AnMuHHCTpanys
BepxHeno0pruHCKOro CEbCKOT0 MOCEIICHHS
KaMBIIIMHCKOTr0 MyHHUITUTIAIBHOTO pailoHa

Bonrorpanckoii o61actu

IlocTanoBiieHne
No 50-11
ot 25.09.2024r

O0 yTBEpXKIECHUM AIMUHUCTPATUBHOTO

perilaMeHTa IIPEAOCTABICHUS
MYHULIAAIbHON YCIYTH
«IIpenocrasnenue BBIIIMCKU

(uapopmannu) 00 0OBEKTaxX yueTra u3
peecTpa MYHUIUTIAIBLHOTO HMYIIECTBA
BepxuenoOpuHCcKoro CEJIbCKOTO
MTOCEJICHUS

B cootBerctBuM ¢ PenepanbubiMu 3akoHamu oT 06.10.2003 Ne 131-03 «O0
oOlMX NPUHIMIAX OpraHU3allMd MECTHOTO caMmoynpaBieHuss B Poccuiickoi
®enepauun», ot 27.07.2010 Ne 210-®3 «OO6 opraHuzauuy OperOCTaBICHUS
TrOCYAapCTBEHHBIX W MYHHUUMIAJIBHBIX YCIYI», PYKOBOACTBYSICh YCTaBOM
BepxHea00prUHCKOTO CEeNIbCKOro MOCENeHUs], aAMUHUCTpalus BepxuenoOpuHCKOro
CEJIBCKOTO MOCEJIEHNS TOCTAHOBIISIET:

1. YT1BEpaUTH MIpUJIaraeMblil aIMUHUCTPATUBHBIN peryiaMeHT
NpeNoCTaBlieHusT ~ MyHUnUnanbHoW  ycnyru  «lIpemoctaBieHue  BBITUCKH
(uapopmMan) 00 OOBEKTaX ydeTa M3 peecTpa MYHHUIMIAILHOTO HMMYIIECTBA
BepxHe1oOpHHCKOT0 CETbCKOTO MOCEICHUSD.

2. IIpu3HaTh yTPAaTUBIIMMU CUITY:

- MOCTAaHOBJICHUE aJAMUHUCTpalMK BepxHeqoOpuHCKOro  CEelbCKOIo
nocesnenust Ne 90 ot 15.10.2018r «OO6 yTBepKIE€HUH AJIMUHHCTPATUBHOIO
peryiaMeHTa NnpeoCTaBIeHUs] MyHULIMNAIbHOH yenyru «IIpenocraBienre BHITUCKH
(uapopmannn) 00 OOBEKTaX ydeTa M3 peecTpa MYHULHUIAIBLHOTO HMYIIECTBA
BepxHego0prHCKOT0O CEIbCKOT0 MOCETCHUS,

- TIOCTaHOBJIEHHWE AaJMHMHHCTpalud BepXxHEemOoOpHHCKOTO  CEIbCKOro
noceneanst Ne 137 or 28.12.2018r «O BHeceHuun U3MEHEHH B
aIMUHUCTPATUBHBIA  PErVIAMEHT TMPEJOCTABICHUS MYHHUIIUIAIBHOM  YCIYTH
«IIpenocraBnenne BbIMUCKH (MHPOpMaKMK) 00 OOBEKTaX yuyeTa U3 peecTpa
MYHUIIMIIAJIBHOTO HMYyIlecTBa BepxHemoOpHHCKOTO CEeNbCKOTO  TMOCEJICHUs»,
YTBEPKACHHBIN OCTAHOBJIEHUEM aJIMUHUCTpALNU BepxHen00puHCKOTO CENbCKOro
roceneHus Ne 90 ot 15.10.2018r»,



- TIOCTAHOBJICHHE aJMHHHUCTpalud  BepXHemoOpHMHCKOr0  CEJIbCKOTO
nocesieHust Ne 31 ot 16.05.2019r «O BHeCEeHUM U3MEHEHUH B aJIMUHHUCTPATHUBHBIN
periaMeHT MpeaoCTaBIeHUs] MyHUITUTIAIbHON yeinyru «lIpemocTaBieHne BBIITUCKH
(uadopMmaninr) o0 00BEKTaX yuyeTa M3 peecTpa MYHMIIUMIAILHOIO HMYIIECTBa
BepxHenoOprHCKOT0 CeIbCKOTO IOCENICHUs», YTBEPKICHHBIM ITOCTAaHOBJIECHHUEM
aaMUHUCTpaunu  BepxHenoOpuHckoro cenbckoro moceneHuss Ne 90  or
15.10.2018r»,

- TIOCTAHOBJICHHE aJMHUHUCTpanuu BepXHemOOpUHCKOTO  CEIbCKOIO
mocenenus Ne  21-m or 02.02.2022r «O BHeCEHMHM HU3MCHEHHHA B
aIMUHUCTPATUBHBIA  pErJIaMEHT TMPEIOCTABICHUS MYHMIIMIAIBLHONW  YCIyTH
«IIpenocraBnenne BbIMUCKH (MHPOpManuu) 00 OOBEKTaX ydeTa U3 peecTpa
MYHULMNIAIBHOTO UMYIECTBa BepXHeTOOPUHCKOTO CEIbCKOTO  MOCEJICHUSY,
YTBEPKJICHHBIN MTOCTAHOBJICHUEM aIMUHHUCTpali BepxHeq00puHCKOTO CeTbCKOTO
nocenenus Ne 90 ot 15.10.2018r».

3. B cootBercTtBHM co crathei 5 3akona Bomrorpaackoit o6iacté oT
26.12.2008 No 1816-O1 «O mopsiake OpraHu3alldd U BEACHUS PETUcTpa
MYHUILIMIAIBHBIX TPABOBBIX akTOB Bousrorpajckoit o6iacTuy HalpaBUTh KOIHIO
HACTOSILEr0 MOCTAHOBJIEHUS sl BKItoueHus B Peructp B teuenne 30 nHEM co IHS
€ro MPUHATHS.

4. Hacrosimiee TNOCTaHOBJEHHWE BCTyMaeT B CWJIYy C MOMEHTa €ro
o¢uranTbHOr0 0OHAPOOBAHUS U pa3MelleHus B ceTu IHTepHeT Ha oUIIaTbHOM
caiire https://verhnedobrinskoe.ru/.

['maBa BepxuenoOpuHCKOTO
CEJIbCKOT0 MOCEIEHUS C.H. Ilepenpocos



Y TBepK/IeH MOCTaHOBIICHHUEM
aJMUHUCTpalMi BepxHe00puHCKOTO

ceabckoro nocesieHust Ne 50-11 ot
25.09.2024r

AJIMUHHCTPATHBHBII perjiaMeHT
MIPEIOCTaBICHUS MyHUITUTIATBLHOU yenyTH «lIpemocTaBieHne BBIMUCKA
(maHbOpManHH) 00 00BEKTAX yUeTa U3 PeecTpa MyHHUITUTIATFHOTO UMYIIIECTBA
BepxHemoOpruHCKOT0 CeMbCKOTO TOCEICHUSD)

1. O0mMe mMoJI0KeHUA

1.1. IIpenmer perynnpoBaHus

Hacrosmmii aAMUHUCTPATHBHBIA PEIVIAMEHT  YCTAaHABIMBACT  IOPSIOK
IPENOCTABICHUSI ~ MYHULIMINAIBHOM  yciyrn  «lIpemocraBieHue  BBIIMCKU
(uapopman) 00 OOBEKTaX ydeTa M3 pPeecTpa MYHHUILHUIAIBLHOTO HMYIIECTBA
BepxHenoOpHHCKOT0 CEeNbCKOro MoCceNeHus» (Janee — MyHULUIIANbHAs yCIyra) u
CTaHAAPT MPENOCTABICHUS MYHULMUIIAIBHOW YCIYyTH, B TOM YHUCJIE ONpPEIEISAET
CPOKM M  IIOCJIENOBAaTEIbHOCTh  AJIMHUHHUCTPAaTUBHBIX  MpOLEAYp  IpHU
MPEIOCTABIEHUN MYHULIMIIAILHON YCIYI'M aJiMUHUCTpanuel BepxHenoOpuHCKOro
CEJIbCKOTO TIOCEJICHUS.

1.2. 3asgBurenmssMu Ha TMOJIYyYECHHE MYHHIMNAIBHON YCIYyTH SBISIOTCS
bu3MUecKue U IOpUIUYECKUe JIHIA, a TAKXKE UX MPEICTaBUTENH, ACHCTBYIOIINE HA
OCHOBAHHMH TOJHOMOYHUMU, ONPENEIEHHBIX B COOTBETCTBUHM C 3aKOHOJATEIHCTBOM
Poccuiickon ®@enepanumu.

1.3. Tlopsimoxk  uHGOpMHpOBaHMSA  3asBUTENIEH O  MPEAOCTaBICHUU
MYHHLUITAIBHON YCIYTH.

1.3.1. CBenenusi 0 MecTe HaxOXXJEHHUs, KOHTAKTHBIX TelepoHaxX U rpaduke
pa®oThl  agMUHUCTpauuu  BepxHenoOpMHCKOTO  CEIbCKOTO  MOCEIEHHS,
OpraHu3aliid, Yy4YacTBYIOIIMX B NPEJOCTABICHUM MYHULMUIIAIBHOW YCIYTH,
MHOTO(YHKIIMOHALHOTO TieHTpa (ganee — MOILI):

Anmunuctpaius BepxHenoOpHHCKOTO CEeNbCKOTO TMOCEICHHsS PacIoioKeHa
no azapecy: 403863, Poccust, Bonrorpaackas oGiacts, KambrimumHckuii paiios, c.
Bepxusis loOpunka, yiu. Pabouast , tom 29.

Ten./pakc 8(84457) 7-91-96;

e-mail: admvdobr@mail.ru

Wutepuer-caiit: https://verhnedobrinskoe.ru/

Anmunuctpanusi BepxHeg0OpHUHCKOTO CENbCKOrO MOCENIeHHs padoTaer Mo
cieaywoliemy rpaduxy:

[Tounenensuuk-yetBepr ¢ 8:00 go 17:00, narauna c¢ 8:00 g0 16:00

[TepepsiB Ha 06en ¢ 12:00 mo 12:48

BrixogHoi aeHb: cy600Ta, BOCKpECEHbE.

HNudpopmaninio o MecToHaxox1eHuu U rpadukax padorsr MOIL Takxke MOXKHO
MOJy4YUTh C HCIOJb30BAHUEM TOCYAAPCTBEHHOM HH(DOPMAIIMOHHOW CHUCTEMBI



«Enunplii mopran cetd 1eHTpoB H  oducoB «Moum JlokymeHTs» (MOILI)
Bonrorpanckoit o6mactu» (http://mfc.volganet.ru).

1.3.2. Madopmanuio 0 MOpsAJIKE MNPEIOCTaBICHUS MYHUIMIAIBHOW YCIyru
3asIBUTEJIb MOKET MOJTYYUTh:

HEMOCPEJICTBEHHO B  aJMHUHHCTpanuu BepxHeqoOpHHCKOrOo  CeNbCKOro
nocesieHnsi_(MHGOPMAITMOHHBIE CTEH B, YyCTHOEC MH(GOPMHUPOBAHUE TI0 TeNeoHY, a
TAK)K€ Ha JIMYHOM NPUEME MYHHUILMIIAIBHBIMU CIYXAIIUMHU aJIMUHUCTPALUU
BepxHe100pHHCKOT0 CeTLCKOTO TIOCEICHHS);

o ToYTe, B TOM 4ucie 3iekrpoHHoi (admvdobr@mail.ru), B ciydae
MACHbMEHHOTO OOpAIlICHUS 3asIBUTEIIS,

B cetu HMurepHer Ha  odumMambHOM ~ caiiTe  aJIMUHUCTpPALUU
Bepxuenoopunckoro ceiabckoro mocenenus (https://verhnedobrinskoe.ru/), B
dbenepanpHOl TrocymaapcTBEHHONH HHGOpMaAIMOHHON cucteMe «EmuHBIA mopran
rOCYAapCTBEHHBIX M MYHHUIIUIATBHBIX YCIYT ((QyHKIIHI)» (manee — Equnbiii
HOPTaJl TOCYIaPCTBEHHBIX M MyHUIIMIIAIBHBIX yCIIyT) (WWW.gosuslugi.ru).

2. CtaHaapT npeaocTaBjieHuss MyHHIUNAJIbHON yCIyru

2.1. HammeHoBaHMe MyHUIHMNAIBHOW yciyru — «lIpemocraBineHue BpIIMCKH
(uadopmanu) o0 0OO0BEKTaxX yuyeTa M3 peecTpa MYHHIIUIAIBLHOTO HMYIIECTBA
BepxHe100prHCKOr0 CENBCKOTO TTOCETICHUS.

2.2. MyHununanbHas —yciayra IpeAocTaBiisieTcss  BepxHenoOpHHCKOro
CEJILCKOT0 TIOCENICHUS (faee — yIOJIHOMOUYEHHBIA OpTaH).

2.3. Pe3ynbTaToM npeaoCcTaBICHUS] MyHUIIUIIATbHON YCIIYTH SIBIISIETCS:

- BbIIUCKA 00 OOBEKTAaX ydeTa M3 peecTpa MYHHUIUINAIBLHOTO HMYIIECTBA
BepxHeno0prHCKOTO CEeTbCKOro MmoceneHus (Jajiee Takke — BBIIHUCKA U3 peecTpa,
peectp);

- YBEJIOMJICHHE 00 OTCYTCTBUU 3allpaninBaeMoil HGOpMAIINK B PEeCTpeE;
- yBeloMJIeHHE 00 OTKa3e B MPEJIOCTABICHUN CBEICHUI U3 peecTpa B cliydae
HEBO3MOXKHOCTH MJICHTU(PHUKAIIMY YKA3aHHOTO B 3aMPOCE 0OBHEKTA yUeTa.

2.4. CpoK npenoCTaBIeHUSI MyHULIUNAIBHON YCIIyTH.

Beinucka wu3 peectpa, yBeAOMJIEHHE OO0 OTCYTCTBUM 3alpalinBacMoOu
nHpopMalu B peecTpe WIM OTKa3e B MPEAOCTABICHUU CBEJACHUN M3 peecTpa B
Cllydyae HEBO3MOXKHOCTH HJCHTU(HUKAIIMK YKa3aHHOTO B 3alpoce OObEKTa yuera
HampaBJisieTcs: (Bpyuyaercsl) 3asBUTEN0 B TedeHue 10 pabouux 1HEW co JHS
MOCTYIUJICHUS 3aIpoca.

