJIOE TMOMENIEHUE B COOTBETCTBUU C
NyHKTOM  2.6.2 ~ HACTOSIIEr0  aJAMUHUCTPATUBHOIO  pErJIaMEHTa,  €CIIH
COOTBETCTBYIOIIUM JIOKYMEHT HE€ TIPEACTABJICH 3asBUTENIEM 10 COOCTBEHHOU
nHunratue. OTKa3 B MEPEBOJEC INOMEUIEHHWS MO YKa3aHHOMY OCHOBAHUIO
JIOITyCKAeTCsl B CIIy4ae, €CJIM OPTraH, OCYIIECTBISIOMIMNI EPEBO/I TOMEILIEHUM, TTOCIE
MOJIYYEHHS] YKa3aHHOTO OTBETa YBEIOMUJI 3asBUTEINS O MOJYYEHUU TAaKOTO OTBETA,
NPEMIOKWII  3asIBUTENI0  NPEACTaBUTh JOKYMEHT W (wiM) uH(opManuio,
HEOOXOJMMBbIC [JIi TIEPEBOJIa KUJIOTO TOMEIIEHUS B HEXMWIOE IMOMEIICHUE WIH
HEKWJIOTO TOMEIICHUS B JKWJIOE MOMENICHUE B COOTBETCTBUU C ITYHKTOM 2.6.2
HACTOSILEr0 aJMUHUCTPATUBHOTO PErIaMeHTa, U HE MOJY4YWSl OT 3asBUTEIISI TaKue
JOKYMEHT W (wiau) uHOpMalMi B TEYCHUE MITHAAIATA padouMx JHEW cO JHs
HaIpaBJICHUS YBEJIOMIICHUS;

- IpeICTaBJICHUS JOKYMEHTOB B HEHA IJICXKAIUI OpTraH;

- HECOOTBETCTBHUSI MPOEKTa IMepeycTpolcTBa H (WIM) NEPEerIaHuPOBKU
MOMEIICHHS] B MHOTOKBapTUPHOM JIOME TPeOOBaHUSM 3aKOHOIATEILCTBRA,

- HeCcOOJCHUS TPEAYCMOTPECHHBIX JKUIUIIHBIM KOJeKcoM Poccuiickoit
denepaui ¥ 3aKOHOAATEIICTBOM O T'PaJOCTPOUTEIIBHON AEATEIIBHOCTU YCIOBUMI
IIEPEBOIA IIOMEIIEHNS .

' x caywaam  mecobmodenus npedycmompennvix Kumuwymvim  xodexcom Poccutickoii  @edepayuu  u

3AKOHO0AMENbCMBOM O 2PAOOCPOUMENbHOU 0esIMENTbHOCMU YCA08UL NEPEeBO0d NOMeUeHUsI OTIHOCANCAL:

nepesoo JHCUI020 NOMEWEHUS 8 HEJICUTIOe noMeweHue, eciu 00CMyn K nepesoouUMOMy NOMEWEeHUI0 HeB03MOICEH
6e3 uCnoIb308anUs NOMeweHUl, 00eCne UBAIOWUX OOCMYN K JHCUTLIM NOMEWEHUSM, U OMCYMCMEYem mexHu4eckas
803MOJCHOCMb 000PY008AMb MAKOU 00CMYN K OAHHOMY HOMEUWjeHUio, eciu NnepesoouMoe nomewjeHue s6Jsaemcs
YACMbIO JHCUNO20 NOMeujeHUss TUb0 UCTOIb3YemCss COOCMBEHHUKOM OAHHO20 NOMEWEHUs UU UHBIM SPANCOAHUHOM 8
Kayecmee Mecma NOCMOAHHO20 NPONCUBAHUS, A MAKJCE eClu Npaeo COOCMEEHHOCMU HA NepesoouMoe NoMeujeHue
0OpeMeHeno npasamu Kakux-iubo auy,;

nepesoo HeNCUN020 NOMEUWjeHUs 8 JCUNIoe NOMeweHue, ecii maKoe nomeujeHue He omeeudaem mpebosaHusM,
KOMOPbIM OO0JIICHO OmMEeuamy Jiculoe NoMewjeHue u Komopwle ycmanogienvl Ilocmarnosnenuem Ilpasumenvcmea
Poccuiickoii @edepayuu om 28 ausaps 2006 2. Ne 47 «O6 ymeepoicoenuu Ilonodscenuss o npusnanuu nomeweHus
JHCUTILIM NOMEUJeHUEM, JICUTI020 NOMEUWeHUSI HENPULOOHBIM OJisl NPONCUBAHUS, MHO2OKEAPMUPHO20 00MA ABAPULIHbIM U
nOOEAHCAWUM CHOCY UNU PEKOHCMPYKYUU, CAO0B020 OOMA HCUALIM OOMOM U IHCULO20 OOMA CAOOBLIM OOMOMY» UAU
omcymcmeyem 803MONCHOCb 0becneuums COOmeemcmaue maKko2o NoMeweHus: YCmaHo81eHHbIM mpebosaHusM 1ubo
ecu npaso cOOCMBEHHOCIU HA MAKOe NOMeWeHUue 0OpeMeHeHo NPABAMU KAKUX-TUDO Tuy,

nepesoo Keapmupuvl 8 MHOSOKGAPTMUPHOM OOME 8 Hedicuioe NoMeweHue, eciu makas Keapmupa pacnoiodicena
Ha NepeoM IdMmajdice YKA3AHHO20 00MA UMY Gblle Nep8oeo MAdCA, NPU IMOM HOMeujeHus, PAacnoa0NCeHHbIe
HenocpeoCcmeeHHo nOO Keapmupou, nepesoOUMOlL 8 HENHCULOe NOMeUujeHUe, SIGIAIOMCI HCUTLIMU,

nepesoo HCUNL020 NOMEUICHUS 8 HAEMHOM 00OMe COYUANbHO20 UCHOIb306AHUSL 8 HENCUTOe NOMeujeHue;

omcymcmeue coenacusi CoOCMEEeHHUKO08 NoMeujeHull nubo peulenus odwezo coopanusi coOCMEEeHHUKO
nomeujeHull 8 MHO20K8APMUPHOM 0OMe HA PEKOHCMPYKYUIO U UCNOIb308AHUE 00We20 UMYWeCm8a MHO2OK8APMUPHO20
0oMa (KOHCMPYKMUBHBIX 2NEMEHMO8 30AHUs, 3eMENbHO20 YUACMKA), eClu Nepedoo HCUN020 NOMEUeHUs. 8 HeNCUNOe
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2.9. MyHununanbHas yciayra IpeIocTaBisieTcss OecruiaTHo.

2.10. MakcumanbHbIi CPOK OKUAAHUS B OUEPEAU MPU NOAAYE 3ASIBICHUS U TIPU
MOJYYEHUH pE3yJbTaTa MPEAOCTABICHUS MYHUIMNAIBHON YCIYTH B CJIydae
oOpalieHusi 3asBUTENSI HEMOCPEACTBEHHO B YMOJHOMOYEHHBIM opran win MOIL]
COCTaBIISICT 15 MUHYT.

2.11. Cpok peructpauuu 3asBICHUS U NPUIATa€MbIX K HEMY JIOKYMEHTOB
COCTABJISET:

- Ha JINYHOM TNpUeMe TpaxkjaHn — He Oonee 20 MUHYT;

- IIpY NOCTYIJICHNUH 3asIBJICHUS U TOKYMEHTOB I10 nouyre win yepe3 MOPL[ — ne
0onee 3 qHEN co JHS NOCTYIUIEHUS B YIIOJHOMOYEHHBIN OpraH;

- IpU TOCTYIUICHUH 3asBICHUS B (OpPME AIEKTPOHHOTO JTOKYMEHTa, B TOM
Yyuclie MNOocpeACTBOM EAMHOro mnoprana rocyJapCTBEHHBIX M MYHHIMIAIBHBIX
yCIIyT — He no3aHee 1 pabodero AHs, CAEAYIOIIETO 3a JHEM MOCTYIJICHUS 3asBJICHUS
B YIIOJIJHOMOYEHHBIN OpraH.