2.5. ITpaBOBBIMH OCHOBAHUSMHM JJIs1 IPEIOCTABIICHUS] MYHUIIUIIATbHON YCITyTH
ABJISIIOTCS CJIEAYIOIINE HOPMATUBHbBIE ITPABOBBIC AKTHI:

Koncrurynus Poccuiickoii ®enepanmu  («Poccuiickas rasera», Ne 237,
25.12.1993);

I'paxxmanckuii kogekc Poccmiickoit denepanuu (4. 4. 1, 2) (4. 1 — «Cobpannue
3akoHosatenbcTBa Poccuiickoit denepaummny, 05.12.1994, Ne 32, cr. 3301;
«Poccuiickas rasera», 08.12.1994, Neo 238-239; u. 2 — «Poccuiickas raseray,
06 despans 1996 r., Ne 23, 07.02.1996, Ne 24, 08 depans 1996 r., Ne 25,
10.02.1996, Ne 27; «CoOpanue 3akoHomaTenbcTBa Poccuiickoit denepauun»,
29.01.1996, Ne 5, ct. 410);


consultantplus://offline/ref=9A83E6380CB1E7A0A2B4C7E9FB9D37F13B0C2F50504619791DC43C0DDA6Cs7M
consultantplus://offline/ref=9A83E6380CB1E7A0A2B4C7E9FB9D37F13B0C2F50534219791DC43C0DDA6Cs7M

OenepanbHbii 3akoH oT 06.10.2003 Ne 131-d3 «OO0 00mMX NpUHIMIAX
OopraHu3allid MECTHOTo camoymnpasieHus B Poccuiickoit deaeparun» («Codbpanue
3akoHonarenbcTBa Poccuiickoit @enepanum», 06.10.2003, Ne 40, ct. 3822,
«ITapnamentckasa razera», Ne 186, 08.10.2003, «Poccuiickas razera», Ne 202,
08.10.2003);

®enepanpHblil 3ak0H 0T 27.07.2006 Ne 152-®3 «O nepcOHATBHBIX JTAHHBIX
(«Poccuiickas razera», No 165, 29.07.2006, «CobpaHue 3aKOHOJATEIIHCTBA
Poccuiickoit @enepanun», 31.07.2006, No 31 (1 u.), ct. 3451, «Ilapnamentckas
raszera», Ne 126-127, 03.08.2006);

®enepanbubiii 3akoH oT 09.02.2009 No §8-d3 «OO6 obecneueHun JOCTyma K
uH(pOpPMAITUU O ACSITEIBHOCTH TOCYIApCTBEHHBIX OPraHOB M OPTaHOB MECTHOTO
camoynpaBienus» («Poccuiickas razera», Ne 25, 13.02.2009, «CoOpanue
3akoHozarenbcTBa Poccuiickoit ®eneparun», 16.02.2009, Ne 7, ct. 776,
«[lapnamentckas razera», Ne 8, 13 - 19.02.2009);

OenepanpHbii 3akoH  oT  27.07.2010 Ne 210-d3 «O6 opraHu3anuu
MPEAOCTABICHUS TOCYJIapCTBEHHBIX M MYHHIUNAIBHBIX yciayr» (CoOpaHue
3akoHomarenbcTBa Poccuiickoit ®depepanun, 02.08.2010, Ne 31, crt. 4179,
«Poccutickas razeray, Ne 168, 30.07.2010);

®enepanbHblil 3ak0H 0T 06.04.2011 Ne 63-D3 «OO0 371€KTPOHHON MOAITUCH
(«ITapnamentckas razeta», Ne 17, 08 - 14.04.2011, «Poccuiickas razera», Ne 75,
08.04.2011, «Cobpanue 3akoHonarenbcTBa Poccuiickoit @enepanuny», 11.04.2011,
No 15, ct. 2036);

nocraHoBnenne IIpaButenbctBa Poccuiickoit @enepanmu ot 25.08.2012
Ne 852 «OO0G  yrtBepxknenuum  IlpaBui  HMCHOJMB30BaHUS  YCUJICHHOM
KBaJTU(DUIIMPOBAHHON JJICKTPOHHON MOAMMCH TPH OOpalleHUHd 3a TOJIyYEHUEM
roCy1apCTBEHHBIX U MYHHUIIUNAIBHBIX YCIYT U O BHECEHUU M3MeHeHus B [IpaBuiia
pa3pabOTKH M YTBEPKJICHHS aJMUHHUCTPATUBHBIX PErVIAMEHTOB IPEAOCTABICHUS
rocyJaapcTBeHHBIX ycinyr» («Poccmiickas razera», Ne 200, 31.08.2012, «Cobpanue
3akoHoatenbecTBa PDy», 03.09.2012, Ne 36, ct. 4903);

noctaHoBneHue IIpaButensctBa Poccuiickoit ®epepamuu ot 26.03.2016
No 236 «O TpeboBaHUSAX K TPEAOCTABICHUIO B OJEKTPOHHOU (opme
rOCYJapCTBEHHBIX M MYHMIIMNAIBHBIX yCayr» (OduiuuanbHbli UHTEPHET-MOPTAT
npaBoBoii mHpopmammu  http://www.pravo.gov.ru, 05.04.2016, «Poccuiickas
razetray, Ne 75, 08.04.2016, «Cobpanue 3akoHOAaTeNbCTBA Poccuiickoii
deneparuny», 11.04.2016, Ne 15, ct. 2084);

npuka3 MunucrepctBa punancoB Poccuiickoii ®enepanuu ot 10.10.2023
Ne 163 «OO0 yrtBepxkaenuu llopsaka BeneHuss oOpraHaMd — MECTHOTO
CaMOyMpaBJI€HUS PEeCTPOB MYHUIMOAIBHOTO uMyliecTBay (OduimanbHbIi
WHTEPHET-TIOPTaI MpaBoBoil nHGopmMarmu http://pravo.gov.ru, 04.12.2023);

YcraB BepxHeqo0puHCKOTO CeTbCKOTO MOCETICHUS.

2.6. HcuepmbiBaromuii  TEpeueHb JOKYMEHTOB, HEOOXOIWMBIX  JIJISt
MPEAOCTaBICHUS MYHHUIIUTIATLHON YCIIYTH.

2.6.1. McuepnpiBaroluii epevyeHb JOKYMEHTOB, KOTOPHIE 3asIBUTENb JOJHKEH
MPEACTaBUTh CAMOCTOSITEIBHO [IJISl TIONY4YeHHUs BBIMUCKU (WHGOpMaIu) o0
00BbEKTax ydyeTa U3 peecTpa MYHHUIUIIAJLHOTO HUMYIEecTBa BepxHemoOpHHCKOro


consultantplus://offline/ref=F6363110F9D2FBDCEEAD3A939DAA4173ACC1EE5D5669DA2762E75D6989V3A6N

CEIBCKOTO TIOCEJICHUS:

1) 3ampoc (3asBlIEHHE) O IPEIOCTABICHUU BBIMMCKH (MHpOpMaIKK) 00
00BEKTaxX yyeTa M3 peecTpa MYyHHUIUIAILHOTO MMYylIecTBa BepxHenoOpuHCKOro
CEJIbCKOTO TMOCENeHUs (Jajiee Takke — 3ampoc, 3asBICHHE) MO (POopMEe COIIACHO
MPUJIOKEHUIO K HACTOSINIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY;

2) KOIHUSA JIOKyMEHTa, YJOCTOBEPSIONIETO ITOJITHOMOYHS IPEICTABUTEIIS
3asIBUTENS, B CIIy4ae, €CIIU C 3asBJIEHUEM 0OpalIaeTCsl IPEICTaBUTEIb 3asIBUTEIS.

dopMupoBaHUE 3aABJICHHUS B DJIEKTPOHHOW (QopMe OCYIIECTBISETCS
MOCPEJICTBOM 3aIOJHEHUST AJIEKTPOHHON (opMbl 3asBiaeHUs Ha EguHoMm mopTtane
TOCYJAapCTBEHHBIX W MYHHUIMMAIBHBIX YCIYr WIA OQUIMATBLHOM  CaiTe
aIMUHUCTpau BepxHen0OpHHCKOTO CEIIbCKOTO MOCEeNeHUs 0e3 He0OXOaMMOCTH
JOTIOJIHUTEILHOM MO/1auu 3asiBJICHUS B KaKOM-THO0 UHOU opme.

2.6.2. 3asgBneHHEe U JOKYMEHTBI, yKa3aHHble B IMyHKTe 2.6.1 Hacrosiero
aJIMUHUCTPATUBHOTO PErJIaMEeHTa, MOTYT OBbITh MPEJCTABICHBI 3asBUTEISIMU IO UX
BBIOOPY B YIMOJHOMOYEHHBbIH opraH wi MO®I[ nuyno, b0 HampaBieHbI
MOCPEJICTBOM TOYTOBOM CBSI3W Ha OyMaKHOM HOCHTElNe, JIMOO MpeACTaBICHbI B
YIOJIHOMOYEHHBIN oprad B (OpMe 3JIEKTPOHHOTO IOKYMEHTA 0 BHIOOPY 3asiBUTEIS
a0 MmyTeM 3anojgHeHus: (GOpPMBbI 3ampoca, pa3MeleHHON Ha OQUIIMaTbHOM CaiiTe
YIOJIHOMOUYEHHOTO OpraHa B ceTu «VHTepHET», B TOM YHCJE C HCIOJIb30BaHUEM
Enqunoro moprtajiia TrocyJapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT, JHOO IyTeM
HaMpaBJICHUS]  DJICKTPOHHOTO JOKYMEHTa B YIOJHOMOYCHHBIA OpraH Ha
O(UIIUATIBHYIO 3JICKTPOHHYIO TIOUTY.

3asBrieHre B (opMe DIIEKTPOHHOTO JOKYMEHTa MOKET OBITh MOIIMUCAHO
3asBUTEJIEM  TPOCTOM  DJIGKTPOHHOM  MOAMHCHIO W (WIM)  YCHJICHHOM
KBATM(PUIUPOBAHHONW 3JIEKTPOHHOM NOANKCHIO (Hanee — KBAIM(DUIIMPOBAHHAS
MOJIMKCH), YCUJICHHOW HEKBATM(DUIIMPOBAHHON JJIEKTPOHHOW TMOAMHUCHIO TpHU
COOJII0/IEHUU TPeOOBAaHUN U YCIIOBUH, YCTaHOBICHHBIX DenepaibHbIM 3aKOHOM OT
06.04.2011 Ne 63-03 «O06 snexTpoHHON noanucw» (nanee — denepanbHbIN 3aKOH
No  63-@3), mnocranoBienueM IIpaBurtennctBa Poccuiickoit denepanum OT
25.06.2012 Ne 634 «O Buaax 3JEKTPOHHOW MOAMNMCH, HCIOJIB30BAHHE KOTOPBIX
JOTMyCKaeTcsi Mpu  OOpalieHuH 3a  TIOJYYeHHEM  TOCYJapCTBEHHBIX U
MYHULIMIATBHBIX YCIYT».

[Tomgaua nokymeHToB uYepe3 MODI[ ocCylmecTBiIs€TCA B COOTBETCTBUM C
COIJIAlICHUEM O  B3aUMOJCHCTBUM,  3aKJIIOUYEHHBIM Mexay MOl wu
YIOJIHOMOUYEHHBIM OPTaHOM, C MOMEHTa BCTYIUICHUSI B CHUJIYy COOTBETCTBYIOILIETO
COrJIallleHHUs O B3aUMOJCHCTBUU.

Komuum  nokyMeHTOB JOJDKHBI  OBITh  3aBEpeHbl B YCTAHOBJICHHOM
3aKOHOAATEIHLCTBOM TMOPSIKE WIIN MPEICTABIICHBI C MIPEIBIBICHUEM TTOJIMHHUKOB.

2.7. 3amperniaercst TpeOOBaTh OT 3asIBUTEIIS:

1) mnpencraBieHus JAOKYMEHTOB U HWH(POpPMAIUM WJIA OCYIICCTBICHUS
JNEUCTBUM, NPEACTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEITyCMOTPEHO
HOPMATUBHBIMH  IIPABOBBIMHU aKTaMHd,  PEryJHpYyIOIMNMU OTHOIILICHMUS,
BO3HUKAIOIIKE B CBSI3U C MPEIOCTABICHUEM MYHUIIMTIATBLHON YCIIyTH;

2) mpencTaBleHUs TOKYMEHTOB W WH(OpPMAIMU, KOTOPHIE HAXOIATCS B
paclopsDKEHUH OpraHa, MpEeJOCTaBISIOMIEr0 MYHHIMNAIBHYIO YCIYTY, HWHBIX



rOCyJapCTBEHHBIX  OPraHoB, OPraHOB MECTHOTO  CaMOyMpaBlIeHHUs  JUOO
MOABEOMCTBEHHBIX TIOCYJapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO
caMOyTpaBJICHUS OpraHH3aLHn, Y4aCTBYIOLIHUX B MPEAOCTaBICHUN
peayCMOTPEeHHBIX 4YacThio 1 ctathu 1 depepanbHOro 3akona ot 27.07.2010 Ne
210-®d3 «O6 opranmMzanuu MpeaoCTaBICHUs TOCYAaPCTBEHHBIX U MYHUITUTIATBHBIX
yeinyr» (nanee — denepanbubiii 3akoH Ne 210-D3) MyHUIMOANBHBIX —YCIYT, B
COOTBETCTBMM C HOPMATUBHBIMH NIPaBOBBIMH akTamu Poccuiickon ®Penepanuu,
HOPMATHBHBIMH MPABOBBIMHU aKkTaMu Bosrorpajackoil 001acTH, MyHULIMITAIBHBIMU
NpPaBOBBIMM  AaKTaMHM, 33 HUCKJIIOYEHHEM JOKYMEHTOB, BKJIIOYEHHBIX B
onpeneneHHblid yacTeio 6 cratbu 7 denepanbHoro 3akoHa Ne 210-d3 nepeuenb
JOKYMEHTOB. 3asBUTENIb BIPABE MPEICTABUTh YKAa3aHHbIE JIOKYMEHTBl H
MH(OpPMAIMI0O B OpraHbl, MNPEJOCTABISAIONIME MYHUUUIAIbHBIE YCIYTd, IO
COOCTBEHHOW MHUIMATHBE;

3) ocylecTBIE€HUs AEUCTBUN, B TOM UUCJE COTJIACOBAaHUMN, HEOOXOAUMBIX AJIst
IOJIyYEHUS] TOCYJApPCTBEHHBIX M MYHHULHUIIAIBHBIX YCIYyT M CBSI3aHHBIX C
oOpallleHueM B  HUHBIE TOCYJapCTBEHHbIE OpraHbl, OPraHbl  MECTHOI'O
CaMOYIIPaBJICHUS, OPraHU3aLMH, 32 UCKIIOUYEHUEM TIOJIyYECHHS YCIYT U MTOJIYYCHUS
JOKYMEHTOB M HH(OpMalMU, NPEeJOCTaBIsSEMBbIX B pe3yjbTaTe IMPEeIOCTaBICHUS
TaKUX YCIYT, BKIIFOUEHHBIX B IIEPEUEHb YCIYT, KOTOPHIE ABIISAIOTCS HEOOXOAUMBIMU
U 00sA3aTENbHBIMU ISl IPEJOCTABICHUSI MYHULUIIABHBIX YCIIYT, YTBEP>KICHHBIN
pemenueMm Bepxuenobpunckoro cenbckoro Cosera Ne 17/31 ot 01.12.2020r «O6
YTBEPXKJICHUH TEPEYHS  yCIyr, KOTOpbIE SBJISAIOTCS HEOOXOAUMBIMH U
00s13aTENbHBIMHU JUISl PEOCTABICHHS] MYHULIMITAJIBHBIX YCIIYT»;

4) mnpencTraBieHHUs JOKYMEHTOB U UWHGOpPMAlMU, OTCYTCTBHE U (MJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIMCh IPU NEPBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIMMBIX JJIi MPEJOCTAaBICHUS MYHULIUIAIBLHON
yClIyrd, Ju00 B MNPEJOCTaBICHUM MYHULMNAIbHOM YCIYTH, 3a HUCKIOYEHHEM
CJIEIYIOLIUX CIIy4aeB:

a) U3MEHeHHe TpeOOBaHUMN HOPMATHBHBIX MPABOBBIX AKTOB, KaCAIOLIUXCS
IIPENOCTABIECHUSI MYHULHMIAJIBHON YCIYI'M, IIOCJIE TEpPBOHAYaJIbHOW IOJAa4Yu
3asIBJIEHUS O MPEAOCTABICHUA MYHULIMITAJIbHON YCIYTH;

0) HaJInyue OMMOOK B 3aBJICHUH O MPEJOCTABICHUN MYHUIIMIAIBHONU YCIYTH
U JOKYMEHTAaX, MOJIaHHbIX 3asBUTEJIEM MOCIIe TEPBOHAYAIBHOTO OTKa3a

B IIpUEME JIOKYMEHTOB, HEOOXOJIUMBIX JIJIsl PEJOCTABICHHUSI MYHUIIMITAIbHON
YCIIYTH, TM00 B MPEJOCTABICHUH MYHULIUIIAIBHON YCIYTHU U HE BKIFOYEHHBIX

B IIPE/ICTABJICHHBIN paHEee KOMIUIEKT I0KYMEHTOB;

B) MCTEUEHUE CpOKa JEHCTBUSA JIOKYMEHTOB WJIM H3MEHEHUEe HHpopmanuu
MOCJIe IEPBOHAYAJILHOTO OTKAa3a B MPUEME JJOKYMEHTOB, HEOOXOJUMBIX

VIS TIPEIOCTABIICHUS MYHULMIAIBHOM YCIYrH, JUO0 B MNpeAOCTaBICHUU
MYHULIMNIAIBHOW YCIIYTH;

I) BBISABJICHHE JIOKYMEHTAJIbHO TOJATBEPKACHHOTO (pakTa (TpU3HAKOB)
OLIMOOYHOTO MJIM MPOTUBOIIPABHOTO eHCTBUS (0€3AeMCTBHS) JOKHOCTHOTO JINIA
YIIOJHOMOYEHHOTO OpraHa, MYHULUIAIBHOTO ciykamiero, paboranuka MOII,
pabOTHUKA OpraHU3aluu, MPeTycMOTpeHHON YacThio 1.1 cratbu 16 denepaibHOTO
3akoHa Ne 210-®3, mpu NEepBOHAYAIBLHOM OTKa3€ B IMpPUEME JIOKYMEHTOB,



HEOOXOAMMBIX JUIsl TPEAOCTABICHUS MYHMIMNAIbHOW  YCIyru, Jubo B
MPEAOCTABICHUA MYHHIIMNAIBHON YCIYrd, O 4Ye€M B IHCbMEHHOM BHJE 3a
MOANUCHI0 PYKOBOJUTEIS YIOJIHOMOYEHHOrO opraHa, pykooautenss MO®OL] npu
NEepBOHAYAILHOM  OTKa3e B TMpHUEME JOKYMEHTOB, HEOOXOAUMBIX s
MPEIOCTABICHUS MYHUIMNAIBHOM YCIyrH, JUOO PYKOBOJUTENS OpraHU3alluu,
npeaycMoTpeHHo 4dacteio 1.1 crateu 16 @epepanbHoro 3akoHa Ne 210-D3,
YBEIOMIIAETCS 3asBUTENb, a TAKXKE HPUHOCATCS W3BUHEHUS 3a JIOCTABICHHBIE
Hey100CcTBa.

5) mpenocraBieHHs Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB M HH(OpMAIUH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIN 3aBEPEHBI B COOTBETCTBUU C ITyHKTOM
7.2 wactu 1 crareu 16 @enepanbHoro 3axkoHa Ne 210-D3, 3a UCKIIOYEHUEM
Clly4aeB, €CJIM HAHECEHHE OTMETOK Ha TaKue JOKYMEHThl JHOO HX H3bATUE
SBJIIETCS HEOOXOJUMBIM YCIOBUEM IPENOCTABICHUS MYHUIMIAIBHOM YCIyIH, U
WHBIX CITy4aeB, YCTAHOBIICHHBIX (peiepaabHbIMU 3aKOHAMMU.

2.8. OcHOBaHusl [UIsI OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAMMBIX st
MPEAOCTABICHUS MYHUIIUIIAIbHON YCIIYTH.

3asiBUTEIIO HAIIPABIIETCS yBEIOMIIEHHE 00 OTKa3e B IpUEME K PACCMOTPEHHUIO
3asIBJICHUS B CIIEAYIOIIUX CIIyqasiX:

- 3aABUTEJIEM HE IMPEIACTABICHBI JOKYMEHTBI, yKa3aHHbIE B MyHKTe 2.6.1
HACTOSIIIETr0 aIMUHUCTPATUBHOIO PETJIAMEHTA;

- npu OOpallleHHH 3a MPEJOCTABICHHEM MYHULHMIIAIBHON YCIYyrd B
ANIEKTPOHHON (opMe B pe3ysbTaTe MNPOBEPKU KBATU(PUIIMPOBAHHOW MOIINUCU
BBISIBJICHO HECOOJIIOJICHUE YCTAaHOBJIICHHBIX cTathedl 11 denepanbHOro 3axkoHa Ne
63-D3 ycoBuii MpU3HAHKS €€ IeHCTBUTEILHOCTH.

2.9. OcHoBaHusl i TMPUOCTAHOBIICHUS MPEIOCTABICHUS MYHHUIUIATIBHON
YCIIYT'H OTCYTCTBYIOT.

OcHoBaHueM [UIi OTKasa B IPEAOCTaBICHUM CBEACHUM U3 peecTpa
MYHULIMIIAJIBHOTO  HUMyIIecTBa BepXHemoOpUMHCKOrO  CEeNbCKOTO  MOCENICHUs
SIBJISIETCS. HEBO3MOYKHOCTh UJICHTHU(PUKALIMU YKa3aHHOTO B 3allpoce 00bEKTa yueTa.

2.10. MyHumnunandpHas yciyra nmpeaocTaBiisieTcss OecriiaTHO.

2.11. MakcumMasibHOE BpeMsl OKHIaHUS B OUepeau MPpHU Ioaade 3asBICHUS U
IPU MOTYYEHUHU pe3yJibTaTa NpelOCTaBICHUSI MYHUIIMITAIIBHON YCIYTH COCTaBIISIET
15 MunyT.

2.12. Cpok peructpauuu 3asiBICHUS W MPUIAraeMbIX K HEMY JIOKYMEHTOB
COCTABJISIET:

- Ha JINYHOM TIpueMe rpaxaaH — He Oosiee 20 MUHYT;

- IIpU NIOCTYIUIEHUH 3asIBJICHUS U JOKYMEHTOB I10 noure uinu yepe3 MOILI — ne
Oonee 3 qHEH co JHS MOCTYIJICHUS B YIIOJHOMOYEHHBIN OpraH.

- IIPH MIOCTYIIJICHUH 3asiBJICHUS B 3JIEKTPOHHOU (hopme — 1 pabounii neHb.

2.13. TpebGoBanuss K TIOMEIIEHHUSIM, B KOTOPBIX IPEIOCTABIISICTCS
MYyHULIMNAIbHASL YCIyTa, K 3]y OXKUJAHUS, MECTaM JIJIsl 3all0OJTHEHHMS 3alPOCOB O
MPENOCTABICHUN MYHHIIMNAIBHOW yCIyTH, WH()OPMAIMOHHBIM CTEHJIAM C
oOpa3naMi HUX 3alojHEHHs W TEepEeYHeM JOKYMEHTOB, HEOOXOIUMBIX JJIsi
NPEIOCTABICHUS! MYHMUIIMNAJIbHOW YCIyTH, B TOM 4HCIE K O00eCleueHuIo
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JOCTYITHOCTH /11 WHBAJIUIOB YKAa3aHHbIX OOBEKTOB B COOTBETCTBUM C
3aKOHOJATENLCTBOM Poccurickon denepanuu 0 COUAIBHON 3alUTE NHBAIUIOB.

2.13.1. TpebOoBaHus K TOMEIICHUSM, B KOTOPBIX IPEIOCTABIISICTCS
MyHUIUTIATbHAS yCITyTa.

[TomemnieHnusi, B KOTOPBIX MPEAOCTABISECTCS MYyHUIUIAIbHAS  yCIyra,
00eCIeuynBarOTCS HEOOXOAMMBIMH IS TIPEIOCTABICHUS MYHUIIMITAIIBHON YCIIYTH
obopynoBanueM  (KOMIIBIOTEpaMH,  CpPEACTBAMU  CBSI3M,  OPTTEXHUKOW),
KaHIICIIPCKAUMH  TIPUHAJICKHOCTIMA, HWH(POPMAIMOHHBIMU H  CIIPABOYHBIMHU
MaTepHualaMu, HarIsAHOW HH(OpMaIuei, CTYIbIMHA U CTOJIAMH).

[loMelienrsi  yIOJHOMOYEHHOTO  OpraHa  JIOJDKHBI ~ COOTBETCTBOBATH
canutapabiM npaBwiam CII  2.2.3670-20 «CaHuTapHO-3MHIEMHOIOTHYECKUE
TpeOOBaHUSI K YCIOBUSIM TPYJa», YTBEPKIACHHBIM IMOCTAHOBJICHUEM [ JTlaBHOTO
rocy1apCTBEHHOI0 caHuTapHoro Bpaua Poccuiickoit @enepanuu ot 02.12.2020 Ne
40, u O6bITh 000PYIOBAHBI CPEJCTBAMU MOKAPOTYIIICHHUS.

Bxox u BBIXOA U3 TOMENIEHUH OOOPYIYIOTCS COOTBETCTBYIOUIUMU
yKa3aTelsaMH.

Bxoxa B ynmosHOMOUYEHHBIN opran o0opyayeTcss HHPOPMaIMOHHOW TaOIMYKON
(BBIBECKOI), comepxalied nHpopmaiuio 0 HaMMEHOBAHUU, MECTE HaXOXJECHUS U
pexxuMe padoThI.

Kabunetrsl o0opyayroTcss HMH(POPMAUMOHHON  TaOMMYKON  (BBIBECKOM),
coaepkaied HUHPOpPMAIMIO O HAUMEHOBAHMM  YIIOJHOMOYEHHOTO OpraHa
(CTpYKTYpHOTO nojApaszaeicHus), OCYIIIECTRIISIOIIETO pe10CTaBICHUE
MYHHUIUITAIBHON YCIYTH.

2.13.2. TpeGoBaHMsI K MECTaM OKUJAHHUSL.

Mecta oxujaHus JOJDKHBI COOTBETCTBOBATH KOMMDOPTHBIM YCIOBHSIM IS
3asiBUTEJICH U ONTUMAIBHBIM YCIOBUSIM PA0OTHI CHEIUATMCTOB YIOJIHOMOYEHHOTO
oprasa.

Mecra oxumaHus JOJKHBI OBITH OOOPYIOBAaHBI CTYJBSIMH, KpECeIbHBIMU
CEKIIUSIMHU, CKAMbSIMH.

2.13.3. TpeboBaHus kK MeCTaM MpUEMa 3asIBUTEICH.

[Ipuem 3asiBUTENEN OCYIIECTBISETCS B CIEIMAIBHO BBIICICHHBIX I 3THX
LEeJIeN TOMEIECHUSIX.

Kaxnoe pabodee MecTo CHElnUaTIUCTOB YIOJTHOMOYEHHOTO OpraHa JIOJKHO
OBITH 00OPYAOBAHO IMEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JIOCTyHa K
HEO0OXOMMBIM MH(DOPMALIMOHHBIM 0a3aM JaHHBIX, NEYATAIOIMIMM U KOMUPYIOUIUM
YCTPOMCTBAM.

[Tpu opranuzanuu padbourx MecT I0HKHA OBITh TPEAYCMOTPEHA BO3MOYKHOCTD
CBOOOJIHOTO BXOJIa M BBIXOJA CIEHHAIUCTOB YIOJHOMOYEHHOTO OpraHa Wu3
MOMEIICHHS P HEOOXOTUMOCTH.

Mecta cmauyn © TIOJNYYECHHsS JOKYMEHTOB 3asBUTEISIMH, MeECTa IS
WHOOPMUPOBAHMS 3asgBUTENCH W  3aMOJHCHHS HEOOXOJUMBIX JOKYMEHTOB
00OpYAYIOTCSL CTYIbAMH (KpecliaMh) W CTOJIaMd U OOECTEeUMBAIOTCSA MHUCYEH
OyMaroi U MUCbMEHHBIMH MPUHAIICKHOCTAMM.

2.13.4. TpeGoBaHus K HHPOPMAIIIOHHBIM CTEHIAM.



B nomenieHusx ynoJHOMOYEHHOIO OpraHa, NMpeJAHa3HAUEHHBIX JJIs pabOTHI C
3aABUTENSIMH, pa3MEUIalOTCs HMH(OpPMAlMOHHBIE CTEHIbI, OOecneYnBaroIye
NOJTy4yeHUe UHPOPMAIK O NPEJOCTABICHUN MyHUIIUIATIBHOMN YCIIYTH.

Ha wuHpopManmoHHBIX CcTEHAAaX, OQUIMAIBHOM CAaWTE YIOJIHOMOYEHHOTO
OpraHa pa3MeIaTcs ciaeayone HHPOopMallMOHHbIE MaTEPUAJIbL:

W3BJIICUCHHUS U3 3aKOHOJATEIbHBIX M HOPMATHUBHBIX IIPABOBBIX AaKTOB,
COJIEpKAIMX  HOPMBI,  PEryJUPYIOINIME  JEATEIbHOCTh IO  HCIOJIHEHHUIO
MYHULIANIAIBHOW YCIIYTH;

TEKCT HACTOSALIEr0 aAMUHUCTPATUBHOTO PETIaMEHTA;

uH(pOpMaIUs O MOPSJIKE UCIIOTHEHUS MYHULIUTIATBHON YCIYTH;

MEepPEYEHb TOKYMEHTOB, HEOOXOAUMBIX IS MPEAOCTABICHHUS] MYHHULIUITAIIBHON
YCIIyTH;

(opMbI 1 00pa31bl JOKYMEHTOB J1JIsl 3aI10JIHEHUS;

CBEICHMSI O MECTE HaXOXKACHUs U rpaduke paboThl yIIOJIHOMOUYEHHOTO OpraHa
u MOIJ;

CIpaBOYHbIE TeNE(OHBI;

azpeca 3JIEKTPOHHOM NOYTHI U ajpeca MIHTepHeT-calToB;

uHpoOpMaIUsl O MECTe JIMYHOTO INpHEMa, a Takke 00 YCTaHOBJIEHHBIX IS
JUYHOTO MpUEMa JHAX U Yacax.

[Ipy wu3MeHeHMM HHPOpPMALMKU MO MCHOJHEHHUIO MYHUIUNAIBHOW YCIyru
OCYUIECTBIISIETCS €€ MEPUOAUUYECKOE OOHOBIICHHE.