2.12. TpeOGoBanuss K TMOMEUICHUSIM, B KOTOPBIX IPEIOCTaBISAETCS
MyHULMIAIbHAS yCIIyra, K 3ajly OKHJaHHWsA, MECTaM JUIsl 3allOJHEHUs 3alpoCcOB O
IPEIOCTABIEHUU MYHULUIIATBHON YCIYrH, UH(POPMALIMOHHBIM CTEHAAM ¢ 00pa3LaMu
UX 3alO0JHEHMsS U MEepeUyHEeM JOKYMEHTOB M (MJM) MH(pOpMAalMK, HEOOXOIUMBIX IJIs
IPEJOCTABICHUS MYHHUIMNAIBHON yCIyrd, B TOM 4YHCIE K OOECHEeUeHUIO
JOCTYITHOCTH JJI1 HMHBAJIMAOB YKAa3aHHbIX OOBEKTOB B  COOTBETCTBUH C
3aKOHOJIaTENBCTBOM Poccuiickoit denepanuiv O COIMAIBbHON 3alUTE WHBAIUIOB.

2.12.1. TpebOoBaHus K TMOMEHICHUSM, B KOTOPBIX IPEAOCTABISAETCA
MyHUIUNIATbHAS yCITyTa.

[lomenienusi, B  KOTOpPBIX MPEIOCTABISIETCS  MYHULHUIAIbHAs  YCIyra,
00ecreynBaOTCsl HEOOXOAMMBIMU ISl MPEAOCTABICHUS MYHHUIMNAIBHOW YCIYTH
o0opy10BaHUEM (KOMITbIOTEpAMH, CpeACcTBaMH CBSI3H, OPTTEXHUKOM),
KAHIICIAPCKUMHU  MPUHAJICKHOCTAMUA, WHOOPMAITMOHHBIMA W CHPABOYHBIMU
MaTepHualaMu, HarIsAHOW HH(OpMaIuei, CTyIbIMUA U CTOJIAMH).

[Tomemienuss aaMuHUCTpauuu BepxHeTOOPHMHCKOTO CEIbCKOTO IOCENIECHHUS
JIOJKHBL COOTBETCTBOBATh caHuUTapHbIM mpaswiam CII 2.2.3670-20 «CanutapHo-
AMUIEMUOJIOTUYECKUE  TpeOOBaHMS K  YCIOBUSM  TpPyAa»,  YTBEPKIECHHBIM
IIOCTAHOBJICHHEM [JIaBHOIO TOCYJapCTBEHHOIO CAaHUTAapHOTrO Bpauda Poccuiickon
®enepauun ot 02.12.2020 Ne 40, wu ObITb 000pPYIOBaHBI CpPEIACTBAMU
MOXKAPOTYILIEHUS.

Bxogx u® BbIXOg4 M3 MOMENIEHUHA OOOPYIAYIOTCS  COOTBETCTBYIOIIUMHU
yKa3aTelsaMH.

Bxox B ynmomHOMOuYeHHBIN opraH o0opyayercss MH(GOPMAIIMOHHON TaOIMYKOU
(BrIBECKOH), cojeprkaiiei uHpopMalilo 0 HAMMEHOBAaHUHM, MECTE HAXOXKICHUS WU
pexume padoThl.

Kabunetrst  oOopynytorcs  WHGOPMAIIMOHHONW  TaOIMYKOW  (BBIBECKOM),
coiepkamie  MHPOpMAIMI0 O HAUMEHOBAHMM  YIOJHOMOYEHHOIO  OpraHa
(cTpyKTypHOTO nojipasieseHus), OCYLIECTBJISOLLErO PEIOCTaBIECHUE
MYHHIUITAIBHON YCIYTH.

2.12.2. TpeGoBaHus K MECTaM OKHJIaHUSI.

C8A3aH € HEobX0OUMOCMbI) NPOBedeHUss pabom HO PEKOHCMPYKYUU MHO2OKEAPMUPHO20 ooma Jaubo ¢
npedocmasieHuemM 3aa6Umenio 8 IMuX Yeusx yacmu oouje2o 3eMelbHO20 YUacmKd.



Mecra o0XHaaHUS JTOJKHBI COOTBETCTBOBAaThH KOM(OPTHBIM YCIOBHSM JIs
3asiBUTEEH M ONTUMAIbHBIM YCIOBHUSM pPalbOThl CIEHHAIMCTOB YIOJIHOMOYEHHOTO
oprasa.

Mecra oxujaHus JOJKHBI OBITh OOOPYIOBAaHBI CTYJIBSIMU, KpECeIbHBIMU
CEKIIUSIMHU, CKAMbSIMH.

2.12.3. TpeGoBanus kK MecTaM IpueMa 3asBUTENICH.

[Ipuem 3asiBUTENEH OCYIIECTBISETCS B CHEIUAIBHO BBIJCICHHBIX AN 3THUX
L[eJIeH TTOMEILECHUSIX.

Kaxnioe pabouee MeCTO CIIEHUATMCTOB YIIOJHOMOYEHHOTO OpraHa J0HKHO OBITh
00OpYyIOBAaHO TMEPCOHANBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyHma K
HEOOXOMMMBIM WH(OPMAITMOHHBIM 0a3aM JaHHBIX, MEYATAIONUM W KOMUPYIOIIUM
YCTPOUCTBAM.

[Tpu opranmzanmu paboyux MeCT JOJDKHA OBITH MPEAYCMOTpPEHA BO3MOXKHOCTH
cBOOOJIHOTO BXOJa M BBIXOJA CHEIHAIKUCTOB YIOJHOMOYEHHOIO oOpraHa Wu3
NOMEILEHUS TP HEOOXOAUMOCTH.

Mecrta cpaud W TIOJyYEeHHsS] JIOKYMEHTOB 3asBUTEIIAMH, MecTa IS
MHOOPMUPOBAHMS  3asBUTENIEH W  3alOJHEHUS HEOOXOJAMMBIX JOKYMEHTOB
000pYyIYyIOTCS CTYIBSIMH (KpecaaMu) U CTOJIaMH M 00€CTICUMBAIOTCS IMHCYEe Oymaromn
Y TUCbMEHHBIMU TPUHAIIICKHOCTIMH.

2.12.4. TpeOoBaHUs K HHPOPMALIMOHHBIM CTEH/IAM.

B momernieHusx ymogHOMOYEHHOTO OpraHa, MpeAHa3HA4YeHHBIX Al paboThl C
3agBUTENSIMH, pa3MemaloTcss WHGOPMAIMOHHBIE  CTEHIbI, 00ECHEeYMBAIOIINE
noJydeHue HHPOPMAIIH O MPEJOCTABICHIUH MYHUITUTATIBHON YCITYTH.

Ha nndopmanmonHsix cteHaax, 0opuraIbHOM CailiTe YIIOJIHOMOYEHHOTO OpraHa
pa3MelaroTcs clieayronme HGOPMAIIMOHHBIE MaTEPHAIIbL:

W3BJICUCHHUSI W3 3aKOHOJATEIbHBIX W HOPMATHUBHBIX TPABOBBIX aKTOB,
COJEp)KAIMX  HOPMBI,  PEryJHUpYyIOIIHE  JEATENbHOCTh MO  HCHOJHEHUIO
MYHHUITUTIATBHOU YCITYTH;

TEKCT HACTOSIIETO aIMUHUCTPATUBHOTO PETIaMEHTA;

uH(bOpPMAITUS O MOPSIAKE UCTIOJHEHUS MYHUIIUIIATLHON YCIYTH;

NepPeUYeHb JOKYMEHTOB, HEOOXOIUMBIX I MPEAOCTABICHUS MYHUIUTIAIBLHOM
YCIIYTH;

dbopmBbl 1 00pa3ibl JOKYMEHTOB JIJIs 3aIIOJTHECHUS.

CBEICHHMSI O MeCTe HaxXOXIeHUs U rpaduke pabOThl HAUMEHOBAHHE
aJIMUHUCTPALIMA MYHULIMIIATILHOTO oOpa3zoBanusa u MOILJ;

CIIPaBOYHBIE TENEPOHBI;

azpeca dIIEKTPOHHOM IOYTHI U ajpeca IHTepHeT-CalToB;

uHpOpMaIUsl O MECTe JIMYHOTO TMpHeMa, a TakKe OO0 YCTAaHOBJICHHBIX IS
JMYHOTO TpHeMa JTHAX U Jacax.

[Ipu w3meHeHnn wWHPOPMAIMKA 10 WCHOJHCHUIO MYHHIMMAIBHONW YCIYTH
OCYILIECTBIISIETCS €€ MEePHOANUECKOe OOHOBIICHHUE.

Busyanbhas, TekcToBass # MyJIbTUMEIUHAS WHPOPMANUSA O TMOPSIKE
IPEIOCTABICHUS! MYHMIIMIIAJBHOW YCIYTH pas3Memniaerca Ha HWH(OOPMALUOHHOM
CTeHJe WIM HH(POpPMALMOHHOM TepMHHaNE (YCTaHABIMBAETCSI B YOOOHOM st
rpaXaaH MecTe), a Takke Ha EaumHoM mopTaie  ToCyJapCTBEHHBIX
W MYHHUIMNAIBHBIX ycIyr (www.gosuslugi.ru), a Takke Ha O(UIIMATILHOM CcaiTe
ynosiHoMoueHHoro oprasa (https://verhnedobrinskoe.ru/).



Odopmienue BHU3yalbHOM, TEKCTOBOW M MYJIbTUMEIMHUHOW HWH(pOpMAIUu O
MOPSIAKE MPEIOCTABICHUS MYHHULMNAIBHON YCIYTM JOJDKHO COOTBETCTBOBATh
ONTUMAJIbHOMY 3pUTEIIBHOMY M CIYXOBOMY BOCIHPHUSTHIO 3TOM HMH(pOpMaluu
rpaKIaHAMMU.

2.12.5. TpeboBanuss Kk 0O€CIEUEHUIO JOCTYMHOCTH MPEIOCTaBICHUS
MYHULUNAIBHON YCIIYTH JIJIs UHBAJIUAOB.

B nensix obecrnieueHus yCiaoBUiA JOCTYIMHOCTH AJIsi MHBAJINI0B MyHUIIUIIAIbHON
YCIyTU JOJHKHO OBITH 00ECTIeUueHO:

- OKa3aHWEe JOJDKHOCTHBIMHU JIMIAMHU aJIMUHUCTpaluuu BepxHeaoOpuHCKOro
CEJIBCKOTO IOCETEHNs NTOMOIIM MHBAIMAAM B IOCAJKE B TPAHCIIOPTHOE CPEIACTBO H
BBICAJIKE W3 HETO INEPEe] BXOAOM B IIOMEIICHMS, B KOTOPBIX IPEAOCTAaBIACTCA
MYHULIMNAIbHAS yCIIYra, B TOM YUCJIE C UCIIOJIb30BAHUEM KPECIIa-KOJISICKH;

- OecrpensiTCTBEHHbIM BXO0Jl MHBAJIMJOB B IOMEILIEHUE U BBIXOJ] U3 HETO;

- BO3MOXKHOCTb CAMOCTOSTEJIBHOTO MEPEIABUKEHUS HHBAIIUIOB 110 TEPPUTOPUU
OpraHu3allHy, IOMEILEHNs, B KOTOPBIX OKa3bIBACTCs MyHUIUITIAJIbHAS YCIIYTa,

- COIIPOBOXJIEHWE WHBAJINJIOB, UMEIOUIMX CTOMKHE paccTpoMcTBa (HYHKUIUU
3p€HHMsI U CaMOCTOATENIBHOTO IEPEABWKECHHUA, M OKa3aHWe UM [IOMOIIM Ha
TEPPUTOPUM OPTraHMU3ALUM, IIOMELIECHUs, B KOTOPBIX OKa3bIBACTCS MYHMIUIIAJIbHAS
yCIIyra;

- HaaJexallee pasMelleHne oOOpyIOoBaHUS W HOCHUTeled uHpopmanuuy,
HEOOXOAMMBIX g oOOecnedeHus OECHpensTCTBEHHOrO JAO0CTyla WHBAJIWIOB B
IIOMEIIEHHUS U K yCIIyraM, ¢ y4eTOM OTPaHUYEHUN UX KUZHEACATEIbHOCTH;

- nyOnupoBaHMEe HEOOXOAUMOW JUIsi MHBAJIMIOB 3BYKOBOM M 3pUTEIBHOU
uH(popMaIMu, a TaKKe HaJIuced, 3HAKOB M WHOM TEKCTOBOM M Tpaduyeckon
MH(pOpMaIMU 3HaKaMH, BBIMOJIHEHHBIMU peibe(hHO-TOUECUHBIM IpudTOM bpaiins;

- IOMYCK CYpAONEpPEeBOIUNKA U TU(DIOCYPIONIEPEBOIUNKA;

- JIOTIYCK COOAKU-IIPOBOAHMKA NMPU HATUMYUU JOKYMEHTA, MOJATBEPKIAIOLIEr0
ee crneuuaibHoe OOyueHHWe W BbIIaHHOrO 1Mo ¢opMe U B HOPSAAKE, KOTOPbIE
ornpenensoTcs penepasbHbBIM OPraHOM UCTIOTHUTENBbHOM BIACTH, OCYLIECTBIISIOIINM
(GYHKIMM 10 BBIPAOOTKE U pean3alii rocy1apCTBEHHOW MOJUTUKU U HOPMATHUBHO-
IPABOBOMY PETYJIUPOBAHUIO B Chepe COLMATBbHON 3aIUThl HACEIICHUS;

- TpeNoCTaBJI€HWE MpPU HEOOXOAMMOCTH YCIYTH IO MECTY JKHUTEIbCTBA
WHBAJIN/IA WINA B TUCTAHIMOHHOM PEXUME;

- OKa3aHuE JOJDKHOCTHBIMHU JIMLAMHM aJIMUHHUCTpaluu BepxHemoO0pHHCKOro
CEJIbCKOTO TOCEJIEHUS MHOW HEOOXOJMMOM MOMOINM MHBajJUAaM B MPEOJOJICHUU
0apbepoB, NPEMATCTBYIOMIMX MOJIYYSHUIO UMHU YCIIYT HAPABHE C JPYTUMU JIMIIAMH.

2.13. IlokaszarensiMu  JOCTYIIHOCTH M KayecTBa MYHMIIMIAIBHOM YCIIYT'H
ABJISIFOTCSL  NPENOCTABICHUE MYHUUMIIAIBHOW YCIYTM WM OCYLIECTBIICHUE
OTIIEIbHBIX AJMUHUCTPATUBHBIX MPOUEAYP B DJIEKTPOHHOU Qopme, MOoIyyeHue
3asgBUTENIEM HMHPOpPMAIMM O XOJAE MPEAOCTaBICHUS MYHHUIMIIAIBHOW YCIYyTU C
UCIIOJIb30BaHUEM CPEJICTB TeJIC(POHHON CBA3M, DJIEKTPOHHOTO HH()OPMHpPOBaHMUS,
COOJII0/ICHHE CPOKOB MPEIOCTABIICHUS! MYHULIUTIAIBHON YCIYTH, OTCYTCTBHUE Kajlo0
U TPEeTEeH3UHd CO CTOPOHBI 3asfABHUTENS, a TaKXKE CYIEOHBIX aKTOB O MPU3HAHUU
HE3aKOHHBIMH PEIICHUN, NeUCTBUM (OE37eHCTBUSA) YIOJHOMOYEHHOTO OpraHa H
JOJKHOCTHBIX JIML YIIOJIJHOMOYEHHOI'O OpPraHa.