BusyanbHas, TekcToBags M MyJbTUMEIUWHAs WHGOpMAIMs O TOPAJKE
MPEIOCTaBIEHUs MYHHUIMIAIBHOM YCIYTM pa3Mellaercs Ha HH()OpMauOHHOM
CTeHAe WM MHGOPMAIMOHHOM TepMHUHale (YyCTAaHABIMBAETCS B yIOOHOM JUIS
rpaxxaaH mMecte Ha EquHOM mopTane rocy1apCTBEHHbIX U MYHULIMIAIBHBIX YCIYT
(www.gosuslugi.ru), a Takke Ha OPHIMAILHOM CaiiTe yIIOJIHOMOYEHHOTO OpraHa
(https://semenovskoe-adm.ru).

OdopmiieHre BU3yalbHOM, TEKCTOBOM W MYJIbTUMEIUMHOW WHOOpMAIUU O
NOPSJIKE MPENOCTABICHUS MYHULMIIAJIBHON YCIYyTH JOJKHO COOTBETCTBOBATH
ONTUMAJIBHOMY 3pPUTEJIBHOMY U CIyXOBOMY BOCHPUATHIO 3TOH WHpOpManuu
rpaKJaHaMu.

2.13.5. TpeboBanuss Kk 00€CMEYCHHUIO JOCTYMHOCTH MPEIOCTABICHUS
MYHUIUNATBHONU YCIYTH JIJIl UHBAIUIOB.

B wmenmsx obecneyeHuss  YCJIOBUM  JIOCTYMHOCTH  JJIS  WHBAJIWJOB
MYHUIIUNIATBHONM YCIYTH JIOJKHO OBITh 00€CTIEeUEHO:

- OKa3aHHE CHeHaINCTaMH TOMOIIY WHBAJIMJAM B TIOCAJIKE B TPAHCIIOPTHOE
CPEIICTBO MW BBICAJKE M3 HEro IMepe] BXOJOM B TOMEIICHHS, B KOTOPBIX
NPENIOCTABISACTCd MYHULMINAIbHAS YCIyra, B TOM 4YHCJIE C HCIOJIb30BAHUEM
Kpecia-KOJISCKHU;

- OecnpensATCTBEHHBIA BXOJl MHBAIN/IOB B IOMEUICHHUE U BBIXOJ U3 HETO;

- BO3MOXHOCTb CaMOCTOATEJIBHOIO  IEPEABWKEHUS HWHBAJIUAOB IO
TEPPUTOPUM OPraHU3ALNH, TOMEIICHHS, B KOTOPBIX OKa3bIBAETCS MYHHIIMIAIbHAS
yCIIyTa;

- COTNPOBOXKICHHE MHBAIMJIOB, UMEIOLIUX CTOWKHE paccTpoicTBa (yHKIUU
3p€HH M CaMOCTOSITEJIBHOIO IIEPEABMKEHUSA, W OKa3aHWEe KM IIOMOIIM Ha



TEPPUTOPUM OPTaHMU3ALMHU, IOMEIIECHHS], B KOTOPBIX OKAa3bIBACTCS MYHULIAIIAJIBbHAS
yCIIyra,

- HaJUIekallee pasMmelleHue oOOpyAOBaHHS M HOCUTENEeH HH(pOpManuy,
HEOOXOOUMBIX [UIsl oOecredyeHus OeCHpensTCTBEHHOIO JOCTylla WHBAJIUIOB B
IIOMEIIECHMS U K YCIIyTaM, C y4€TOM OTPaHUYECHHUN UX KU3HEAEATEIbHOCTH;

- nyOnmupoBaHue HEOOXOTUMOW ISl MHBAJIHUIOB 3BYKOBOM M 3pUTEIHHOMN
uHbOpMaIluK, a TakXKe HaJIMUCEe, 3HAKOB W MHOM TEKCTOBOW M TpaduuecKon
uH(bOpMaIlMU 3HaKaMHU, BBITIOJHEHHBIMU pebe(HO-TOUeYHBIM HIprudTOoM bpaiins;

- JIOTIYCK CYpAOIEPEeBOIUHKA U TU(DIOCYPIOTIEPEBOTUNKA;

- IOITyCK COOAKU-MIPOBOJIHUKA MTPU HAJIMYHU TOKYMEHTA, MOATBEPKIAIOIIETO
ee crenuasbHoe OOy4YeHHEe W BBIAAHHOTO MO (QopMe M B TOpSAKE, KOTOPHIE
ONPEIEIAOTCA (benepabHbBIM OpraHoM VCIIOJTHUTEIbHON BJIACTH,
OCYILECTBISIONMM (PYHKIIMM TO BBIPAaOOTKE M pealu3alid TOCyJapCTBEHHOMN
NOJUTUKA W HOPMATHBHO-NIPABOBOMY pETYJIMPOBaHUIO B cdepe CcouuaibHOU
3aILUTHI HACEIICHUS;

- NPEJOCTaBJICHUE NpPU HEOOXOAMMOCTH YCIYTHM IO MECTY JKUTEIbCTBA
WHBAJIMIA WINA B JUCTAHIIMOHHOM PEXUME;

- OKa3aHUE CIEeUMaINCTaMd MHOW HEoOXOAMMOM MOMOINM HHBAIWIAM B
IIPEOJIOJICHUH OapbepoB, MPENSATCTBYIOIIUX MOJIYYEHUIO UMHU YCIYr HapaBHE C
JOPYTUMM JINLIAMU.

2.14. TlokazarenstM  JOCTYIMHOCTH M KadecTBa MYHHUIIUIAIBHON YyCIyTH
ABJISIIOTCSL  IIPEAOCTABICHUE MYHHUIMNAIBHOM YCIYTM WM  OCYIIECTBJIEHUE
OTJIEIbHBIX AAMUHUCTPATUBHBIX NPOLEAYpP B JJIEKTPOHHOH (QopMe, MOoJIyueHHE
3asiBUTENEM HMH(POPMAlMU O XOJA€ MPEAOCTABICHUS MYHULMIIAJBLHOM YCIyTu C
UCIIOJIb30BAaHUEM CPENICTB TEIE(OHHOU CBS3U, JIEKTPOHHOTO HH(YPOPMUPOBAHUS,
COOJIIO/ICHHE CPOKOB IMPENOCTABJICHUS MYHMIMIIAJbHOW YCIyTrd,  OTCYTCTBHE
&KaJl00 U MPETEH3UI CO CTOPOHBI 3asIBUTENS, a TAK)KE CYJIEOHBIX aKTOB O MPU3HAHUU
HE3aKOHHBIMHM pEUICHUH, NeUCTBUI (O€374eiCTBUS) YMOJHOMOUYEHHOTO OpraHa H
JOJKHOCTHBIX JIML YIIOJIJHOMOYEHHOI'O OpraHa.

2.15. OcymiecTBieHne OTAENBHBIX AJMUHUCTPATUBHBIX TMPOUEAYp MpHU
IPEIOCTABIICHUN MYHHUIMIAIBHON yCIyrd BO3MOXHO B 3JIEKTPOHHOHN (opme.
[IpenocTaBieHne MYHMIIMIIAJBHOM YCIYIM MOXET ocymecTBasTbess B MOIL[ B
COOTBETCTBUM C COIVIALLICHUEM, 3aKJIFOYEHHBIM Mexay MOPL[ u ynoJIHOMOYEHHBIM
OpTaHOM.

OCc00EHHOCTH OCYIIECTBICHHS OTAEIbHBIX aAMUHUCTPATUBHBIX MPOIEAYP B
ANIEKTPOHHON (opMe M MpeaoCTaBiICHUs] MYyHULMNAIBHOM yciayru uyepe3 MOI]
YCTaHOBJICHBI B pa3zieiie 3 HaCTOSUIErO aIMUHUCTPATUBHOTO PETJIAMEHTA.

3. Cocras, M0CJIeI0BATEIBHOCTh U CPOKHU BbINOJIHECHHUS
aAMUHUCTPATHUBHBIX NPOLEAYP, TPEOOBAHUA K MOPSIAKY HX
BBINIOJIHEHHS, B TOM YHCJIe 0COOCHHOCTH BbINOJIHEHUS
aMHUHUCTPATHUBHBIX NPOLEAYP B JJIEKTPOHHOU GopMe, a TaKIKe
0CO0EHHOCTH BBINOJHECHUS AIMUHUCTPATUBHBIX nmpoueayp B MPI]



[IpengocraBiieHne MYHUILIMIIAIBHOM YCIYTM BKJIIOYAeT B ce0s Cleayroliue
aAMUHHACTPATUBHBIE TPOLICAYPHI:

1) npuem u perucrpauus 3asBJICHHs, B TOM UYHCIE, MOCTYIUBIIETO B
AJIEKTPOHHON (opMe M TpUJIaraeMbIX K HEMY JIOKYMEHTOB (OTKa3 B INpUEME K
PACCMOTPEHHUIO 3aBJICHHUS);

2) pacCMOTpPEHHE 3asiBJICHUS, IPUHITHE PELIEHUS IO UTOraM PacCMOTPEHUS.

3.1. Ilpuem u perucrpanus 3asBJICHUSA, B TOM YMCIE, MOCTYNUBIIETO B
DJIGKTPOHHOW (opMe M OpuUlaraeMbIX K HEMY JOKYMEHTOB (OTKa3 B MpHEME K
DPAaCCMOTPEHHUIO 3asBJICHHUS ).

3.1.1. OcHoBaHnueM nis Hayaja aJIMUHHUCTPATUBHOM MPOLEAYPHI SBISETCA
MOCTYIUICHHWE B YIOJIHOMOYEHHBI OpraH 3asBJICHHUS M B HEOOXOIMMBIX CIIydasix
JOKYMEHTa, NPEAYCMOTPEHHOTO MOANYHKTOM 2 mnyHKTa 2.6.1 Hacrosmero
aIMUHUCTPATUBHOIO pPErJIaMEHTa Ha JIMYHOM Iipueme, yepe3 MODILI, moytoBbiM
OTIIPABIICHUEM WJIU B DJIEKTPOHHOU (popMme.

3.1.2. Ilpuem 3asBICHUS U MPUIATa€MbIX K HEMY JOKYMEHTOB OCYIIECTBISET
JIOJDKHOCTHOE JIMLIO YIIOJIJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a IPEIOCTABIICHUE
MYHULMIIAIBHON  yciyrd, cneuranuct MODL[, oCylmecTBIsOMUNA  [PUEM
JIOKYMEHTOB.

3.1.3. [TIlpm nuyHOM OOpamieHUH 3asBUTENS  JODKHOCTHOE  JIMIIO
YIOJIHOMOYEHHOTO OPraHa, OTBETCTBEHHOE 3a IPEAOCTABIECHUE MYHULHIIAIBHOU
ycnyry, cnenquanuct MOILI, ocymecTBisiomuid NpuemM JOKYMEHTOB, MPOBEPSET
KOMIUJIEKTHOCTh TMPEICTABICHHOTO B COOTBETCTBMU C MYHKTOM 2.6.1 HacTosIIero
aIMUHHACTPATUBHOTO PETJIAMEHTA NTAKETa JTOKYMEHTOB.

[TonydeHnue 3asBJIEHUS U NMPUIIATAEMBIX K HEMY JOKYMEHTOB MOATBEPKAAETCA
YIOJIHOMOUYEHHBIM OPraHOM IyTEM BbIAauM (HarpaBJICHUsI) 3asIBUTEIIO PACITUCKU B
MOJyYEHUH JOKYMEHTOB. B ciiyuae mpenocraBieHuss JOKyMEHTOB depe3 MODI]
pacnucka Bblgaercs ykazaaaibiMm MOL.

[Ipu nocryruieHnM 3asBIICHUS U IPUJIAraeMbIX K HEMY JTOKYMEHTOB B ML,
NOCNIEAHUN HE MO3HEE THS, CJIEAYIOLIEro 3a THEM UX MOCTYIUICHHs], 00ecIieunBaeT
repenady 3asBIICHUS U IPUJIaraeMblX K HEMY JOKYMEHTOB B YIOJHOMOYEHHBIN
OpraH.

3.14. Ilpu mnocTymieHWH 3asBICHUS MO TIOYTE JOJKHOCTHOE JIUIIO
YIOJIHOMOUYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEAOCTABIECHUE MYHULHIAIBHOU
YCIyTH, TPUHUMACT U PETUCTPUPYET 3asBICHUE C NPUIAraeMbIMU K HEMY
JOKYMEHTAMM.

[Tonyyenue 3asBieHust B popMe 3JIEKTPOHHOTO JOKYMEHTA W MpHJIaraeMbIX K
HEMY JIOKYMEHTOB TMOJATBEPKIACTCS  YIOJIHOMOYEHHBIM OpPraHOM  IIyTEM
HaIlpaBJICHUS 3asIBUTEIIIO YBEJIOMJICHUS, COJZIEPIKAILETO BXOJSIIUI
PETUCTPALIMOHHBIA HOMEp 3asBJICHUs, JaTy IIOJYy4YE€HUsS YIIOJIHOMOYEHHBIM
OpPraHOM YKa3aHHOI'O 3asBJICHUSA W MNPWIATa€MbIX K HEMY JTOKYMEHTOB, a TaKXe
NepeueHh HAWMEHOBaHWM (DalyIoB, TMPEACTaBICHHBIX B (OpMe DIIEKTPOHHBIX
JIOKyMEHTOB, C YyKa3aHHEM HX oObeMa (lajmee - YBEIOMJICHHE O TOJyYCHHH
3asIBJICHHUS).




YBenOMIIEHHE O MOJYUYCHUH 3asBJICHUS HAIPABJISECTCS YKA3aHHBIM 3asIBUTEIIEM
B 3asBJICHUM CIOCOOOM HE IO3[HEee padouero MAHS, CICAYIOIIEr0 3a JHEM
MOCTYIUICHUS 3asIBJICHUS B YIIOJIHOMOYEHHBIN OpPTraH.

3.1.5. Ilpu mocTymjieHur 3asBICHUS B JJCKTPOHHOU (QopMe TOIKHOCTHOE
JULO  YIOJHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE 3a  IPEIOCTABIICHHE
MYHULMIIATBHOW YCIIyTH, B TeueHrue | paboyero JHS ¢ MOMEHTA €ro perucTpalyu
OPOBOAUT TPOLEAYPY TPOBEPKU JCHCTBUTENBPHOCTH  KBATU(DHUIIMPOBAHHON
MOJIHKCH, C UCIIOJIB30BAHUEM KOTOPOH MOANKMCAHO 3asiBJICHUE (ITAKET 3JIEKTPOHHBIX
JIOKYMEHTOB) O MPEJOCTABICHUH MYHHUIIMIAIBHONW YCIYTH, IPEIyCMaTPUBAIOILYIO
IIPOBEPKY COOJIIOJIEHUS YCIIOBH, yKa3aHHBIX B cTarbe 11 denepaibHOro 3akoHa
Ne 63-03-

B cinydae eciiu B pe3ysibTate NPOBEPKU KBAUTU(PUIIMPOBAHHOU MOANUCH OYyIEeT
BBISIBJIEHO  HECOONIOIGHWE  YCTAHOBJEHHBIX  YCJIOBUW  NpHU3HAHUS €€
JEWCTBUTEIBLHOCTH, YIOJIHOMOYEHHBIA OpraH B TEYEHUE TPEX JHEW CO JIHSA
3aBEpUICHMs MPOBEJIEHUS TAaKOW MPOBEPKUM NPUHHUMAET penieHue o0 oTKase B
IpUeMe K PacCMOTPEHUIO 3asIBIICHUS U HAIPaBIISIET 3asBUTENIO yBEIOMIIEHHE 00
ATOM B JJIEKTPOHHOM (opme ¢ ykazaHueM MyHKTOB cTaThM 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCIYXKWUJIM OCHOBAaHUEM [JIs MPUHATHS YKa3aHHOIO
pemienus. Takoe yBeAOMIIEHHE TMOANUCHIBAETCS KBATHM(PUUUPOBAHHOW MOIIUCHIO
PYKOBOJIUTENSL  YIMOJIHOMOYEHHOTO  OpraHa WM  YINOJHOMOYEHHOTO WM
JIOJDKHOCTHOTO JIMIA M HAIpaBJISeTCs MO aJpecy 3JIEKTPOHHOM IMOYTHI 3asBUTEIIS
ambo B ero JUYHbIA KabuHeT Ha EauHOM mopTrane rocyJapCTBEHHBIX H
MYHULIUTATBHBIX YCITYT.