2.14. Wuble T1peOOBaHUS, B TOM YHUCJIE YYMUTHIBAIOIIME OCOOEHHOCTHU
MPEA0CTaBICHNS MYHUITUTIATBHBIX YCIYT B 3JIEKTPOHHOU opme u MDII.



OCOOEHHOCTH OCYIIECTBICHUS OTACNbHBIX aAAMUHUCTPATUBHBIX MPOLIEIYD,
JEUCTBUM, BBITIOJTHEHUE KOTOPBIX o0ecrieunBaeTcs 3asIBUTEIIO
OpyU  TPENOCTAaBICHUM  MYHHUIUIAIBHOM  yCcIyrn B JJIEKTPOHHOH  (opme,
M TIPENOCTABJICHUS MYyHULUIAIbHOU yciayru 4yepe3 MODI[  ycTaHOBIEHBI
B pazjielie 3 HACTOSIIEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3. CocraB, nocj1e10BaTEJIbHOCTh U CPOKHU BHINOJIHEHUS] AIMUHUCTPATHUBHBIX
npoueayp (AeicTBuii), Tped00BaHMUS K NOPSIAKY UX BbINOJHEHUS, B TOM YHCJIe
0CO0EHHOCTH BBHINOJHEHNUS] A/IMUHUCTPATHUBHBIX MPOLEAYP B 3JIEKTPOHHOM
(dopmMe, a TakKke 0COOEHHOCTH BbITIOJIHEHHUS AIMUHIUCTPATUBHBIX NPoLEeAYP B
MHOTO(PyHKIMOHAJBHBIX HEHTPaX

3. IlpengocraBneHrne MYHUIMIAIBHOW YCIYTM BKJIIOYAeT B CE0s CIEAYIOIIHE
aIMUHUCTPATUBHBIE TTPOLICAYPHI:

1) mpuem U peructpanusi 3asiBICHUS W JOKYMEHTOB (OTKa3 B MpHUEME K
PacCMOTPEHHUIO 3asBJICHUS U JOKYMEHTOB);

2) (opmupoBaHHe U HaIpaBJICHUE MEXKBEIOMCTBEHHBIX 3allpOCOB B OpPTraHbI,
YYaCTBYIOIIHUE B IPEAOCTABICHUN MYHULIMIAIBHON YCIIyTH;

3) paccMOTpeHHE 3asBICHUS M TPEJICTABICHHBIX JOKYMEHTOB, HAIpaBJICHUE
(BpIIaya) 3agBUTENIO YBEJAOMJICHUS O TEPEBOJE JKUJIOTO TOMEIICHHUS B HEXHUIIOE
MOMEIICHUE W HEKUJIOTO MOMENIEHUSI B KUJIO€ MOMEIIEeHUE MO0 yBeAOMIIEHUs 00
OTKa3€ B MEPEBOAEC IKUJIOTO MOMEIICHUS B HEKWIOE IOMEIICHUE W HEXHUIOTO
MOMEIIEHUS B XKUJIOE TOMEIIEHHUE.

3.1. IlpueM u perucrtpaius 3asiBJICHHS U JOKYMEHTOB (OTKa3 B MpHeMe K
PACCMOTPEHHUIO 3asIBJICHUS U JIOKYMEHTOB).

3.1.1. OcHoBanuem /Ui Hayajga aIMHUHUCTPATUBHOW MPOLEAYPHI SBISETCA
MOCTYIUICHUE B YIIOJHOMOYCHHBIM OpraH 3asBICHHUS W TPUJIAraeMbiX K HEMY
JIOKYMEHTOB, Ha JIMYHOM npueme, yepes MOLI, nmoyTroBsIiM OTHpaBiICHUEM WU B
AIIEKTPOHHOM (hopme.

3.1.2. Ilpm npueme 3asABICHUS U JOKYMEHTOB JOJDKHOCTHOE JIHUIO
aIMUHUCTpalui BepXHeT0OpHUHCKOTO CEJIbCKOTO TIOCENIeHUs, OTBETCTBEHHOE 3a
IPUEM M PETUCTpALMIO 3asBieHUs, cneunanuct MOL], ocyuecTBISOmU nTpueM
JIOKYMEHTOB, TPOBEPAECT KOMIUIEKTHOCTh MPEACTABICHHOIO B COOTBETCTBUU C
nyHktamu 2.6.1 u 2.6.2 HacTtosimero agMUHUCTPATHUBHOIO pErJIaMEHTa IaKeTa
JIOKYMEHTOB, TIPU HEOOXOJMMOCTH JEJIaeT KOMHUIO C MPEJCTaBICHHBIX 3asBUTEIIEM
MOJJTMHHUKOB JJOKYMEHTOB U 3aBEPSIET UX.

3.1.3. JIOMKHOCTHOE JIMLIO AaMUHUCTpalud BepxHemoOpHHCKOTO CEeNbCKOTO
MOCEJICHUSI, OTBETCTBEHHOE 3a MPUEM W PETUCTPALUIO 3asBJICHUS, NPUHUMACT U
PETUCTPUPYET 3asIBICHUE C MTPUIIAraéMbIMU K HEMY IOKYMEHTAMMU.

3asBieHME W TpWilaraéMble K HEMYy JOKYMEHTHI, TMOCTYNHUBIIUE B
aAMUHHUCTpannio BepxHemoOpHHCKOTO CENhCKOTO MOCETCHUSI B JICKTPOHHOM BUJIE,
PETUCTPUPYIOTCS B 00IIIEM TTOPSIJIKE.

[Tonyuenue 3asBi€HUSI U MPUIATa€MbIX K HEMY JOKYMEHTOB MOATBEPKAACTCS
YIOJIHOMOYEHHBIM OPTraHOM IyTEM BbIAauM (HANpaBJICHUS) 3asIBUTEIIO PACIIUCKU B
MOJYYEHUH JOKYMEHTOB C YKa3aHMEM HX TMEPEeYHs U JaThl MX MOJIYYEHUS
YIIOJJTHOMOYEHHBIM OpPraHOM, a TakKKe C YKa3aHHEM IIepEUYHs] CBEICHUU U
JIOKYMEHTOB, KOTOpble OyAyT TOJy4eHbl MO MEXBEJOMCTBEHHBIM 3ampocaM. B




Cllyyae IpeAocTaBieHUs AOKyMEHTOB uepe3 M®IL] pacnucka BbIIAeTCs yKa3aHHBIM
MO®II.

[Ipn moctymniueHun 3adBIEHUS W NPWIATAEMBIX K HEMY JOKYMEHTOB B MOII,
MOCJIETHUN HE TO3JHEee JHS, CIEIYIONIETO 3a IHEM UX MOCTYIUICHUS, 00ecreynBaeT
nepegavyy 3asBIICHHS W MPUJIAraéMbIX K HEMY JOKYMEHTOB B YIOJHOMOYEHHBIM
OpraH.

3.14. Ilpu nocCTymjieHHMH 3asBJICHUS 1O TOYTE€ JOJDKHOCTHOE JIMIIO
YIOJIHOMOYEHHOIO OpPraHa, OTBETCTBEHHOE 3a IPEIOCTABICHHE MYHHUIMIAIbHON
YCIyTH, TPUHUMACT W PETUCTPUPYET 3asBICHUE C NPUIATaEMbIMU K HEMY
JIOKYMEHTAMMU.

[Tomydyenue 3asBieHust B GopMe SIESKTPOHHOTO JTOKYMEHTa W TMPHJIAraeMbIX K
HEMY  JIOKYMEHTOB  IOJATBEPKAACTCS  YHNOJHOMOYEHHBIM  OpPraHOM  IyTEM
HAMPAaBJICHUS 3asBUTEIIO YBEIOMIICHUS, COJICPKAILIETO BXOIAIINN PErUCTPALIMOHHBIN
HOMEp 3asBJICHUs, JaTy IOJYYECHHUs YIIOJHOMOYEHHBIM OpPIraHOM YKa3aHHOTO
3asBJICHUS] M MIPUJIAraeéMbIX K HEMY JIOKYMEHTOB, & TaKXK€ NMEpPEeYEeHb HAMMEHOBAHUI
¢daiinoB, MpeacTaBICHHBIX B (OpME AJIEKTPOHHBIX JIOKYMEHTOB, C YKa3aHHEM HX
o0beMa, a TaKXe MEepPeUHsl CBEJICHUN M JOKYMEHTOB, KOTOPBIE OYJIyT MOJYyYEHBI 1O
MEXBEJIOMCTBEHHBIM 3aIipocam (J1ajiee - yBEJJOMJICHUE O TIOJyUYCHUU 3asiBJICHU).

YBeaOMIICHHE O TIOJIYUYCHUU 3asBJICHUS HAIIPABIISACTCS YKA3aHHBIM 3asBUTEIIEM B
3asiBJICHMHM CIOCOOOM HE Mo37Hee pabovero AHs, CIEIYIOLIEro 3a JHEM MOCTYIICHUS
3as1BJICHUA B YIIOJTHOMOYEHHBI OPTraH.

3.1.5. Ilpu noctynieHuu 3asBJACHUS B AJIEKTPOHHOU (OpMe JOHKHOCTHOE JIMIO
YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPEIOCTABICHUE MYHHIMIAIbHON
yCIIyTH, B TeueHue 1 pabouero gHS ¢ MOMEHTA €ro PerucTpalvyi MPOBOJAUT MPOBEPKY
MOJJIMHHOCTH MPOCTOW 3JIEKTPOHHOM MOANMUCHA 3asiBUTENS C HCIOJIb30BAHUEM
COOTBETCTBYIOIIIETO CEPBUCA €IMHON CUCTEMbl UICHTU(PUKAIIMN U ayTeHTU(DUKALINH,
a TaKXke MPOIEAYPY MPOBEPKHU JAEUCTBUTEIBHOCTH KBATU(PUITUPOBAHHON TOMANUCH, C
MCIIOJIb30BaHUEM KOTOPOM MOJMKUCAHO 3asiBJICHUE (IMTAKET 3JIEKTPOHHBIX TOKYMEHTOB)
O TMPEIOCTABJICHUM MYHULHUNAIBHOW YCIYTH, IPEAYyCMATPUBAIOLIYIO IPOBEPKY
COOJTIO/IEHUs YCIIOBUA, yKa3aHHBIX B cTaThe 11 denepansHoro 3akona Ne 63-D3.

B cnyuae ecnm B pesysibTaTe MpOBEPKU KBATHU(PUIIMPOBAHHOW MOAMKUCH OyneT
BBISIBJICHO HECOOJIIOJICHHE  YCTAaHOBJICHHBIX  YCJIOBUH MIPU3HAHUSA ee
JNIEUCTBUTEIBLHOCTH, YIOJIHOMOYEHHBIM OpraH B TEYEHUE TpeX MJHEHM CO [HA
3aBEpIICHUS MPOBEACHUS TaKON MPOBEPKHU MPUHUMAET pelieHrne 00 0TKa3e B MpUeMe
K PacCMOTPEHMIO 3asiBJICHUS W HAIpaBJsieT 3asgBUTENIO YBEJAOMJIEHHE 00 3TOM B
ANIEKTPOHHON (opMme ¢ ykazaHueM MyHKTOB ctatbu 11 denepanmbHoro No 63-D3,
KOTOpbIC TOCIYKWJIM OCHOBAaHMEM ISl TPUHATHS YKA3aHHOTO pemeHusd. Takoe
YBEJIOMJICHUE TOAMMUCHIBACTCS KBaTU(PUIIMPOBAHHONW TMOJMKUCHI0 PYKOBOIUTENS
YIOJHOMOYEHHOTO OpraHa WM YIOJHOMOYEHHOTO WM JOJDKHOCTHOTO JIMLA H
HAIpaBJISETCS MO0 aJIpecy SJCKTPOHHOW TMOYTHl 3asBUTENS JMOO B €ro JUYHBIN
kaOuHeT Ha ExuHOM mopTasie rocy1apCTBeHHBIX M MYHHUITUTIAIBHBIX YCITYT.

3.1.6. MakcumanbHbIN CPOK UCIIOTHEHUS aIMUHUCTPATUBHON MPOLETYPHI:

- Ha JIMYHOM TIpHeMe rpaxkaaH — He Oonee 20 MUHYT;

- P NOCTYIUIEHUH 3aABJICHUS U JOKYMEHTOB IO noute win yepe3 MOL — He
0onee 3 qHEH Co JHS NOCTYIIEHUS B YIIOJIHOMOYEHHBIN OpTraH;

- IPY TIOCTYTIJIEHUU 3asBJICHUSI B 3JIEKTPOHHOU Popme — 1 pabouuii neHb.



VYBenomienre o0 OTKaze B MpPUEME K PACCMOTPEHUIO 3asBIICHUS, B CIy4yae
BBISIBJICHHUS B XOJIe MPOBEPKM KBaIU(UUUPOBAHHOW MOAMMCH  3agBUTEIS
HECOOJIIOJICHHUSI YCTAHOBJICHHBIX YCJIOBUM TIPU3HAHUS €€ JACHCTBUTEIBLHOCTH
HaIIPaBJISIETCS] B TEUCHUE 3 THEW CO JAHS 3aBEPIICHUS MPOBEICHUS TaKOM MTPOBEPKH.

3.1.7. Pe3ynpTaToM UCMOJHEHHS aIMUHUCTPATUBHON MPOLETYPHI SABISETCS:

- IPUEM U perucTpanus 3asBJICHUs, BblJadya (HaIpaBIeHUE B AJICKTPOHHOM BHJIE
i B ML) 3a4BUTEINO paCIMCKU B MOJIYYEHUU 3asIBJICHUS U IPUIOKEHHBIX K HEMY
JOKYMEHTOB (YBEIOMJICHHS O MOJYYEHUH 3asBICHHUS );

- HampaBlICHUE YBEAOMJICHHS 00 OTKa3e B MpHEME K PaCCMOTPEHUIO 3asBICHMUS,
IIOCTYIUBILIETO B 3JIEKTPOHHOM BHJIE, II0 OCHOBAHUSAM, YCTAHOBJIEHHBIM ITYHKTOM 2.7
HACTOSILEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2. OOpMHUPOBAHHUE M HAIMPABICHUE MEKBEAOMCTBEHHBIX 3alIPOCOB B OPraHbI
(OpraHusaium) , y9acTBYIONIME B IPEIOCTABICHUN MYHUIIMITAIIbHON YCIYTH.

3.2.1. OcHoBaHueM /Uil Haudajla aJMUHUCTPATUBHON MPOUEAYPHI SBISETCA
MOJIYYEHHUE 3asIBJICHUS U JIOKYMEHTOB [OJDKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOTO
OpraHa, OTBETCTBEHHBIM 3a MPEIOCTABICHUE MyHUIIUIIAIIBHOW YCIYTH.

3.2.2. B ciyyae ecnu 1OKyMeHTHI (MHGOpMAaIMs), MPEAyCMOTPEHHBIE ITYHKTOM
2.6.2 HacTOSIIEro aJAMHUHUCTPATUBHOTO pErjaMeHTa, He ObUIM MpeJCTaBICHBI
3asiBUTEJIEM 1O COOCTBEHHOW WHHIIMATHUBE, JOHKHOCTHOE JIMIO YIOJIHOMOYEHHOIO
OopraHa, OTBETCTBEHHOE 3a MPEJOCTAaBJICHHWE MYHUIUIMAIBHOW YCIyrd, TOTOBUT U
HaIpaBJISIET B YCTAHOBJIEHHOM 3aKOHOJATEIIbCTBOM MOPSAJIKE MEXKBEIOMCTBEHHBIC
3ampocChl B OpraHbl, B PaCHOPsHKEHUN KOTOPBIX HAXOMSTCS YKa3aHHbIE JOKYMEHTHI U
uH(popmarus.