B ciydyae BbISIBIE€HUS MHBIX OCHOBAHMM NJIsl OTKa3a B MpPUEME TIOKYMEHTOB,
NEPEUHCIICHHbIX B MYyHKTEe 2.8 HACTOSILEro aAMUHUCTPATHUBHOIO pPErJIaMeHTa,
JOJKHOCTHOE JIMIO YITOJITHOMOYEHHOI'O OPTraHa, OTBETCTBEHHOE 3a MPEJOCTABICHHE
MYHULIMNIAIBHON YCIIYyI'M, OTKa3blBa€T B MpPHEME JOKYMEHTOB C YyKa3aHUEM
MPUYUHBI TAKOTO OTKa3a (P JUYHOM OOpaIIeHHUH 3asiBUTENs) 100 ohopmisieT u
HaIpaBJIsieT YBEJOMJIEHHE 00 OTKa3e B MpPHEME K PAaCCMOTPEHUIO 3asiBICHUS U
MpWIaraéMblX K HEMY JOKYMEHTOB C IIOMOINBIO TIOYTOBOM CBSi3M JMOO B
JIIEKTPOHHOM BHJI€, B TOM YHCJIE MOCPEACTBOM JJIEKTPOHHOM IOYTHI, C
ucrosib3oBanueM EauHOro noprana rocyJapcTBEHHbIX U MyHUIIMIAIBHBIX YCIYT (B
cllydae MOCTYIUICHHS 3asBJICHHUS] M MPUJIAraeMblXx K HEMY JOKYMEHTOB IO TOYTE
WIK B DJIGKTPOHHOM BHUJE, B TOM YHCJE MOCPEACTBOM 3JIEKTPOHHOM MOYTHI, C
UCIOJIb30BaHuEM EAuHOro mopTrajia rocyAapCTBEHHBIX U MYHULIMNIATBHBIX YCIIYT).
JlaHHO€ yBEJOMIICHHE MOANKUCHIBAECTCS PYKOBOJUTENEM YIIOTHOMOYEHHOTO OpraHa
WM YIIOJTHOMOYEHHBIM UM JTOJKHOCTHBIM JIUIIOM.

3.1.6. MakcumanbHbIi CPOK UCIIOJIHEHUST aAMUHUCTPATUBHOM MTPOLIEAYPHI:

[Tpuem u peructpanusi JOKYMEHTOB OCYILIECTBIISECTCA:

- Ha TUYHOM TIpueMe TpaxkaaH — He Oonee 20 MUHYT;

- IIPU MIOCTYIUICHUY 3as1BJICHUS U JOKYMEHTOB 110 1noute win yepe3 MOL] — e
Oonee 3 nHEH co AHS MOCTYIJICHUS B YIIOJIHOMOYEHHBIN OpPIaH;

- TIPH MIOCTYIIJICHUH 3asIBJICHUS B AIEKTPOHHOU (hopme — 1 pabounii 1eHb.

VYBenomneHnne o0 OTKaze B MPHUEME K PACCMOTPEHUIO 3asBIICHUS, B CIydae
BBISIBJICHHUS B XOJI€ TPOBEPKH KBaIU(UUMUPOBAHHON TMOAMUCU  3asBUTENS
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HECOOJIIOJICHNUSI YCTAHOBJIEHHBIX YCIIOBUM TpU3HAHUS €€ JCHCTBUTEIbHOCTH
HaIpaBJsieTcsl B TeUeHHe 3 JHEH co JHS 3aBepIleHUs MPOBEACHUS TaKO MPOBEPKHU.

3.1.7. Pe3ynpTaToM UCIOJHEHUS aIMUHUCTPATUBHOMN MPOLIEYPHI SIBISETCS:

- IpUEM M perucTpainus 3asBJICHUsA, BblJadya (HampaBJIeHHE B 3JICKTPOHHOM
Bujie uiau B M®II) 3asBuTENt0 pacuck B MOTYYEHUU 3asIBJICHUS U MPUIOKEHHBIX
K HEMY JOKYMEHTOB (YBEIOMJICHHS O TIOJyYCHHUH 3asIBJICHU );

- HampaBJeHHE YBEAOMJICHHS OO0 OTKa3e B TMpHEME K PaCcCMOTPEHHIO
3asIBIICHMUSL.

3.2. PaccmoTpeHMeE 3aBIEHUS, IPUHATHE PEMICHHS IO UTOTAM PaCCMOTPEHMUS.

3.2.1. OcHOBaHMEM AJI1 Ha4yaya BBIOJHEHUS aJMUHUCTPATUBHOMN MPOLEAYpPbI
ABJIAETCSl  MOJYYEHUE JIOJDKHOCTHBIM  JIULIOM  YIIOJHOMOYEHHOTO  OpraHa,
OTBETCTBEHHBIM 3a MPEIOCTaBICHHUE MYHUIMNAIBHOW YCIYTH, BCEX TOKYMEHTOB
(uHopmanyn), HEOOXOAUMBIX JUIsI IPEAOCTABICHUS MyHUIIUIIAILHON YCIIYTH.

3.2.2. JIOM>KHOCTHOE JHMIO YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
[PEJOCTABIIEHUE MYHULUNAIBHON YCIyrH, paccMaTpuBaeT MpeACTaBICHHBIE
JOKYMEHTbl M BBISBIET Hajguuue (OTCYTCTBHE) OCHOBaHMs JJsi OTKa3za B
MpPEeNIOCTaBIeHUU BbIMUCKU (MH(pOpMaIu) 00 OoO0BEKTax yuyeTa U3 peecTpa,
IPEyCMOTPEHHOTO IIYHKTOM 2.9 HACTOSIIET0 aAMUHUCTPATUBHOTO pErjlaMeHTa.

B ciydyae HEBO3MOXXHOCTU MAEHTU(UKAIIMM YKa3aHHOTO B 3ampoce o0beKTa
ydyeTra JIOJDKHOCTHOE JIMIIO YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
NPENOCTABICHUE MYHULUINAIBHOM YCIYrdM, TOTOBUT HPOEKT YBEIOMJIEHUS 00
OTKa3e B MPEJ0CTaBICHUN CBEICHUN U3 peecTpa (1anee — yBeJIoMIIeHHE 00 0TKaze).

B cmywae oOTCyTCTBHS OCHOBAaHWMW, TMPEAYCMOTPEHHBIX MyHKTOM 2.9
HACTOSIIIETO aIMUHUCTPATUBHOTO periiaMeHra, JOJKHOCTHOE 1200(0)
YIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a MPEJOCTABICHHE MYHUIUIAIbHOU
yCIyTd, paccMaTpUBaeT IMpPEICTaBICHHbIE JOKYMEHTbl U BBIABISET HaJIWYHE
(oTcyTCTBHE) OOBEKTa y4yeTa, B OTHOIICHUM KOTOPOTO 3asiBUTENIb OOpaTuics 3a
HoJlyYeHUuEM UH(POpMAIIIH, B pEecTpe.

B cinydae Hanuuus Takoro oObBEKTa JIOJDKHOCTHOE JIMILO YIMOJTHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a IMPEIOCTaBICHWE MYHULMIMAIBHOM YCIYrH, TOTOBUT
IPOEKT BBHIMTUCKU U3 peecTpa MyHHUIMIIAILHOTO UMYIIecTBa. B yka3zaHHOI BbINTUCKE
OTpaXaroTcsd BCE CBEACHMS, COJAEpXKAIIMecs B PEECTpPEe MYHHULHMAIBHOIO
MMYILECTBA.

B cnyuae oTcyTcTBHS B peecTpe 00BbEKTa, B OTHOLIEHUHU KOTOPOTO 3asiBUTEIh
oOpaTwiics 3a MoJy4YeHHUeM HH(POpPMAalUHU, JTOKHOCTHOE JIUIO YIOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MPEJOCTABICHUE MYHULHUIMAIBLHON YCIyrd, TOTOBUT
MPOEKT YBEAOMJICHUSI 00 OTCYTCTBUM 3ampanimBaeModl MHGOpMallMi B peecTpe
(manee — yBeqoMiIeHHE 00 OTCYTCTBUU UH(MOPMAIIIH).

3.2.3. Ilpoext BbmMCKH (yBemomileHHsT 00 OTKaze, yBEAOMJECHHUS 00
OTCYTCTBHUH uHpOpMAaIUH) pEeCTaBISIETCS JOJKHOCTHBIM JULIOM
YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MPEIOCTaBICHHE MYHHUIIMIIAIbLHON
yCIyrd, Ha TOANUCh PYKOBOIAUTENIO  YMOJHOMOUYEHHOTO OpraHa WIH
YIOJIHOMOYEHHOMY UM JOJDKHOCTHOMY JIUILY.

3.2.4. PykoBoJIWTENb YHOJHOMOYEHHOI'O OpPraHa WJIA YIOJIHOMOYEHHOE UM
JIOJDKHOCTHOE JIMIIO, PACCMOTPEB IMOTYYEHHBIE JOKYMEHTHI, B CIydyae OTCYTCTBHUSA




3aMeYaHUil TIOJIMKUCHIBAET COOTBETCTBYIOLIYIO BBIMUCKY (yBeAOMIIEHHE 00 OTKase,
YBEIIOMJICHHS 00 OTCYTCTBUU HH(OpMAITUH).

3.2.5. TlonnmucanHas BbIMucKa (yBeIOMJICHHE 00 OTKasze, yBEJAOMIICHUS 00
OTCYTCTBUU uHbOpMaIIIN) perucTpupyercs JIOJKHOCTHBIM JUIIOM
YIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIM 3a MPEAOCTABICHUE MYHHUIIUNAIBHOU
yCIyTH, B YCTAHOBJIICHHOM TIOPSIJIKE.

3.2.6. B cinywyae mojauyu 3asBICHUS 3asBUTENIEM JIMYHO WU IOYTOBBIM
OTIIPaBJICHUEM, BHITUCKA (yBEAOMJICHHE 00 OTKa3e, YBEAOMJICHHsS 00 OTCYTCTBUU
uH(OpMAIMU) BBIJACTCA 3asBUTENI0 B ¢GopMe OyMaKHOTO TOKyMEHTa TO €ro
BBIOOPDY B YINOJHOMOYEHHOM  oprane, MO®IL[, 1ubo  HampaBisgercs
YIOJIHOMOYEHHBIM OPTaHOM MOCPEJICTBOM MOYTOBOM CBSI3H.

B ciydyae momaum 3asBiCHHS B AJIEKTPOHHOW (opMe 3asBUTENIO B KaueCTBE
pe3yibraTta IMpEeAOCTaBICHMUsS YCIOyrd OOecleuuBaeTcsi IO €ro  BbeIOOpY
BO3MO>KHOCTb IOTYUYECHHUS:

1) B (hopMe 3JEKTPOHHOTO TIOKYMEHTA, OANKUCAHHOTO YIIOJIHOMOYEHHBIM
JNOJDKHOCTHBIM JIMIIOM C HCIOJIb30BAaHUEM YCHJICHHOM KBaIU(PUIIMPOBAHHON
3JIEKTPOHHOM MOJIIUCH;

2) B (popMe TokyMeHTa Ha OymMakHOM HocuTesne B MDILI;

3) uHGOpMAIlMM W3 TOCYAAPCTBEHHBIX HH(POPMAIIMOHHBIX CHCTEM B
CIIy4asx, IPeAyCMOTPEHHBIX 3aKOHOAATENBCTBOM Poccuiickont denepanym.

3.2.7. MakcuMaJIbHBII CPOK MCHOJHEHUsI aAMUHUCTPATUBHOW POLEAYpHI - [
pabounx AHEW C MOMEHTa MOJyYeHHUs JOJKHOCTHBIM JIUIIOM YITOJHOMOYEHHOTO
OpraHa, OTBETCTBEHHBIM 3a IMPEJOCTABICHWE MYHUIMIAIBHONW YCIYTH, BCEX
JIOKYMEHTOB (MH(pOpMaLUn).

3.2.8. Pe3ynpTaToM MCTIOJHEHUS aAMUHACTPATUBHOM MPOIEAYPHI SBISICTCS:

- HampaBJieHHE (BpYYCHHE) 3asBUTEII0 yBeAOMJIEHHS 00 OTKaze B
IPEOCTABICHUU CBEJCHUI U3 peecTpa B Cilydae HEBO3MOXKHOCTU MJIEHTU(UKALUN
YKa3aHHOTO B 3aIIpOCe O0BEKTa yUeTa,;

- HampaBlieHHEe (BPYyUEHHE) 3asBUTEIIO BBIMTUCKH, COJEpKaIeld nH(DOpMAIUIO
00 00BeKTax yuera U3 peecTpa MyHUIUIAILHOTO UMYIIIECTBA;

- HampaBJeHHE (BpYYCHHE) 3asBUTEIIO YBEAOMJIEHHUS 00 OTCYTCTBUU
3arpaimBaeMoil HHPOpPMAIH B peecTpe.

3.7. llopAmok OCYyWIECTBIEHUA aIMUHHUCTPATUBHBIX MpPOUEAYp B
JJIGKTPOHHOW (¢opMe, B TOM UYHUCIE€ C HCHOJIb30BaHWEM EnuHOTO TOpTana
rOCyIapCTBEHHBIX U MyHHUIIMITAILHBIX YCITYT.

3.7.1. Tlpu mpenocTaBIeHUH YIOJTHOMOUYEHHBIM OPTaHOM MYHHIIMITATHLHON
yCIyTH B AJIEKTPOHHON (opMe mocpeacTBoM EnnHOTO mopTana rocyaapCTBEHHBIX
¥ MYHUIUTATBHBIX YCIYT 3asBUTENI0 O00ECTIEUNBACTCS BBHIMIOJHEHHUE CIICIYIOIINX
JICUCTBUMN:

nojiyueHue HUHQPOpMaUUMKU O TOpPSAKE W CpPOKax MperoCTaBJICHUs
MYHULIMNIAIBHOW YCIIYTH;

3aliUCh Ha TMpPUEM B YIOJHOMOYEHHBI OpraH Jjs MoJa4yu 3ampoca
O MPEAOCTABIEHUH MyHULIMIIAJIBHON YCIYTrH (J1ajiee — 3ampoc);

dbopmMupoBaHUE 3ampoca;



OpUeM M PETUCTpalMs YINOJIHOMOYEHHBIM OpraHOM 3ampoca W HHBIX
JIOKYMEHTOB, HEOOXOUMBIX JUIsI PEOCTABICHUS] MYHULIMITAJIbHON YCITYTH;

MOJIyYeHHE pe3yiIbTaTa NpeI0OCTaBICHUS MyHUIIMTIAIIbHON YCIIYTH;

MOJIyYEHHE CBEJICHHUM O XO/I€ BHITIOJHEHUS 3aMpoca;

OCYUIIECTBJICHUE OIEHKM KauyecTBa MPEJOCTaBICHUS MYHHUIIUIAILHOM
YCIyTH;

nocyneOHoe  (BHecyleOHOE) 00XaloBaHWE pPEIICHUH U JIeUCTBUU
(Oe3meiicTBuUs) opraHa (OpraHU3AINH ), TOJPKHOCTHOTO JIMIA opraHa (OpraHu3aIiun)
00 MYHUITUTIATBFHOTO CITY’KaIllero;

aHKETUPOBaHUE 3asBUTENS (MPEABABICHUE 3aIBUTEIIO MIEPEUHSI BOMPOCOB U
MCYEPIBIBAIOIIETO MEPEYHs BApUAHTOB OTBETOB Ha YKa3aHHBIE BOMPOCHI) B LEIIX
ONpEeAeNieHUs]  BapHaHTa  MYHUIMOAIBHONW  yCIyrd,  MPEeIyCMOTPEHHOTO
aJIMUHUCTPATUBHBIM PETJIAMEHTOM TMPEAOCTABICHUS MYHUIUMINAIBHON YCIYTH,
COOTBETCTBYIOIIETO NMPU3HAKAM 3asIBUTEJIS;

NPENBbABICHUE 3asBUTEII0 BapuaHTa TMPEJOCTABICHUS MYHHUIIUIIATBLHOM
YCIIYTH, MPEAYyCMOTPEHHOTO aJMUHUCTPATUBHBIM PETIaMEHTOM IMPEAOCTaBICHUS
MYHHUITUTIATBHON YCIIYTH.

3.7.2. Jlna mpenocTaBieHUST MYHUIIMIAIBLHONW YCIYTH C HCIIOJIb30BAHUEM
Enunoro moprana TOCyHapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT 3asBUTEINb
3anoJiHsgeT GopMy, B KOTOpOH HEOOXOIMMO yKa3aTh CBEICHUS, HEOOXOAUMBIC JJIs
MOJTyYEHUS yCIYTH.

3.7.3. 3adABieHUE CUUTAETCA OTIIPABICHHBIM IIOCJIE TOJYYEHUS 3aSIBUTEIEM
COOTBETCTBYIOIIETO JJIEKTPOHHOTO YBEIOMJICHUS B JIMYHBIA KAOWHET 3asBHUTEIS
WJIM €TO TpeicTaBuTeNsI Ha EquHOM mopTane rocy1apcTBEHHBIX 1 MYHHUITUTIATBHBIX
YCIIYT.

3.7.4. B xoze npeaocTaBieHs] MyHUIIMITAIGHON YCITyTH 3asBUTEIH TOJy4aeT
YBEJOMJICHHSI O CTaTyce YCIyrW B JMYHOM KaOWHETE 3asBUTENSI WIH €ro
npeacraBuTesss Ha EquHom nmopTane rocyJapcTBEHHBIX U MyHUITUTIATBHBIX YCIIYT.

3.7.5. 3agBUTEN0O B KayeCTBE pe3yJbTara MPEJOCTABICHUS YCIYTU
o0ecrieunBaeTcs Mo ero BHIOOPY BO3MOKHOCTh:!

- TOJyYeHUS 3JEKTPOHHOIO JOKYMEHTA, MOANHUCAHHOTO C HCIOJIb30BaHHEM
KBATH(UITUPOBAHHON TTO/IIHCH;

- TIOMy4YEHHWsS C HCIOJb30BaHMEM EIWHOrO mopTana TOCYJapCTBEHHBIX H
MYHHIIUTIATBHBIX YCIYT 3JIEKTPOHHOTO JOKYMEHTa B MalIMHOYMUTAaEMOM Qopmare,
MOJIMTMCAHHOTO KBATM(UIIMPOBAHHON MOAMUCHIO CO CTOPOHBI YMOJIHOMOYEHHOTO
oprasa.

[Ipn momyueHun pesynbTaTa MPEAOCTaBICHHUS yclyrd Ha EmauHOM moprane
rOCYapCTBEHHBIX U MYHHIIMIIATBHBIX YCIYT B (pOpME DIEKTPOHHOTO TOKYMEHTa
JIOTIOJIHUTEIBHO — 00ECTIEYMBACTCS BO3MOXKHOCTh  TOJIYYEHHUS 10  IKEJIAaHUIO
3asgBUTENS JOKyMEHTa Ha OyMa)KHOM HOCHUTENE, TMOATBEPKIAIOIIETO COAEpKaHNe
3JIEKTPOHHOTO JOKYMEHTA.

Nudopmars 06 IMEKTPOHHBIX JOKYMEHTaX - Pe3yJibTaTax MpeloCTaBICHUS
yCIIyT, B OTHOUICHUH KOTOPBIX MPEAOCTABISIECTCS BO3MOKHOCTD, IPEyCMOTPEHHAs
ab3alleM BTOpPBIM HACTOSILIETO IyHKTa, pa3Melaercs omneparopoM Eaunoro



HopTaja roCyJapCTBEHHbIX U MYHUILIUIIAIBHBIX YCIYT B €UHOM JINYHOM KaOMHETe
WIH B JIEKTPOHHOMU (hopMe 3arpoca.

B03MOXHOCTh TONy4YeHHsI pe3yjbTaTa IPEJOCTABICHUS YCIYIM B (QopMme
JJIIEKTPOHHOTO  JOKyYMEHTa WM JOKyMEHTa Ha OyMa)XHOM  HOCHUTEIE
o0ecrieunBaeTcs  3asgBUTEN0 B  TEUYEHHE CpOKa  JCHCTBUS  pe3ysbTara
IIPEIOCTABIICHUS YCIYTH (B Cllydae €CJIM TaKOW CPOK YCTaHOBJIEH HOPMAaTHUBHBIMU
npaBOBbIMH akTaMu Pocculickoin @eaepanun).

4. q)Ole)I KOHTPOJIA 3a UCITOJTHEHUEM aIMUHUCTPATUBHOI'O pPerjiaMEeHTa

4.1. KonTposnb 3a coOdrofcHHEeM aJMUHHUCTpanuel BepxHemoOpuHCKOTO
CEJIbCKOTO MOCEJICHUS, JOJKHOCTHBIMH JULAMU aIMUHHCTpaLIUU
BepxHeq0OpruHCKOTO CEeJIbCKOTO MOCENECHHMS], YIaCTBYIOIIMMHU B TPEIOCTaBICHUH
MYHULIUNAIBHON  YCIIYyI'M, TIOJIO)KEHHM  HACTOSIIErO0  aJIMUHUCTPATUBHOIO
perjiaMeHTa  OCYUIECTBJISIETCS  JODKHOCTHBIMU  JIMLAMHM  aJIMUHHUCTPALAH
BepxHeq00OpHHCKOTO CENbCKOro MOCEIEHUS, CIIeUAILHO YIIOJIHOMOYEHHBIMU Ha
OCYLIECTBJICHUE  JITAHHOTO  KOHTPOJS,  PYKOBOAMUTEIEM  aJIMUHUCTPALUU
BepxHeqoOpHHCKOTO CEeIbCKOro MOCENIEHHUS W BKIOYAaeT B ceOs MpOBENCHHE
MPOBEPOK TMOJHOTHI M KayecTBa MPEIOCTABICHUS MYHULMIIAIBHOW YCIYTH.
[InaHOBbIE W  BHEIUIAHOBBIE IPOBEPKH  MPOBOASATCA  YHOJHOMOYEHHBIMH
JOJDKHOCTHBIMU  JIMIIAMH ~ aIMUHHUCTpaliuu  BepxHeqoOpruHCKOTO  CEebCKOTro
IIOCEJICHUSI HAa OCHOBAaHUU PACIOPSKEHUS PYKOBOAMTENS AJIMUHHUCTPALUU
BepxHeq00puHCKOTO CeTbCKOTO MOCENEHUS.

4.2. IlpoBepka NOJHOTBI M KayecTBa IPEIOCTABICHUS MYHULHUIIAIBHON
YCIIYTH OCYIIECTBIISIETCS TyTEM MPOBEACHUS:

4.2.1. TImaHOBBIX TPOBEPOK COOMIOJIEHUS WU WCIOJHEHHUS JIOJDKHOCTHBIMU
JMIIaMU  aJMUHUCTpAlMd  BepXHEIOOpPHUHCKOTO  CEJIbCKOTO  IMOCEJICHUS,
YYaCTBYIOIIMMH B TMPEAOCTABICHUA MYHHUIMNAIbHOW YCIYTd, MOJ0XKEHHM
HACTOSIIIEr0 aJMUHUCTPATUBHOIO PErjiaMEHTa, HOPMAaTHBHBIX IPABOBBIX AKTOB,
PETYIUPYIOLIUX AEATENBHOCTh MO MPEIOCTABICHUI0O MYHUIIMIIAIILHON YCIYTH TIPH
OCYUIECTBICHUN OTIEIbHBIX aJIMUHUCTPATUBHBIX MNPOUEAYpP U MPEIOCTaBICHUS
MYHULUIIAIIBHON YCIIYTH B LIEJIOM.

4.2.2. BHeIIaHOBBIX MPOBEPOK COOIIOJICHUSI U UCIIOHEHUS JOJKHOCTHBIMU
JMIIAMU  aJMUHUCTpAlMi ~ BepXHEIOOpPUHCKOTO  CEJIbCKOTO  IMOCEJICHUS,
YYaCTBYIOIIMMH B TMPEAOCTABICHUA MYHHUIIMNAIbHOW YCIYTd, MOJOXKEHHUM
HACTOSIIIEr0 aJMUHUCTPATUBHOIO PErJIaMEHTa, HOPMATHBHBIX IMPABOBBIX AKTOB,
PEryIUPYIOIIUX IEATEIbHOCTh MO MPEIOCTABICHUI0O MYHUIIMIIAIILHON YCIYTH TIPH
OCYUIIECTBICHUN OTIENbHBIX aJIMUHUCTPATUBHBIX MPOLEAYpP U MPEAOCTaBICHUS
MYHULUITAIIBHOMN YCIIYTH B LIEJIOM.

4.3. IlnaHoBbIE MPOBEPKU OCYIIECTBIEHUS OTAEJbHBIX aJIMUHHCTPATUBHBIX
npoLeayp npoBoaarcs 1 pa3 B MONyroJue; MOJHOTHI U KauecTBa MPEIOCTaBICHUS
MYHULMIIATBHOW YCIyTH B LIEJIOM - 1 pa3 B IO/, BHEIUIAHOBBIE - NPU MMOCTYIUIEHUH
B aJIMHUHUCTpalui0 BepxHegOOpHMHCKOTO CEJIbCKOrO0 TOCEIEHUS KaJoOBbI
3asBUTENISI HA CBOEBPEMEHHOCTb, IIOJIHOTY M KAadye€CTBO IPEAOCTABJIECHUS



MYHULIMIIAJIbHOW yCIIyTM, HAa OCHOBAaHUM MHBIX JOKYMEHTOB U CBEACHMH,
YKa3bIBAIOIUX HA HAPYIIECHUS HACTOALIETO a/IMUHUCTPATUBHOIO PETJIAMEHTA.

4.4. 1o pe3ynbprataM MPOBEIECHHON NMPOBEPKU COCTABIIAETCS AKT, B KOTOPOM
OTPa’KalOTCs BBISBJICHHBIC HAPYLIECHUS U MPEIJIOKEHUS M0 UX YCTPAHEHUIO. AKT
HOJIUCBHIBAETCA JODKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha IPOBEIECHUE
IIPOBEPKHU.

4.5. JIoKHOCTHBIC JTMLA aAMUHUCTpAlMU BepXxHeno00pHUHCKOTIO CEIbCKOIro
IIOCEJICHUS, Y4YacTBYIOIIWE B NPEIOCTaBICHUM MYHULHMIIAIBHOM YCIYTd, HECYT
NEPCOHAIBHYIO OTBETCTBEHHOCTh 3a COOJIOZAEHUE CPOKOB M IMOCJIEI0BATEIbHOCTH
UCTIOJTHEHUS] aJIMUHUCTPATUBHBIX JEHCTBUU W BBINOJIHEHUS aIMHUHHCTPATUBHBIX
IpoLEeaAyp, MPEAYCMOTPEHHBIX HACTOALIUM aJMUHHCTPATUBHBIM PETrJIaMEHTOM.
[lepconanbHass OTBETCTBEHHOCTh 3aKPEIISETCS B JOJHDKHOCTHBIX MHCTPYKIUAX. B
cllydae BBISIBJICHHS HAPYIIEHUH BUHOBHBIE HECYT OTBETCTBEHHOCTh B COOTBETCTBUH
C JIEUCTBYIOIIMM 3aKoHOoAaTenbcTBOM Poccmiickonn @enepanuu u Bonrorpanckon
o0nactu.

4.6. CamocrosTenbHOM (OpMON KOHTPOJIS 3a HUCHOJHEHHEM IOJIOKEHUN
aJIMUHUCTPATUBHOIO PETJIAMEHTA SIBIISIETCS KOHTPOJIb CO CTOPOHBI TpakJaH, HUX
OOBEIMHEHUH M OpraHu3alil, KOTOPBIA OCYIIECTBISAETCS IyTEM HAINpaBICHUS
oOpameHuii W kajgod B aJIMHUHUCTpAlUI0 BepxHeq00pHHCKOTO CEeIbCKOTO
IIOCEJICHUS.