3.23. B cnydae ecinu 3asgBUTENEM CaMOCTOSITEJIbHO TIIPEACTABIEHBI BCE
JIOKYMEHTBI, HEOOXOJMMBbIC ISl TPEAOCTABJICHUS MYHULMNAIBHOM YCIyTM U B
pPacnopsHKEHUU YIIOJTHOMOYEHHOTO OpraHa uMeeTcs Bes MHpopmalus, Heo0XoauMmast
U1l €€ TPEeAOCTABJICHUS, JOJKHOCTHOE JIMIO YIOJIHOMOYEHHOTO Oprasa,
OTBETCTBEHHOE 3a MPEJOCTaBICHUE MYHUUUINAIBHOW YCIyr¥, MEPEeXOJHUT K
WCIIOJTHEHUIO  CIEAYIOIIEH  aJAMUHUCTPATUBHOM  MPOUEAYypbl  HACTOSAILETO
aAMUHUCTPATUBHOTO PErIAMEHTA.

3.2.4. MakcuMalibHbId CPOK HMCIIOJTHEHUS aJMUHUCTPATUBHON Mpoueaypsl - 3
JTHS CO JTHSI OKOHYAHUSI IpreMa JJOKYMEHTOB U PETUCTPAIIUU 3asBJICHMUS.

3.2.5. Pe3ynpTaroM WCHOJHEHUS AIMUHHCTPATUBHOM MPOIEAYPHI SBISIETCS
dbopMUpOBaHUE W HaIpPaBJICHHE MEXKBEJOMCTBEHHBIX 3alpOCOB JOKYMEHTOB
(uHpOpMaLIHH).

3.3. PaccmoTpeHue 3asBIEHUs M IPEACTABICHHBIX JOKYMEHTOB, HAIIPABJICHHE
(BBLIAYA) 3aSBUTEIO YBEJAOMJICHHS O TEPEBOJE JKUJIOTO TOMEIICHUS B HEXKHUIOE
IOMEIIEHUE U HEXWJIOTO MOMEIMICHUs B KWJIOe MOMENIeHUe J100 yBeIOMJIEHUs 00
OTKa3e B NEPEBOJE JKUJIOTO TOMENIEHUS B HEXMJIOEC NOMEHICHHUE W HEKUIIOro
IOMEIIEHUS B JKUJI0€ TOMEIIECHUE.

3.3.1. OcHOBaHMEM JJIsl Hayajia BBINOJIHEHUS aJMUHUCTPATUBHON MPOLEAYPHI
SBIISIETCS.  TOJIyYeHHE  JIOJDKHOCTHBIM  JIULIOM  YIOJHOMOYEHHOTO  Oprasa,
OTBETCTBEHHBIM 3a MPEIOCTABICHWE MYHHUIIMIAIBHON YCIYI'H, BCEX TOKYMEHTOB
(ua(popMaIK), HEOOXOAUMBIX IS IPEIOCTABICHUS MYHHUIIMIIATBHON yCIyTH, B TOM
quCIIe MPEICTABICHHBIX B MOPSAKE MEXKBEIOMCTBEHHOTO B3aMMO/ICHCTBHSL.




3.3.2. JIOMKHOCTHOE JMIIO YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
MPEAOCTABICHUE MYHUUUIAJIBHOW  YCIIYyI'M, pAacCMAaTPUBAET MPEICTABICHHBIC
JIOKYMEHTBI 1 UH(GOPMAIIUIO HAa TIPEIMET OTCYTCTBUS (HAJIU4Ks) OCHOBAHHMM OTKa3a B
MPEAOCTABICHUA MYHULHMNAIBHON YCIyTrd, MPEAyCMOTPEHHBIX IMYHKTOM 2.8
HACTOSILEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.3. Ilo utoram paccMOTpPEHHUS 3asBJICHUS YIIOJHOMOYEHHBIN OpraH:

1) mpuHMMaeT pelmeHne O TMEpPEeBOAE JKUIOr0 TOMEIIEHHUS B HEXKUIIOE
MOMEIIEHHE MO0 0 MEPEBOJIE HEXKUIIOTO MOMENIEHUS B )KUIIOE TOMEIICHHE;

2) mpUHUMAET peleHrne o0 OTKa3e B MEPEBOJIE KUJIOTO MOMEIICHUS B HEXHUIIOE
MOMEIICHUE JIMOO O MEPEBOJIE HEXUIOrO IMOMELIEHUS B KUJIOE MOMEUIEHUE Mpu
HaJMYUM  OCHOBAaHWW,  IPEAYCMOTPEHHBIX  IYHKTOM 2.8  HAaCTOSAIIEro
aJIMUHUCTPATUBHOTO PErJIAMEHTA.

Ha  ocHOBaHMM  MOpPUHATOrO  pEIIEHHS  TOTOBUTCS  YBEIOMJICHHE,
NOATBEPKAAIOIIEE NPUHATHE OJHOTO M3 YKa3aHHbIX B IyHKTE 3.3.4 HacTOALIEro
aJIMUHHCTPATUBHOIO pErjaMeHTa pelIeHud, KOoTopoe odopmisiercs 1o ¢opMme,
yrBepxkenHon IlocranoBnenuem IlpasutensctBa P® ot 10.08.2005 Ne 502 «O6
YTBEPXKACHUM (OPMBI YBEJOMJICHUS O TepeBoje (OTKa3e B MEPEBOJE) KUIIOTO
(HeXWJIOro) TOMELIEHUs B HEXWIoe (KWJIoe) TOMEUIeHHe» (Jajee Takxke
yBEIOMJIEHHE O IepeBojie (0TKa3e B MEPEBOJE) KUIOTO (HEKUIIOT0) MOMELICHHS B
HEXUJI0€ (PKUJIOE) TOMENIECHUE; YBEIOMIICHHUE).

B cinydyae HeoOXOAMMOCTH  TPOBEACHHS  IEpPEyCTpOMCTBAa, U (WJIN)
NEPEIUIAHUPOBKH  MEPEBOAUMOrO IMOMEUIEHUsA, W (WJIM) HHBIX paboT, A
oOecrieyeHus NCT0Ib30BAHUS TAKOTO TTOMEILIEHHS B KaUY€CTBE JKUJIOTO WIIM HEXKHUIIOTO
MOMEIICHHS] YBEIOMJIEHUE JOJDKHO COJAepX aTh TpeOoBaHHMEe 00 WX MPOBEIECHUU,
NepeUYeHb UHBIX padOT, €CIU X MPOBEACHUE HEOOXOANUMO.

B cnyuae, ecniu anga obOecrnieueHUs HMCIONb30BAaHUS TMOMEIICHUS B KauyeCcTBE
KHUJIOTO UM HEXUJIOTO MOMEILEHUsI He TpeOyeTcsl MPOBEICHUE €ro IepeyCcTpoicTBa,
U (WIn) nepernjaHupoBKY, U (WJIM) UHBIX pabOT, YBEIOMIICHHUE SIBJISIETCSI OCHOBAaHUEM
JUIsI BHECEHMsSI W3MEHEHMIl B CBeNEHUs EIMHOrO TIroCyJapCTBEHHOIO peecTpa
HEJBKUMOCTH. B 3TOM ciyyae yka3aHHBIM NEPEBOJ CUUTAETCS OKOHYEHHBIM CO JTHS
BHECEHMsI COOTBETCTBYIOIIMX HM3MEHEHHUW B CBeIEHMsI EAMHOrO rocyaapCTBEHHOIO
peecTpa HEABUKUMOCTH O Ha3HAYEHHH TaKOrO MOMEIEHUS.