5. JocyneOHblii (BHecyAeOHBbIH) MOPSAA0K 00KAJT0BAHNUS PelleHuil
U aeiictBui (0e3aeiicTBHs) aAMUHUCTPANUU BepxXHe100puHCKOTO CeJIbCKOTo
nocesgenusi, M®II, a Takike UX JOJUKHOCTHBIX JIUI, MYHHUIUNAJIbHBIX
CJIYKalIUX, pA0OTHHKOB

5.1. 3asBuTenb, MOXeT OOpaTUTHCA C KajnoOOW Ha pElIeHHs U ACHCTBUS
(6e3nelicTBue) aaMUHUCTpaAUM BepxHEJOOPUHCKOTO CEIIBCKOTO  IMOCETIEHUs,
M®OII, a Takxe UX JOIKHOCTHBIX JIHI, MyHULUIIAIbHBIX CIyXaIluX, pa0OTHUKOB,
B TOM YHCJIE B CIEAYIOLIUX CIyqasiX:

1) HapylleHHe cpoKa pEerucTpanuy 3amnpoca 3asgBUTENS O MPEAOCTABICHUU
MYHULIMNAIBHON YCIYrW, 3ampoca, ykazaHHOro B cratbe 15.1 ®DepepasibHOro
3akoHa Ne 210-P3;

2) HapylIeHUE CPOKa MPEIOCTABICHUS MyHULIUIIAJIBHON yCiIyru. B ykazaHHOM
ciydae gocyneOHoe (BHecyneOHOE) O0OKaloBaHWE 3asiBUTENEM pEIIeHUH U
nevctBuii  (Oe3mericTBHs)  MHOTO(MYHKIIMOHAJIBLHOTO  IIEHTpa,  pabOTHUKA
MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa  BO3MOXHO B  Cjly4yae, €cld  Ha
MHOTO(YHKIIMOHANIbHBINA LEHTp, pelieHus U AeicTBus (0e3neicTBHE) KOTOPOro
00XanyroTcsl, BO3JI0KE€HA (PYHKIUS MO MPEAOCTABICHUIO MYHUIIMIAIBHONW YCIYTU
B [TIOJITHOM 00bEME B TIOPSAJIKE, ONpeiesiIeHHOM 4yacThio 1.3 cratbu 16 denepanbHOro
3akoHa Ne 210-D3;

3) TpeGoBaHue Yy 3agBUTENId JOKYMEHTOB WM HHQOpManuu aubo
OCYUIECTBJICHUS JEUCTBUM, MNPEICTaBICHUE WM OCYUIECTBICHUE KOTOPBIX HE
MPEeIyCMOTPEHO HOPMATUBHBIMU MPaBOBbIMU akTamMu Poccuiickoit ®Dexnepanuu,
HOPMAaTUBHBIMU MPABOBBIMH akTamu Boirorpaackoil o01acTu, MyHUIMIIATbHBIMA
IIPaBOBBIMH aKTaMU I PEJOCTABICHHUS] MyHULIMITAIBHON YCITYTH;
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4) oTKa3 B MpUEME JOKYMEHTOB, MPEJOCTABICHUE KOTOPHIX MPEAYCMOTPEHO
HOPMATUBHBIMU TPaBOBbIMU akTamu Poccuiickoit deneparum, HOpMaTUBHBIMU
paBOBBIMM akTaMu Bonrorpajackoit 065acTi, MyHUIIUIAIBHBIMU IPABOBBIMU
aKTaMH JUIsl IPEJOCTABJICHHS] MYHULIMITAIbHON YCITYTH, Y 3asSBUTEIIS;

5) oTKa3 B MpeOCTaBICHUN MYHUIIUNIATIBLHOM YCIYTH, €CITM OCHOBAHUS OTKAa3a
HE TPEAYyCMOTPEHBI (eAepaTbHBIMI 3aKOHAMHU W TPUHATHIMH B COOTBETCTBHH C
HAMM WHBIMA HOPMATMBHBIMH NpaBOBbIMU akTamu Poccuiickon ®enepannu,
3aKOHAMH W WHBIMH HOPMAaTHBHBIMH MTPAaBOBBIMH akTamMu Bonrorpanckoi oomactu,
MYHUIIMIIAJbHBIMUA TPAaBOBBIMH aKTaMd. B yka3aHHOM ciydae aocyaeOHoe
(BHECYmeOHOE) O0KaJIOBaHWE 3asBHUTENIEM pEIICHWN W JeicTBuil (Oe31eiicTBUs)
MHOTO(YHKIIMOHAJILHOTO IIEHTPa, Pa0OTHHKAa MHOTO(MYHKIIMOHAIBLHOTO IICHTpA
BO3MOXXHO B CJlydyae, €Cld Ha MHOTO(DYHKIIMOHAJIbHBIA IEHTP, PELICHUS W
nevctBus (Oe3meicTBUE) KOTOPOTO OOKamyrOTCs, BO3JIOKeHa GYHKIUS TI0
MPEIOCTABICHUI0O MYHUIMIIAIBHON YCIYTM B TOJHOM O00beME B TIOPAJIKE,
onpenesieHHoM dacTbio 1.3 crateu 16 @enepanpHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHuE C 3aABUTEINS MPU MPEAOCTABICHUA MYHUIIUIIAIILHON YCIyTH
IaThl, HE TMPETyCMOTPEHHON HOPMATUBHBIMU TPABOBBIMH akTamMu Poccuiickoi
denepanid, HOPMATUBHBIMH TPAaBOBBIMU akTamMu Bosrorpaackoir obiactw,
MYHHUITUTIATFHBIMH IPABOBBIMU aKTAMH,

7) oOTKa3 aaMUHHUCTpalMu BepXxHegOOPHHCKOTO CEJNbCKOr0 IOCEIeHUs,
JOJDKHOCTHOTO JIMIA aJIMUHHUCTpauu BepXxHeno0OpUHCKOro CEebCKOro MOCEICHHUS,
MHOTO()YHKIIMOHAJILHOTO 1IEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAJIBLHOTO LIEHTPa, B
WCITPaBJICHUM JOMYIIICHHBIX UMM OIEYATOK M OIIMOOK B BHIIAHHBIX B PE3yJIbTaTe
NPEAOCTaBICHUS MYHUUUNAIBHOM YCIYrM JOKYMEHTax Ju00 HapylleHue
YCTAaHOBJICHHOTO CpPOKa TAaKUX HUCIpaBieHUH. B ykazaHHOM ciiydae qocyaeOHoe
(BHECyneOHOE) O00XaJloBaHME 3asBUTENIEM peIIeHUN U AeicTBUil (Oe31eicTBYA)
MHOTO(YHKIIMOHAILHOTO I[EHTPa, Pa0OTHHKA MHOTO(MYHKIMOHAIBLHOTO IICHTpA
BO3MOXKHO B CJIy4yae, €CIM Ha MHOTO(YHKIIMOHAJIBHBIN LIEHTp, pEIICHUs Hu
nevctBus (Oe3meicTBUE) KOTOPOTO OOKamyroTCs, BO3JIOKeHa (QYHKIUS TIO0
MPEIOCTABICHUI0O MYHUIIMIIAJLHON YCIYTM B TOJHOM O0BEME B TMOPSIKE,
onpenesieHHoM dacTbio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHWE CpOKa WJIM MOPsAKa BbIJA4YM JOKYMEHTOB MO pe3yibTaTam
MPEeA0CTaBICHUS MYHUITUTIALHON YCIIYyTH;

9) mnpuOCTaHOBIIEHHE TMPEJOCTABICHHUS MYHHUIMNAIBHOMW YCIYTH, €Cld
OCHOBAHHUS TPUOCTAHOBJICHUS HE MPEIYCMOTPEHBbI (PeaepalbHbIMM 3aKOHAMH U
MPUHATBIMA B COOTBETCTBHM C HUMH WHBIMH HOPMATHBHBIMH TPAaBOBBIMH aKTaMHU
Poccuiickon denepanyn, 3aKOHaMU 1 UHBIMU HOPMATUBHBIMHU TTPABOBBIMUA aKTAMU
Bonrorpaackoit o6iactv, MyHUIIMITAIHHBIMU TPABOBBIMU akTamMHu. B ykazaHHOM
ciydae gocyneOHoe (BHecyneOHOe) O0OKalloBaHWE 3asiBUTENEM pEIIeHUH U
nevctBuii  (Oe3mercTBHs)  MHOTO(MYHKIIMOHAJIBLHOTO  IIEHTpa,  pabOTHUKA
MHOTO(QYHKIIMOHAILHOTO ~ IIEHTpa  BO3MOXHO B CiIy4ae, eClId  Ha
MHOTO(YHKIIMOHATILHBIN TIEHTpP, PEIIeHus U AehcTBUs (Oe37eiicTBHE) KOTOPOTO
00XaTyrOTCsI, BO3JIOKEHA (DYHKITUS 1O MPEAOCTABICHUIO MYHUITUTIATHHONU YCIYTH
B MIOJIHOM 00BbEME B MOPSJIKE, OMpeieieHHOM JacThio 1.3 crateu 16 denepanbHOro
3aKkoHa Ne 210-@3.
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10) TpeboBaHue y 3asBUTEN IMPU MPEAOCTABICHUA MYHUIIMNAIBHOU YCIyTU
JIOKYMEHTOB WM MHGOPMAIINK, OTCYTCTBUE U (WJTU) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCH MPHU NIEPBOHAYATILHOM OTKa3€ B IMPHEME JIOKYMEHTOB, HEOOXOIUMBIX
JUISL  TIPEAOCTABJICHUS] MYHHUIMUIAIBHOM yCiIyrd, JuO0 B MPEIOCTaBICHHUH
MYHUIIUNIATBHOW YCIYTH, 32 UCKIIOYEHUEM CIy4yaeB, MPEAYyCMOTPEHHBIX MyHKTOM
4 gyactu 1 crareu 7 ®DepepanbHoro 3akoHa Ne 210-d3. B ykazaHHOM ciiydyae
nocyneOoHoe (BHecyneOHOe) oOKajloBaHHWE 3asBHUTENIEM PEIICHUH H JIeHCTBHMA
(6e3meiictBusi) M®ILI, pa6otHuka M®I] Bo3mMoxHO B ciydae, ecau Ha MOII,
perieHust u AeicTBus (6e31eicTBHE) KOTOPOTO 00KaIyl0TCs, BO3J0XKeHa (DYHKIIUS
[0 TMPEJOCTABICHUI0 MYHUUHUIIAJBHON YCIyrH B HOJHOM OOBEME B TMOpPSIKE,
ornpeneneHHOM 4acTbio 1.3 crateu 16 denepanbHoro 3akona Ne 210-03.

5.2. Kanoba monmaercs B MUCbMEHHON (Gopme Ha OyMa)XHOM HOCUTENE, B
JNIEKTPOHHOH QopmMe B aaIMUHHUCTpalMi0 BepxHemoOpHMHCKOTO  CenbCKOro
nocesieHuss, MOILI. KanoOwsl Ha pemienust u aeictBus (Oe3neicTBre) pabOTHUKA
M®II nogarorcst pykoBogutTeato 3toro M®I. XKamoOwsl Ha pemieHus U IeHCTBUS
(6e3nmeiictBue) M®II nmopatorca yupemutento MOl win qOKHOCTHOMY JIHILY,
YIOJIHOMOYEHHOMY HOpPMAaTHUBHBIM IIPaBOBBIM akTOM cyOwbekTa Poccuiickoit
denepanum.

XKanoba Ha pemenus u gedctBua (Oe3deiicTBUE) AAMUHUCTPALIMHU
BepxuenoOpuHCcKoro CEJIbCKOI0 IIOCEJICHUH, JOJKHOCTHOTO auna
aAMUHUCTpa BepXHemoOpUHCKOTO CEeNbCKOTO MOCEICHUS, MyHHIIUTAIBHOTO
CITy’)KaIllero, PyKOBOAMTENS aJMUHUCTpauuu BepxHegoOpHMHCKOro CeIbCKOro
TOCEJICHUSI MOXKET OBITh HampapjieHa Mo mnoute, yepe3 M®II, ¢ ucnonp3oBanuem
MH(OPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON cetn  "WMHTepHeT", oduImanibHOro
caiiTa opraHa, MpeIOCTaBJISIOLIET0 MYHULMIAIBHYIO YCIYTy, €IMHOTO MopTaja
rOCYAapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT, a TAKK€ MOXKET OBbITh MPUHATA MPHU
JUYHOM MPUEME 3aABUTEIIS.

Kanoba na pemenust u aevictBus (0e3aeiicteue) M®I], pabotHuka MOI]
MOKET OBbITh HampaBlieHa IO I[OYTe, C MCIOJb30BAaHUEM HH(POPMAIIMOHHO-
TeJeKOMMYyHUKalMoHHo# cetu "MuTepuer", odpunmansuoro caiita M®II, enunoro
nopraja TOCYJapCTBEHHBIX W MYHHUIMMAIBHBIX YCIYr, a TaKXKe MOXKET ObITh
MPUHATA IPU JTUYHOM IIPUEME 3asIBUTEISI.

5.3. Kanob6w! Ha pemeHus U AecTBUs (Oe3AeCTBIE) PYKOBOIUTENS OpTaHa,
IPENOCTABIISIOIIETO MYHULUIIATbHYIO YCIIyTY, MOJIAOTCS
B BBILIECTOSIIIIMA OpraH (Ipy €ro HajluuuMh) JUOO0 B cllydyae €ro OTCYTCTBUS
paccMaTpUBalOTCsl HETOCPEACTBEHHO PYKOBOJIUTENIEM OpraHa, MpeaoCTaBIIsSIONIEro
MYHUIUNATBHYIO YCIYTY.

5.4. Kanoba nomxHa COAEPKATh:

1) HaWMEeHOBaHHWE aJIMUHHUCTpanuu BepXxHeTOOPHUHCKOTO  CEIhCKOTO
MOCEJIEHUs, JOJDKHOCTHOTO JIMIa aJMHHUCTpauuu BepxHeqoOpuHCKOTo
CEJIbCKOI0 TMOCEJCHUs, WM MYyHUUMNAIbHOro ciyxamero, MO®IL, ero
pykoBoauTens U (uin) pabOTHHKA, pelieHus U AecTBus (0e3nercTBre) KOTOPBIX
00XKaITyIOTCS;

2) dbamunuio, UMsi, OTYECTBO (MOCIEAHEE - IPU HAIMYUU), CBEJCHHUS O MECTE
KUTEIIbCTBA 3asABUTENS - (PU3UYECKOTO JHIa JIMOO HAUMEHOBAHME, CBEIACHHS O



MECTE HaXOXXJEHHUsS 3asBUTENS - IOPUIUYECKOTO JIMIA, a Takke HoMmep (Homepa)
KOHTAaKTHOTO TelieoHa, amapec (aapeca) AJIEKTPOHHOM MOYTHI (MpU HAIWYWW) U
MOYTOBBIN a/ipec, 0 KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

3) cBemeHuss o0 0O0XadyeMbIX peEIICHUSIX U AcHCTBUAX (0e37elCTBUN)
aAMUHHUCTpau BepXHeT0OpUHCKOTO CEIbCKOTO TOCEICHHS, JIOJDKHOCTHOTO
WA, aJAMUHUCTpalUM BepXHeTOOpPHUHCKOrO0 CEeIbCKOTO IMOCENeHUs, JIMOo
MYHULIMIATBHOTO ciaykaiero, MOI, paborauka M®PII;

4) moBONbI, HA OCHOBAaHUU KOTOPBIX 3asBUTEb HE COIVIACEH C PEIICHUEM U
neicTBusMu (Oe3aeiiCTBHEM) aJIMUHUCTpallu BepxHeq0OpUHCKOTO CENbCKOro
MOCEJICHUS, JOJDKHOCTHOTO JIMIA  aJMHHHUCTpanuu  BepxHeaoO0puHCKOTO
CEJIbCKOI0 TIOCENEHUs WM MYHHULMIAIBHOIO ciyxamiero, M®ILI, paboTtHuka
MOII. 3asgButeneM MOryT OBITh MNPEACTaBICHBbI JOKYMEHTHI (IIPH HAIWYMH),
MOATBEPKIAIOIME JOBOJIBI 3asIBUTEIIS, JINOO X KOIHUU.

3asBUTENh, HMEET MPaBO Ha TMOJyYeHHUE HUHPOpMAlMUd U JOKYMEHTOB,
HEO0OXOIUMBIX /111 000CHOBAHHUS U PACCMOTPEHUS KaJIOOBI.

5.5. OcHoBaHueM [Jisi Hayajga MPOLEIYypbl JOCYIeOHOro 0O0KajloBaHUs
SBJIIETCS MOCTYIUICHHE >Kajlo0bl 3asBUTeN. Perucrparius sxanodbl OCyIIECTBISETCS
YIIOJTHOMOYCHHBIM  CIICIUAIIMCTOM  aJMUHUCTpannu  BepxHegoOpHHCKOTO
CEJIbCKOTO IIoceyeHus, padoTtHukamMmu MO®I] B TeueHue Tpex AHEH cO JHSA ee
MOCTYIIJICHUSI.

Xanoba, mocTynuBmas B aIMHHUCTpAIMIO BepXHEeT00pHMHCKOTO CEIBLCKOTO
nocenenus, MOII, yupenurenro MOPDL[, moanexuTr pacCMOTPEHUIO B TEUCHUE
MSATHAIIATH pabouux JHEW CO JIHA €€ PETUCTpalvH, a B cliydae 00KalloBaHUS
OTKa3a aJMHHHUCTpanuu BepXHETOOpHMHCKOTO CelbCcKoro mocenenus, M®OIL, B
npreMe JTOKYMEHTOB Yy 3asBUTENS JIMOO B MCTIPABICHUN JOMYIICHHBIX OIEYaTOK U
OIIMOOK WM B Clydae OO0KallOBaHUs HAPYIICHUS] YCTAHOBIEHHOTO CPOKa TaKUX
UCITpaBJICHUH - B T€UEHUE TISATH PabOUYMX JHEH CO JHS €€ PerucTpaluu.

5.6. B cimyuae ecnu B jkano0e He yKazaHbl (pamMuins 3asBUTENS, HAITPABUBIIIETO
*ano0y, ¥ TIOYTOBBIN ajpec, 0 KOTOPOMY JIOJKEH ObITh HAMpaBlIeH OTBET, OTBET
Ha KaJo0y He JaeTcsl.

Ecnu B ykazaHHOU >kanobe cojepkatrcs CBEICHHS O MOJATOTABIMBAEMOM,
COBEPIIIAEMOM HJIM COBEPIIICHHOM MPOTHUBOTPABHOM JIESHUU, a TaKXKEe O JIUIIE, €TO
MOTOTABIMBAIONIEM, COBEPIIAIOIIEM WM COBEPIIMBIIEM, ajgo0a TOJICKHT
HaITPaBJICHUIO B TOCYJAPCTBEHHBIM OPTaH B COOTBETCTBUU C €TI0 KOMITETECHITHUCH.

JIOMKHOCTHOE U0, paOOTHUK, HAACIICHHBIC  TOJHOMOYHUSMH  TIO
pPacCMOTPEHHIO ’kaJjo0 B  COOTBETCTBHM C IIYHKTOM 5.2  HACTOSIIETO
aIMUHUCTPATUBHOTO pETJaMeHTa, TMpH TOJYYCHUU IKAIoObl, B KOTOPOU
coJiepyKaTcsl HEIEH3YPHBIC JIMOO OCKOPOWTENBbHBIC BBIPAKCHHS, YTrPO3bl JKH3HHU,
3I0POBBIO ¥ UMYIIIECTBY JOHKHOCTHOTO JIMIIA, a TAK)KE YJICHOB €T0 CEMbH, BIIPaBe
OCTaBHUTh XKaJloOy 0€3 OTBETa MO CYIIECTBY IOCTABJIECHHBIX B HEW BOMPOCOB U
COOOIINTH 3aSBUTEIO O HEJAOMYCTUMOCTH 3JI0YIOTPEOICHUS TIPABOM.

B ciydae ecnu TekcT kano0bl HE MOAAAETCs MPOYTEHUIO, OHA OCTaBIsAeTCS 0€3
OTBETa, O YeM B TEUCHUE CEMH JIHEU CO JTHA PETHCTPAIUU KAIOOBI COOOIIaeTCs
3asIBUTEIIO, €CJIM €T0 (PaMUIIHsI ¥ TIOYTOBBIN apecC MOTAIOTCS IPOUYTEHHIO.
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Ecnu oTBeT mo cyliecTBy MOCTaBIEHHOTO B 3KajloOe BOIPOCA HE MOKET OBbITh
naH 0e3 pasrialieHusi CBEJEHUM, COCTaBIIAIONIMX TOCYJapCTBEHHYIO WJIM HUHYIO
oxpaHsieMylo (¢efepalbHbIM 3aKOHOM TailHy, B TEUEHHUE CEMHU JHEW CcO JHS
perucTpanuu *KajiaoObl 3asBUTENIO, HANpaBUBIIEMY >kajoly, cooOiaercs o
HEBO3MOHOCTH JaTh OTBET MO CYILIECTBY NOCTABJIECHHOIO B HEW BOIIPOCA B CBSI3H C
HEJIONMYCTUMOCTBIO pa3JIallleHUs] YKa3aHHbBIX CBEJICHUIM.

B cmydae, ecnm TEKCT »KajloObl HE MO3BOJISIET ONPEAEIUTH CYyTh OOpallleHUs
3asIBUTEINS, OTBET 10 CYIIECTBY KaJIOOBI HE JACTCS, O UYeM B TEUCHUE CEMHU JTHEH CO
JTHST pETUCTPAIIH JKal00bl COOOIIAETCs 3asIBUTEITIO.

B cnyuae ecnm B xkano0e oOxamyercs cyneOHOE pelieHue, Takas kaioda B
TEUEHHE CEMU JIHeM co JHS €€ perucTpalyud BO3BpAILACTCS 3asBUTEIIO,
HalpaBUBIIEMY Kajiol0y, C pa3bsICHEHUEM TOpsiAKa OO0XKaJOBaHUS JAaHHOIO
CyJ1eOHOTO peIICHHUS.

Ecnu B xano0e comepKUTcsi BOIPOC, HA KOTOPBIM 3aiBUTENI0 HEOITHOKPATHO
JABAINCHh MHUCHbMEHHBIE OTBETHI MO CYIIECTBY B CBSI3U C paHEe HaIpaBIsSEMbIMU
*anobaMu, U TpU DTOM B KajgoOe HE TNPUBOJATCS HOBBIC JOBOJIBI WU
00CTOSITENBCTBA, JOKHOCTHOE JIMIIO, PAOOTHUK, HA/IEIEHHbIC MOJHOMOYMUSIMH 10
paccMOTpeHHIO kajJo0 B  COOTBETCTBUM C MYHKTOM 5.2  HAaCTOSIIETO
aIMUHUCTPATUBHOTO peryiaMeHTa, BIIPaBE MPUHSATD pelieHue 0
0€30CHOBATEIbHOCTH  OYEPEIHOM KajnoObl M MPEKpPAlICHUH MEPENUcKH C
3asBUTEJIEM IO JAHHOMY BOIIPOCY IPH YCIOBUHU, UTO YKa3aHHas >Kajioba U paHee
HaIpaBJIsIEeMbIE JKAJIOObI HAMPABJISUIUCH B OJWH U TOT K€ YIOJHOMOYEHHBIH OpraH
WU OJTHOMY U TOMY K€ JOJDKHOCTHOMY Jinily. O TaHHOM pEIIeHUN YBEIOMIISIETCS
3asIBUTEJIb, HAIPABUBIIIHM K100y .

5.7. Tlo pe3ynbTaTaM pacCMOTPEHHUsI JKAJIOObI MNPUHUMAETCS OJHO U3
CIEIYIOIIUX PEIICHUM:

1) xamoba ymoBIETBOPSIETCS, B TOM 4HuCie B (GOpME OTMEHBI MPHUHSITOrO
pelIeHus, UCIPABJICHHUS JOMYIICHHBIX OMNEYaTOK M OIMUOOK B BBIIAHHBIX B
pe3yabpTare NPEAOCTaBICHUS MYHUILMNAIbHOW YCIyrW JOKYMEHTaX, BO3BpaTa
3aSBUTENII0 JCHEXKHBIX CpPEICTB, B3UMAHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATUBHBIMHM IIPAaBOBBIMHU akTamMu Poccuiickor denepaunu, HOPMaTUBHBIMU
MPaBOBBIMM aKTamMu Bomrorpajckoi o001acTH, MYHUIUNAIBHBIMU TTPaBOBBIMU
aKTaMmu;

2) B YAOBJIETBOPEHHUH KaNOObl OTKA3bIBACTCS.

5.8. OcHOBaHUSIMU JIJIsl OTKa3a B YJOBJIECTBOPEHUH KaJ0ObI SBIISIFOTCS:

1) mpu3HaHue NpaBOMEPHBIMH pelieHus U (wim) AeiicTBuil (Oe3aeiicTBUA)
agIMUHHUCTpaii  BepXHEeTOOPHHCKOTO CEJIBCKOTO TOCEICHUS, JTOJDKHOCTHBIX
JWI, MYHUIUOAIBHBIX — CIIy)KaluX aIMUHHCTpanuu  BepxHemoO0puHCKOTo
cenbckoro  mnocenenus, MOPIL[, pabGornuka MO®IL], yuacTByrOmMX B
MPEAOCTaBICHUN MYHULIMTIATBHON YCITYTH,

2) HanWuMe BCTYMHBIIETO B 3aKOHHYIO CHJTy PEIICHHS Cy/a IO *Kanode 0 ToM
K€ MPEIMETE U 10 TEM K€ OCHOBAHUSIM;

3) mopmaya >kajoObl JMIIOM, IMOJHOMOYMS KOTOPOTO HE IOJTBEPKACHBI B
MOPSIAKE, YCTAHOBIICHHOM 3aKOHOIATENbCTBOM Poccuiickon denepannm.
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5.9. He no3aHee AHsA, CIEAYIOUIETO 3a THEM MPUHSTUS PEUICHHUS, 3aIBUTEIIO B
MUCbMEHHON ((GopMe U TI0 JKCIaHWIO 3asBUTENS B JJICKTPOHHOU dopme
HaIpaBJISICTCS MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaX PaCCMOTPEHHUS JKAIOOBI.

B cinydyae npusHaHus jkanoObl MoOJJIeXkalied yIOBJICTBOPCHUIO B OTBETE
3asIBUTEIIIO JlaeTcs uHopManms 0 JIEHCTBUSX, OCYIIIECTBIISIEMBIX
YIIOJTHOMOYEHHBIM oOpraHoM, MOI[, B memsx He3aMeMIMTEILHOIO YCTPAHCHUS
BBISIBJICHHBIX HApYyIICHUH MpH OKA3aHUM MYHULMOAIBHON YCIyrH, a TaKkKe
NPUHOCATCS W3BUHEHUS 32 JIOCTABJICHHBIE HEyJ0OCTBA M  yKa3bIBaeTcs
uHopMaIusl O JadbHEHIIMX JEHCTBUAX, KOTOpPhIE HEOOXOIUMO COBEPIIUTH
3asBUTEIIIO B LIEJSAX MOJTYYEHUS] MyHUIUIIATLHON YCITYTH.

B cnydae mpusHaHusi KaqoObl HE MOJJIEkKAIIEH YJIOBJICTBOPEHHUIO B OTBETE
3asBUTEIIIO JIAIOTCSl apTyMEHTUPOBAHHBIC PA3BACHEHUS O MPUUYMHAX PUHSATOTO
pelIeHusl, a TakkKe HHPopMaIus o mopsiKe 00KaTOBaHUS IPUHSATOIO PEIICHHUS.

5.10. B caydae ycTaHOBJICHMSI B XOJI€ WJIM IO pe3yjJbTaraM pPacCMOTPEHUS
’KajoObl TMPU3HAKOB COCTaBa QJIMHHUCTPATHBHOTO TPABOHAPYIICHHUS  WJIU
NPECTYIUICHUS JOJDKHOCTHOE JIMIIO aIMUHHUCTparud  BepxHemoO0puHCKOTo
CEJIbCKOTO IMOCEJICHUS, PAaOOTHUK HaJEJICHHBIE TTOJITHOMOYHUSMH 110 PACCMOTPEHUIO
Kajgo0 B COOTBETCTBMM C IIYHKTOM 5.2 HACTOSIIETO aJIMHHHUCTPATUBHOTO
periaMeHTa, He3aMEJIMTEIbHO HANpPaBIIAIOT UMEIOIIMECS MaTepuaibl B OPTaHbI
MIPOKYpaTypHI.

5.11. 3asgBurenu BopaBe 00XajloBaTh  pEIICHUSA, MPUHATBIC  TIPH
MPEAOCTaBICHUN MYHUIIUIIAILHON YCITYTH, AeHCTBUS (0€3/1eliCTBUE) JTOKHOCTHBIX
JWI, MYHHIWNAIBHBIX — CIAYXalluX aJAMUHUCTpanuu  BepxHegoO0puHCKOTo
CEJIbCKOTO TOCEJICHUS, MOKHOCTHBIX Jl, MOIl, B cyneOHOM mopsiaike B
COOTBETCTBHHM C 3aKOHOJIaTEILCTBOM Poccuiickoil denepanni.

5.12. TlomoxeHHsi HACTOSIIIETO pas3fenia, YCTAHABIMBAIOIIME TMOPSIOK
paccMOTpeHHUsl kajlo0 Ha HapylIIeHUsT MpaB TpaXJaH W OpraHu3aluil Mpu
MPEAOCTaBICHUNA MYHMIIUTIATBLHON YCIYTH, HE PAcCHpOCTPAHSIOTCS HA OTHOIICHUS,
perynmupyembie @enepanbHbiM 3akOHOM OT 02.05.2006 Neo 59-®3 «O mopsiake
paccMoTpeHust ooparnieHuit rpaxaan Poccuiickoit denepamm.



[Tpunoxenune

K aIMUHUACTPATUBHOMY PETJIAMEHTY
MPEI0CTABICHUS MYHUITUTIATLHOM
yeiyru «IIpegocraBiieHne BHITTUCKH
(madopMannm) 06 0ObeKTax yuera u3
peecTpa MyHUIIUTIATBHOTO UMYIIIECTBA
BepxHeqo0pruHCKOro CeabCKOro
MOCETICHUS

I'maBe BepxHenO0OpPHHCKOTO CEIBCKOro
IIOCEJICHUSA Kampimmnackoro
MYHHUIUIIATBHOTO paiioHa

oT

3asBIICHHE
[Ipoury BblIaTh BBIMHCKY (MH(MOpManuioo) 00 00bEKTax ydera U3 peecTpa
MYHUIMOAIBHOTO UMyIlecTBa BepXHeAOOPHMHCKOIO  CEJbCKOr0  MOCEJICHUS

(HaHMCHOBaHI/IC O6’L6KTa, TTOJTHBIH aZipecC 3arpammnBacMoro o0BeKTa ¢ YKa3aHUCM HACCJICHHOI'O HYHKTa)
Brimucka (nHdopmaiusi) o0 o0beKTax ydera U3 peectpa MyHUIUIIAIBHOTO
uMyliecTBa BepXxHeTOOpUHCKOrO CEJlbCKOTO TOCENIeHHs HeoOXxoauma  AJis
MPEeI0CTaBICHUS
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