Ecnu nns ucnosib30BaHUS TOMEIICHHSI B KAa4eCTBE JKHIJIOTO WM HEXKUJIOTO
MOMEIIeHHs TpeOyeTcs MPOBEACHHUE €ro MepeyCcTPocTBa, U (W) NePEerIaHuPOBKH,
u (uaM) WHBIX paboOT, YBEIOMJICHHE SIBIISIETCA OCHOBAaHHUEM IIPOBEJICHUS
COOTBETCTBYIOILIUX TMEPEYyCTPOMCTBA, W (WJIM) MEPErJaHUPOBKU C yYETOM IPOEKTa
nepeycrpoiictBa M (WiIM) MEpPEIJIAaHUPOBKHU, MPEACTABISABLIEIOCS 3asBUTEJIEM B
COOTBETCTBHM C NMYyHKTOM 2.6.1 HacTOSIIEro aJMUHHUCTPATHUBHOTO pETJIaMEHTa U
(1K) MHBIX PabOT C YYETOM MEepeyHs TaKuX padoT, YKa3aHHbIX B YBEIOMJICHUHU.

I[lo OKOHYAaHMM YKa3aHHBIX IEpEyCTPOMCTBA, W (WIHM) MEpEIIaHUPOBKH,
U (WIK) UHBIX pa0doOT 3asBUTEb HAMPABISET YBEIOMIIEHUE O 3aBEPIICHUN YKa3aHHBIX
nepeycTpoiictea, W  (WIM)  TEpeIUIaHupoBKM, ©  (WiM) HWHBIX  padboT
B YNOJIHOMOYEHHBIM OpraH HemocpeacTBeHHo nubo uepe3 MO, B cmyuae
NEPETUIAHUPOBKY TMOMEIIEHHUSI K TaKOMY YBEJOMIICHHIO MPUJIAraeTcs TEXHUYECKUN
IUIaH TOMELIEHUs, B OTHOUIEHWM KOTOPOrO OCYILECTBICHA MEPEIIaHUPOBKa,
MOJATOTOBJIEHHBIM B cooTBeTcTBUM ¢ DeaepanbHbiM  3akoHOM oOT 13.07.2015
No 218-®3 «O rocyaapCTBEHHOW PErUCTpPallMM HEABUKUMOCTH». 3aBEPIICHUE
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YKa3aHHBIX TIePEyCTPOMCTBA, W (WJW) TNEperiaHUpOBKH, W (WJIM) HUHBIX padoT
MOATBEPKIACTCS aKTOM IPUEMOYHOM KOMHUCCHUH, chopMHUPOBAHHON
aAMUHUCTpane BepxHenqoOpHHCKOrO CENbCKOro IMOCEeNeHUs (Jajnee — akT
NPUEMOYHONM  KOMHCCHM).  YTBEpXKICHHE  aKTa  NPUEMOYHOM  KOMHUCCUU
OCYUIIECTBJISIETCS. B CPOK, HE MPEBBIMIAIONIMNA TPUALIATH JTHEH CO JHS TMOJy4YeHUs
YIOJHOMOYEHHBIM OpraHOM YBEIOMJIEHHS OT 3asButrens. llepeBon xuioro
NOMEIICHUSI B HEXWIOE [OMEIIEHUE WIM HEXUJIOro IOMEIIEHUs B KUJIOE
NOMEIIEHNE, JJI1  OCYIIECTBICHHS  KOTOpPOro  TpeboBajioch  MPOBEACHUE
nepeycTpoiictBa u (WJIM) HHBIX pabOT B COOTBETCTBUU C JOKYMEHTOM,
NOATBEPKIAIOIIMM TPUHATHE pEUIEHUS O TNEpPeBOJE IMOMELIEHUS, CUYUTAeTCA
OKOHYEHHBIM CO JTHS BHECEHHsI U3MEHEHUI B CBeJleHns EQUHOro rocy1apcTBEHHOTO
peecTpa HEABMKMMOCTH O Ha3HaYeHUU noMenieHus. IlepeBoj xKuiaoro noMemnieHus B
HEXWIOE IOMEUICHUE WIM HEXWIOTO IOMEIIEHUS B JKWJIOE IOMELIEHUe, MJis
OCYILIECTBJICHUSI  KOTOPOTO  TpeOOBaJOCh IMPOBEACHHE  NEPEIUIAaHUPOBKU B
COOTBETCTBUM C JOKYMEHTOM, IOATBEPKIAIOIIMM IPUHATHE PEUICHUS O MEPEBOJIE
IIOMEIICHMS, CUUTACTCS OKOHYEHHBIM CO JHS BHECEHHsS W3MEHEHWIl B CBEICHUS
EnnHoro rocyiapcTBEHHOTO peecTpa HEABUKMUMOCTH O I'paHulaxX U (WJIK) MIOMAIN U
HAa3HAYECHUH TAKOIO IIOMEIIECHHMS WJIM  OCYIIECTBICHHUS TOCYAapCTBEHHOIO
KaJacTpOBOr0 ydera 00pa30BaHHBIX MOMEUIEHUI M rOCyJapCTBEHHOHN perucTpaunuu
npaB Ha 0Opa30BaHHbIE TOMEILIECHHUS.

3.3.4. YBenomiieHHe O mepeBoje (0TKa3ze B MEPEBOAE) KUJIOTO (HEXHIOIrO)
NOMEIICHUSI B HeXWIoe (KWIOE) TIOMEIIEHNE BBIAACTCS WJIA HaIlpaBIseTCs
3asIBUTENI0 HE TMO3/IHEEe YeM uepe3 TPU padouyux JIHA CO JHSA MPUHSATUS OJHOTO U3
pelIeHuii o nepeBojie MO0 OTKa3e B MEPEBOE NOMEIICHHUS, IPU 3TOM YBEIOMIICHHUE
00 OTKaze B TNEpeBOJIC€ MOMEMICHUS JODKHO COAEpX aTh OCHOBAHMUS OTKa3za C
00s3aTENIbHOM  CCBUIKOW HA HApyLICHHs, MPEAyCMOTPEHHbIE MYHKTOM 2.8
HACTOSIIIETr0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

OOHOBpPEMEHHO C BBIIAYEH WJIM HAIPaBICHUEM 3asSBUTENIO YBEIOMIICHHUS
YIOJHOMOYEHHBIM OpraH HMHPOPMUPYET O MPHUHITHM YKA3aHHOTO PpELICHUS
COOCTBEHHUKOB TIOMEIEHUI, NPUMBIKAIOIIMX K TOMEIICHUIO, B OTHOILEHUU
KOTOPOT'O IIPUHATO YKA3aHHOE PELICHUE.

3.3.5. MakcuMaJIbHBIM CPOK WCIIOJIHEHUS aIMUHUCTPATUBHOW mpoueaypsl - 45
JTHEH C MOMEHTa TMOJY4YEHHUs JIOJDKHOCTHBIM JIMIIOM YIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIM 32 MPEIOCTaBICHUE MYHUIIMIIAIBHOM YCIyTrH, BCEX JIOKYMEHTOB
(uHpopMalMKM), B TOM YHCIE TMOJIYYEHHBIX B paMKax MEXKBEIOMCTBEHHOTO
MH()OPMAIMOHHOTO  B3aUMOJICUCTBHS, HEOOXOAMMBIX Uil  MPEIOCTaBICHUS
MYHULHUIIAJIBHON YCIIYTH.

3.3.6. Pe3ynpTaToM HCHOJHEHHMS AIMUHHCTPATUBHOM MPOLEAYPHI SBIACTCS
HarpaBJicHHE (BpyYE€HHE) 3asBUTENIO, B TOM YHUCJE IOCPEICTBOM DJICKTPOHHOU
OYTHI T00 uepe3 MDILI:

1) yBemomieHUs: O MEPEBOJAE KHJIOTO IOMEIIEHUS B HEXWIOE IOMELIEHUE U
HEXHWJIOTO MOMEUIEHUS B KUJIOE TOMEIICHHUE;

2) yBemomiieHHsT 00 OTKa3e B MEPEBOJAE JKUJIOTO TMOMEHICHHS B HEXHIIOE
MOMEIICHUE U HEKUIIOTO MIOMEILEHUS B )KUJIO€ MOMELIEHHE.



3.4. Tlopsinok ocyllecTBICHUS aAMUHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOU
dbopme, B TOM 4HUCJE€ C HMCHOJb30BaHMEM EaMHOro moprajia rocyJapCTBEHHBIX M
MYHUITUTIATBHBIX YCIIYT.

3.4.1. Tlpu npenocTaBiIeHUH YMOJHOMOYEHHBIM OPraHOM MYHHUIIMIIAIBLHOM
YCIIYTH B JIEKTPOHHOU (popme mocpenctsoM EnuHOro moprana rocy1apCTBEHHbBIX U
MYHUIIUTIATBHBIX YCIYT 3asBUTENI0 OOCCHEYMBACTCS BBIMIOJIHEHUE CIIEAYIOIIHNX
JercTBUM (naynee — JeHCTBUSA):

noydeHue HWHPOpPMAMM O TOPAAKE ©  CPOKax  TMPEIOCTaBICHUS
MYHULANIAIBHOW YCIIYTH;

3amuCh Ha TPUEM B YINOJHOMOYEHHBIM oOpraH Mg T[oJadyu 3ampoca
O MPEIOCTABICHUN MYHUIIMIIAILHOW YCIYTHU (Jajee — 3amnpoc);

dbopmMupoBaHUE 3aMpoca;

MpUEM W PETUCTpAlHsl YIMOJHOMOYEHHBIM OpPTraHOM 3ampoca W HHBIX
JIOKYMEHTOB, HEOOXOUMBIX JUIs PEOCTABICHHS] MyHUIIMITAIbHON YCITYTH;

MOJIyYeHHE pe3yiIbTaTa Mpe0CTaBICHUS MyHUIIUTIAIIBHON YCIIYTH;

MOJIYYEHHE CBEJICHHM O XO/I€ BHITIOJIHEHUS 3apoca;

OCYIIECTBJICHUE OIICHKU KayeCTBa MPEA0CTABICHUS MYHUIIUTIAILHON YCITYTH;

nocynedHoe  (BHecyaeOHOe)  OOKaJloBaHWME  PEIICHHMH U JeHCTBUI
(Oe3meiicTBuUs) oprana (OpraHu3aiyu), JOHKHOCTHOTO JIMIAa OpraHa (opraHU3aliif)
IM00 MyHUIIMTIATBHOTO CITY>KAILIETO;

AHKETUPOBAHUE 3asiBUTENS (TIPEAbSIBICHUE 3asIBUTEIIO MEPEUYHS BOIPOCOB U
MCUYEPIBIBAIONIETO MEPEUHs] BAPUAHTOB OTBETOB HA YKAa3aHHBIC BOMPOCHI) B ILIEIAX
OTpeIeTICHUS BapUaHTa MYHULIMTATHHON YCIIYTH, MPEeyCMOTPEHHOTO
aIMUHUCTPATUBHBIM PETJIAMEHTOM TIPEIOCTABICHUS MYHUIIUTIAILHOW  YCIyTH,
COOTBETCTBYIOILIETO NMPU3HAKAM 3asIBUTEJIS;

MPEBSBICHUE 3asBUTENI0 BapuaHTa MPEIOCTABICHUS MYHUIUNAIHHOM
YCIIYTH, MPETyCMOTPEHHOTO AIMUHUCTPATHUBHBIM PETIaMEHTOM MPEJOCTABICHHUS
MYHHULUITAIBHON YCIYTH.

3.42. Jlng npenocTaBieHUs] MYHULMNAIbHON YCIYrM C HCIOJIb30BaHUEM
EnuHoro moprana rocy1apCTBEHHBIX M MYHHUIIUTAIBHBIX YCIYT 3asSBUTEIb 3aMOJIHSCT
dbopmy, B KOTOPOM HEOOXOAMMO yKa3aTh CBEJCHHs, HEOOXOIUMBIC ISl MOTyUYEHUS
yciyru. O0s3aTeNbHbIC K 3aMI0JIHEHUIO TIOJIST OTMEYAIOTCS 3BE37]0UKOM.

3.4.3. 3asgBiIEHUE CUMUTAETCSA OTIIPABICHHBIM IIOCIIE TOJYYEHUS 3asBUTEIEM
COOTBETCTBYIOIIETO AJICKTPOHHOTO YBEJIOMJICHHUS B JIMYHBIN KaOWHET 3asBUTENS WIH
ero mnpeacTaBuTensd Ha EaWHOM TopTaje TOCYAapCTBEHHBIX W MYHHUIIUIIAIBHBIX
YCIIYT.

3.4.4. B xone npenocTaBieHUs] MyHULIMTIATLHOW YCIYTH 3asiBUTENb MOJIYy4aeT
YBEIIOMJIEHUSI O CTaTyce YCIYyrd B JIMYHOM KaOWHETe 3asBUTENSI WA €ro
npeacTaBuTeNs Ha EquHOM mopTaie rocy1apcTBEHHBIX U MyHHUITUIATBHBIX YCIYT.

3.4.5. 3agBuTent0o B KayecTBE pe3yJbTara IMPEAOCTaBICHUS  YCIIyIH
o0ecrieunBaeTcs  BO3MOXHOCTb MOJIYYEHUS AJIEKTPOHHOTO JIOKyMEHTA,
MOJAMKUCAHHOTO C HCIOJIh30BAHUEM YCHJICHHOW KBaJTM(DUIIMPOBAHHON SJIEKTPOHHOU
TIO/IITHCH.

[Ipu momydenun pesyibTaTa TpenOCTaBiIeHUs yciayru Ha EguHoM moprane
TOCYJAapPCTBEHHBIX W MYHUIUMAIBHBIX YCIYT B (OpME DJIEKTPOHHOTO JOKYMEHTA
JOTIOJTHUTENBHO 00ECIIEYMBAETCS BO3MOXKHOCTh MOJIYYEHHS IO JKEJIAHUIO 3asBUTEIIS



JIOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE, TTOATBEPIKIAOIIETO COIep KaHne AIICKTPOHHOTO
JIOKYMEHTA.

HNudopmanus 00 3JIEKTPOHHBIX JOKYMEHTaX - pe3yJbTaTaxX MPeIOoCTaBICHUS
yCIIyT, B OTHOLICHUH KOTOPBIX MPEIOCTABISIETCS BO3MOXKHOCTh, TIPEIyCMOTPECHHAS
ab3areM BTOPBIM HACTOSIIETO MyHKTA, pa3Meriaercs onepatopom ExamHoro moprana
TOCy/IapCTBCHHBIX W MYHHUIIMIAIBHBIX YCIYT B €IMHOM JIMYHOM KaOWHETE WIH B
3JIEKTPOHHOM (opMe 3ampoca.

Bo3MOXHOCTh TONMy4YeHHUs] pe3yibTaTra MpeNoCTaBICHUS YycIyru B ¢opme
AIIEKTPOHHOTO JIOKYMEHTa WM JOKYMEHTa Ha OyMa)KHOM HOCHUTENIe 00eCIIeunBaeTCs
3aABUTENI0O B TEUCHHE CpOKa JEHCTBUS pe3yjbTaTa MPEAOCTaBICHUA YCIyTu (B
cllydae €cClIM TaKOH CpPOK YCTaHOBJICH HOPMATUBHBIMH TIPABOBBIMH aKTaMU
Poccuiickoit @enepanun).



